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2640 Fountain View Drive, Houston, Texas 77057 | 713.260.0600 | David A. Northern, Sr., President & CEO 
Houston Housing Authority Board of Commissioners: LaRence Snowden, Chair | Kristy M. Kirkendoll, Vice Chair 

 Dr. Max Miller, Jr. | Stephanie Ballard | Andrea Hillard Cooksey | Kris Thomas | Guillermo “Will” Hernandez 
 

                                                                                                       
INVITATION FOR BID  

(“IFB”) 22-47 
 

The Houston Housing Authority (“HHA”), is soliciting sealed bids for a contractor to perform all the necessary 
construction-related work needed to provide a turn-key bid for electrical work at Kelly Village and Irvinton Village in 
accordance with the requirements and terms and conditions specified herein. 
 
Interested parties who wish to respond to this solicitation must submit the required documents in a sealed envelope to 
the below individual by 2 P.M. Central Standard Time (“CST”) January 4, 2023 to: 

 
Houston Housing Authority 
Attn: Austin Y. Crotts, MA 

Subject: IFB 22-47 Replacement of Trash Chutes at Bellerive Senior Living 
DO NOT OPEN 

2640 Fountain View Drive, Houston, Texas 77057 
 

The face of the sealed envelope/package must contain the above information. 
 

ALL INTERESTED PARTIES ARE HIGHLY ENCOURAGED (BUT NOT REQUIRED), TO 
PARTICIPATE IN A PRE-BID TELECONFERENCE AS SPECIFIED IN SECTION 4.0 
PROCUREMENT SCHEDULE. 

 
Interested parties are also highly encouraged to check HHA’s website prior to the submission of their sealed 
response to ensure they are aware of any Amendment(s) that may affect this solicitation. They should also send 
an e-mail acknowledgment to Purchasing@housingforhouston.com, that they have downloaded this solicitation 
from HHA’s website. Doing so will allow “HHA” to notify interested parties of any Amendments that may affect 
this solicitation. 

 
Late submissions will be handled in accordance with Section 5 of Attachment H Instruction to Bidders for 
Contracts Public and Indian Housing Programs (HUD Form 5369). 

 
Interested parties who have questions about this solicitation, or who need additional information should send an e-mail 
(preferably) to Purchasing@housingforhouston.com with “IFB 22-47” in the subject line by the date specified in 
Section 4.1. As an alternative, interested parties have the option of sending a fax to 713-280-0810. Any changes to the 
requirements specified herein will be done via an Amendment.                          
                                           

                   ____________________________________ 
                   Austin Y. Crotts, MA 
          Procurement Manager, 
          Houston Housing Authority  

 A Fair Housing and Equal Employment Opportunity Agency.  For assistance:  Individuals with disabilities may contact the 504/ADA Administrator 
at 713-280-0353, TTY 713-280-0574 or 504ADA@housingforhouston.com 

11-15-2022

mailto:purchasing@housingforhouston.com
mailto:purchasing@housingforhouston.com
mailto:504ADA@housingforhouston.com
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I. ORGANIZATION OVERVIEW 
 
1.0 PROFILE OF THE HOUSTON HOUSING AUTHORITY 
 

1.1 “HHA” is currently governed by the Housing Authorities Law, codified in the Texas Local 
Government Code. It is a unit of government and its functions are essential governmental 
functions. It operates and manages its housing developments to provide decent, safe, 
sanitary, and affordable housing to low-income families, the elderly, and the disabled, and 
implements various programs designed and funded by the U.S. Department of Housing and 
Urban Development (HUD). “HHA” is a Public Housing Agency. 

 
1.2 The property of “HHA” is used for essential public and governmental purposes, and its 

property are exempt from all taxes, including sales tax on all its purchases of supplies and 
services. 

 
1.3 “HHA” enters into and executes contracts and other instruments that are necessary and 

convenient to the exercise of its powers. 
 
1.4 “HHA” maintains contractual arrangements with HUD to manage and operate its Low 

Rent Public Housing program and administers the Section 8 Housing Assistance Payments 
programs. HHA’s programs are federally funded, and its revenues are received from 
federal funds, administrative fees, development grants, and rental income. 

 
1.5 “HHA” provides affordable homes and services to more than 60,000 low-income 

Houstonians, including over 17,000 families housed through the Housing Choice Voucher 
Program and another 5,500 living in 25 public housing and tax credit developments around 
the city. “HHA” also administers the nation’s third-largest voucher program exclusively 
serving homeless veterans. 

 
 

END OF SECTION I 
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II. SPECIAL TERMS AND CONDITIONS

2.0 INTENT 

2.1 The intent of this solicitation is to establish a fixed-price contract with the lowest 
responsive and responsible bidder who can provide a turn-key construction solution to 
perform the replacement of trash chutes at Bellerive Senior Living, 7225 Bellerive Drive, 
Houston, TX 77036, as indicated in Section 6.0 Scope of Work and Exhibit B of this 
solicitation. 

3.0 PERIOD OF PERFORMANCE 

3.1 Any contract issued as a result of this solicitation will have a Period of Performance of 
approximately thirty (30) business days. All work will be performed between the hours of 
8:00 A.M and 5:00 P.M. Monday thru Friday. 

4.0 PROCUREMENT SCHEDULE 

4.1 The anticipated procurement schedule for this solicitation is as follows: 

EVENT DATE 

Date Solicitation Advertised November 23, 2022 

On-Site and Telephone Pre-bid Conference 
See Exhibit A 

For instructions on how to participate in 
the Pre-Bid Teleconference  

10 A.M. “CST” December 7, 2022 

Scheduled Site Visits 
9 A.M thru 5 P.M. 

December 8-9 and 12-16, 2022 
(Note See Section 4.2.1) 

Deadline for the Receipt  
of Written Questions 

to Purchasing@housingforhouston.com 
4 P.M. “CST” December 19, 2022 

Deadline Answers  
to Written Questions 

will be posted on HousingforHouston.com 5 P.M. “CST” December 21, 2022 

Deadline for the Receipt of Sealed Responses 2 P.M. “CST” January 4, 2023 

mailto:purchasing@housingforhouston.com
https://housingforhouston.com/doing-business-with-hha/current-solicitations/


 
IFB 22-47 
Page 5 of 25 

NOTE: INTERESTED PARTIES ARE RESPONSIBLE FOR MONITORING HHA’S WEBSITE 
TO ENSURE THEY STAY ABREAST OF ANY AMENDMENTS THAT MAY AFFECT THIS 
SOLICITATION. 
 
4.2 Information provided at the pre-bid conference is not binding unless it has been 

incorporated into this solicitation via an Amendment. 
 

4.2.1 TO GET A BETTER UNDERSTANDING OF THE REQUIREMENTS OF 
THIS SOLICITATION, INTERESTED PARTIES ARE BEING PROVIDED 
WITH TWO (2) OPPORTUNITIES TO CONDUCT SITE VISITS AND ASK 
QUESTIONS. ALL VISITATION, WITH EXCEPTION OF THE ON-SITE 
PRE-BID, IS BY APPOINTMENT ONLY. 

 
4.2.1.1 To schedule a site visit, interested parties must send an e-mail to the 

below e-mail addresses at least twenty-four (24) hours in advance of 
the day they wish to visit the properties: 

 
• Luis Montes DeOca at LMontesDeOca@housingforhouston.com 
• Diana Dmitriyeva: DDmitriyeva@housingforhouston.com 
• HHA’s Procurement Dept.: Purchasing@housingforhouston.com 

 
4.2.2 INTERESTED PARTIES MUST CHECK-IN AT THE FRONT DESK WITH 

THE ON-SITE PROPERTY MANAGER, AND ARE REQUIRED TO 
LEAVE THEIR BUSINESS CARD(S).  

 
4.2.2.1 QUESTIONS SHOULD NOT BE DIRECTED TO THE ON-SITE 

PROPERTY MANAGER, OR THIRD PARTIES, BUT MUST BE 
SENT TO PURCHASING@HOUSINGFORHOUSTON.COM BY 
THE SPECIFIED DUE DATE IN THE PROCUREMENT 
SCHEDULE. 

 
4.2.3 INTERESTED PARTIES SHALL PAY PARTICULAR ATTENTION TO 

SECTION 8.0 AMENDMENTS.  
 

4.2.4 DUE TO COVID-19 PROTOCOLS, “HHA” REQUIRES ALL 
CONTRACTORS TO WEAR PROPER PPE UPON ENTERING ANY 
BUILDINGS AND WHILE INTERACTING WITH INDIVIDUALS. 

 
4.4 Posting of the Bid Tabulations 

 
4.4.1 HHA’s Procurement Department will make a good faith effort to post the Initial 

Bid Tabulation on its website in a timely manner. 
 

4.4.1.1 Subsequent to the bid opening, all responses will be analyzed and 
reviewed to determine the lowest responsive and responsible bidder. 

 
5.0 REGISTRATION 
 

5.1 Interested Parties are encouraged to register their company on HHA’s newly redesigned 
website which will facilitate “HHA” contacting them regarding solicitations that match 
their company’s profile. 

mailto:LMontesDeOca@housingforhouston.com
mailto:purchasing@housingforhouston.com
https://housingforhouston.com/doing-business-with-hha/current-solicitations/
https://housingforhouston.com/doing-business-with-hha/bidders/
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5.2 Before registering your company, please access the Bidder’s List to see if your company 

is already registered with “HHA”. There is no need to re-register unless your company is 
making changes to its company profile.  

 
6.0 SCOPE OF WORK (SOW) 

 
6.1 The successful bidder for the turnkey service is required to provide all the necessary 

licenses, permits, structural coordination, all delegated design, labor, personnel, 
supervision, transportation, materials, tools, supplies, equipment, machinery, signage, 
warning tape, barricades, lights, insurance, and any other ancillary item(s) or resource(s) 
needed to complete the replacement of trash chutes at Bellerive Senior Living as outlined 
in Exhibit B Specifications and Exhibit C Drawings. 

 
7.0 SELECTION CRITERIA 

 
7.1 “HHA” intends to make an award to the lowest responsive and responsible bidder. 

 
8.0 SUBMITTALS 
 

8.1 All responses must conform to the requirements specified herein. 
 

8.1.1 “HHA” is not responsible for any costs that may be incurred if “HHA” cancels this 
solicitation or any costs that may be incurred in the development or submittal of 
any response(s) to this solicitation. 

 
8.1.2 All submissions will become a part of HHA's official files, and “HHA” is not 

obligated to return any submission(s) once it is in the possession of “HHA”.  
 
8.1.3 THE CONTENTS AND ACCURACY OF THE SUBMITTALS 

SHOULD BE CHECKED BEFORE IT IS SUBMITTED TO 
“HHA”. 

 
8.2 One (1) original (clearly marked on the outside of a three-ring binder), and one (1) 

flash drive containing copies of all documents, including surety, of the response may be 
hand-delivered or mailed to the location specified on page 1. Each response must be 
tabbed, and contain the following: 

 
8.2.1 Cover Letter (“CL”) 

 
8.2.1.1 Acknowledge the receipt and review of this solicitation, and any 

Amendment(s) issued by HHA. 
 

8.2.1.2 The “CL” must be on company letterhead, manually signed by an 
authorized official of the company (who can negotiate, and contractually 
bind the company to perform the services specified herein), along with 
their title, phone number, and e-mail address. 

 
8.2.2 Customer Reference List 

         
8.2.2.1 Provide the contact information of three (3) business references. 

https://housingforhouston.com/doing-business-with-hha/bidders/
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  8.2.3 Attachment A Declaration 
 

8.2.4 Attachment B Non-Collusive Affidavit 
 

8.2.5 Attachment C M/WBE Participation 
 

8.2.6 Attachment D Section 3 Requirements and Commitment 
 

8.2.7 Attachment E Conflict of Interest Questionnaire (CIQ) 
 

8.2.8 Attachment F Representations, Certifications and Other Statements Public 
Housing Programs (Form HUD 5369-A) 

 
8.2.9 Attachment G Previous Participation Certification (HUD-2530) 

 
8.2.9.1 Complete Attachment G Previous Participation Certification (HUD-2530) 

 
8.2.10 Price Sheet(s) 

 
8.2.10.1 Complete Exhibit D Kelly Village Price Sheet, Exhibit E Irvinton Village 
Price Sheet and Exhibit F Consolidated Price Sheet. 

 
NOTE: INTERESTED PARTIES ARE HIGHLY ENCOURAGED TO 
FAMILIARIZE THEMSELVES WITH THE EXISTING SITE 
CONDITIONS, AND ANY AMENDMENTS POSTED ON HHA’S 
WEBSITE PRIOR TO SUBMITTING THEIR SEALED RESPONSES 
TO “HHA”. 

  
  8.2.11 Bid Guarantee (See Section 9 of Attachment I HUD Form 5369) 

 
8.3 “HHA” may not evaluate responses that do not comply with the submittal requirements 

specified herein. Responses received after the specified date and time will be considered 
non-responsive.  

 
END OF SECTION II 

https://housingforhouston.com/doing-business-with-hha/current-solicitations/
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III. GENERAL TERMS AND CONDITIONS 
 
9.0 AMENDMENTS 
  

9.1 Any interpretation(s) affecting this solicitation will be issued by “HHA” via an 
Amendment before the due date specified on page 1. 

 
9.2 “HHA” will not be bound by and is not responsible for any oral explanations, instructions, 

representations, or requirements unless it is issued by “HHA” via an Amendment. 
 
9.3  Any Amendment(s) issued by “HHA” shall be binding in the same way as if originally 

written in this solicitation. 
 

10.0 AVAILABILITY OF RECORDS 
 

10.1 The U. S. Department of Housing and Urban Development, the Inspector General of the 
United States, “HHA”, and any duly authorized representatives of each shall have access 
to, and the right to examine all pertinent books, records, documents, invoices, papers, and 
the like of the firm(s) office, that relates to any work that is performed as a result of this 
solicitation. 

 
11.0 BASIS FOR AWARD 
 

11.1 See Section 7.0. 
 

11.2 Interested parties are responsible for ensuring they have all documents referenced and 
incorporated in this solicitation, and are familiar with the contents of those documents. 
Failure to do so shall be at the sole risk of the interested party, and no relief shall be given 
for errors or omissions by the interested party. 

 
12.0 CANCELLING THE SOLICITATION 
 

12.1 “HHA” may cancel this solicitation at any time, and when it is in its best interests to do so. 
(See Section 8.1.1) 

 
13.0  ETHICAL BEHAVIOR 
  

13.1 Interested Firms shall not: 
 

13.1.1 Offer any gratuities, favors, or anything of monetary value to any official or 
employee of “HHA” that will influence their objective consideration and review of 
any response(s) to this solicitation; and, 

 
13.1.2  Engage in any practice which may restrict or eliminate competition (i.e., collusion), 

or otherwise restrain trade. 
 

13.1.2.1 The above is not intended to preclude joint ventures or subcontracts. 
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14.0 FEDERAL REGULATIONS WITH REGARD TO NONDISCRIMINATION AND EQUAL 

OPPORTUNITY 
 

14.1 The requirements of Title VIII of the Civil Rights Act of 1968 and Title VI of the Civil 
Rights Act of 1964, relating to prohibitions against discrimination in housing and the 
benefits of federally funded programs because of race, color, religion, sex or national 
origin must be met by the successful firm(s). 

 
14.2 The successful bidder(s)/proposer(s) will:  
 

14.2.1 Adhere to federal regulations prohibiting discrimination based on age under the 
Age Discrimination Act of 1975, and prohibit discrimination against handicapped 
individuals under Section 504 of the Rehabilitation Act of 1973 and the 
Americans With Disabilities Act of 1990. 

 
14.2.2 Meet the requirements of: 
 

14.2.2.1 Section 3 of the Housing and Urban Development Act of 1968, 
relating to the training and employment of individuals and contracting 
for business opportunities in metropolitan areas in which federally 
funded programs are being operated. 

 
14.2.2.2 Executive Orders (EO’s): 

 
• EO 11246 relating to equal employment opportunity in 

connection with federally funded programs; and, 
 

• EO’s 11625, 12432, and 12138 relating to the use of minority 
and women’s business enterprises in connection with federally 
funded programs. 

   
15.0 INFORMALITIES 
 

15.1 “HHA” reserves the right to waive any informality, and make an award that is in the best 
interest of “HHA”. 

 
15.1.1 Minor informalities are matters of form rather than substance. They are 

insignificant mistakes that can be waived or corrected without prejudice to the 
other proposers/bidders and have little or no effect on the price, quantity, quality, 
delivery, or contractual conditions. 

 
15.1.2 Examples include failure to: return the number of signed bids required by the bid 

package; sign the bid, provided that the unsigned bid is accompanied by other 
documents indicating the bidder’s intent to be bound (e.g., a signed cover letter or 
a bid guarantee); complete one or more certifications; or acknowledge receipt of 
an amendment or addendum, provided that it is clear from the bid that the bidder 
received the amendment/addendum and intended to be bound by its terms, or the 
amendment/addendum had a negligible effect on the price, quantity, quality, or 
delivery. 
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16.0 INSURANCE 
 

16.1 “HHA” will specify the amount of insurance that will be required during the Period of 
Performance. 

 
17.0 MINORITY WOMEN BUSINESS ENTERPRISE (M/WBE) PARTICIPATION 
 

17.1 Refer to Attachment C for M/WBE Participation requirements. 
 
18.0 MISTAKES IN BIDS 
 

18.1 General 
 

18.1.1 While proposers/bidders will be bound by their submittals (the “firm bid rule”), 
circumstances may arise where correction or withdrawal of their bid or proposal 
is proper and may be permitted. Correction or withdrawal of a bid or proposal 
will be done in a manner that will protect and maintain the integrity and fairness 
of the competitive solicitation process. 

 
18.2 Mistakes Discovered Before Solicitations Are Opened 
 

18.2.1 Interested parties may modify, or withdraw their bid. 
(Refer to Section 5 of Attachment I.) 

 
18.3 Review of Mistakes 

 
18.3.1 After the solicitations are opened, “HHA” will review all submittals to ensure 

there are no obvious mistakes, e.g., the sum of individual bid line items does not 
equal the total price. If a submittal appears to have a mistake, “HHA” will notify 
the interested of any apparent mistake(s) in his/her submittal, and request 
verification of the total price as submitted.  

 
18.4 Mistakes After Solicitations Are Opened 

 
18.4.1 If this solicitation is soliciting bids, then in general, bidders will not be permitted 

to change a bid after bid opening. In rare cases, “HHA” may permit the revision 
of a bid if the bidder is able to present clear and convincing evidence, acceptable 
to “HHA”, of a mistake and the intended bid price. Allowing changes to bids 
without appropriate evidence may compromise the integrity of the public bid 
process and serve to undermine public confidence in HHA’s bidding process. 
Therefore, “HHA” will request as much evidence as it deems necessary. 
Examples of evidence may include original work papers, bids from suppliers and 
subcontractors used to develop the bid, bonding or insurance evidence supporting 
a different bid price, etc. Failure or refusal by a bidder to provide adequate 
evidence shall result in the original bid remaining unchanged. Consultation with 
HHA’s Legal Dept. will occur before authorization is given to change a bid. If 
justified, a low bidder can be replaced with the next lowest bidder. 

 
 
 



 
IFB 22-47 
Page 11 of 25 

 
19.0 PAYMENT 
 

19.1 “HHA” will process all invoices after the work has been approved by HHA’s Project 
Manager. Payment terms are net 30 days. 

 
20.0 PERMITS 

 
20.1 The successful bidder(s) shall obtain and pay (independent of “HHA”), all permits, 

certificates, and licenses required and necessary for the performance of the work specified 
herein. Furthermore, they shall post all notices required by law, and shall comply with all 
laws, ordinances, and regulations which may affect their performance. 

 
21.0 PROJECT MANAGER 
 

21.1 “HHA” may designate a Project Manager during the Period of Performance. 
 
22.0 QUESTIONS 
 

22.1 Interested parties must follow the instructions on page 1 should they have any questions 
about this solicitation. 

 
22.2 Interested parties are prohibited from querying “HHA” personnel, or members of its Board 

of Commissioners regarding this solicitation except through written questions submitted in 
the manner and within the period indicated on page 1 of this solicitation.    

 
23.0 REMOVAL OF EMPLOYEES 
 

23.1 “HHA” may request the successful contractor(s) to remove immediately from the 
contract/project, any employee found unfit to perform their duties due to one or more of 
the following reasons, which includes, but is not limited to: 

 
23.1.1 Negligence, being disorderly, using abusive or offensive language, quarreling or 

fighting, stealing, vandalizing property; and, 
 

23.1.2 Engaging in immoral or inappropriate behavior (e.g., being intoxicated, or under 
the influence of mind-altering substances), or pursuing criminal activity (e.g., 
selling, consuming, possessing or being under the influence of illegal substances).  

 
24.0 RESERVATION OF RIGHTS 

 
24.1 Depending upon the circumstance(s), “HHA” reserves the right to change, modify, or alter 

any Draft Contract associated with the solicitation. 
 
25.0 STANDARDS OF CONDUCT 
 

25.1 During the Period of Performance, the employees of the successful contractor(s) shall 
conduct themselves in a responsible and professional manner, and may be removed from 
the project if they display behavior that is unacceptable to “HHA”. 
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26.0 SUBCONTRACTING 
 

26.1 Any contract issued as a result of this solicitation will not be subcontracted to third parties 
unless it has been previously approved by “HHA” in writing. 

 
27.0 TAXES 
 

27.1 “HHA” is exempt from State of Texas, and Local Taxes. 
 
28.0 TRAVEL AND REIMBURSEMENTS 
 

28.1 Any prices/fees mutually agreed upon shall include all necessary out-of-pocket expenses 
needed to perform the work specified herein. “HHA” will not issue any reimbursements for 
travel, lodging, meals, or other miscellaneous or ancillary expenses unless it is defined in 
the final contract. 

 
29.0 VALIDITY OF RESPONSES 
 

29.1 Responses will not be unilaterally withdrawn or modified for a period of ninety (90) days 
after they have been received and opened by “HHA”. 

 
30.0 SUPPLEMENTS 
 

30.1 The following documents are considered part of this solicitation: 
 

Attachment A: Declaration 
Attachment B: Non-Collusive Affidavit 
Attachment C: M/WBE Participation 
Attachment D: Section 3 Requirements and Commitment 
Attachment E: Conflict of Interest (CIQ) Form 
Attachment F: Representations, Certifications and Other Statements Public Housing 

Programs (Form HUD 5369-A) 
Attachment G: Previous Participation Certification (HUD-2530) 
Attachment H: Instructions to Bidders for Contracts Public and Indian Housing 

Programs (Form HUD-5369) 
Attachment I: General Contract Conditions for Small Construction/Development 

Contracts (Form HUD-5370-EZ) 
Attachment J: Davis Bacon Wage Rates 
Attachment K: Schedule of Amounts for Contract Payments (Form HUD 51000) 
Exhibit A: Pre-Bid Conference/Teleconference Access Information 
Exhibit B: Specifications 
Exhibit C: Drawings 
Exhibit D: Price Sheet  
  

30.2 Interested parties are responsible for ensuring they have all documents referenced and 
incorporated in this solicitation, and are familiar with the contents of those documents. 
Failure to do so shall be at the sole risk of the offeror and no relief shall be given for errors 
or omissions by the offeror. 

END OF SECTION III 
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ATTACHMENT A 

 
DECLARATION 

 
The undersigned declares the following: 

 
• This response is being submitted in good faith and without collusion or fraud 
 
• The only person(s) interested in the aforementioned solicitation is listed below, and this response is being 

submitted without connection or arrangement with any other person 
 
• They have complied with the requirements of the aforementioned solicitation, have read all addenda (if 

any), and is satisfied that they fully understand the intent of the aforementioned solicitation and the terms 
and conditions that will govern any award issued by “HHA” as a result of this solicitation 

 
• They agree to execute an agreement with “HHA” based on the latter accepting the submittals required by 

the aforementioned solicitation 
 

Persons Interested in this Response: 
Name       Identity of Interest 
 
1. 
 
2. 
 
3. 

         
NAME OF CONTRACTOR/OFFEROR/FIRM/INDIVIDUAL/CORPORATION 
 
         
MANUAL OR E-SIGNATURE 
 
         
TITLE 
 
         
E-MAIL ADDRESS 
 
         
PHONE NUMBER / FAX NUMBER 
 
         
ADDRESS, CITY, STATE, ZIP 
 
         
SUBMITTAL DATE 
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ATTACHMENT B 

 
NON-COLLUSIVE AFFIDAVIT 

 
 
STATE OF TEXAS 
 
COUNTY OF HARRIS 
 
_____________________________________, being first duly sworn, deposes and says that he is 
 
 _____________________________________ 
(a partner of officer of the firm of, etc.) 
 
the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; 
that said bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any manner, 
directly or indirectly, sought by agreement or collusion, or communication or conference with any person to fix 
the bid price or affiant or of any other bidder, or to fix any overhead, profit, or cost element of said bid price, or 
of that of any other bidder, or to secure any advantage against 
 
THE HOUSTON HOUSING AUTHORITY 
 
of any person interested in the proposed Contract; and that all statements in said proposal or bid are true. 
 
      ___________________________________ 
      Signature of Bidder, if Bidder is an Individual 
 
 
      ___________________________________ 
      Signature of Bidder, if Bidder is a Partnership 
 
 
      ___________________________________ 
      Signature of Officer, if Bidder is a Corporation 
 
 
Subscribed and sworn to before me this ________ day of ________________________, 2022 
 
 
 
______________________________________  
Notary Public 
 
 
My Commission expires _________________ 
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ATTACHMENT C 
 

REQUIREMENTS FOR SUBCONTRACTING WITH SMALL BUSINESSES AND MINORITY 
BUSINESSES, WO MEN BUSINESS ENTERPRISES, AND LABOR SURPLUS AREA FIRMS.  

 
I. INSTRUCTIONS.  

 
Any Prime Contractor awarded a contract pursuant to this procurement must agree to comply with the 
subcontracting requirements set forth below. Please note that the capitalized terms used in this document 
are defined below in § VII. 

 
(1) Please read this document carefully; (2) sign the acknowledgment; and (3) complete and sign 
the attached “Bidder’s Proposed M/WBE Participation Form.”  

 
II. OVERVIEW. 
 

Any contract resulting from this procurement must comply with: (1) the requirements in the Houston 
Housing Authority’s Procurement Policy (the “Policy”) and the Code of Federal Regulations (the 
“Code”) regarding Subcontracting with small and minority-owned businesses, women business 
enterprises, and labor surplus area firms (the “Policy Requirements”); and (2) the Houston Housing 
Authority’s goal regarding Subcontracting with minority business enterprises and women business 
enterprises (the “HHA’s Goal”).  Any person or firm that receives an award pursuant to this 
procurement must take affirmative steps to comply with the Policy Requirements and must use their best 
efforts to meet “HHA’s Goal”. The Policy Requirements and HHA’s Goal are described in detail below.   

 
III. THE POLICY REQUIREMENTS.  
 

Pursuant to the Policy, at § 15, and the Code, at 2 CFR § 200.321, if a Prime Contractor awarded a 
contract pursuant to this procurement lets Subcontracts, then the Prime Contractor must take affirmative 
steps to assure that, when possible, Subcontracts are let to Small Business Enterprises (“SBEs”), 
Minority Businesses Enterprises (“MBEs”), Women Business Enterprises (“WBEs”), and Labor Area 
Surplus Firms (“LASFs”).  The affirmative steps a Prime Contractor who lets Subcontracts must take 
are: 
 

• Placing SBEs, MBEs, and WBEs, on solicitation lists;  
 

• Assuring that SBEs, MBEs, and WBEs, are directly solicited for bids or proposals whenever 
such entities are potential sources to perform Subcontracts;  

 
• Dividing total job requirements, whenever economically feasible, into smaller tasks or quantifies 

to permit maximum participation by SBEs, MBEs,  and WBEs, in a given project; 
 

• Establishing delivery schedules, when the requirement permits, that encourage participation by 
SBEs, MBEs, and WBEs; 

 
• Using the services and assistance, as appropriate, of such organizations as the Small Business 

Administration and the Minority Business Development Agency of the U.S. Department of 
Commerce; and, 
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• Including in Subcontracts, to the greatest extent feasible, a clause that requires Subcontractors to 

provide opportunities for training and employment for lower-income persons who reside in the 
project area.   

 
The affirmative steps listed above shall remain in effect for the duration of the Prime Contract awarded 
pursuant to this procurement. “HHA” encourages Prime Contractors to implement these steps when 
acquiring the materials they need to perform their obligations under the Prime Contract.   
 

IV. HHA’S GOAL. 
 

A. Overview of HHA’s Goal and related requirements. 
 

In addition to taking the affirmative steps outlined above in § III, a Prime Contractor who anticipates 
using Subcontracts to complete any work associated with this procurement must use its best efforts to 
satisfy “HHA’s Goal” regarding the participation of MBEs and WBEs in work under contracts awarded 
by “HHA”. “HHA’s Goal” as adopted by its Board of Commissioners, is that when Subcontracts are 
being let, at least 30% of the Prime Contract’s total dollar amount is subcontracted to MBEs or WBEs, 
with at least 15% of the Prime Contract’s total dollar amount being subcontracted to MBEs, and at least 
15% being subcontracted to WBEs.   

 
In furtherance of “HHA’s Goal”, a Prime Contractor awarded a contract under this procurement who 
intends to let Subcontracts must use its best efforts to Subcontract with MBEs and WBEs.  Specifically, 
a Prime Contractor letting Subcontracts must use its best efforts (1) to Subcontract at least 15% 
of the Prime Contract’s total dollar amount to MBEs, and (2) to Subcontract at least 15% of the 
Prime Contract’s total dollar amount to WBEs. A Prime Contractor’s obligation to use its best 
efforts to subcontract with MBEs and WBEs in accordance with “HHA’s Goal” shall remain in 
effect for the duration of the Prime Contract, shall apply in any instance that the Prime 
Contractor lets Subcontracts, and shall apply equally to all Prime Contractors letting 
Subcontracts, regardless of whether the Prime Contractor is itself an MBE or WBE.  
 
• A Prime Contractor must document its use of best efforts to meet “HHA’s Goal”. Generally, 

written evidence of a Prime Contractor’s attempts to Subcontract with MBEs and WBEs shall 
suffice to document a Prime Contractor’s best efforts.  Written evidence may include, but is not 
necessarily limited to, emails, phone logs, or correspondence showing that a Prime Contractor 
attempted to Subcontract with MBEs and WBEs by, at a minimum, soliciting bids or quotes. 
Contractors may access a list of designated MBEs and WBEs at: 

 
1. State of Texas Website: https://comptroller.texas.gov/purchasing/vendor/hub/ 

 
2. Houston Housing Authority (“HHA”) Website: Bidder Registration/Bidder's List - Houston Housing 

Authority (housingforhouston.com) 
 

Note: below is the path to the above referenced-website: 
 

 HousingforHouston.com 
 

 Doing Business with “HHA” 
 

 Bidder’s Registration / Bidder’s List 
 

In addition, upon request, “HHA” may assist contractors in identifying MBEs and WBEs (but, requesting 
such assistance, standing alone, is not sufficient to show best efforts).  

https://comptroller.texas.gov/purchasing/vendor/hub/
https://housingforhouston.com/doing-business-with-hha/bidders/
https://housingforhouston.com/doing-business-with-hha/bidders/
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A Prime Contractor’s duty to document its best efforts to meet “HHA’s Goal” shall remain in 
effect for the duration of the Prime Contract and shall apply to all Prime Contractors awarded a 
contract pursuant to this procurement. “HHA” encourages Prime Contractors to use their best 
efforts to procure from MBEs and WBEs the materials necessary for the Prime Contractor to 
perform its obligations under the Prime Contract.  

 
V. CONTRACTOR’S AGREEMENT TO COMPLETE REQUIRED FORMS AND TO 

COOPERATE WITH HHA REGARDING THE POLICY REQUIREMENTS AND HHA GOAL.   
 

All respondents to this procurement who anticipate letting subcontracts must complete and return 
the attached “Bidders Proposed M/WBE Participation Form” (the “Form”).  Respondents should 
include the Form in their response to this procurement; in addition, information documenting the 
respondent’s use of best efforts to subcontract with MBEs and WBEs should accompany the Form.  If it 
does not anticipate letting subcontracts, a respondent must, along with its response, inform “HHA” of 
same, and provide a brief explanation of why no subcontracts will be let. “HHA” will consider as non-
responsive any response that fails to include a completed Form; “HHA” will, however, allow 
respondents an opportunity to cure a failure to include the Form with a response.   

 
In addition to completing and submitting the Form to “HHA”, any entity awarded a contract by “HHA” 
pursuant to this procurement must provide “M/WBE Confirmation of Payment Form(s),” as necessary or 
as requested by “HHA”. Prime Contractor must also to submit proof of payments to SBEs, MBEs, 
WBEs, and LASFs, as requested by “HHA”, or as otherwise is required by law.   

 
VI. CONSEQUENCES FOR FAILING TO TAKE THE AFFIRMATIVE STEPS MANDATED BY 

THE POLICY REQUIREMENTS OR USING BEST EFFORTS TO MEET HHA’S GOALS.   
 

If a Prime Contractor letting subcontracts does not take the affirmative steps mandated by the Policy 
Requirements, use its best efforts to meet “HHA’s Goal”, or cooperate with “HHA” with respect to the 
requirements set forth herein, “HHA” reserves the right to refuse to award a contract to the Prime 
Contractor, to deem the Prime Contractor’s response to a solicitation non-responsive, to terminate an 
existing contract with the Prime Contractor, and to bar the Prime Contractor from being awarded any 
future contracts by “HHA”.   

 
VII. DEFINITIONS.  
 

• “Code” means the Code of Federal Regulations.   
 

• “Form” means the “Bidders Proposed M/WBE Participation Form” included with this procurement.   
 
• “HHA” means the Houston Housing Authority, and, for the purposes of the requirements set forth 

herein, HHA’s affiliates and any property management company procuring work or services for the 
benefit of a property owned by “HHA” or its affiliates.   
 

• “HHA’s Goal” shall have the meaning set forth above in § 3.   
 

• LASFs” refers to Labor Area Surplus Firms.  Labor Area Surplus Firms are businesses that will 
expend more than fifty percent of the cost of performing a contract in areas of concentrated 
unemployment or underemployment, as defined by the Department of Labor and promulgated at 20 
CFR Part 654.   
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• “MBE(s)” refers to minority business enterprises. Minority business enterprises are businesses that 

are at least fifty-one percent owned by one or more minority group members, or, in the case of a 
publically owned business, a business where at least fifty-one percent of the business’s voting stock 
is owned by one or more minority group members and whose management and daily operations are 
controlled by one or more such individuals. Minority group members include, but are not necessarily 
limited to: (a) Black Americans; (b) Hispanic Americans; (c) Native Americans; (d) Asian-Pacific 
Americans; (e) Asian-Indian Americans; and (f) Hasidic Jewish Americans.   

 
• “Policy” means the Houston Housing Authority’s Procurement Policy.  
 
• “Policy Requirements” shall have the meaning set forth in § II above.   
 
• “Prime Contract(s)” means the contract awarded pursuant to this procurement that is between a 

respondent to the solicitation and “HHA”. For all purposes herein, the term is inclusive of all change 
orders or amendments to the initial contractor entered between the Prime Contractor and “HHA”.  

 
• “Prime Contractor(s)” means the person or entity who responds to this procurement and is awarded a 

contract by “HHA”.   
 
• “SBEs” refers to small business enterprises. Small business enterprises are businesses that are 

independently owned, not dominant in their field of operation and not an affiliate or subsidiary of a 
business that is dominant in its field of operation.   

 
• “Subcontract(s)” means the contract between the Prime Contractor and a Subcontractor entered to 

accomplish all or a part of the Prime Contractor’s obligations under its contract with “HHA” that 
results from this procurement.  

 
• “Subcontractor(s)” means a person or entity who the Prime Contractor contracts with to perform a 

part or all of the Prime Contractor’s obligations under the Prime Contractor’s contract with “HHA” 
that results from this procurement.  

 
• “WBEs” refers to women business enterprises.  Women business enterprises are businesses that are 

at least fifty-one percent owned by a woman who is a United States citizen, or by women who are 
United States citizens and who control and operate the business.   
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VIII. ACKNOWLEDGEMENT.  
 

The undersigned has read the foregoing “Requirements for Subcontracting with Small Businesses, 
Minority Businesses, Women Business Enterprises, and Labor Area Surplus Firm,” and understands and 
accepts the requirements and obligations set forth therein.  When Subcontracting any portion of the work 
associated with this procurement, the undersigned agrees to take the affirmative steps stated in § III 
above, and agrees to use its best efforts to meet “HHA’s Goal” as stated in § IV above. The undersigned 
understands and acknowledges that failure to comply the requirements set forth herein may result in 
“HHA” refusing to award a contract to the undersigned or the termination of an existing contract.  

 
 

_________________________________________________ 
Name of Firm 
 
 
_________________________________________________ 
Complete Address 
 
 
_________________________________________________ 
Name of Individual Completing this Form 
 
 
_________________________________________________ 
Title 
 
 
_________________________________________________ 
Direct Phone Number / Cell Phone Number 
 
 
_________________________________________________ 
Direct Fax Number 
 
 
_________________________________________________ 
E-Mail Address 
 
 
_________________________________________________ 
Date 
 
 
_________________________________________________ 
Manual or E-Signature 
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Bidder’s Proposed M/WBE Participation Form 
 

Instructions 
 
• “HHA” requires bidders (Prime Contractors) who let Subcontracts to use their best efforts to Subcontract at least 30% 

of a Prime Contract’s total dollar amount to Minority Business Enterprises (“MBEs”) or Women Business Enterprises 
(“WBEs”).   
 

• It is “HHA’s Goal” that Prime Contractors letting Subcontracts award at least 15% of the Prime Contract’s total 
amount to MBEs and at least 15% of the Prime Contract’s total amount to WBEs.   

 
• The requirement that Prime Contractors letting Subcontracts use their best efforts to Subcontract with MBEs and 

WBEs applies to all Prime Contractors, regardless of their own status as a MBE or WBE.   
 

• Please complete and sign the form below indicating firm Subcontracting commitments from MBEs and WBEs.  Use 
additional pages, if necessary.    

 
• For detailed information on HHA’s MBE and WBE Subcontracting requirements, see Attachment C.  

 

M
BE

s 
 

 

Name of MBE  Subcontractor Certification(s) Amount of Subcontract Percent of Contract Total 
    

    

    

    

    

Total   
Note: Attach additional sheets if necessary. 

 

W
BE

s 
 

Name of WBE Subcontractor Certification(s) Amount of Subcontract Percent of Contract Total 
    

    

    

    

    

Total   
Note: Attach additional sheets if necessary. 
 

 
_______________________________                                               _____________________________________ 
Name of Firm       Printed Name 
 

 
_______________________________                                               _____________________________________ 
Date        Manual or E-Signature 
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ATTACHMENT D 
HOUSTON HOUSING AUTHORITY 

SECTION 3 REQUIREMENTS & COMMITMENT 
 

Company Name: 

Name of Contact Person for Section 3 Commitment: 

Title: Contact Number: 

Contact Person E-Mail: 

Solicitation Title: Replacement of Trash Chutes at Bellerive Senior Living Solicitation #: IFB 22-47 

 
I.    Background   
 
Section 3 of the Housing & Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (hereinafter 
“Section 3”) requires the Houston Housing Authority (“HHA”), to the greatest extent feasible, to provide 
employment opportunities to residents of “HHA” and other low-income individuals, within the City of Houston.  
These employment opportunities are provided by contracts funded by “HHA”. The goal is to utilize HHA’s 
contracts to promote economic self-sufficiency, among low-income populations.  
 
II.   Solicitation Requirements 
 
Interested parties responding to a solicitation issued by “HHA” are required to include in their submission, this 
form (Section 3 Requirements & Commitment), which describes the efforts that will be taken to engage Section 
3 Participants in employment and training opportunities “to the greatest extent feasible.” While low-income 
individuals who are not clients of “HHA” are eligible candidates for Section 3 opportunities, “HHA” expects 
consideration to be given to individuals who are clients of HHA’s affordable housing programs (public housing 
& voucher-holders). 
 
III.   Section 3 Expectations  
 
Below are examples of acceptable Section 3 opportunities that will comply with HHA’s Section 3 requirements: 
 
1.  Preferred Options (All responses to HHA solicitations shall include at least one of these options) 

 
• Hire low-income participants preferably clients of “HHA”, and/or 
• Provide paid job training/apprenticeship opportunities for low-income participants, preferably clients of 

“HHA”. 
 

2.  Secondary Options (Should be considered only when circumstances impact the availability of 
jobs/training)  
 

• Subcontract at least 25% of the contract amount to a Section 3 Business which is defined as 51% 
ownership held by a low-income individual(s), preferably a client of “HHA”. 

• Provide evidence that the company is a Section 3 Certified firm which, demonstrated by the company’s 
ownership is at least 51% owned by low-income individual(s), preferably a client of “HHA”.  

 
 
 

  
A Fair Housing and Equal Employment Opportunity Agency.  For assistance:  Individuals with disabilities may contact the 504/ADA Administrator at 713-280-0353, TTY 713-280-0547  

or 504ADA@housingforhouston.com 

mailto:504ADA@housingforhouston.com
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IV.   Section 3 Contract Expectations 
 

Pursuant to Section 3 of the HUD Act of 1968, 12 U.S.C. 1701u, and its implementing regulations, 24 
CFR Part 135 (“Section 3”), if additional job training, employment and other economic opportunities 
are generated by a contract administered directly or indirectly by Houston Housing Authority then, 
to the greatest extent feasible, these opportunities must be directed to low-income and very low-
income persons. In addition to employment and training opportunities, Section 3 also seeks to benefit 
businesses owned by public housing residents and other low-income persons. The following 
provisions of 24 CFR 135.38 shall apply to all contracts involving Section 3 covered work with 
Houston Housing Authority or its property managers:   
a. The work to be performed under this contract is subject to the requirements of section 3 of the Housing and 

Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of section 3 is to 
ensure that employment and other economic opportunities generated by HUD assistance or HUD-assisted 
projects covered by section 3, shall, to the greatest extent feasible, be directed to low- and very low-income 
persons, particularly persons who are recipients of HUD assistance for housing. 

b. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which implement 
section 3. As evidenced by their execution of this contract, the parties to this contract certify that they are 
under no contractual or other impediments that would prevent them from complying with the 
part 135 regulations. 

c. The Contractor agrees to send to each labor organization or representative of workers with which the 
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor 
organization or workers' representative of the contractor's commitments under this section 3 clause, and will 
post copies of the notice in conspicuous places at the worksite where both employees and applicants for 
training and employment positions can see the notice. The notice shall describe the section 3 preference, 
shall set forth the minimum number and job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location of the person(s) taking applications for 
each of the positions; and the anticipated date the work shall begin. 

d. The Contractor agrees to include this section 3 clause in every subcontract subject to compliance with 
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable provision 
of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR part 135. The Contractor will not subcontract with any subcontractor where the 
contractor has notice or knowledge that the Subcontractor has been found in violation of the regulations in 
24 CFR part 135. 

e. The Contractor will certify that any vacant employment positions, including training positions, that are 
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other than 
those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, were 
not filled to circumvent the contractor's obligations under 24 CFR part 135. 

f. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of this 
contract for default, and debarment or suspension from future HUD-assisted contracts. 

g. With respect to work performed in connection with section 3 covered Indian housing assistance, section 
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the 
work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to Indians, and (ii) preference in 
the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic 
Enterprises. Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to 
comply with section 3 to the maximum extent feasible, but not in derogation of compliance with section 
7(b). 
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V. Section 3 Commitment  
 
Identify what efforts will be taken to comply with HHA’s Section 3 Requirements to the greatest extent feasible: 
 
(Must select at least one option below) 
 

PRIMARY OPTIONS DESCRIPTION OF EFFORTS “TO THE GREATEST EXTENT FEASIBLE” 
 

 
 

� PRIMARY OPTION 1 
Hire Section 3 participants to 
fill employment opportunities 
listed in the solicitation 

 

 

Title:_______________________________________  # of Positions:_______ Pay_________ 

Duties:_____________________________________________________________________ 

Qualifications:_______________________________________________________________ 

 

Title:_______________________________________  # of Positions:_______ Pay_________ 

Duties:_____________________________________________________________________ 

Qualifications:_______________________________________________________________ 

 
 
 
 
 
� PRIMARY OPTION  2 

Provide paid job training/ 
apprenticeship opportunities 
to train Section 3 participants 

 
 

 
Title:_______________________________________  # of Positions:_______ Pay_________ 

Duties:_____________________________________________________________________ 

Qualifications:_______________________________________________________________ 

 

Title:_______________________________________  # of Positions:_______ Pay_________ 

Duties:_____________________________________________________________________ 

Qualifications:_______________________________________________________________ 

 
SECONDARY OPTIONS DESCRIPTION OF EFFORTS “TO THE GREATEST EXTENT FEASIBLE” 

  
 
 

� SECONDARY OPTION 3  
Subcontract at least 25 % of 
the contract to a Section 3 
Business (51% ownership 
held by a low-income 
individual(s), preferably an 
“HHA” client). 

 
 
 
 

 
Provide the name of Section 3 company(ies) awarded subcontracts (totaling at 
least 25% of the contract amount) 
 
Company Name___________________________________  
 
Contract Amount $__________ 
 
Company Name___________________________________  
 
Contract Amount $__________ 
 
Company Name___________________________________  
 
Contract Amount $__________ 
 

 
 
 
 



 
IFB 22-47 
Page 24 of 25 

 
 
 

� SECONDARY OPTION 4  
Demonstrate that the 
company’s ownership (at least 
51%) is owned by low-income 
individual(s), preferably a 
client of “HHA”. 

 

 
The majority of the company (at least 51%) is owned by a low-income 
individual: 
 
 
Owner’s Name:______________________________________  
% of Ownership:_________ 
 
Owner’s Name:______________________________________  
% of Ownership:_________ 
 

 
I understand the federal regulations governing HHA’s Section 3 requirements and commit to honoring the 
obligations listed in this Section 3 Plan, upon the execution of a contract with “HHA”.  
 
 
_______________________________________                              _____________________________________ 
Name of Firm       Printed Name of Authorized Individual 
 

 
_______________________________________                              _____________________________________ 
Date        Manual or E-signature of Authorized Individual 
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HOUSTON HOUSING AUTHORITY 
SECTION 3 COMPLIANCE REPORT 

 
 
Submission Date: Reporting Period: 

         _______Primary Contractor                              ____Subcontractor 

Company Name: 

Person completing invoice 

Project Name: RFP #: 

Amount of Contract Amount of Current Invoice: 

 
 
 
 

# participants hired  

     

   

   

   

   
 

 Training 
Commitment  

# Trained this 
Report Period 

YTD  Trained  
during Contract 

List Individuals Employed  
Name Training Title Stipend Amount Paid 

 
 

# of participants 
engaged in training/ 

apprenticeship  

     

   

   

   
 

Contribution Commitment Amount  
Pledged  

Amount  
 Paid 

Pledge 
Balance 

Amount contributed to  
 Self-Sufficiency Fund  

$ $ $ 

 
Section 3 Business Concerns Company Name Contract Amount Provided  

Indicate how at least 25% was 
subcontracted to Section 3 business(es) 

 

 $ 

 
 

$ 
 

 
 

$ 

 
 
____________________________________________            ____________________________________________ 
Print Name of Person Completing Report   Title 
 
 
 
____________________________________________              ____________________________________________ 
Signature of Person Completing Report                                   Date  
 



Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

FORM CIQ

OFFICE USE ONLYThis questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Date Received

A.  Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

                             Yes                 No

B.  Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

                             Yes                 No

7

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

Signature of vendor doing business with the governmental entity Date

Name of vendor who has a business relationship with local governmental entity.1

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

2

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

4

6

5
Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

ownership interest of one percent or more.

pukmc
Underline

pukmc
Underline

pukmc
Typewritten Text
ATTACHMENT E IFB 22-47


pukmc
Typewritten Text

pukmc
Typewritten Text

pukmc
Typewritten Text

pukmc
Typewritten Text

pukmc
Typewritten Text



Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

                                     For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A)  a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B)  a transaction conducted at a price and subject to terms available to the public; or
(C)  a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a)  A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2)  the vendor:

(A)  has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i)  a contract between the local governmental entity and vendor has been executed;
or
(ii)  the local governmental entity is considering entering into a contract with the
vendor;

(B)  has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

                    (i)  a contract between the local governmental entity and vendor has been executed; or
                    (ii)  the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a)  A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1)  has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2)  has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or

              (3)  has a family relationship with a local government officer of that local governmental entity.
(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
           (1)  the date that the vendor:

(A)  begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B)  submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

           (2)  the date the vendor becomes aware:
(A)  of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B)  that the vendor has given one or more gifts described by Subsection (a); or
(C)  of a family relationship with a local government officer.
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.

_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[  ] [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[  ]  Black Americans [  ]  Asian Pacific Americans

[  ]  Hispanic Americans [  ]  Asian Indian Americans

[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.

[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities  (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity   of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification  (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate  (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"

[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)
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      (Exp. 11/30/2022) 
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  US Department of Housing and Urban Development   US Department of Agriculture 
  Office of Housing/Federal Housing Commissioner     Farmers Home Administration  
  

Part I to be completed by Controlling Participant(s) of Covered Projects  

(See instructions) 

Reason for submission: 

For HUD HQ/FmHA use only 

 

 
1. Agency name and City where the application is filed 
 

2. Project Name, Project Number, City and Zip Code 

3. Loan or Contract amount $ 4. Number of Units or Beds 

 

5. Section of Act 6.  Type of Project (check one) 

     Existing                               Rehabilitation         Proposed (New) 

 7. List all proposed Controlling Participants and attach complete organization chart for all organizations showing ownership % 
Name and address ( Last, First, Middle Initial) of controlling participant(s) proposing to participate  8 Role of Each Principal in Project 9. SSN or IRS Employer Number (TIN) 

   

   

   

   
Certifications:  The controlling participants(s) listed above hereby apply to HUD or USDA FmHA, as the case maybe, for approval to participate as controlling participant(s) in the role(s) and project listed above.  The 

controlling participant(s) certify that the information provided on this form and in any accompanying documentation is true and accurate. I/we acknowledge that making, presenting, or submitting a false, fictitious, or 

fraudulent statement, representation, or certification may result in criminal, civil, and/or administrative sanctions, including fines, penalties, and imprisonment. The controlling participants(s) further certify to the truth and 
accuracy of the following: 

 

1. Schedule A contains a listing, for the last ten years, of every project assisted or insured by HUD, USDA FmHA and/or State and local government housing finance agencies in which the controlling participant(s) have 
participated or are now participating. 

2. For the period beginning 10 years prior to the date of this certification, and except as shown on the certification: 

a. No mortgage on a project listed has ever been in default, assigned to the Government or foreclosed, nor has it received mortgage relief from the mortgagee; 

b. The controlling participants have no defaults or noncompliance under any Conventional Contract or Turnkey Contract of Sale in connection with a public housing project; 

c. There are no known unresolved findings as a result of HUD audits, management reviews or other Governmental investigations concerning the controlling participants or their projects; 
d. There has not been a suspension or termination of payments under any HUD assistance contract due to the controlling participant’s fault or negligence; 

e. The controlling participants have not been convicted of a felony and are not presently the subject of a complaint or indictment charging a felony. (A felony is defined as any offense punishable by imprisonment for a term 

exceeding one year, but does not include any offense classified as a misdemeanor under the laws of a State and punishable by imprisonment of two years or less); 

f. The controlling participants have not been suspended, debarred or otherwise restricted by any Department or Agency of the Federal Government or of a State Government from doing business with such Department or 

Agency; 
g. The controlling participants have not defaulted on an obligation covered by a surety or performance bond and have not been the subject of a claim under an employee fidelity bond; 

3. All the names of the controlling participants who propose to participate in this project are listed above. 

4. None of the controlling participants is a HUD/FmHA employee or a member of a HUD/FmHA employee's immediate household as defined in Standards of Ethical Conduct for Employees of the Executive Branch in 5 
C.F.R. Part 2635 (57 FR 35006) and HUD's Standard of Conduct in 24 C.F.R. Part 0 and USDA's Standard of Conduct in 7 C.F.R. Part 0 Subpart B. 

5. None of the controlling participants is a participant in an assisted or insured project as of this date on which construction has stopped for a period in excess of 20 days or which has been substantially completed for more 

than 90 days and documents for closing, including final cost certification, have not been filed with HUD or FmHA. 
6.None of the controlling participants have been found by HUD or FmHA to be in noncompliance with any applicable fair housing and civil rights requirements in 24 CFR 5.105(a). (If any controlling participants have been 

found to be in noncompliance with any requirements, attach a signed statement explaining the relevant facts, circumstances, and resolution, if any). 

7. None of the controlling participants is a Member of Congress or a Resident Commissioner nor otherwise prohibited or limited by law from contracting with the Government of the United States of America. 
8.Statements above (if any) to which the controlling participant(s) cannot certify have been deleted by striking through the words with a pen, and the controlling participant(s) have initialed each deletion (if any) and have 

attached a true and   accurate signed statement (if applicable) to explain the facts and circumstances.  
Name of Controlling Participant Signature of Controlling 

Participant 

Certification Date 

(mm/dd/yyyy) 

Area Code and Tel. No. 

    

    

    
This form prepared by (print name) Area Code and Tel. No. 

puaxc
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Schedule A:  List of Previous Projects and Section 8 Contracts.  Below is a complete list of the controlling participants’ previous participation projects and participation history 

in covered projects as per 24 CFR, part 200 §200.214 and multifamily Housing programs of FmHA, State and local Housing Finance Agencies, if applicable.  Note:  Read and 

follow the instruction sheet carefully. Make full disclosure.  Add extra sheets if you need more space.  Double check for accuracy.  If no previous projects, write by your name, “No 

previous participation, First Experience”. 
1. Controlling Participants’ Name (Last, First) 2. List of previous projects (Project name, 

project ID and, Govt. agency involved) 
3.List Participants’ Role(s) 
(indicate dates participated, and if 

fee or identity of interest 

participant) 

4. Status of loan 
(current, defaulted, 

assigned, foreclosed) 

5.Was the Project ever 
in default during your 

participation 

Yes No   If yes, explain 

6. Last MOR rating and 
Physical Insp. Score and 

date 

        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Part II- For HUD Internal Processing Only 
Received and checked by me for accuracy and completeness; recommend approval or refer to Headquarters after checking appropriate box.  

Date (mm/dd/yyyy) 
 

Tel No. and area code 
 

       
A. No adverse information; form HUD-2530 approval               C. Disclosure or Certification problem  

recommended.  

 
 

B.  Name match in system                                                            D. Other (attach memorandum) 

 

Staff 
 

Processing and Control 
 

Signature of authorized reviewer 

 

Signature of authorized reviewer 

 

Approved   

 

      Yes            No                                                                                                                                               

Date (mm/dd/yyyy) 
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Instructions for Completing the Previous Participation Certificate, form HUD-2530 

 

Carefully read these instructions and the applicable regulations. A copy of the regulations published at 24 C.F.R. part 200, subpart H, 

§ 200.210-200.222 can be obtained on-line at www.gpo.gov and from the Account Executive at any HUD Office. Type or print neatly 

in ink when filling out this form. Incomplete form will be returned to the applicant. 

 

Attach extra sheets as you need them. Be sure to indicate "Continued on Attachments" wherever appropriate. Sign each additional page 

that you attach if it refers to you or your record.  Carefully read the certification before you sign it. Any questions regarding the form 

or how to complete it can be answered by your HUD Account Executive. 

 

Purpose: This form provides HUD/USDA FmHA with a certified report of all previous participation in relevant HUD/USDA programs 

by those parties submitting the application. The information requested in this form is used by HUD/USDA to determine if you meet the 

standards established to ensure that all controlling participants in HUD/USDA projects will honor their legal, financial and contractual 

obligations and are of acceptable risks from the underwriting standpoint of an insurer, lender or governmental agency.  HUD requires 

that you certify and submit your record of previous participation, in relevant projects, by completing and signing this form, before your 

participation can be approved. 

 

HUD approval of your certification is a necessary precondition for your participation in the project and in the capacity that you 

propose. If you do not file this certification, do not furnish the information requested accurately, or do not meet established standards, 

HUD will not approve your certification. 

 

Note that approval of your certification does not obligate HUD to approve your project application, and it does not satisfy all other 

HUD program requirements relative to your qualifications. 

 

Who Must Sign and File Form HUD-2530:  Form HUD-2530 must be completed and signed by all Controlling Participants of 

Covered Projects, as such terms are defined in 24 CFR part 200 §200.212, and as further clarified by the Processing Guide (HUD 

notice H 2016-15) referenced in 24 CFR §200.210(b) and available on the HUD website at:  
http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/mfh/prevparticipation.     

 

Where and When Form HUD-2530 Must Be Filed: The original of this form must be submitted to the HUD Office where your project 

application will be processed at the same time you file your initial project application.  This form must be filed with applications for 

projects listed in 24 CFR §200.214 and for the Triggering Events listed at 24 CFR §200.218.   

 

http://www.gpo.gov/
http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/mfh/prevparticipation
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Review of Adverse Determination: If approval of your participation in a HUD project is denied, withheld, or conditionally granted on 

the basis of your record of previous participation, you will be notified by the HUD Office. You may request reconsideration in 

accordance with 24 CFR §200.222 and further clarified by the Processing Guide.  Request must be made in writing within 30 days from 

your receipt of the notice of determination. 

 

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law 42 U.S.C. 3535(d) and  

by regulation at 24 CFR 200.210. This information is needed so that principals applying to participate in multifamily programs 

can become HUD-approved controlling participants.  The information you provide will enable HUD to evaluate your record with 

respect to established standards of performance, responsibility and eligibility.  Without prior approval, a controlling participant 

may not participate in a proposed or existing multifamily or healthcare project.  HUD uses this information to evaluate whether or 

not controlling participants pose an unsatisfactory underwriting risk.  The information is used to evaluate the potential 

controlling participants and approve only individuals and organizations that will honor their legal, financial and contractual 

obligations. 

 

Privacy Act Statement: The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a 

Federally-insured or guaranteed loan to furnish his/her Social Security Number (SSN). HUD must have your SSN for identification 

of your records. HUD may use your SSN for automated processing of your records and to make requests for information about you 

and your previous records with other public agencies and private sector sources. HUD may disclose certain information to Federal, 

State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise 

disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested 

in this application, including your SSN. 

 

Public reporting burden for this collection of information is estimated to average three hour per response, including the time for 

reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing 

the collection of information.  This agency may not collect this information, and you are not required to complete this form, unless 

it displays a currently valid OMB control number. 

 

     A response is mandatory.  Failure to provide any of the information will result in your disapproval of participation in this HUD 

program. 
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1. Bid Preparation and Submission
(a) Bidders are expected to examine the specifications, drawings,
all instructions, and, if applicable, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affect-
ing the Work  of the General Conditions of the Contract for Construc-
tion). Failure to do so will be at the bidders’ risk.

(b) All bids must be submitted on the forms provided by the Public
Housing Agency/Indian Housing Authority (PHA/IHA). Bidders shall
furnish all the information required by the solicitation.  Bids must be
signed and the bidder’s name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid.  Bids signed by an agent shall be accompanied by
evidence of that agent’s authority.  (Bidders should retain a copy of
their bid for their records.)

(c) Bidders must submit as part of their bid a completed form HUD-
5369-A, “Representations, Certifications, and Other Statements of
Bidders.”

(d) All bid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documents,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bidder’s name, and the date and time for receipt of bids.

(e) If this solicitation requires bidding on all items, failure to do so will
disqualify the bid.  If bidding on all items is not required, bidders
should insert the words “No Bid” in the space provided for any item
on which no price is submitted.

(f) Unless expressly authorized elsewhere in this solicitation, alter-
nate bids will not be considered.

(g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile (fax) machines will not be
considered.

(h) If the proposed contract is for a Mutual Help project (as de-
scribed in 24 CFR Part 905, Subpart E) that involves Mutual Help
contributions of work, material, or equipment, supplemental informa-
tion regarding the bid advertisement is provided as an attachment to
this solicitation.

2. Explanations and Interpretations to Prospective
Bidders

(a) Any prospective bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, etc., must request it at
least 7 days before the scheduled time for bid opening.  Requests
may be oral or written.  Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical
information.  No other oral explanation or interpretation will be
provided.  Any information given a prospective bidder concerning
this solicitation will be furnished promptly to all other prospective
bidders as a written amendment to the solicitation, if that information
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospective bidders.

(b) Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids
(a) If this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.

(b) Bidders shall acknowledge receipt of any amendment to this
solicitation (1) by signing and returning the amendment, (2) by
identifying the amendment number and date on the bid form, or (3)
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation.  The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids.  Bids which fail to
acknowledge the bidder’s receipt of any amendment will result in the
rejection of the bid if the amendment(s) contained information which
substantively changed the PHA’s/IHA’s requirements.

(c) Amendments will be on file in the offices of the PHA/IHA and the
Architect at least 7 days before bid opening.

4. Responsibility of Prospective Contractor
(a) The PHA/IHA will award contracts only to responsible prospec-
tive contractors who have the ability to perform successfully under
the terms and conditions of the proposed contract.  In determining
the responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder’s:

(1) Integrity;

(2) Compliance with public policy;

(3) Record of past performance; and

(4) Financial and technical resources (including construction
and technical equipment).

(b) Before a bid is considered for award, the bidder may be re-
quested by the PHA/IHA to submit a statement or other documenta-
tion regarding any of the items in paragraph (a) above.  Failure by the
bidder to provide such additional information shall render the bidder
nonresponsible and ineligible for award.
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5. Late Submissions, Modifications, and Withdrawal of Bids
(a) Any bid received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it:

(1) Was sent by registered or certified mail not later than the
fifth calendar day before the date specified for receipt of offers (e.g.,
an offer submitted in response to a solicitation requiring receipt of
offers by the 20th of the month must have been mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via facsimile, and it is determined by the PHA/IHA
that the late receipt was due solely to mishandling by the PHA/IHA
after receipt at the PHA/IHA; or

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at the
place of mailing two working days prior to the date specified for
receipt of proposals.  The term “working days” excludes weekends
and observed holidays.

(b) Any modification or withdrawal of a bid is subject to the same
conditions as in paragraph (a) of this provision.

(c) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the original receipt from the U.S.
or Canadian Postal Service. Both postmarks must show a legible
date or the bid, modification, or withdrawal shall be processed as if
mailed late.  “Postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impres-
sion) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal
Service on the date of mailing.  Therefore, bidders should request the
postal clerk to place a hand cancellation bull’s-eye postmark on both
the receipt and the envelope or wrapper.

(d) The only acceptable evidence to establish the time of receipt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or
other documentary evidence of receipt maintained by the PHA/IHA.

(e) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the “Express Mail Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the original receipt from the U.S. Postal Service.
“Postmark” has the same meaning as defined in paragraph (c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a legible
hand cancellation bull’s eye postmark on both the receipt and Failure
by a bidder to acknowledge receipt of the envelope or wrapper.

(f) Notwithstanding paragraph (a) of this provision, a late modifica-
tion of an otherwise successful bid that makes its terms more
favorable to the PHA/IHA will be considered at any time it is received
and may be accepted.

(g) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by telegram (including mailgram) or facsimile machine
transmission received at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signature of the bidder is mailed and
postmarked prior to the specified bid opening time.  A bid may be
withdrawn in person by a bidder or its authorized representative if,
before the exact time set for opening of bids, the identity of the person
requesting withdrawal is established and the person signs a receipt
for the bid.

6. Bid Opening
All bids received by the date and time of receipt specified in the
solicitation will be publicly opened and read.  The time and place of
opening will be as specified in the solicitation.  Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions.  As used in this provision:

“Interested party” means an actual or prospective bidder whose
direct economic interest would be affected by the award of the
contract.

“Protest” means a written objection by an interested party to this
solicitation or to a proposed or actual award of a contract pursuant
to this solicitation.

(b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from —

[Contracting Officer designate the official or location where a protest
may be served on the Contracting Officer]

(c) All protests shall be resolved in accordance with the PHA’s/
IHA’s protest policy and procedures, copies of which are maintained
at the PHA/IHA.

8. Contract Award
(a) The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
bidder whose bid, conforming to the solicitation, will be most advan-
tageous to the PHA/IHA considering only price and any price-related
factors specified in the solicitation.

(b) If the apparent low bid received in response to this solicitation
exceeds the PHA’s/IHA’s available funding for the proposed contract
work, the PHA/IHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine contract
award.  The PHA/IHA shall apply in turn to each bid (proceeding in
order from the apparent low bid to the high bid) each of the separately
priced bid deductible items, if any, in their priority order set forth in
this solicitation.  If upon the application of the first deductible item to
all initial bids, a new low bid is within the PHA’s/IHA’s available
funding, then award shall be made to that bidder.  If no bid is within
the available funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA’s/IHA’s available
funding. If upon the application of all deductibles, no bid is within the
PHA’s/IHA’s available funding, or if the solicitation does not request
separately priced deductibles, the PHA/IHA shall follow its written
policy and procedures in making any award under this solicitation.

(c) In the case of tie low bids, award shall be made in accordance
with the PHA’s/IHA’s written policy and procedures.

(d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid (e.g., the apparent low bid is unreasonably low), and waive
informalities or minor irregularities in bids received, in accordance
with the PHA’s/IHA’s written policy and procedures.
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(e) Unless precluded elsewhere in the solicitation, the PHA/IHA
may accept any item or combination of items bid.

(f) The PHA/IHA may reject any bid as nonresponsive if it is
materially unbalanced as to the prices for the various items of work
to be performed.  A bid is materially unbalanced when it is based on
prices significantly less than cost for some work and prices which are
significantly overstated for other work.

(g) A written award shall be furnished to the successful bidder within
the period for acceptance specified in the bid and shall result in a
binding contract without further action by either party.

9. Bid Guarantee (applicable to construction and equip-
ment contracts exceeding $25,000)

All bids must be accompanied by a negotiable bid guarantee which
shall not be less than five percent (5%) of the amount of the bid.  The
bid guarantee may be a certified check, bank draft, U.S. Government
Bonds at par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed.  In the case where the
work under the contract will be performed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Completion, below).  Certified
checks and bank drafts must be made payable to the order of the
PHA/IHA.  The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation.  Failure to
submit a bid guarantee with the bid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion
(a) Unless otherwise provided in State law, the successful bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation.  This assurance may be [Contracting
Officer check applicable items] —

[  ] (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;

[  ] (2) separate performance and payment bonds, each for 50
percent or more of the contract price;

[  ] (3) a 20 percent cash escrow;

[  ] (4) a 25 percent irrevocable letter of credit; or,

[  ] (5) an irrevocable letter of credit for 10 percent of the total
contract price with a monitoring and disbursements agreement with
the IHA (applicable only to contracts awarded by an IHA under the
Indian Housing Program).

(b) Bonds must be obtained from guarantee or surety companies
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed.  Individual sureties will
not be considered.  U.S. Treasury Circular Number 570, published
annually in the Federal Register, lists companies approved to act as
sureties on bonds securing Government contracts, the maximum
underwriting limits on each contract bonded, and the States in which
the company is licensed to do business.  Use of companies listed in
this circular is mandatory.  Copies of the circular may be downloaded
on the U.S. Department of Treasury website http://
www.fms.treas.gov/c570/index.html, or ordered for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.

(c) Each bond shall clearly state the rate of premium and the total
amount of premium charged.  The current power of attorney for the
person who signs for the surety company must be attached to the
bond.  The effective date of the power of attorney shall not precede
the date of the bond. The effective date of the bond shall be on or after
the execution date of the contract.

(d) Failure by the successful bidder to obtain the required assur-
ance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequate by the  PHA/IHA, shall render the bidder ineligible for
award.  The PHA/IHA may then either award the contract to the next
lowest responsible bidder or solicit new bids.  The PHA/IHA may
retain the ineligible bidder’s bid guarantee.

11. Preconstruction Conference (applicable to construction
contracts)

After award of a contract under this solicitation and prior to the start
of work, the successful bidder will be required to attend a
preconstruction conference with representatives of the PHA/IHA and
its architect/engineer, and other interested parties convened by the
PHA/IHA.  The conference will serve to acquaint the participants with
the general plan of the construction operation and all other require-
ments of the contract (e.g., Equal Employment Opportunity, Labor
Standards).  The PHA/IHA will provide the successful bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7(b) of the Indian
Self-Determination and Education Assistance Act (25 U.S.C. 450e(b)).
Section 7(b) requires that any contract or subcontract entered into for
the benefit of Indians shall require that, to the greatest extent feasible

(1) Preferences and opportunities for training and employment
(other than core crew positions; see paragraph (h) below) in connec-
tion with the administration of such contracts or subcontracts be
given to qualified “Indians.” The Act defines “Indians” to mean
persons who are members of an Indian tribe and defines “Indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native village or regional
or village corporation as defined in or established pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Preference in the award of contracts or subcontracts in
connection with the administration of contracts be given to Indian
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1452).  That Act defines “economic enterprise” to mean any Indian-
owned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitute not less than 51 percent of the enterprise; “Indian
organization” to mean the governing body of any Indian tribe or entity
established or recognized by such governing body; “Indian” to mean
any person who is a member of any tribe, band, group, pueblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “tribe” to mean any Indian tribe, band, group, pueblo, or
community including Native villages and Native groups (including
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corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is recog-
nized by the Federal Government as eligible for services from the
Bureau of Indian Affairs.

(b) (1) The successful Contractor under this solicitation shall com-
ply with the requirements of this provision in awarding all subcon-
tracts under the contract and in providing training and employment
opportunities.

(2) A finding by the IHA that the contractor, either (i) awarded
a subcontract without using the procedure required by the IHA, (ii)
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (iii) failed to comply with the
contractor’s employment and training preference bid statement shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies.

(c) If specified elsewhere in this solicitation, the IHA may restrict the
solicitation to qualified Indian-owned enterprises and Indian organi-
zations.  If two or more (or a greater number as specified elsewhere
in the solicitation) qualified Indian-owned enterprises or organiza-
tions submit responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid.  If fewer
than the minimum required number of qualified Indian-owned enter-
prises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
(d) below.

(d) If the IHA prefers not to restrict the solicitation as described in
paragraph (c) above, or if after having restricted a solicitation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indian organizations.  Award shall
be made to the qualified Indian enterprise or organization with the
lowest responsive bid if that bid is -

(1) Within the maximum HUD-approved budget amount estab-
lished for the specific project or activity for which bids are being
solicited; and

(2) No more than the percentage specified in 24 CFR 905.175(c)
higher than the total bid price of the lowest responsive bid from any
qualified bidder.  If no responsive bid by a qualified Indian-owned
economic enterprise or organization is within the stated range of the
total bid price of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the lowest bid.

(e) Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of Indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:

(1) Certification by a tribe or other evidence that the bidder is
an Indian.  The IHA shall accept the certification of a tribe that an
individual is a member.

(2) Evidence such as stock ownership, structure, manage-
ment, control, financing and salary or profit sharing arrangements of
the enterprise.

(f) (1) All bidders must submit with their bids a statement describ-
ing how they will provide Indian preference in the award  of subcon-
tracts.  The specific requirements of that statement and the factors
to used by the IHA in determining the statement’s adequacy are
included as an attachment to this solicitation.  Any bid that fails to
include the required statement shall be rejected as nonresponsive.
The IHA may require that comparable statements be provided by
subcontractors to the successful Contractor, and may require the
Contractor to reject any bid or proposal by a subcontractor that fails
to include the statement.

(2) Bidders and prospective subcontractors shall submit a
certification (supported by credible evidence) to the IHA in any
instance where the bidder or subcontractor believes it is infeasible to
provide Indian preference in subcontracting.  The acceptance or
rejection by the IHA of the certification shall be final.  Rejection shall
disqualify the bid from further consideration.

(g) All bidders must submit with their bids a statement detailing their
employment and training opportunities and their plans to provide
preference to Indians in implementing the contract; and the number
or percentage of Indians anticipated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitted.  The criteria to be used by the IHA in determining the
statement(s)’s adequacy are included as an attachment to this
solicitation.  Any bid that fails to include the required statement(s), or
that includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonresponsive.

(h) Core crew employees.  A core crew employee is an individual
who is a bona fide employee of the contractor at the time the bid is
submitted; or an individual who was not employed by the bidder at the
time the bid was submitted, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
available.  Bidders shall submit with their bids a list of all core crew
employees.

(i) Preference in contracting, subcontracting, employment, and
training shall apply not only on-site, on the reservation, or within the
IHA’s jurisdiction, but also to contracts with firms that operate outside
these areas (e.g., employment in modular or manufactured housing
construction facilities).

(j) Bidders should contact the IHA to determine if any additional
local preference requirements are applicable to this solicitation.

(k) The IHA  [  ] does  [  ] does not [Contracting Officer check
applicable box] maintain lists of Indian-owned economic enterprises
and Indian organizations by specialty (e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
their responsibility to provide preference in connection with the
administration of contracts and subcontracts.
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U.S. Department of Housing and Urban 
Development 

Office of Public and Indian Housing 
OMB Approval No. 2577-0157 (exp. 11/30/2023) 

General Contract Conditions for 

Small Construction/Development 

Contracts 

 

See Page 7 for Burden Statement  

Applicability. The following contract clauses are applicable and 
must be inserted into small construction/development contrac ts, 
greater than $2,000 but not more than $250,000. 

1. Definitions 

Terms used in this form are the same as defined in form HUD-5370 

2. Prohibition Against Liens 

The Contractor is prohibited from placing a lien on the PHA's 

property. This prohibition shall apply to all subcontractors at any 

tier and all materials suppliers. The only liens on the PHA's 

property shall be the Declaration of Trust or other liens approved 
by HUD. 

3. Disputes 

(a) Except for disputes arising under the Labor Standards clauses, 

all disputes arising under or relating to this contract, including 
any claims for damages for the alleged breach thereof which are 

not disposed of by agreement, shall be resolved under this 

clause. 

(b) All claims by the Contractor shall be made in writing and 

submitted to the Contracting Officer for a written decision. A 

claim by the PHA against the Contractor shall be subject to a 

written decision by the Contracting Officer. 

(c) The Contracting Officer shall, within 30 days after receipt of 

the request, decide the claim or notify the Contractor of the 

date by which the decision will be made. 

(d) The Contracting Officer's decision shall be final unless the 
Contractor (1) appeals in writing to a higher level in the PHA 

in accordance with the PHA's policy and procedures, (2) refers 

the appeal to an independent mediator or arbitrator, or (3) files 

suit in a court of competent jurisdiction. Such appeal must be 

made within 30 days after receipt of the Contracting Officer's 

decision. 

(e) The Contractor shall proceed diligently with performance of this 

contract, pending final resolution of any request for relief, claim, 
appeal, or action arising under or relating to the contract, and 

comply with any decision of the Contracting Officer. 

4. Default 

(a) If the Contractor refuses or fails to prosecute the work, or any 

separable part thereof, with the diligence that will insure its 

completion within the time specified in this contract, or any 

extension thereof, or fails to complete said work within this 

time, the Contracting Officer may, by written notice to the 
Contractor, terminate the right to proceed with the work (or 

separable part of the work) that has been delayed. In the event, 

the PHA may take over the work and complete it by contract or 

otherwise, and may take possession of and use any materials, 

equipment, and plant on the work site necessary for completing 

the work. The Contractor and its sureties shall be liable for any 
damage to the PHA resulting from the Contractor's refusal or 

failure to complete the work within the specified time, whether 

or not the Contractor's right to proceed with the work is 
terminated. This liability includes any increased costs incurred 

. . 

(b) The Contractor's right to proceed shall not be terminated or 
the Contractor charged with damages under this clause if — 

(1) The delay in completing the work arises from 

unforeseeable causes beyond the control and without 
the fault or negligence of the Contractor; and 

(2) The Contractor, within 10 days from the beginning of such 

delay notifies the Contracting Officer in writing of the 

causes of delay. The Contracting Officer shall ascertain the 

facts and the extent of the delay. If, in the judgment of the 
Contracting Officer, the findings of Fact warrant such 

action, time for completing the work shall be extended by 

written modification to the contract The findings of the 

Contracting Officer shall be reduced to a written decision 

which shall be subject to the provisions of the Disputes 

clause of this contract 

(c) If, after termination of the Contractor's right to proceed, it is 

determined that the Contractor was not in default, or that the 

delay was excusable, the rights and obligation of the parties will 

be the same as if the termination had been for convenience of 
the PHA. 

5. Termination for Convenience 

(a) The Contracting Officer may terminate this contract in whole, 

or in part, whenever the Contracting Officer determines that 
such termination is in the best interest of the PHA. Any such 

termination shall be effected by delivery to the Contractor of a 

Notice of Termination specifying the extent to which the 

performance of the work under the contract is terminated, and 

the date upon which such termination becomes effective. 

(b) If the performance of the work is terminated, either in whole or 

in part, the PHA shall be liable to the Contractor for reasonable 

and proper costs resulting from such termination upon the 

receipt by the PHA of a properly presented claim setting out in 

detail: (1) the total cost of the work performed to date of 
termination less the total amount of contract payments made to 

the Contractor; (2) the cost (including reasonable profit) of 

settling and paying claims under subcontracts and material 

orders for work performed and materials and supplies delivered 

to the site, payment for which has not been made by the PHA to 

the Contractor or by the Contractor to the subcontractor or 
supplier; (3) the cost of preserving and protecting the work 

already performed until the PHA or assignee takes possession 

thereof or assumes responsibility therefore; (4) the actual or 

estimated cost of legal and accounting services reasonably 

necessary to prepare and present the termination claim to the 

PHA; and (5) an amount constituting a reasonable profit on the 
value of the work performed by the Contractor. 

(c) The Contracting Officer will act on the Contractor's claim 

within days (60 days unless otherwise indicated) of receipt of 
the Contractor's claim. 

(d) Any disputes with regard to this clause are expressly made 

subject to the provisions of the Disputes clause of this contract 

6. Insurance 

(a) Before commencing work, the Contractor and each subcon-
tractor shall furnish the PHA with certificates of insurance 
showing the following insurance is in force and will insure all 

operations under the Contract.
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(1) Workers' Compensation, in accordance with 
state or Territorial Workers' Compensation laws. 

(2) Commercial General Liability with a combined single limit 

for bodily injury and property damage of not less than $  ________   
[Contracting Officer insert amount] per occurrence to protect the 
Contractor and each subcontractor against claims for bodily injury 
or death and damage to the property of others. This shall cover the 
use of all equipment, hoists, and vehicles on the site(s) not covered 
by Automobile Liability under (3) below. If the Contractor has a 
"claims-made" policy, then the following additional requirements 

apply: the policy must provide a "retroactive date" which must be 

on or before the execution date of the Contract; and the extended 

reporting period may not be less than five years following the 

completion date of the Contract 

(3) Automobile Liability on owned and non -owned motor 
vehicles used on the site(s) or in connection therewith for a 
combined single limit for bodily injury and property damage of not 

less than $  _____ [Contracting Officer insert amount] per 

occurrence. 

(b) Before commencing work, the Contractor shall furnish the PHA 
with a certificate of insurance evidencing that Builder's Risk 

(fire and extended coverage) Insurance on all work in place 

and/or materials stored at the building site(s), including 

foundations and building equipment, is in force. The Builder's 

Risk Insurance shall be for the benefit of the Contractor and the 

PHA as their interests may appear and each shall be named in 
the policy or policies as an insured. The Contractor in installing 

equipment supplied by the PHA shall carry insurance on such 

equipment from the time the Contractor takes possession 

thereof until the Contract work is accepted by the PHA. The 

Builder's Risk Insurance need not be carried on excavations, 

piers, footings, or foundations until such time as work on the 
superstructure is started. It need not be carried on landscape 

work. Policies shall furnish coverage at all times for the full 

cash value of all completed construction, as well as materials in 

place and/or stored at the site(s), whether or not partial payment 

has been made by the PHA. The Contractor may terminate this 

insurance on buildings as of the date taken over for occupancy 
by the PHA. The Contractor is not required to carry Builder's 

Risk Insurance for modernization work which does not involve 

structural alterations or additions and where the PHA's existing 

fire and extended coverage policy can be endorsed to include 

such work. 

(c) All insurance shall be carried with companies which are 

financially responsible and admitted to do business in the State 

in which the project is located. If any such insurance is due to 

expire during the construction period, the Contractor (including 

subcontractors, as applicable) shall not permit the coverage to 

lapse and shall furnish evidence of coverage to the Contracting 
Officer. All certificates of insurance, as evidence of coverage, 

shall provide that no coverage may be canceled or non-renewed 

by the insurance company until at least 30 days prior written 

notice has been given to the Contracting Officer. 

7. Contract Modifications 

(a) Only the Contracting Officer has authority to modify any 

term or condition of this contract. Any contract modification 

shall be authorized in writing. 

(b) The Contracting Officer may modify the contract unilaterally 
(1) pursuant to a specific authorization stated in a contract 
clause (e.g., Changes); or (2) for administrative matters which  

do not change the rights or responsibilities of the parties (e.g., 

change in the PHA address). All other contract modifications 

shall be in the form of supplemental agreements signed by the 

Contractor and the Contracting Officer. 

(c) When a proposed modification requires the approval of HUD 

prior to its issuance (e.g., a change order that exceeds the 

PHA's approved threshold), such modification shall not be 

effective until the required approval is received by the PHA. 

8. Changes 

(a) The Contracting Officer may, at any time, without notice to the 

sureties, by written order designated or indicated to be a change 

order, make changes in the work within the general scope of the 

contract including changes: 
(1) In the specifications (including drawings and designs); 

(2) In the method or manner of performance of the work; 

(3) PHA-furnished facilities, equipment, materials, services, 

or site; or, 

(4) Directing the acceleration in the performance of the work (b) Any 

other written order or oral order (which, as used in this paragraph 

(b), includes direction, instruction, interpretation, or 
determination) from the Contracting Officer that causes a change 

shall be treated as a change order under this clause; provided, that 

the Contractor gives the Contracting Officer written notice stating 

(1) the date, circumstances and source of the order and (2) that the 

Contractor regards the order as a change order. 

(c) Except as provided in this clause, no order, statement or conduct 

of the Contracting Officer shall be treated as a change under this 

clause or entitle the Contractor to an equitable adjustment. 

(d) Many change under this clause causes an increase or decrease in 

the Contractor's cost of, or the time required for the performance 
of any part of the work under this contract, whether or not 

changed by any such order, the Contracting Officer shall make 

an equitable adjustment and modify the contract in writing. 

However, except for a adjustment based on defective 

specifications, no proposal for any change under paragraph (b) 

above shall be allowed for any costs incurred more than 20 days 
(5 days for oral orders) before the Contractor gives written 

notice as required. In the case of defective specifications for 

which the PHA is responsible, the equitable adjustment shall 

include any increased cost reasonably incurred by the Contractor 

in attempting to comply with the defective 

specifications. 

( ) The Contractor must assert its right to an adjustment under this 

clause within 30 days after (1) receipt of a written change order 

under paragraph (a) of this clause, or (2) the fiunishing of a 

written notice under paragraph (b) of this clause, by submitting a 

written statement describing the general nature and the amount of 
the proposal. If the facts justify it, the Contracting Officer may 

extend the period for submission. The proposal may be included 

in the notice required under paragraph (b) above. No proposal by 

the Contractor for an equitable adjustment shall be allowed if 

asserted after final payment under this 

contract 

(e) The Contractor's written proposal for equitable adjustment shall 

be submitted in the form of a lump sum proposal supported 

with an itemized breakdown of all increases and decreases in 

the contract in at least the following details: 
(1) Direct Costs. Materials (list individual items, the quantity 

and unit cost of each, and the aggregate cost); Transporta-
tion and delivery costs associated with materials; Labor 
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breakdowns by hours or unit costs (identified with specific 
work to be performed); Construction equipment exclusively 
necessary for the change; Costs of preparation and/ or 
revision to shop drawings resulting from the change; 
Worker's Compensation and Public Liability Insurance; 
Employment taxes under FICA and FUTA; and, Bond Costs 
- when size of change warrants revision. 

(2) Indirect Costs. Indirect costs may include overhead, general 

and administrative expenses, and fringe benefits not 

normally treated as direct costs. 

(3) Profit. The amount of profit shall be negotiated and may 

vary according to the nature, extent, and complexity of the 

work required by the change. 

The allowability of the direct and indirect costs shall be determined 

in accordance with the Contract Cost Principles and Procedures for 

Commercial Firms in Part 31 of the Federal Acquisition Regulation 

(48 CFR 1-31), as implemented by HUD Handbook 2210.18, in 

effect on the date of this contract. The Contractor shall not be 

allowed a profit on the profit received by any subcontractor. 

Equitable adjustments for deleted work shall include a credit for 

profit and may include a credit for indirect costs. On proposals 

covering both increases and decreases in the amount of the contract, 

the application of indirect costs and profit shall be on the net-change 
in direct costs for the Contractor or subcontractor 

performing the work 

(g) The Contractor shall include in the proposal its request for time 

extension (if any), and shall include sufficient information and 
dates to demonstrate whether and to what extent the change will 

delay the completion of the contract in its entirety. 

(h) The Contracting Officer shall act on proposals within 30 

days after their receipt, or notify the Contractor of the date 

when such action will be taken. 

(i) Failure to reach an agreement on any proposal shall be a dispute 

under the clause entitled Disputes herein. Nothing in this 

clause, however, shall excuse the Contractor from proceeding 
with the contract as changed. 

(j) Except in an emergency endangering life or property, no change 

shall be made by the Contractor without a prior order from the 

Contracting Officer. 

9. Examination and Retention of Contractor's Records 

The HA, HUD, or Comptroller General of the United States, or 

any of their duly authorized representatives shall, until three years 

after final payment under this contract, have access to and the right 

to examine any of the Contractor's directly pertinent books, 
documents, papers, or other records involving transactions related 

to this contract for the purpose of making audit, examination, 

excerpts, and transcriptions. 

10. Rights in Data and Patent Rights (Ownership 

and Proprietary Interest) 

The HA shall have exclusive ownership of, all proprietary interest 

in, and the right to full and exclusive possession of all information, 

materials, and documents discovered or produced by Contractor 

pursuant to the terms of this Contract, including but not limited to 
reports, memoranda or letters concerning the research and 

reporting tasks of this Contract. 

11. Energy Efficiency  

The Contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in which 
the work under this contract is performed. 

12. Procurement of Recovered Materials 

(a) In accordance with Section 6002 of the Solid Waste Disposal 

Act, as amended by the Resource Conservation and Recovery 
Act, the Contractor shall procure items designated in guidelines 

of the Environmental Protection Agency (EPA) at 40 CFR Part 

247 that contain the highest percentage of recovered materials 

practicable, consistent with maintaining a satisfactory level of 

competition. The Contractor shall procure items designated in 

the EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 

determines that such items: (1) are not reasonably available in a 

reasonable period of time; (2) fail to meet reasonable 

performance standards, which shall be determined on the basis 

of the guidelines of the National Institute of Standards and 

Technology, if applicable to the item; or (3) are only available 
at an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased 

under this contract where: (1) the Contractor purchases in 

excess of $10,000 of the item under this contract; or (2) during 

the preceding Federal fiscal year, the Contractor: (i) purchased 

any amount of the items for use under a contract that was 

funded with Federal appropriations and was with a Federal 

agency or a State agency or agency of a political subdivision of 
a State; and (ii) purchased a total of in excess of $10,000 of the 

item both under and outside that contract 

13. Training and Employment Opportunities for Residents in the 

Project Area (Section 3, HUD Act of 1968; 24 CFR 75) 

(a) The work to be performed under this contract is subject to the 
requirements of section 3 of the Housing and Urban 

Development Act of 1968, as amended, 12 U.S.C. 1701u 

(section 3). The purpose of section 3 is to ensure that 

employment and other economic opportunities generated by 

HUD assistance or HUD-assisted projects covered by section 3, 

shall, to the greatest extent feasible, be directed to low- and 
very low-income persons, particularly persons who are 

recipients of HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 

regulations in 24 CFR Part 75, which implement section 3. As 

evidenced by their execution of this contract, the parties to this 

contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 

Part 75 regulations. 

(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 

collective bargaining agreement or other understanding, if any, 
a notice advising the labor organization or workers' 

representative of the contractor's commitments under this 
section 3 clause, and will post copies of the notice in 
conspicuous places at the work site where both employees and 

applicants for training and employment positions can see the 
notice. The notice shall describe the section 3prioritization 

requirements, and shall state the minimum percentages of labor 
hour requirements established in the Benchmark Notice (FR-

6085-N-04).  
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. 

(d) The contractor agrees to include this section 3 clause in every 

subcontract subject to compliance with regulations in 24 CFR 

Part 75, and agrees to take appropriate action, as provided in an 

applicable provision of the subcontract or in this section 3 

clause, upon a finding that the subcontractor is in violation of 

the regulations in 24 CFR Part 75. The contractor will not 
subcontract with any subcontractor where the contractor has 

notice or knowledge that the subcontractor has been found in 

violation of the regulations in 24 CFR Part 75. 

(e) .Noncompliance with HUD's regulations in 24 CFR Part 75 

may result in sanctions, termination of this contract for default, 
and debarment or suspension from future HUD assisted 

contracts. 

(f) Contracts, subcontracts, grants, or subgrants subject to 

Section 7(b) of the Indian Self-Determination and Education 

Assistance Act (25 U.S.C. 5307(b)) or subject to tribal 

preference requirements as authorized under 101(k) of the 

Native American Housing Assistance and Self-Determination 

Act (25 U.S.C. 4111(k)) must provide preferences in 

employment, training, and business opportunities to Indians 

and Indian organizations, and are therefore not subject to the 

requirements of 24 CFR Part 75. 

14. Labor Standards - Davis-Bacon and Related Acts 

(a) Minimum Wages. 

(1) All laborers and mechanics employed under this contract in 

the construction or development of the project(s) involved will 
be paid unconditionally and not less often than once a week, 

and without subsequent deduction or rebate on any account 
(except such payroll deductions as are permitted by regulations 
issued by the Secretary of Labor under the Copeland Act (29 

CFR Part 3)), the full amount of wages and bona fide fringe 
benefits (or cash equivalents thereof) due at time of payment 

computed at rates not less than those contained in the wage 
determination of the Secretary of Labor which is attached 
hereto and made a part hereof, regardless of any contractual 

relationship which may be alleged to exist between the 
Contractor and such laborers and mechanics. Contributions 

made or costs reasonably anticipated for bona fide fringe 
benefits under Section 1(b)(2) of the Davis-Bacon Act on 

behalf of laborers or mechanics are considered wages paid to 
such laborers or mechanics, subject to the provisions of 29 CFR 
5.5(a)(1)(iv); also, regular contributions made or costs incurred 

for more than a weekly period (but not less often than 
quarterly) under plans, funds, or programs which cover the 

regular weekly period, are deemed to be constructively made or 
incurred during such weekly period. Such laborers and 
mechanics shall be paid the appropriate wage rate and fringe 

benefits in the wage determination for the classification of work 

actually performed, without regard to skill, except as provided 

in 29 CFR 5.5(a)(4). Laborers or mechanics performing work in 
more than one classification may be compensated at the rate 

specified for each classification for the time actually worked 
therein; provided, that the employer's payroll records accurately 
set forth the time spent in each classification in which work is 

performed. The wage determination (including any additional 
classification and wage rates conformed under 29 CFR 

5.5(a)(1)(ii) and the Davis-Bacon poster (WH-1321) shall be 
posted at all times by the Contractor and its subcontractors at 
the site of the work in  

a prominent and accessible place where it can be easily 

seen by the workers. 

(2) (i) Any class of laborers or mechanics, including helpers, 

which is not listed in the wage determination and which 

is to be employed under the contract shall be classified 

in conformance with the wage determination. HUD 

shall approve an additional classification and wage rate 
and fringe benefits therefor only when all the following 

criteria have been 

met: 
(a) The work to be performed by the classification 

requested is not performed by a classification in 

the wage determination; and 

(b) The classification is utilized in the area by 

the construction industry; and 

(c) The proposed wage rate, including any bona fide 

fringe benefits, bears a reasonable relationship to 

the wage rates contained in the wage 

detemination. 

(ii) If the Contractor and the laborers and mechanics to be 

employed in the classification (if known), or their 

representatives, and HUD or its designee agree on the 
classification and wage rate (including the amount 

designated for fringe benefits where appropriate), a 

report of the action shall be sent by HUD or its 

designee to the Administrator of the Wage and Hour 

Division, Employee Standards Administration, U.S. 

Department of Labor, Washington, DC 20210. The 
Administrator, or an authorized representative, will 

approve, modify, or disapprove every additional 

classification action within 30 days of receipt and so 

advise HUD or its designee or will notify HUD or its 

designee within the 30-day period that additional time 

is necessary. 

(iii) In the event the Contractor, the laborers or mechanics 
to be employed in the classification or their 

representatives, and HUD or its designee do not agree 

on the proposed classification and wage rate (including 

the amount designated for fringe benefits, where 

appropriate), HUD or its designee shall refer the 

questions, including the views of all interested parties 
and the recommendation of HUD or its designee, to the 

Administrator of the Wage and Hour Division for 

determination. The Administrator, or an authorized 

representative, will issue a determination within 30 

days of receipt and so advise HUD or its designee or 

will notify HUD or its designee within the 30-day 
period that additional time is necessary. 

(iv) The wage rate (including fringe benefits where 

appropriate) determined pursuant to subparagraphs 

(a)(2)(ii) or (iii) of this clause shall be paid to all 

workers performing work in the classification 

under this contract from the first day on which 
work is performed in the classification. 

(3) Whenever the minimum wage rate prescribed in the 

contract for a class of laborers or mechanics includes a 

fringe benefit which is not expressed as an hourly rate, 

the Contractor shall either pay the benefit as stated in the 

wage determination or shall pay another bona fide fringe 

benefit or an hourly cash equivalent thereof. 
(4) If the Contractor does not make payments to a trustee 
or other third person, the Contractor may consider as part 
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of the wages of any laborer or mechanic the amount of 
any costs reasonably anticipated in providing bona fide 

fringe benefits under a plan or program; provided, that 
the Secretary of Labor has found, upon the written 
request of the Contractor, that the applicable standards 

of the Davis-Bacon Act have been met. The Secretary of 
Labor may require the Contractor to set aside in a 

separate account assets for the meeting of obligations 
under the plan or program. 

(b) Withholding of Funds. HUD or its designee shall, upon its 
own action or upon written request of an authorized 

representative of the Department of Labor, withhold or 

cause to be withheld from the Contractor under this 

contract or any other Federal contract with the same 

prime Contractor, or any other Federally-assisted contract 

subject to Davis-Bacon prevailing wage requirements, 

which is held by the same prime Contractor, so much of 

the accrued payments or advances as may be considered 

necessary to pay laborers and mechanics, including 

apprentices, trainees, and helpers, employed by the 

Contractor or any subcontractor the full amount of wages 

required by the contract. In the event of failure to pay any 
laborer or mechanic, including any apprentice, trainee, or 

helper, employed or working in the construction or 

development of the project, all or part of the wages 

required by the contract, HUD or its designee may, after 

written notice to the Contractor, take such action as may 

be necessary to cause the suspension of any further 
payment, advance, or guarantee of funds until such 

violations have ceased. HUD or its designee may, after 

written notice to the Contractor, disburse such amounts 

withheld for and on account of the Contractor or 

subcontractor to the respective employees to whom they 

are due. 

(c) Payrolls and Basic Records. 

(1) Payrolls and basic records relating thereto shall be 
maintained by the Contractor during the course of the work 
and preserved for a period of three years thereafter for all 

laborers and mechanics working in the construction or 
development of the project. Such records shall contain the 

name, address, and social security number of each such 
worker, his or her correct classification, hourly rates of 

wages paid (including rates of contributions or costs 
anticipated for bona fide fringe benefits or cash equivalents 
thereof of the types described in section 1(b)(2)(B) of the 

Davis-Bacon Act), daily and weekly number of hours 
worked, deductions made, and actual wages paid. Whenever 

the Secretary of Labor has found, under 29 CFR 

5.5(a)(1)(iv), that the wages of any laborer or mechanic 
include the amount of costs reasonably anticipated in 

providing benefits under a plan or program described in 
section 1(b)(2)(B) of the Davis-Bacon Act, the Contractor 

shall maintain records which show that the commitment to 
provide such benefits is enforceable, that the plan or 

program is financially responsible, and that the plan or 
program has been communicated in writing to the laborers or 
mechanics affected, and records which show the costs 

anticipated or the actual cost incurred in providing such 
benefits. Contractors employing apprentices or trainees 

under approved programs shall maintain written evidence of  

the registration of apprenticeship programs and certification 
of trainee programs, the registration of the apprentices and 

trainees, and the ratios and wage rates prescribed in the 
applicable programs. 

(2) (i) The Contractor shall submit weekly for each week in which 

any contract work is performed a copy of all payrolls to the 

Contracting Officer for transmission to HUD or its designee. 

The payrolls submitted shall set out accurately and 

completely all of the information required to be maintained 

under subparagraph (c)(1) of this clause. This information 

may be submitted in any form desired. Optional Form WH-
347 (Federal Stock Number 029-005-00014-1) is available 

for this purpose and may be purchased from the 

Superintendent of Documents, U.S. Government Printing 

Office, Washington, D.C. 20402. The prime Contractor is 

responsible for the submission of copies of payrolls by all 

subcontractors. (Approved by the Office of Management and 

Budget under OMB Control Number 1214-0149.) 

(ii) Each payroll submitted shall be accompanied by a 

"Statement of Compliance," signed by the contractor or 

subcontractor or his or her agent who pays or supervises 

the payment of the persons employed under the contract 
and shall certify the following: 

(A) That the payroll for the payroll period contains the 

information required to be maintained under paragraph 

(c)(1) of this clause and that such information is 

correct and complete; 

(B) That each laborer or mechanic (including each 

helper, apprentice, and trainee) employed on the 

contract during the payroll period has been paid the 

full weekly wages earned, without rebate, either 
directly or indirectly, and that no deductions have 

been made either directly or indirectly from the full 

wages earned, other than permissible deductions as 

set forth in 29 CFR Part 3; and 

(C) That each laborer or mechanic has been paid not 

less than the applicable wage rates and fringe 

benefits or cash equivalents for the classification of 
work performed, as specified in the applicable wage 

determination incorporated into the contract 
(iii) The weekly submission of a properly executed 

certification set forth on the reverse side of Optional Form 

WH-347 shall satisfy the requirements for submission of 

the "Statement of Compliance" required by subparagraph 
(c)(2)(ii) of this clause. 

(iv) The falsification of any of the above certifications may 

subject the Contractor or subcontractor to civil or criminal 

prosecution under Section 1001 of Title 18 and Section 

3729 of Title 31 of the United States Code. 

(3) The Contractor or subcontractor shall make the records required 
under subparagraph (c)(1) available for inspection, copying, or 

transcription by authorized representatives of HUD or its 
designee, the Contracting Officer, or the Department of Labor 

and shall permit such representatives to interview employees 
during working hours on the job. If the Contractor or 
subcontractor fails to submit the required records or to make 

them available, HUD or its designee may, after written notice to 
the Contractor, take such action as may be necessary to cause the 

suspension of any further payment, advance, or guarantee of 
funds. Furthermore, failure to submit the required records upon 
request or to make such records available may be grounds for 

debarment action pursuant to 29 CFR 5.12. 
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(d) Apprentices. Apprentices will be permitted to work at less 

than the predetermined rate for the work they performed when 

they are employed pursuant to and individually registered in a 
bona fide apprenticeship program registered with the U.S. 

Department of Labor, Employment and Training 

Administration, Office of Apprenticeship Training, Employer 

and Labor Services (OATELS), or with a State Apprenticeship 

Agency recognized by OATELS, or if a person is employed in 

his or her first 90 days of probationary employment as an 
apprentice in such an apprenticeship program, who is not 

individually registered in the program, but who has been 

certified by OATELS or a State Apprenticeship Agency (where 

appropriate) to be eligible for probationary employment as an 

apprentice. 

The allowable ratio of apprentices to journeymen on the job 

site in any craft classification shall not be greater than the ratio 

permitted to the Contractor as to the entire work force under 

the registered program. Any worker listed on a payroll at an 

apprentice wage rate, who is not registered or otherwise 
employed as stated in this paragraph, shall be paid not less 

than the applicable wage rate on the wage determination for 

the classification of work actually performed. In addition, any 

apprentice performing work on the job site in excess of the 

ratio permitted under the registered program shall be paid not 

less than the applicable wage rate on the wage determination 
for the work actually performed. Where a contractor is 

performing construction on a project in a locality other than 

that in which its program is registered, the ratios and wage 

rates (expressed in percentages of the journeyman's hourly 

rate) specified in the Contractor's or subcontractor's registered 

program shall be observed. Every apprentice must be paid at 
not less than the rate specified in the registered program for 

the apprentice's level of progress, expressed as a percentage of 

the journeyman hourly rate specified in the applicable wage 

determination. Apprentices shall be paid fringe benefits in 

accordance with the provisions of the apprenticeship program. 

If the apprenticeship program does not specify fringe benefits, 
apprentices must be paid the full amount of fringe benefits 

listed on the wage determination for the applicable 

classification. If the Administrator of the Wage and Hour 

Division determines that a different practice prevails for the 

applicable apprentice classification, fringes shall be paid in 

accordance with that determination. In the event OATELS, or 
a State Apprenticeship Agency recognized by OATELS, 

withdraws approval of an apprenticeship program, the 

Contractor will no longer be permitted to utilize apprentices at 

less than the applicable predetermined rate for the work 

performed until an acceptable program is approved. 

(e) Trainees. Except as provided in 29 CFR 5.16, trainees will not 

be permitted to work at less than the predetermined rate for the 

work performed unless they are employed pursuant to and 

individually registered in a program which has received prior 

approval, evidenced by formal certification by the U.S. 

Department of Labor, Employment and Training 

Administration. The ratio of trainees to journeymen on the job 
site shall not be greater than permitted under the plan 

approved by the Employment and Training Administration. 

Every trainee must be paid at not less than the rate specified in 
the approved program for the trainee's level of progress, 
expressed as a percentage of the journeyman hourly rate  

specified in the applicable wage determination. Trainees shall be 
paid fringe benefits in accordance with the provisions of the 
trainee program. If the trainee program does not mention fringe 

benefits, trainees shall be paid the full amount of fringe benefits 
listed in the wage determination unless the Administrator of the 

Wage and Hour Division determines that there is an 
apprenticeship program associated with the corresponding 
journeyman wage rate in the wage determination which provides 

for less than full fringe benefits for apprentices. Any employee 
listed on the payroll at a trainee rate who is not registered and 

participating in a training plan approved by the Employment and 
Training Administration shall be paid not less than the 

applicable wage rate in the wage determination for the 
classification of work actually performed. In addition, any 
trainee performing work on the job site in excess of the ratio 

permitted under the registered program shall be paid not less 
than the applicable wage rate in the wage determination for the 

work actually performed. In the event the Employment and 
Training Administration withdraws approval of a training 
program, the Contractor will no longer be permitted to utilize 

trainees at less than the applicable predetermined rate for the 
work performed until an acceptable program is approved. 

(f) Equal Employment Opportunity. The utilization of 

apprentices, trainees, and journeymen under this clause shall 

be in conformity with the equal employment opportunity 
requirements of Executive Order 11246, as amended, and 29 

CFR Part 30. 

(g) Compliance with Copeland Act Requirements. The Contractor 

shall comply with the requirements of 29 CFR Part 3, which 

are hereby incorporated by reference in this contract 

(h) Contract Termination; Debarment. A breach of the labor 
standards clauses in this contract may be grounds for 

termination of the contract and for debarment as a 

Contractor and a subcontractor as provided in 29 CFR 5.12. 

(i) Compliance with Davis-Bacon and related Act 

Requirements. All rulings and interpretations of the Davis-

Bacon and related Acts contained in 29 CFR Parts 1, 3, and 

5 are herein incorporated by reference in this contract 

(j) Disputes Concerning Labor Standards. Disputes arising out of 
the labor standards provisions of this clause shall not be subject 

to the general disputes clause of this contract. Such disputes 

shall be resolved in accordance with the procedures of the 

Department of Labor set forth in 29 CFR Parts 5, 6, and 7. 

Disputes within the meaning of this clause include disputes 

between the Contractor (or any of its subcontractors) and the 

PHA, HUD, the U.S. Department of Labor, or the employees or 

their representatives. 

(k) Certification of Eligibility. 

(1) By entering into this contract, the Contractor certifies that 

neither it (nor he or she) nor any person or firm who has an 

interest in the Contractor's firm is a person or firm 

ineligible to be awarded contracts by the United States 

Government by virtue of section 3(a) of the Davis-Bacon 
Act or 29 CFR 5.12(a)(1). 

(2) No part of this contract shall be subcontracted to any person 
or firm ineligible for award of a United States Government 



 
Page 7 of 7 Form HUD-5370-EZ (1/2014) 

contract by virtue of section 3(a) of the Davis-Bacon Act or  
29 CFR 5.12(a)(1). 

(3) The penalty for making false statements is prescribed in the  

U. S. Criminal Code, 18 U.S.C. 1001. 

(1) Subcontracts. The Contractor or subcontractor shall insert in  

any subcontracts all the provisions contained in this clause, and  

such other clauses as HUD or its designee may by appropriate  

instructions require, and also a clause requiring the 

subcontractors to include these provisions in any lower tier  

subcontracts. The prime Contractor shall be responsible for the  

compliance by any subcontractor or lower tier subcontractor  

with all these provisions. 

(m) Non-Federal Prevailing Wage Rates. Any prevailing wage  

rate (including basic hourly rate and any fringe benefits),  

determined under State law to be prevailing, with respect to any  

employee in any trade or position employed under the contract,  

is inapplicable to the contract and shall not be enforced against  

the Contractor or any subcontractor, with respect to employees  

engaged under the contract whenever such non-Federal  

prevailing wage rate exceeds: 

(i) the applicable wage rate determined by the Secretary of  

Labor pursuant to the Davis-Bacon Act (40 U.S.C. 3141 et  

seq.) to be prevailing in the locality with respect to such  

trade; 

(ii) an applicable apprentice wage rate based thereon specified  

in an apprenticeship program registered with the U.S.  

Department of Labor (DOL) or a DOL-recognized State  

Apprenticeship Agency; or 

(iii) an applicable trainee wage rate based thereon specified in  

a DOL-certified trainee program. 

Public reporting burden for this collection of information is estimated to average 1 hour. This includes the time for 

collecting, reviewing, and reporting the data. The information requested is required to obtain a benefit. This form 

includes those clauses required by OMB's common rule on grantee procurement, implemented at HUD in 2 CFR 200, and 

those requirements set forth in Section 3 of the Housing and Urban Development Act of 1968 and its amendment by the 

Housing and Community Development Act of 1992, implemented by HUD at 24 CFR Part 7575. The form is required for 

construction contracts awarded by Public Housing Agencies (PHAs). The form is used by Housing Authorities in so 

licitations to provide necessary contract clauses. If the form were not used, PHAs would be unable to enforce their 

contracts.. There are no assurances of confidentiality. HUD may not conduct or sponsor, and an applicant is not required 

to respond to a collection of information unless it displays a currently valid OMB control number. 
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puaxc
Typewritten Text
Attachment J IFB 22-45
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Schedule of Amounts 
for Contract Payments 

U.S. Department of Housing OMB Approval No. 2577-0157 
(Exp. 3/31/2020)and Urban Development 

Office of Public and Indian Housing 

No progress payments shall be made to the contractor unless a schedule of amounts for 
contract payments in accordance with the construction contract is received. 

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching 
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct or 
sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number. 

Construction practices and HUD administrative requirements establish the need that HAs maintain certain records or submit certain documents in conjunction with 
the oversight of the award of construction contracts for the construction of new low-income housing developments or modernization of existing developments. 
These forms are used by HAs to provide information on the construction progress schedule and schedule of amounts for contract payments. Responses to the 
collection of information are required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality. 

Project Name and Location Project Number 

Name, Address, and Zip Code of Contractor 

Nature of Contract Contract Number 

Item 
No. Description of Item Quantity 

Unit of 
Measure 

Unit Price 
in Place 

Amount of
Sub-Item 

Amount of
Principal Item 

(7) (1) (2) (3) (4) (5) (6) 

Total Amount of Contract or Carried Forward $

To the best of my knowledge, all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: 

HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802) 

Signature of authorized represenative Date signed (mm/dd/yyyy) 

Previous editions are obsolete Page 1 of 
form HUD-51000 (1/2014

Approved for Contractor by Title Date (mm/dd/yyyy)

Approved for Architect by Title Date (mm/dd/yyyy)

Approved for Owner by Title Date (mm/dd/yyyy)
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Typewritten Text

pukmc
Typewritten Text
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Instructions for Preparation of form HUD-51000 

d. Column 4. Enter the appropriate unit of measure for each sub- 
1. A separate breakdown is required for each project and prime 

contract instructions for preparation are given below. 
item of work opposite the quantities described in column 3, 
such as “sq. ft.,” “ cu. yd.,” “tons,” “lb.,” “lumber per M/BM,” “brickwork 

a. Heading. Enter all identifying information required for both per M,” etc., applicable to the particular sub-item. Items shown 
on “lump sum” or equivalent basis will be paid for only on 
completion of the whole item and not on a percentage of 
completion basis. 

forms. 

b. Columns 1 and 2. In column 1, enter the item numbers starting 
with No. 1, and in column 2 enter each principal division of work 
incorporated in the contract work. e. Column 5. Enter the unit price, in place, of each sub-item of 

(1) Master List. The Master list contains the basic items into work.

which any construction contract may be subdivided for the 
purpose of preparing the Construction Progress Schedule 
and the Periodical Estimates for Partial Payments. Only 
those items shall be selected which apply to the particular 
contract. To ensure uniformity, no change shall be made in 
the item numbers. Generally, about 25 to 40 major items 
appear in a contract. 

f. Column 6. Enter the amount of each sub-item obtained by 
multiplying the quantities in column 3 by the corresponding unit 
prices in column 5. 

g. Column 7. Enter the amount of principal item only, obtained by 
adding the amounts of all sub-items of each principal division of 
work listed in column 6. Continue with the breakdown on form 
HUD-51000. 

(2) Items Subdivided. In the Contractor's breakdown, against 
h. The “Schedule of Amounts for Contract Payments” shall be 

which all periodical estimates will be checked prior to pay-
ment, each major item must be subdivided into sub-items 
pertinent to the project involved and in agreement with the 
Contractor's intended basis for requesting monthly pay-
ments. 

signed and dated in the space provided at the bottom of each 
sheet of the form by the individual who prepared the 
breakdown for the Contractor. 

c. Column 3. Enter the total quantity for each sub-item of each 
principal division of work listed in the breakdown. 

2. The minimum number of copies required for each submission for 
approval is an original and two copies. When approved, one fully 
approved copy will be returned to the Contractor. 

Master List of Items 

Item No. Division of Work Item No. Division of Work Item No. Division of Work 

231 

Bond 20 Rough Carpentry Site Improvements 
General Conditions \1 21 Metal Bucks 44 Retaining Walls 
Demolition & Clearing 22 Caulking 45 Storm Sewers 

23 Weatherstripping 46 Sanitary Sewers 
Structures 24 Lath & Plastering-Drywall 47 Water Distribution System 

Gas Distribution System 
Electrical Distribution System 
Street & Yard Lighting Fire & 
Police Alarm System Fire 
Protection System Street 
Work 
Yard Work 
(Other) 
(Other) 

1111111111

General Excavation 25 Stucco 48 
Footing Excavation 26 Finish Carpentry 49 
Backfill 27 Finish Hardware 50 
Foundation Piles & Caissons 
Concrete Foundations 
Concrete Superstructures 

28 Glass & Glazing 51 
29 Metal Doors 52 
30 Metal Base & Trim 53 

2301 

Reinforcing Steel 31 Toilet Partitions 54 
Waterproofing & Dampproofing 
Spandrel Waterproofing 
Structural Steel 
Masonry 

32 Floors 55 
33 Painting & Decorating 56 
34 Screens 
35 Plumbing Equipment 

Stonework 36 Heating 57 Shades & Drapery Rods 
Miscellaneous & Ornamental Metal 37 Ventilating System 58 Ranges 
Metal Windows 38 Electrical 59 Refrigerators 
Roofing 39 Elevators 60 Kitchen Cabinets & Work Tables 

Laundry Equipment 
(Other) 

Sheet Metal 40 Elevator Enclosures—Metal 
Incinerators—Masonry & Parts 
(Other) 
(Other) 

61 
41 62 
42 
43 63 Punch List \2

64 Lawns & Planting 

1 General Conditions should be 3% to 5% of contract amount. 

2 Punch List should be approximately 1/2 of 1% or $30 per dwelling unit, whichever is greater. 

Previous editions are obsolete 
form HUD-51000 (1/2014 
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EXHIBT A 

Pre-Bid Conference and Teleconference Information 
 

Date: December 7, 2022 
Time:.10:00 A.M. Central Standard Time (“CST”) 

 
You are encouraged to send an e-mail 

to Purchasing@housingforhouston.com 
that you attended the Pre-Bid Teleconference associated with 

IFB 22-47 Replacement of Trash Chutes at Bellerive Senior Living 
 

In-Person 
 
You can attend the Pre-Bid Conference in person at Bellerive Senior Living located at 7225 
Bellerive Drive, Houston, Texas 77036. All in-person participants will then get an opportunity to 
walk the site after the solicitation review. 
 
Zoom 
 
Step 1: Using a phone Dial 1-346-248-7799 
 
Step 2: When prompted enter code 884 9774 6248 
 
Step 3: Press # a second time to enter the meeting 
 
Step 4: When prompted enter Passcode 504306 
 
Meeting Instructions 
 
• Your phone will be automatically muted when you access the meeting, and will stay muted 

until HHA’s meeting facilitator has unmuted it. 
 

• Press *9 on your phone during the meeting to ask a question. 
 

• Questions will be acknowledged by HHA’s meeting facilitator in the order they are received. 
 

• You will be allowed to ask your question (which will be heard by all attendees), once HHA’s 
meeting facilitator identifies you by the last four (4) numbers of your phone number. 

 
• After you have asked your question, HHA’s meeting facilitator will re-mute your phone. 

 
• There will be a slight pause between the Sections of the solicitation that are being discussed 

to give bidders an opportunity to ask questions. 
 

• Any statements made by HHA during the pre-bid conference, and during any site visits are 
not binding, unless they are incorporated into the above referenced solicitation via an 
Amendment.   

mailto:Purchasing@housingforhouston.com
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PRE-BID CONFERENCE AGENDA 
 

IFB 22-47 REPLACEMENT OF TRASH CHUTES AT BELLERIVE 
SENIOR LIVING 

Time and Date: 10:00 A.M. Central Standard Time (“CST”) December 7, 2022 
 
 

1. Welcome  
 
2. Introductions 
 
3. General 
 

3.1 Please send an email to purchasing@housingforhouston.com stating that you attended 
this meeting. 

 
3.2 Please review Exhibit A of the solicitation for instructions and call-in information for 

the Zoom Meeting. 
 

3.3 This Teleconference is being recorded. 
 
3.4 Note that this meeting utilizes the Zoom Software and that we may experience 

technical difficulties beyond our control.  If you miss something or cannot hear 
something being said please hit *9 or the hand icon to request clarification 

 
4. Pre-Bid Format 
 

4.1 Oral statements made by HHA, or anyone else is not binding, unless they are 
incorporated into the above solicitation via an Amendment 

 
4.2 Monitor HHA’s website for Amendments to the above solicitation. 

 
5. Review Solicitation 
 

5.1 Overview of Administrative / Submittal Requirements 
 

• Questions must be sent to Purchasing@housingforhouston.com 
 

• Pay attention to Section 4.0 Procurement Schedule, and Section 8.0 Submittals 
 

5.2 Overview of Project / Technical Requirements 
 
6. Recap Procurement Schedule 
 
7. Adjourn 

 
 
 

 

mailto:purchasing@housingforhouston.com
mailto:Purchasing@housingforhouston.com
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HOUSTON HOUSING AUTHORITY 
BELLERIVE SENIOR LIVING 
TRASH CHUTE REPLACEMENT 
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DOCUMENT 00 01 02 
 

PROJECT DIRECTORY 
 
 
PROJECT:  Trash Chute Replacement  
  Bellerive Senior Living 
  7225 Bellerive Drive 

 Houston, Texas 
 
 
OWNER: Houston Housing Authority 
 2640 Fountain View Drive, Suite 3017 
 Houston, Texas 77057 
 Contacts: 
 Mr. Jay Mason, Manager of Construction Services 
 Email: jmason@houstonhousing.org 
     Ms. Diana Dmitriyeva, Capital Funds Project Manager 
     Email: ddmitriyeva@houstonhousing.org 
 
 
CONSULTANT/ 
ENGINEER: Price Consulting, Inc. 
 211 Highland Cross Drive, Suite 220 
 Houston, Texas 77073 
 Phone:  281-209-1724 
 Contact: 
 Mr. Karl A. Schaack, P.E., RRC 
 Email: kschaack@priceconsulting.com 
 
 
END OF DOCUMENT 00 01 02 



HOUSTON HOUSING AUTHORITY 
BELLERIVE SENIOR LIVING 
TRASH CHUTE REPLACEMENT 
 
 

 
TABLE OF CONTENTS  00 01 10 - 1 
j:\houston housing authority\12049.22.01 bellerive trash chute\cd\00 01 10 toc.doc 10/24/222 

DOCUMENT 00 01 10 
 

TABLE OF CONTENTS 
 
INTRODUCTORY INFORMATION 
 
Document Page # 
  Document 00 01 01 - Title Page/Cover 1 page 
  Document 00 01 02 - Project Directory 1 page 
  Document 00 01 10 - Table of Contents 1 thru 2 
  Document 00 01 15 - Index of Drawings 1 page 
 
GENERAL REQUIREMENTS 
 
Division 1 - General Requirements 
 
  Section Page # 
  01 00 00 - General Requirements 1 thru 2 
  01 07 50 - Definitions 1 thru 3 
  01 11 00 - Summary of Work 1 thru 2 
  01 31 19 - Project Meetings 1 thru 2 
  01 33 00 - Submittals  1 thru 4 
  01 35 16 - Alterations Project Procedures 1 thru 4 
  01 40 00 - Quality Control 1 page 
  01 43 39 - Mock-ups 1 page 
  01 50 00 - Temporary Facilities and Controls 1 thru 4 
  01 60 00 - Material and Equipment 1 thru 3 
  01 70 00 - Contract Closeout 1 thru 3 
  01 74 00 - Cleaning 1 thru 2 
 
Division 2 - Sitework 
 
  Section Page # 
  02 07 20 - Minor Demolition and Renovation Work 1 thru 3 
   
Divisions 3 & 4 - Not Used 
 
Division 5 - Metal 
 
Section Page # 
  05 40 00 - Light-gauge Metal Framing 1 thru 3 
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Division 9 - Finishes  
 
Section Page # 
  09 29 00 - Gypsum Board 1 thru 6 
 
Divisions 10 through 13 - Not Used 
 
Division 14 - Conveying Equipment 
 
Section Page # 
  14 91 82 - Trash Chutes 1 thru 4 
 
Divisions 15 through 22 - Not Used 
 
Division 23 – Heating, Ventilating, and Air Conditioning 
 
Section Page # 
  23 01 25 - Temporary Mechanical Disconnects 1 thru 2 
 
Divisions 24 through 25 - Not Used 
 
Division 26 – Electrical 
 
Section Page # 
  26 01 25 - Temporary Electrical Disconnects 1 thru 2 
 
Divisions 27 through 33 - Not Used 
 
 
END OF SECTION 00 01 10 
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DOCUMENT 00 01 15 
 

INDEX OF DRAWINGS 
 
 
SHEET R1.00 
SHEET R1.00 
SHEET R2.00 
SHEET R3.00 
SHEET R5.00 
 
 
END OF DOCUMENT 00 01 15 
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SECTION 01 00 00 
 

GENERAL REQUIREMENTS 
 
PART ONE - GENERAL 
 
This Section governs the entire Work.  Refer to Construction Documents for additional scope of 
work. 
 
1.01 MATERIALS AND WORKMANSHIP: 

A. Use materials that are: 
1. New and of high quality suited to the use intended. 
2. Suitable for the function intended. 
3. Corresponding in quality to related materials in the absence of a complete 

Specification. 
4. Of good appearance where exposed to view. 
5. Of one manufacturer or source for the same specific purpose, with uniform 

appearance and physical properties. 
6. Plainly marked, and delivered to the site in their original unopened containers 

when the nature of the materials is suitable for containers. 
B. Follow supplier’s instructions for the uses, limitations, and installation of his products.  

When full instructions do not accompany the products, request them before 
proceeding. 

C. Perform high quality professional workmanship.  Join materials to uniform, accurate 
fit so they meet with straight lines, free of smears or overlaps. 

D. Install materials appropriately level, plumb, and at accurate right angles or flush with 
adjoining materials.  Attach materials that will not fail until materials joined are broken 
or permanently deformed. 

 
1.02 MISCELLANEOUS DUTIES: 

A. Layout:  Establish and maintain bench marks, and all other grades, lines, and levels 
necessary for the Work.  Report errors or inconsistencies before commencing work. 
Confirm proper placement of the construction on the Site after all lines are staked 
out. 

B. Verify existing conditions and their compatibility to the Construction Documents. 
Variations must be brought to the attention of Engineer before proceeding. 

C. Not-in-Contract Work:  Arrange to accommodate.  When information is inadequate, 
request further instructions before proceeding. 

D. Access Facilities:  Provide safe, reasonably convenient access facilities to the Work 
for the Owner and authorized inspectors and observers. 
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1.03 REPLACEMENT MATERIAL: 
A. For Owner’s Future Use:  If any specific amounts are called for in the individual 

sections, provide the specified amounts.  If none are specified and a surplus is left, 
request instructions from Owner before discarding surplus. 

B. The testing laboratory shall be approved by owner and paid for by Contractor for 
testing requirements as noted in individual specification sections. 

 
 
END OF SECTION 01 00 00 
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SECTION 01 07 50 
 

DEFINITIONS 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Definitions for construction terminology not otherwise defined in Contract 
Documents. 

B. Definitions for special terminology used for this Project.   
 
1.02 ABANDONED - (NO LONGER NECESSARY OR IN USE): 

A. "Remove" items so noted, or later defined, as an all inclusive responsibility within this 
contract.  Pay for all work in connection with removal of these items, including 
municipal, disposal, utility, and service charges.  Dispose of all "Excess". 

 
1.03 ADDITION - (TO ADD TO AND BE INCORPORATED) ALSO TO "ADD": 

A. Work supplementary to that indicated to accomplish that which is required by the 
Contract Documents.  To bring to a new condition; to extend, fasten, patch, and 
match to that which is existing. 

 
1.04 DEFECTIVE - (NOT ACCEPTABLE): 

A. Refer to Conditions of the Contract, that which does not conform to the Contract 
Documents.  As it applies to "Salvage", in addition to the above, shall mean 
"unsuitable". 

 
1.05 EXCESS - (NOT REQUIRED): 

A. More quantity than required to conform to the Contract Documents and not desired 
by the Owner.  Debris shall be considered "Excess" and not be used as fill or be 
buried on this site.  Remove "Excess" from the site and legally dispose of.  "Excess" 
"Suitable" "Salvage" shall be property of Contractor unless otherwise specified. 

 
1.06 EXISTING - (PRESENTLY THERE): 

A. Also may be noted "original".  Present conditions and assumed locations, if known, 
as of the Date of Contract Documents. 

 
1.07 NEW - (TO BE INCORPORATED) NOT EXISTING: 

A. Refer to various specification sections for requirements of Work to be incorporated. 
 
1.08  REINSTALL - (TO INCORPORATE AS WAS ONCE DONE): 

A. "Remove" and "salvage" existing from its location, if it does exist.  "Restore", 
"Renovate", or "Remodel" and "Reinstall: in its existing location.  Reincorporate and 
"re-work" the original work to the extent required by the Contract Documents. 

B. If the "Existing" item, so indicated, is missing, defective, or unsuitable as "Existing", 
then "Reconstruct" only that portion with "New" products and incorporate as was 
original.  Syn. Replace.              
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1.09 RELOCATE - ("REINSTALL" IN A NEW LOCATION): 
A. "Reinstall" in a new location as indicated on Drawings. 

 
1.10 REMAIN - (TO LEAVE WHERE IT IS EXISTING): 

A. The final location of an item in its "existing" position, however, this shall not mandate 
the fact that this item will not move during this contract, specifically in order to 
"Preserve" or "Rework". 

 
1.11 REMOVE - (TO TAKE FROM EXISTING LOCATION): 

A. Work required to extract a portion or whole by one or a combination of methods and 
moved to a new location. 
1. "Abandoned":  Remove items by dismantling, excavation, extraction, or 

demolition, if acceptable. 
2. Salvage:  Remove by disassembly.  "Relocate". 
3. Products:  Where a specific portion of component of an assembly or whole is to 

be removed, take all precautions to prevent damage, defacement, and 
displacement to the "existing" to remain (i.e., mortar, bricks, and finishes). 

 
1.12 RENOVATE - (TO REPAIR AND MAKE NEW): 

A. The process required to bring an item to a present new standard of condition 
required by the Contract Documents (e.g., to "rework" "existing" "suitable" "salvage" 
"products" and perform "new" work and "additions" required).  (Syn. rehabilitate, 
recondition, repair.) 

 
1.13 REPLACE - (TO TAKE THE PLACE OF): 

A. "Remove" "existing" unserviceable product and provide "new" product in place of 
unserviceable product. 

 
1.14 REUSE - (TO USE AS ONCE WAS): 

A. The use of "suitable" "salvage" for incorporation or re-incorporation in the Work.  
"Remove", "Relocate", and "Reinstall" as required for "Reuse". 

 
1.15 SALVAGE - (TO BECOME ABANDONED): 

A. "Remove", protect, "preserve" incomplete material condition as found "existing".  
Also to "Save".  Determine suitability for incorporation in this Contract.  Store at a 
location mutually agreed upon.  Dispose of all "Excess". 

 
1.16 UNKNOWN - (NOT SHOWN ON DRAWINGS): 

A. Products beneath surfaces indicated by drawings and encountered during the Work.  
Immediately support, shore, and protect.  Immediately notify the Consultant and 
authority having jurisdiction.  Allow free access for inspection.  "Preserve" in proper 
condition until the Consultant determines definition and interpretation of Work.  Take 
such measures as required for protection, reinforcement, or adjustment. 
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PART TWO - PRODUCTS 
 
Not Used. 
 
PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 07 50 
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SECTION 01 11 00 
 

SUMMARY OF WORK 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Replacement of existing trash chute and related renovations to interior walls at the 
Bellerive Senior Living Facility located at 7225 Bellerive Drive in Houston, Texas.  
Work includes, but is not limited to, the following: 
1. Remove and replace existing gypsum board sheathing and light-gauge metal 

framing within trash chute access room as necessary to remove and replace 
trash chute. 

2. Remove and dispose of existing trash chute. 
3. Remove and clean debris and deposits within the subject space. 
4. Install new steel chute and related accessories. 
5. Install new access doors. 
6. Re-connect applicable utilities. 
7. Install new roof-top vent. 
8. Paint wall sheathing and re-install applicable signage in trash rooms. 

 
1.02 WEATHER PROTECTION: 

A. Maintain weatherproofing of exhaust vent roof penetration during work. 
 
1.03 CONTRACTOR'S USE OF PREMISES: 

A. Confine operations at site to areas permitted by law, ordinances, permits and to 
limits of Contract as shown on Contract Documents. 

B. Do not unreasonably encumber site with materials or equipment. 
C. Do not load structure with weight that will endanger structure. 
D. Assume full responsibility for protection and safekeeping of products stored on 

premises. 
E. Move stored products which interfere with operations of Owner. 
F. Obtain and pay for use of additional storage or work areas needed for operations. 
G. Coordinate use of premises under direction of Owner's Representative. 
H. Use of Site for Work and Storage:   

1. Restrict Work to areas indicated on Drawings. 
2. Store materials off site except for minor amounts of material which may be stored 

at designated staging area as approved by Owner. 
3. Access site in areas approved by Owner. 
4. Restrict parking to specific areas as approved by Owner. 
5. Restrict debris removal to Owner-approved area of building site. 
6. Restrict location of construction cranes to areas as approved by Owner. 

I. Maintenance of Access and Operations: 
1. Do not perform operations that would interrupt or delay Owner's daily operations. 
2. Maintain access to existing building, facilities, parking, streets, and walkways; 

especially fire lanes.   
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3. Schedule demolition and renovation operations with Owner in such a manner as 
to allow Owner operations to continue with minimum interruption.  

4. During period of construction, do not obstruct exit ways of Owner-occupied areas 
in any manner. 

J. Maintenance of Existing Services: 
1. Do not disrupt existing utility services to existing building. 
2. Maintain environmental control in existing building, especially temperature, 

humidity, and dust control. 
3. Provide temporary lines and connections as required to maintain existing 

mechanical and electrical services in building. 
4. Notify Owner a minimum of four days prior to each required interruption of 

mechanical or electrical services in building.  These interruptions shall be only at 
such times and for lengths of time as approved by Owner.  In no event shall 
interruption occur without prior approval of Owner. 

K. Building Access:  Access to construction areas shall be as designated by Owner. 
 
1.04 BUILDING OCCUPANCY: 

A. Building will be occupied during entire period of construction for the conduct of 
normal, daily operations.  Cooperate with Owner's Representative and building 
management in construction operations to minimize conflict and to facilitate building 
usage. 

B. Contractor shall conduct operations so as to ensure least inconvenience to Owner's 
operations. 

C. Contractor shall take precautions to avoid excessive noise or vibration that would 
disturb building operations.  When directed, Contractor shall perform certain 
operations at designated time of day or night in order to minimize disturbance to 
building operations. 

 
PART TWO - PRODUCTS 
 
Not Used. 
 
PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 11 00 
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SECTION 01 31 19 
 

PROJECT MEETINGS 
 

PART ONE - GENERAL 
 
1.01 PRE-CONSTRUCTION MEETING: 

A. A Pre-construction meeting will be held at the site at a time to be designated by 
Owner. 

B. Representatives of Contractor, including project superintendent, foreman, and  
subcontractors, shall meet with Owner and building management. 

 
1.02 AGENDA: 

A. As a minimum, the following items will be on meeting agenda: 
1. Designation of personnel. 
2. Communication. 
3. Construction Schedule. 
4. Critical work sequencing and deck repair procedures. 
5. Existing facilities and maintenance of operation. 
6. Submittals procedures. 
7. Project record documents procedures. 
8. Processing Field and Change Orders. 

 
1.03 AGENDA FOR PRE-CONSTRUCTION MEETING 

A. Attendance: 
1. Owner’s Representative. 
2. Building Management. 
3. Consultant/Engineer. 
4. Contractor (Manager, Superintendent, and Foreman). 
5. Subcontractors. 

B. Sign-in list for attendees including names and contact information. 
C. Contract Review: 

1. Execution. 
2. Schedule of values. 
3. Notice to proceed and start date. 
4. Project communications and problem resolution. 
5. Change order and additional work order processing. 

D. Job Site Conditions and Requirements: 
1. Services (temporary): 

a. Water. 
b. Power (110, 220). 
c. Sanitary facilities. 
d. Parking areas. 
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2. Site Access and Restrictions: 
a. Set-up areas, material storage, and handling. 
b. Protection of buildings, grounds, and building interior. 

3. Working Area and Preparation: 
a. Review work flow and schedule. 
b. Preparation work. 
c. Protection of existing building finishes. 

E. Technical Sections: 
1. Review submittals. 
2. Material storage methods. 
3. Coordination of work. 
4. System review. 

F. Safety and Security - Review Contractor responsibilities, and establish Owner 
monitoring procedures. 

G. Summary and Questions 
H. Issue record of meeting minutes to all attendees. 

 
1.04 AGENDA FOR PROJECT MEETING 

A. Attendance: 
1. Owner’s Representative. 
2. Building Management. 
3. Consultant/Engineer. 
4. Contractor’s Representative. 
5. Subcontractors. 

B. Sign-in list for attendees, including names, phone numbers, and company name.  
C. Project Review: 

1. Problem resolution. 
2. Project communication. 
3. Change order and/or additional work. 
4. Review projected work flow and schedule against work completed to date. 
5. Progress payment processing. 

D. Job Site Conditions: 
1. Review set-up area, material storage, and handling. 
2. Review work to date against schedule. 
3. Review quality of work to-date. 

 
PART TWO - PRODUCTS 
 
Not Used. 
 
PART THREE - EXECUTION 
 
Not Used. 
 
END OF SECTION 01 31 19 
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SECTION 01 33 00 
 

SUBMITTALS 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Submittals required by Specification Sections and as listed in attached List of 
Submittals. 

 
1.02 REQUIRED SUBMITTALS: 

A. Copy of the Contractor's executed insurance certificate. 
B. Copy of the Contractor's executed payment and performance bonds. 
C. Shop drawings of details. 
D. Manufacturer’s product data sheets and Safety Data Sheets (SDS) on each material 

proposed for usage. 
E. Sample of warranties/guarantees that are to be issued upon project completion. 
F. Submit list of subcontractors proposed to perform work. 
G. Detailed project schedule showing work phasing and proposed daily progress 

schedule. 
H. Permits, notices, and approvals of governing bodies or agencies. 

 
1.03 SHOP DRAWINGS: 

A. Original drawings, prepared by Contractor, subcontractor, supplier, or distributor, 
which illustrate some portion of the Work, showing fabrication, layout, setting, or 
erection details, prepared by a qualified detailer. 

B. Prepare shop drawings for those details specific to the subject project.  Indicate on a 
drawing the proposed location of detail presented on shop drawing. 

C. Submit shop drawings showing layout, joining, profiles, and anchorages of fabricated 
work. 

 
1.04 PRODUCT DATA: 

A. Submit manufacturer's catalog sheets, brochures, diagrams, schedules, performance 
charts, illustrations, and other standard descriptive data for each material proposed 
for use in construction. 
1. Clearly mark each copy to identify pertinent materials, products, or models. 
2. Show dimensions and clearances required. 
3. Show performance characteristics and capacities. 
4. Indicate the Specification Section and sub-paragraph that applies to each 

submittal. 
 
1.05 SAMPLES: 

A. Physical examples to illustrate materials, equipment, and workmanship; and to 
establish standards by which completed Work is judged, if requested. 
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1.06 CONTRACTOR RESPONSIBILITIES: 
A. Review shop drawings, product data, and samples prior to submission.  Initial, sign, 

or stamp, certifying the Contractor's review of the submittal.  
B. Verify: 

1. Field measurements. 
2. Field construction criteria. 
3. Catalog numbers and similar data. 

C. Coordinate each submittal with requirements of Work and of Contract Documents. 
D. Contractor's responsibility for errors and omissions in submittals is not relieved by 

Engineer/Consultant review of submittals. 
E. Contractor's responsibility for deviations in submittals from requirements of Contract 

Documents is not relieved by the Engineer’s/Consultant's review of submittals, 
unless Consultant gives written acceptance of specific deviations. 

F. Notify Engineer/Consultant, in writing at time of submission, of deviations in 
submittals from requirements of Contract Documents. 

G. Begin no work which requires submittals until return of submittals with 
Engineer’s/Consultant's indicating review and indication to proceed as noted.  Work 
performed prior to submission and approval of submittals may be subject for 
rejection. 

H. Any unforeseen condition should be brought to the attention of the 
Engineer/Consultant and HHA prior to performing any work. 

 
1.07 SUBMISSION REQUIREMENTS: 

A. Schedule submissions to the Engineer/Consultant immediately after Contract award. 
B. Submit electronic copy of submittals. 
C. Submit three of each sample requested. 
D. Accompany submittals with transmittal containing: 

1. Date. 
2. Project title and number. 
3. Contractor's name and address. 
4. The number of each submittal. 
5. Notification of deviations from Contract Documents. 

E. Provide submittals bound together with a Cover and Table of Contents. 
 

1.08 RE-SUBMISSION REQUIREMENTS: 
A. Product Data and Samples:  Submit new data and samples as required for initial 

submittal. 
B. Shop Drawings: 

1. Revise initial drawings as required and re-submit as specified for initial submittal. 
2. Indicate on drawings any changes which have been made other than those 

requested by Owner. 
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1.09 DISTRIBUTION OF SUBMITTALS AFTER REVIEW: 
A. Engineer/Consultant will retain approved submittals. 
B. Engineer/Consultant will forward approved submittals to Owner. 
C. Engineer/Consultant will return approved submittals to Contractor. 
D. Contractor shall distribute approved submittals as required for construction. 

 
1.10 LIST OF SUBMITTALS: 
 
SECTION 01 33 00 - SUBMITTALS 
 
 Submittals – 1 electronic copy. 
 
SECTION 01 60 00 - MATERIAL AND EQUIPMENT 
 
 Substitution Request Form – 1 copy. 
 
SECTION 01 70 00 - CONTRACT CLOSEOUT 
 
 Warranties and Bonds. 
 Evidence of Payment and Release of Liens. 
 
SECTION 02 07 20 - MINOR DEMOLITION AND RENOVATION WORK 
 
 Product Data. 
 
SECTION 05 40 00 - LIGHT-GAUGE METAL FRAMING 
 
 Product Data. 
 
SECTION 09 29 00 - GYPSUM BOARD 
 
 Product Data. 
 
SECTION 14 91 82 - TRASH CHUTE 
 
 Product Data. 
 Shop Drawings. 
 Operations Manual. 
 
PART TWO - PRODUCTS 
 
Not Used. 
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PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 33 00 
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SECTION 01 35 16 
 

ALTERATIONS PROJECT PROCEDURES 
 
PART ONE - GENERAL 
 
1.01 DESCRIPTION: 

A. Summary:  The procedures and administrative requirements of this Section apply to 
all of the following Sections of the Specification which are involved in alterations to 
the existing building. 

B. Extent Notes:  Cut into or partially remove portions of the existing building as 
necessary to make way for new construction.  Include such work as: 
1. Cutting, moving, or removal of items shown to be cut, moved, or removed. 
2. Cutting, moving, or removal of items not shown to be cut, moved, or removed, 

but which must be cut, moved, or removed to allow new work to proceed.  Work 
or items which are to remain in the finished work shall be patched or reinstalled 
after their cutting, moving, or removal, and their joints and finishes made to 
match adjacent or similar work. 

3. Removal of existing surface finishes as needed to install new work and finishes. 
4. Removal of abandoned items and removal of items serving no useful purpose. 
5. Repair or removal of dangerous or unsanitary conditions resulting from 

alterations work. 
 
1.02 SCHEDULING AND ACCESS: 

A. Work Sequence:  Contractor shall submit detailed project plan with work sequence 
and phasing schedule. 

B. Security: 
1. Be solely responsible for job site security. 
2. Protect completed work and stored items from vandalism and theft. 
3. Contact Owner for access to all security areas. 

C. Maintenance of Access and Operations: 
1. During period of construction, Owner will continue to perform normal activities in 

existing building.  Maintain proper and safe access to Owner-occupied areas at 
all times. 

2. Schedule demolition and remodeling operations with Owner in such a manner as 
to allow Owner operations to continue with minimum interruption. 

3. During period of construction, do not obstruct existing exit ways of 
Owner-occupied areas in any manner.  

D. Maintenance of Existing Services: 
1. Maintain environmental control in existing building, especially temperature, 

humidity, and dust control. 
2. Provide temporary lines and connections as required to maintain existing 

mechanical and electrical services in building. 
3. Equipment handling shall be limited to Owner-approved hours and may be 

limited to night time hours. 
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4. Notify Owner a minimum of ninety-six hours prior to each required interruption of 
mechanical or electrical service in building. Such interruptions shall be only at 
such times and for lengths of time as approved by Owner.  In no event shall inter-
ruption occur without prior approval of Owner. 

E. Temporary Barricades: 
1. Provide and erect barricades as necessary to protect personnel, employees, 

passersby, etc., from hazards resulting from the Work during construction 
operation. 

2. Prevent public access to construction activities, equipment, and storage areas. 
 
1.03 ALTERATIONS, CUTTING AND PROTECTION: 

A. Extent: 
1. Perform cutting and removal work so as not to cut or remove more than is 

necessary and so as not to damage adjacent work. 
2. Conduct work in such a manner as to minimize noise and to minimize 

accumulation and spread of dirt and dust. 
3. Perform cutting for ductwork and other rectangular openings with carborundum 

saw with approved dust arrestor. 
B. Securement of Openings:  Protect all openings made with barricades to prevent 

accidents to Owner's and Contractor's personnel.  It will be the responsibility of this 
individual to alert personnel in the area of the work being performed overhead, to 
watch for falling debris, and to broom clean the area each day. 

C. Responsibility and Assignment of Trades: 
1. Contractor shall assign the work of moving, removal, cutting, patching, and repair 

to trades under his supervision so as to cause the least damage to each type of 
work encountered, and so as to return the building as much as possible to the 
appearance of new work. 

2. Patching of finish materials shall be assigned to mechanics skilled in the work of 
the finish trade involved. 

D. Protection: 
1. Protect remaining finishes, equipment, and adjacent work from damage caused 

by cutting, moving, removal, and patching operations.  Protect surfaces which will 
remain a part of the finished work.   

2. Cover existing walls and floors where necessary to prevent damage from 
construction operations. 

3. During demolition, cutting, and construction, provide positive dust control by 
wetting dusty debris and by completely sealing openings to Owner-occupied 
areas with temporary seals so as to prevent spread of dust and dirt to interior 
areas. 

4. After materials are installed, properly protect Work until final acceptance. 
5. Repair any damage resulting from construction operations without cost to Owner. 

E. Special Protection: 
1. Comply with welding and cutting precautions specified in Section 01 50 00 - 

Temporary Facilities and Controls.  In addition, provide Type I fire retardant 
enclosure around area of welding. 
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F. Debris: 
1. Remove debris from the site daily.  Removed material becomes property of the 

Contractor.  Load removed material directly on trucks for removal from site.  
Dispose of removed material legally.  Do not allow debris to enter sewers.   

2. Do not allow material accumulations to endanger structure. 
3. Submit material storage and disposal plan for review prior to job start. 

 
1.04 PATCHING, EXTENDING, AND MATCHING: 

A. Patch and extend existing work using skilled mechanics who are capable of 
matching the existing quality of workmanship.  The quality of patched or extended 
work shall not be less than that which exists. 

B. In areas where any portion of an existing finished surface is damaged, lifted, stained, 
or otherwise made or found to be imperfect, patch or replace the imperfect portion of 
the surface with matching material. 

C. Provide adequate support or substrate for patching of finishes. 
D. Quality: 

1. In the Sections of the product and execution of Specifications which follow these 
General Requirements, no concerted attempt has been made to describe each of 
the various existing products that must be used to patch, match, extend, or 
replace existing work.  Obtain all such products in time to complete the Work on 
schedule.  Such products shall be provided in quality which is in no way inferior 
to the existing products. 

2. The quality of the products that exist in the building, as apparent during pre-bid 
site visits, shall serve as the Specification requirement for strength, appearance, 
and other characteristics. 

E. Transitions: 
1. Where new work abuts or finishes flush with existing work, make the transition as 

smooth and workmanlike as possible.  Patched work shall match existing 
adjacent work in texture and appearance so as to make the patch or transition 
invisible to the eye at a distance of no closer than 3 feet (1m). 

2. Where masonry or other finished surface is cut in such a way that a smooth 
transition with new work is not possible, terminate the existing surface in a neat 
fashion along a straight line at a natural line of division and provide trim 
appropriate to the finished surface. 

F. Restore existing work that is damaged during construction to a condition equal to its 
condition at the time of the start of the Work, and to satisfaction of Owner. 

 
1.05 REPAIR: 

A. Replace work damaged in the course of alterations, except at areas approved by 
Owner for repair. 

B. Where full removal of extensive amounts of almost-suitable work would be needed to 
replace damaged portions, then filling, straightening, and similar repair techniques, 
followed by finishing, will be permitted. 

C. If the repaired work is not brought up to the standard for new work, Owner will direct 
that it be cut out and replaced with new work. 
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PART TWO - PRODUCTS 
 
Not Used. 
 
PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 35 16 
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SECTION 01 40 00 
 

QUALITY CONTROL 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. General Quality Control. 
B. Manufacturers' Field Services. 

 
1.02 QUALITY CONTROL, GENERAL: 

A. Maintain quality control over suppliers, manufacturers, products, services, site 
conditions, and workmanship to produce work of specified quality. 

B. Contractor shall be approved by manufacturer to perform the work for the specified 
guarantee period.  Contractor shall have completed previous projects utilizing same 
materials and provide same warranty as specified herein. 

C. Examine each phase of Work and have defective conditions corrected before starting 
subsequent operations which would cover, or are dependent upon, work in question. 

D. Where visual examination is not sufficient use instruments with qualified operators to 
examine work. 

 
1.03 WORKMANSHIP: 

A. Comply with industry standards, except when more restrictive tolerances or specified 
requirements indicate more rigid standards or more precise workmanship. 

B. Utilize qualified personnel who have experience with the specified materials to 
produce workmanship of specified quality. 

C. Secure products in place with positive anchorage devices designed and sized to 
withstand stresses, vibration, racking, and wind forces. 

D. Provide finishes to match accepted samples. 
 
PART TWO - PRODUCTS 
 
Not Used. 
 
PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 40 00 
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SECTION 01 43 39 
 

MOCK-UPS 
 
PART ONE - GENERAL 
 
1.01 DESCRIPTION: 

A. Preparation of mock-ups representing proposed finished materials and/or systems/ 
assemblies for review and approval. 

 
1.02 QUALITY ASSURANCE:  

A. Contractor to prepare mock-ups utilizing materials proposed for the finished product 
and to simulate the desired appearance of the finished product. 

B. Construct mock-ups at locations on the building for review. 
C. Mock-ups shall be of appropriate size to depict finishes and connections. 
D. Materials, finishes, thickness, attachments, dimensions, and profiles shall be as 

specified herein and as shown within the project. 
E. Owner or Owner’s Representative reserves the right to require any modifications 

deemed necessary.  No requests for extra costs will be entertained unless an 
upgrade of the original design is involved. 

F. Mock-ups shall constitute standard of acceptance for remaining work. 
 
1.03 SCHEDULE OF MOCK-UPS: 

A. Typical painted finishes. 
 
PART TWO - PRODUCTS 
 
Not Used. 
 
PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 43 39 
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SECTION 01 50 00 
 

TEMPORARY FACILITIES AND CONTROLS 
 
PART ONE - GENERAL 
 
1.01 SANITARY FACILITIES: 

A. Provide adequate temporary chemical toilets at time Work is commenced. 
B. Maintain facilities in compliance with applicable health laws and regulations.  Keep 

clean and unobtrusive. 
C. Upon completion of Work, remove these facilities and all traces thereof. 

 
1.02 STORAGE OF MATERIALS:   

A. Provide suitable non-combustible, watertight coverings for storage of materials 
subject to damage by weather.  Covering shall be of sufficient size to hold materials 
required on site at one time.  Pallets shall be raised at least 6-inches (150mm) 
above ground, on heavy joists or sleepers. 

B. If temporary storage sheds are used, locate storage areas where directed, maintain 
in good condition, and remove storage sheds when so directed.  Locate storage 
areas of combustible construction a minimum of 30 feet (10m) from existing building. 

C. Store materials on site unless otherwise approved by Owner. 
D. Cover and protect materials subject to damage by weather, including during transit. 
E. Do not use building as storage facility. 
F. Provide additional storage at no cost to Owner in the event that additional storage 

area is required beyond that provided at project site. 
G. Stored materials shall be available for inspection by Owner at all times. 
H. Store flammable and volatile liquids in sealed containers located a minimum of 20 

feet from existing buildings. 
I. Transport flammable or volatile liquids in, and use from, U.L. listed safety cans. 
J. Deliver material and equipment in manufacturer's original packaging with all tags and 

labels intact and legible.  Handle and store material and equipment in such a 
manner as to avoid damage.  Liquid products shall be delivered sealed, in original 
containers.   

K. Proper storage of materials is the sole responsibility of Contractor.  Protect all 
materials susceptible to moisture including, but not limited to, wood, and plywood in 
dry, above ground, watertight storage.  Keep all labels intact and legible, clearly 
showing the product, manufacturer, and other pertinent information. 

L. Reject any materials becoming wet or damaged and remove from the jobsite 
immediately.   

M. Maintain products liable to degrade as a result of being frozen above 40 degrees 
Fahrenheit (4 degrees Celsius) in heated storage. 

N. Random samples of all materials susceptible to moisture will be taken at various 
stages of the installation to ensure no significant variations in moisture. 
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1.03 TEMPORARY WATER: 
A. Make arrangements with Owner for water required for construction.   
B. Provide hoses for conveyance. 

 
1.04 TEMPORARY ELECTRICAL ENERGY:   

A. Make arrangements with Owner for temporary electrical service for completion of the 
Work.   

B. Provide all necessary temporary wiring (in conduit if requested by Owner), 
extensions, and temporary lighting devices.   

 
1.05 TEMPORARY LADDERS, SCAFFOLDS, HOISTS: 

A. Furnish and maintain temporary ramps, scaffolds, hoists, and other equipment as 
required for proper execution of Work. 

B. Such apparatus, equipment, and construction shall meet requirements of applicable 
federal, state, and local safety and labor laws. 

 
1.06 GUARDRAILS, BARRICADES, AND TEMPORARY COVERINGS: 

A. Provide barricades as required to protect natural resources, site improvements, 
existing property, adjacent property, and passers-by. 

B. Where pedestrian traffic is through or adjacent to work areas, provide necessary 
guardrails and barricades to protect pedestrians and to prevent pedestrian access to 
Work areas. 

C. Remove guardrails and barricades at completion of construction. 
D. Provide suitable protection for stairs, sidewalks, and/or walls and floors in areas used 

for contractor to perform work. 
E. Provide protective fencing around storage areas. 
 

1.07 PROTECTION: 
A. Maintain bench marks, monuments, and other reference points.  If disturbed or 

destroyed, replace as directed. 
B. Protect existing adjacent streets, sidewalks, curbs, buildings, and property including 

trees, lawns, and plants. 
 
1.08 TEMPORARY FIRE PROTECTION: 

A. During construction, Contractor and his subcontractors and sub-subcontractors and 
their agents and employees shall comply with fire safety practices as outlined in 
NFPA Pamphlet 241 and local fire protection codes, and in addition shall: 
1. Provide following stored pressure extinguishers during entire construction period: 

a. One U.L. rating 4A-60B:C dry chemical fire extinguisher. 
b. One U.L. rating 2A 2-1/2 gallon water fire extinguisher. 
c. One U.L. rating 10B:C carbon dioxide fire extinguisher with horn and hose 

assembly.  
2. Contractor's superintendent or other assistant superintendents shall be appointed 

as project fire warden for entire construction period. 
3. Train workmen in proper use of each type fire extinguisher. 
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4. Post telephone number of fire department, specific information regarding location 
of on-site fire fighting equipment, and procedures to be followed in event of fire. 

5. Maintain free access at all times to fire extinguisher equipment, street fire 
hydrants, and outside connections for standpipe hose systems. 

6. Maintain all exit facilities and access thereto, free of material and other 
obstructions. 

 
1.09 EMPLOYEE CONTROL: 

A. Do not allow construction employees to enter Owner-occupied areas.  Maintain 
construction traffic in designated access routes. 

 
1.10 PARKING FACILITIES:  

A. Parking area for a designated number of construction personnel vehicles will be 
made available at the site by Owner.   

 
1.11 CLEANING DURING CONSTRUCTION: 

A. Oversee cleaning and ensure that building and grounds are maintained free from 
accumulations of waste materials and rubbish. 

B. Sprinkle dusty debris with very fine water mist to control accumulation of dust.  Do 
not use water in quantity so as to puddle. 

C. At not less than every day during progress of work, clean up work areas and access 
areas and dispose of waste materials, rubbish, and debris. 

D. At Contractor's option, on-site dump containers may be used for collection of waste 
materials, rubbish, and debris.  Locate containers a minimum of 30 feet (10m) away 
from building entrances at a location acceptable to Owner.  If used, remove 
containers when filled. 

E. Do not allow waste materials, rubbish, and debris to accumulate and become an 
unsightly or dangerous condition. 

F. Remove waste materials, rubbish, and debris from site and legally dispose of at 
public or private dumping areas off Owner's property. 

G. Keep streets and access to site free of rubbish and debris. 
 

1.12 PERMITS: 
A. Obtain and pay for all required local and state permits, licenses, and registrations. 

Work may be subject to ordinances, laws, codes, and regulations. 
B. Prior to bidding, notify Owner and Consultant of any violation, omission, or questions 

of compliance.  Required corrections to Specifications will be made via Addenda 
prior to receipt of Bids. 

C. Be responsible for full compliance and bear cost of additional work not specified that 
may be required by authorities having jurisdiction. 
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1.13 REGULATORY REQUIREMENTS: 
A. International Building Code (IBC), latest edition; as amended by City of Houston. 
B. Occupation Safety and Health Administration (OSHA) requirements, as applicable. 
C. United States Environmental Protection Agency (EPA) requirements, as applicable. 
D. Adhere to all limitations, cautions, and regulatory standards referenced by the 

manufacturer of each material provided. 
 
PART TWO - PRODUCTS 
 
Not Used. 
 
PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 50 00 
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SECTION 01 60 00 
 

MATERIAL AND EQUIPMENT 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Material and Equipment Incorporated Into Work: 
1. Conform to applicable specifications and standards. 
2. Comply with size, make, type, and quality specified, or as specifically approved in 

writing by Owner. 
3. Manufactured and Fabricated Products: 

a. Design, fabricate and assemble in accordance with recognized industry 
standards. 

b. Manufacture like parts of duplicate units to standard sizes and gauges, to be 
interchangeable. 

c. Two or more items of same kind shall be identical, by same manufacturer. 
d. Products suitable for service conditions. 
e. Adhere to equipment capacities, sizes, and dimensions shown or specified 

unless variations are specifically approved in writing. 
B. Do not use material or equipment for purposes other than that for which it is 

designed or is specified. 
 
1.02 REUSE OF EXISTING MATERIAL:   

A. Except as specifically indicated or specified, materials and equipment removed from 
existing structure shall not be used in completed Work. 

B. For material and equipment specifically indicated or specified to be reused in Work: 
1. Use special care in removal, handling, storage, and reinstallation to assure 

proper function in completed Work. 
2. Arrange for transportation, storage, and handling of products which require 

off-site storage, restoration, or renovation.  Pay costs for such work. 
 
1.03 MANUFACTURER'S INSTRUCTIONS: 

A. When Contract Documents require that installation of work shall comply with 
manufacturer's printed instructions, obtain and distribute copies of such instructions 
to parties involved in installation, including two copies to Consultant. 
1. Maintain one set of complete instructions at jobsite during installation and until 

completion. 
2. Submit copy to Consultant with appropriate Product Data submittal. 
3. Consultant will forward copy to Owner. 

B. Handle, install, connect, clean, condition, and adjust products in strict accordance 
with such instructions and in conformity with specified requirements. 
1. Should job conditions or specified requirements conflict with manufacturer's 

instructions, consult with Consultant for further instructions. 
2. Do not proceed with work without clear instructions. 
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C. Perform Work in accordance with manufacturer's instructions.  Do not omit 
preparatory steps or installation procedures unless specifically modified or exempted 
by Contract Documents. 

 
1.04 TRANSPORTATION AND HANDLING: 

A. Arrange deliveries of products in accordance with construction schedules.  
Coordinate to avoid conflict with work and conditions at site. 
1. Deliver products in undamaged condition, in manufacturer's original containers or 

packaging, with identifying labels intact and legible. 
2. Immediately on delivery, inspect shipments to assure compliance with 

requirements of Contract Documents and approved submittals, and that products 
are properly protected and undamaged. 

B. Provide equipment and personnel to handle products by methods to prevent soiling 
or damage to products or packaging. 

 
1.05 SUBSTITUTIONS AND PRODUCT OPTIONS: 

A. Contractor's Options: 
1. For products specified only by reference standard, select any product meeting 

that standard, by any manufacturer. 
2. For products specified by naming several products or manufacturers, select any 

product and manufacturer named. 
3. Products specified by naming only one product and manufacturer are to establish 

a quality standard. For products other than the named product, submit request 
for substitution as specified below. 

B. Substitutions: 
1. During Bidding, Owner/Consultant will consider written requests from Bidders 

and manufacturers for substitutions of products in place of those specified.  Such 
requests must be received between initial solicitation and pricing submission.  
Requests received after that time will not be considered.  Approval of proposed 
substitutions will be set forth in an Addendum or letter of approval.  Requests for 
substitutions shall include data listed below. 

2. Submit two copies of request for each substitution, supported with complete data, 
drawings, and appropriate samples substantiating compliance of proposed 
substitution with Contract Documents, including: 
a. Product description, performance and test data, and applicable reference 

standards. 
b. Name and address of similar projects on which product was used and date of 

installation. 
c. Itemized comparison of qualities of proposed substitution with that specified. 
d. Changes required in other elements of Work because of substitution. 
e. Affect on construction schedule. 
f. Availability of maintenance service and source of replacement materials. 
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C. Contractor's Representation:  Request for substitution constitutes a representation 
that Contractor: 
1. Has investigated proposed product and determined that it is equal to or superior 

in all respects to that specified. 
2. Will provide same warranties for substitution as for product specified. 
3. Will coordinate installation of accepted substitution into Work and make such 

other changes as may be required for Work to be complete in all respects. 
4. Waives all claims for additional costs, under his responsibility, related to 

substitution which subsequently becomes apparent. 
D. Substitutions will be not be considered if: 

1. They are indicated or implied on Shop Drawings or Product Data submittals 
without formal request submitted in accordance with this Section. 

2. They are submitted after time limit specified above. 
3. Acceptance will require substantial revision of Contract Documents. 

E. If substitution is not approved or accepted, Contractor shall furnish specified product. 
 
PART TWO - PRODUCTS 
 
Not Used. 
 
PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 60 00 
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SECTION 01 70 00 
 

CONTRACT CLOSEOUT 
 
PART ONE - GENERAL 
 
1.01 GENERAL: 

A. Comply with requirements stated in Conditions of the Contract and in Specifications 
for administrative procedures in closing out the Work. 

 
1.02 SUBSTANTIAL COMPLETION: 

A. Contractor:  Shall notify Consultant/Engineer that Project is substantially complete 
and schedule time for inspection. 

B. Consultant/Engineer will make an inspection after notification. 
C. Should Consultant consider Work not complete: 

1. He will immediately notify Contractor, in writing, stating reasons. 
2. Contractor shall complete Work and send second written notice to 

Consultant/Engineer certifying Project is substantially complete. 
3. Consultant/Engineer will reinspect Work. 

 
1.03 FINAL INSPECTION: 

A. Contractor shall submit written certification that: 
1. Contract Documents have been reviewed. 
2. Project has been inspected for compliance with Contract Documents. 
3. Work has been completed in accordance with Contract Documents. 
4. Equipment and systems have been tested in presence of Owner's 

Representative and are operational. 
5. Project is complete and ready for final inspection. 

B. Consultant will make final inspection after notification from Contractor. 
C. Should Consultant/Engineer consider Work complete in accordance with 

requirements of Contract Documents, he will request Contractor to make Project 
Closeout submittals. 

D. Should Consultant/Engineer consider Work not complete: 
1. He will notify Contractor in writing, issuing inspection list to Contractor with noted 

items requiring further consideration. 
2. Contractor shall take immediate steps to remedy the stated deficiencies and 

submit initialed inspection list to Consultant/Engineer certifying Work is complete. 
3. Consultant/Engineer will reinspect Work. 

 
1.04 CLOSE-OUT SUBMITTALS: 

A. Evidence of compliance with requirements of governing authorities. 
B. Warranties and Bonds:  Refer to requirements of this Section. 
C. Evidence of Payment and Release of Liens:  Refer to requirements of General and 

Supplementary Conditions. 
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1.05 WARRANTY/GUARANTEE: 
A. Submit original and duplicate copies of both Contractor's Warranty and 

Manufacturer's Guarantee to Consultant/Engineer for review.  After review, 
Consultant/Engineer will forward Warranty and Guarantee to Owner.  
Consultant/Engineer shall approve final pay application (retainage) upon receipt of 
both Contractor's Warranty and Manufacturer's Guarantee. 

 
1.06 EVIDENCE OF PAYMENTS AND RELEASE OF LIENS: 

A. Final Release and Waiver of Liens:   
1. Contractor's Waiver of Liens. 
2. Separate waivers of liens for subcontractors, suppliers, and others with lien rights 

against property of Owner, together with complete list of those parties. 
B. All submittals shall be notarized and sealed before delivery to Consultant/Engineer. 

 
1.07 FINAL ADJUSTMENT OF ACCOUNTS: 

A. Submit final statement of accounting to Consultant/Engineer. 
B. Statement shall reflect all adjustments. 

1. Original Contract Sum. 
2. Additions and Deductions resulting from: 

a. Previous Change Orders. 
b. Deductions for uncorrected Work. 
c. Deductions for Reinspection Payments. 

3. Total Contract Sum, as adjusted. 
4. Previous payments. 
5. Sum remaining due. 

C. Consultant/Engineer will prepare final Change Order, reflecting approved 
adjustments to Contract Sum not previously made by Change Orders. 

 
1.08 FINAL APPLICATION FOR PAYMENT: 

A. Submit final application in accordance with requirements of General Conditions. 
B. Owner’s Representative shall review all data supplied for conformance with Contract 

Documents.  When approved, Owner will accept the Work, release Contractor 
(except as to conditions of the Performance Bond, any legal rights of Owner, 
required guarantees, and correction of Faulty Work after final Payment), and make 
final payment to Contractor. 

C. Final payment will not be approved or released until receipt of proper close-out 
documents. 

 
PART TWO - PRODUCTS 
 
Not Used. 
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PART THREE - EXECUTION 
 
Not Used. 
 
 
END OF SECTION 01 70 00 
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SECTION 01 74 00 
 

CLEANING 
 
PART ONE - GENERAL 
 
1.01 GENERAL: 

A. Maintain premises free from accumulations of waste, debris, and rubbish caused by 
construction operations. 

B. At completion of Work, remove waste materials, rubbish, tools, equipment, 
machinery, and surplus materials.  Clean all sight-exposed surfaces.  Leave project 
clean and ready for occupancy. 

 
1.02 REQUIREMENTS OF REGULATORY AGENCIES: 

A. Codes and Standards:  Applicable federal, state, and local codes and regulations 
relative to environmental safety regulations. 

B. Hazards Controls:  Store volatile waste in covered metal containers and remove from 
premises daily.  Prevent accumulation of wastes which create hazardous conditions. 

C. Pollution Control:  Conduct clean-up and disposal operations to comply with local 
ordinances and anti-pollution laws. 
1. Burning or burying of rubbish and waste materials on the project site is 

prohibited. 
2. Disposal of volatile fluid wastes (such as mineral spirits, oil, or paint thinner) in 

storm or sanitary sewer systems or into streams or waterways is prohibited. 
 
PART TWO - PRODUCTS 
 
2.01 CLEANING MATERIALS: 

A. Use only cleaning materials recommended by manufacturer of surface to be cleaned. 
B. Use cleaning materials only on surfaces recommended by cleaning material 

manufacturer. 
 
PART THREE - EXECUTION 
 
3.01 DURING CONSTRUCTION: 

A. Keep work area and all occupied property in neat and orderly condition at all times.  
Oversee cleaning and ensure that building and grounds are maintained free from 
accumulations of waste materials and rubbish.  Sprinkle dusty debris with very fine 
water mist to control accumulation of dust.  Do not use water in quantity so as to 
puddle.  Do not allow waste and other materials such as rubbish, debris, wrappers, 
etc., to accumulate and become unsightly or hazardous.   
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B. Promptly remove equipment and excess materials as they become no longer needed 
for the progress of the work.  At not less than every day during progress of work, 
clean up work and access areas and dispose of waste materials, rubbish, and debris. 
Legally dispose of waste materials, rubbish, and debris at public or private dumping 
areas off Owner's property.  At the completion of work, restore work area to its 
original condition.  Lower waste materials in a controlled manner with as few 
handlings as possible; do not drop or throw materials from heights.  Keep street and 
access to site free of rubbish and debris. 

C. Contractor shall be responsible for damage to or destruction of property of any sort 
resulting from the work or caused by defective work, or the use of unsatisfactory 
materials or workmanship.   

D. Contractor shall be responsible for the preservation of all private property, trees, 
fences, etc., along the adjacent street, right-of-way, etc., and shall use every 
precaution necessary to prevent damage or injury thereto.  Use suitable precautions 
to prevent damage to pipes, conduits, and other structures. 

E. If damage to any structures, utilities, or other improvement occurs by reason of 
Contractor's operations even though special precautions have been employed, 
Contractor shall be entirely responsible for such damage and shall make all repairs 
as required to the satisfaction of Owner. 

F. Do not injure, destroy, or trim landscaping without authorization by Owner. 
Landscaping damage will be replaced by Contractor with new stock or with other 
stock satisfactory to Owner at the expense of Contractor. 

 
3.02 FINAL CLEANING: 

A. Employ skilled workmen for final cleaning. 
B. Remove grease, mastics, adhesives, dust, dirt, stains, labels, fingerprints, and other 

foreign materials from sight-exposed interior and exterior surfaces. 
C. Repair, patch, and touch-up marred surfaces to match adjacent finishes. 
D. Broom clean paved surfaces; rake clean other surfaces of grounds. 
E. Clean stairwell, freight elevator, and loading dock area. 
F. Prior to final completion or Owner occupancy, conduct an inspection of 

sight-exposed interior and exterior surfaces and all work areas to verify that entire 
Work area is clean. 

 
 
END OF SECTION 01 74 00 
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SECTION 02 07 20 
 

MINOR DEMOLITION AND RENOVATION WORK 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Miscellaneous and incidental demolition and renovation work performed in order to 
install perform specified work and related to miscellaneous work. 

B. Renovation of interior gypsum wall board finishes at interior partition walls. 
C. Removal of existing trash chute. 

 
1.02 RELATED SECTIONS: 

A. 05 40 00 - Light-gauge Metal Framing. 
B. 09 29 00 - Gypsum Board. 
C. 14 91 82 - Trash Chute. 

 
1.03 REFERENCES: 

A. American Society for Testing and Materials (ASTM). 
B. Corps of Engineers (CRD). 

 
1.04 PROJECT CONDITIONS: 

A. Environmental Requirements:  Do not remove existing materials in inclement 
weather or when rain is predicted with 30 percent possibility. 

B. Emergency Equipment:  Maintain on-site materials necessary to apply emergency 
temporary seal in event of sudden storms or inclement weather. 

C. Smoking is prohibited inside or outside of existing building, except at designated 
locations. 

 
1.05 SEQUENCING AND SCHEDULING: 

A. Sequence minor demolition and renovation with sequence of new work to maintain 
facility in dry, watertight condition. 

B. Coordinate work so that not more existing items are removed in one day than can be 
replaced in same day. 

C. Coordinate work with Owner's operational requirements. 
D. Coordinate demolition work and removal work to maintain facility in dry, watertight 

condition. 
 
1.06 WARRANTY: 

A. Provide Contractor's warranty covering defects in installed materials and 
workmanship for period of two years from date of final acceptance.  
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PART TWO - PRODUCTS 
 
2.01 MATERIALS: 

A. Fasteners: 
1. Concrete Substrate:  Fasteners for securing sheet metal items such as surface-

mounted counterflashings, termination/compression bars, etc., to concrete 
substrate shall be a pre-assembled drive anchor with a coated steel or steel alloy 
drive screw, a lead/zinc alloy expansion anchor body (1/4-inch (6mm) diameter, 
1-1/2-inch [38mm] length) and a stainless steel washer with integral rubber seal 
(1-1/8-inch diameter) such as "Zamac Hammer-Screw" as manufactured by 
Powers Fasteners, Inc., or “Coated Drive Pin Fastener” by Firestone Specialty 
Products. 

2. Steel Substrate:  Fasteners for securing steel to steel substrate shall be 
self-tapping No. 14, 1-1/2-inch long stainless steel screw with stainless steel 
washer and bonded integral rubber seal. 

B. Rust Inhibitive Primer:  100 percent acrylic resin primer such as “Metalclad Interior-
Exterior Acrylic Latex Flat Primer & Finish #41702”, Devoe & Raynolds Co. 

C. Vinyl flooring:  Match existing. 
D. Ceiling Grid:  Match existing. 
E. Acoustic Ceiling Tile:  Match exiting. 

 
PART THREE - EXECUTION 
 
3.01 EXAMINATION: 

A. Examine existing building to determine existing physical conditions that affect 
removal of existing materials and installation of new materials. 

B. Verify that required barricades and other protective measures are in place.  
 
3.02 PREPARATION: 

A. Take measures to maintain watertight conditions during term of Contract. 
B. Protect adjacent surfaces. 

 
3.03 MINOR DEMOLITION OPERATIONS: 

A. Execute demolition in careful and orderly manner with least possible disturbance or 
damage to adjoining surfaces and structure. 

B. Avoid excessive vibrations in demolition procedures that would be transmitted 
through existing structure and finish materials. 

C. Remove siding, trim, and related accessories of existing fiber cement siding. 
Remove damaged, deteriorated, and otherwise non-salvageable weather-resistive 
barrier and sheathing exposed after removal of siding. 

D. Remove trim, and related accessories of existing manufactured stone cladding. 
Remove damaged, deteriorated, and otherwise non-salvageable weather-resistive 
barrier and sheathing exposed after removal of siding. 
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3.04 MINOR RENOVATION WORK: 
A. Prepare substrates in accordance with material manufacturer's recommendations. 
B. Gypsum Wall Board: 

1. Examine areas and substrates, including metal framing, for compliance with 
requirements and other conditions affecting performance. 

2. Examine gypsum wall board panels before installation.  Reject panels that are 
wet, moisture damaged, and mold damaged. 

3. Proceed with installation only after unsatisfactory conditions have been 
corrected. 

4. Repair damaged areas in gypsum wall board. 
5. Install new gypsum wall board of like type and thickness to match existing 

adjacent gypsum wall board finishes where required.  Butt panels together for a 
light contact at edges and ends with not more than 1/16 inch (1.5 mm) of open 
space between panels. 

6. Secure perimeter of replacement gypsum wall board at 6-inches on center 
around the perimeter of the board, and at 12-inches on center at intermediate 
supports. 

7. Prefill open joints in gypsum wall board with joint compound. 
8. Apply joint tape and joint compound over gypsum wallboard joints, and sand 

smooth. 
9. Prime and paint repaired gypsum wallboard in exposed areas (Walls and column 

enclosures).  
C. Flooring:  Replace flooring removed during the repairs with new flooring matching the 

existing. 
D. Ceiling grid and tile:  Replace ceiling grid and tile removed during the repairs with 

new ceiling grid and tile matching the existing. 
 
3.05 CLEANING: 

A. Materials, equipment, and debris resulting from demolition operations shall become 
property of Contractor.  Remove and dispose of demolition debris in accordance with 
applicable city, state, and federal laws at authorized disposal site. 

B. Leave substrate clean and dry, ready to receive new materials. 
 
 
END OF SECTION 02 07 20 
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SECTION 05 40 00 
 

LIGHT GAUGE METAL FRAMING 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Light gauge metal framing for gypsum board sheathing. 
 
1.02 RELATED SECTIONS: 

A. 02 72 00 - Minor Demolition and Renovation Work. 
B. 09 29 00 - Gypsum Board. 

 
1.03 SUBMITTALS: 

A. Product Data:  Submit manufacturer's product information and installation for each 
item of light-gauge metal framing and accessories in accordance with Section 01 33 
00 - Submittals. 

B. Submit shop drawings for components and installations not fully dimensioned or 
detailed in manufacturer's product data.  Include attachment of light-gauge metal 
framing to structure. 

C. Include placing drawings for framing members showing size and gauge designation, 
number, type, location, and spacing.  Indicate supplemental strapping, bracing, 
splices, bridging, accessories, and details required for proper installation. 

 
1.04 QUALITY ASSURANCE: 

A. Federal Specification TT-P-636. 
B. AISI - Specification for the Design of Light Gauge, Cold Formed, Steel Structural 

Members. 
 
1.05 DELIVERY AND STORAGE: 

A. Protect metal framing units from rusting and damage.  Deliver to project site in 
manufacturer's unopened containers or bundles, fully identified with manufacturer’s 
name, size, type, and grade.  Store off ground in a dry, ventilated space or protect 
with suitable waterproof cover. 

 
1.06 PERFORMANCE REQUIREMENTS  

A. Fire-Test-Response Characteristics:  For fire-resistance-rated assemblies that 
incorporate non-load-bearing steel framing, provide materials and construction 
identical to those tested in assembly indicated according to ASTM E 119 by an 
independent testing agency.  

B. Horizontal Deflection:  For wall assemblies, limited to 1/240 of the light gauge frame 
wall height based on horizontal loading of 5 lbf/sq. ft.  
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PART TWO - PRODUCTS 
 
2.01 MATERIALS: 

A. Steel:  Galvanized Steel meeting or exceeding the requirements of ASTM A 1003.  
1. Coating:  Galvanized G40 (Z120) coating minimum, complying with ASTM C 645. 
2. Minimum Base Metal Thickness:  0.0179. 

 
2.02 NON-LOAD BEARING STEEL FRAMING: 

A. System Components:  With each type of metal framing required, provide 
manufacturer's standard steel tracks, blocking, clip angles, reinforcements, 
fasteners, and accessories as recommended by manufacturer for applications 
indicated, as needed to provide a complete metal framing system. 

B. Framing Members, General:  Comply with ASTM C 754 for conditions indicated.  
1. Steel Sheet Components: Comply with ASTM C 645 requirements for metal, 

unless otherwise indicated.  
2. Protective Coating:  Manufacturer's standard corrosion-resistant zinc coating, 

unless otherwise indicated. 
C. Flat Strap and Backing Plate:  Steel sheet for blocking and bracing in length and 

width indicated.  
1 Minimum Base-Metal Thickness: 0.0179 inch.  

 
2.03 MATERIALS AND FINISHES: 

A. For 18 gauge and lighter units, fabricate metal framing components of commercial 
quality steel sheet with minimum yield point of 33,000 psi; ASTM A 446, A 570, or A 
611. 

B. "C" Shaped Studs:  Manufacturer's standard steel studs of size, shape, and gauge 
indicated, with 1.625-inch flange and flange return lip. 
1. Depth:  6-inches. 
 

2.04 FABRICATION: 
A. General:  Framing components may be prefabricated into panels prior to erection.  

Fabricate panels plumb, square, true to line, and braced against racking.  Perform 
lifting of prefabricated panels in a manner to prevent damage or distortion. 

B. Fastenings:  Attach components by bolting or screw fastening, as standard with 
manufacturer. 

 
2.05 AUXILIARY MATERIALS  

A. General:  Provide auxiliary materials that comply with referenced installation 
standards.  
1. Fasteners for Metal Framing:  Of type, material, size, corrosion resistance, 

holding power, and other properties required to fasten steel members to 
substrates.  

B. Isolation Strip at Exterior Walls:  Provide the following:  
1. Foam Gasket:  Adhesive-backed, closed-cell vinyl foam strips that allow fastener 

penetration without foam displacement, 1/8 inch thick, in width to suit steel stud 
size.  
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PART THREE - EXECUTION 
 
3.01 INSPECTION AND PREPARATION: 

A. Examine areas and substrates, with Installer present, for compliance with 
requirements and other conditions affecting performance.  Proceed with installation 
only after unsatisfactory conditions have been corrected.  

B. Manufacturer's Instructions:  Install metal framing systems in accordance with 
manufacturer's printed or otherwise written instructions and recommendations, 
unless otherwise indicated. 

C. Runner Tracks:  Install continuous tracks sized to match studs.  Align tracks 
accurately to layout at base and tops of studs.  Secure tracks as recommended by 
stud manufacturer for type of construction involved, except do not exceed 16-inches 
(400mm) on-center.  Provide fasteners at corners and ends of tracks. 

D. Set studs plumb, except as needed for diagonal bracing or required for non-plumb 
walls or warped surfaces and similar requirements. 

E. Where stud system abuts structural columns or walls, anchor ends of stiffeners to 
supporting structure. 

F. Install supplementary framing, blocking, and bracing in metal framing system.  
Comply with stud system manufacturer's recommendations and industry standards in 
each case, considering weight or loading resulting from item supported. 

G. Field Painting:  Touch-up shop applied protective coatings damaged during handling 
and installation.  Use galvanizing repair paint for galvanized surfaces. 

 
3.02 INSTALLATION, GENERAL  

A. Installation Standard: ASTM C 754.  
1. Gypsum Board Assemblies:  Also comply with requirements in ASTM C 840 that 

apply to framing installation.  
B. Install framing and accessories plumb, square, and true to line, with connections 

securely fastened.  
C. Install bracing at terminations in assemblies.  

 
3.03 INSTALLING FRAMED ASSEMBLIES  

A. Install framing system components according to spacing indicated, but not greater 
than spacing required by referenced installation standards for assembly types.  
1. Space studs at 16 inches on-center for single-layer application.   

B. Where studs are installed directly against dissimilar metals at exterior walls, install 
isolation strip between studs and dissimilar materials.  

C. Install studs so flanges within framing system point in same direction.  
D. Install tracks at horizontal mullions and overhead supports.  Extend framing full 

height to structural supports or substrates above suspended ceilings.   
1. Fire-Resistance-Rated Partitions:  Install framing to make partitions continuous 

from horizontal mullions to underside of solid structure.  
E. Installation Tolerance:  Install each framing member so fastening surfaces vary not 

more than 1/8 inch from the plane formed by faces of adjacent framing.  
 
END OF SECTION 05 40 00 
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SECTION 09 29 00 
 

GYPSUM  BOARD 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Installation of interior gypsum board on light-gauge metal framing. 
 
1.02 RELATED SECTIONS: 

A. 02 72 00 - Minor Demolition and Renovation Work 
B. 05 40 00 - Light Gauge Metal Framing 

 
1.03 REFERENCES:  

A. American Society for Testing and Materials (ASTM). 
 
1.04 PROJECT CONDITIONS:  

A. Environmental Limitations:  Comply with ASTM C 840 requirements or gypsum board 
manufacturer's written recommendations, whichever are more stringent.  

B. Do not install paper-faced gypsum panels until installation areas are enclosed and 
conditioned.  

C. Do not install panels that are wet, those that are moisture damaged, and those that 
are mold damaged.  
1 Indications that panels are wet or moisture damaged include, but are not limited 

to, discoloration, sagging, or irregular shape.  
2 Indications that panels are mold damaged include, but are not limited to, fuzzy or 

splotchy surface contamination and discoloration.  
 
1.05 QUALITY ASSURANCE: 

A. Mockups: Before beginning gypsum board installation, install mockups of at least 
100 square feet in surface area to demonstrate aesthetic effects and set quality 
standards for materials and execution.  

B. Approved mockups may become part of the completed Work if undisturbed at time of 
Substantial Completion. 

 
1.06 WARRANTY: 

A. Provide Contractor's warranty covering defects in installed materials and 
workmanship for period of two years from date of final acceptance.  

 
1.07 SUBMITTALS: 

A. Product Data:  Submit manufacturer’s product data, installation instructions, details, 
and Material Safety Data Sheets (SDS) for each product in accordance with Section 
01 33 00 – Submittals. 

B. Interior Gypsum Wallboard Trim Accessories:  Full-size sample, 12-inch- (300mm) 
long length, for each trim accessory indicated. 
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C. Textured Finishes:  12-inch square for each textured finish indicated and on same 
backing material indicated for Work. 

 
1.08 STORAGE AND HANDLING 

A. Store materials inside under cover and keep them dry and protected against damage 
from weather, condensation, direct sunlight, construction traffic, and other causes.  
Stack panels flat to prevent sagging.  

 
PART TWO - PRODUCTS 
 
2.01 MATERIALS, INTERIOR GYPSUM BOARD: 

A. General: ASTM C 1396/C 1396M, as applicable to type of gypsum board indicated 
and whichever is more stringent.  
1. Manufacturers: Subject to compliance with requirements, provide products by 

one of the following:  
a. American Gypsum Co.  
b. Certain Teed Corp.  
c. Georgia-Pacific Gypsum, LLC  
d. National Gypsum Company.  
e. USG Corporation  

B. Gypsum Wallboard and Ceiling Board.  
1. Type X.  
2. Thickness:  

a. Wallboard: 5/8 inch thickness unless otherwise indicated.  
3. Long Edges: Tapered.  

C. Size: Provide in maximum lengths and widths available that will minimize joints in 
each area and that correspond with support system indicated. 

 
2.02 PERFORMANCE REQUIREMENTS  

A. Fire-Resistance-Rated Assemblies: For fire-resistance-rated assemblies, provide 
materials and construction identical to those tested in assembly indicated according 
to ASTM E 119 by an independent testing agency.  

 
2.03 TRIM ACCESSORIES  

A. Interior Trim:  ASTM C 1047.  
1. Material: Galvanized or aluminum-coated steel sheet or rolled zinc.  
2. Shapes:  

a. Cornerbead  
b. LC-Bead:  J-shaped; exposed long flange receives joint compound.  
c. L-Bead: L-shaped; exposed long flange receives joint compound.  
d. Expansion (control) joint.  
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B. Aluminum Trim for Accent and Reveals Extruded accessories of profiles and 
dimensions indicated.  
1. Manufacturers: Subject to compliance with requirements, provide products by 

one of the following:  
a. Fry Reglet Corp.  
b. Gordon, Inc.  
c. Pittcon Industries.  

2. Aluminum: Alloy and temper with not less than the strength and durability 
properties of ASTM B 221, Alloy 6063-T5.  

3. Finish: Corrosion-resistant primer compatible with joint compound and finish 
materials specified  

C. Adjustable Partition Closure: 
1 Manufacturer: Gordon, Inc., Mullion Mate.  
2 Aluminum: Clear anodized finish.  
3 Size: As required to closure between end of partition and interior face of exterior 

mullion.  
 
2.04 JOINT TREATMENT MATERIALS  

A. General: Comply with ASTM C 475/C 475M.  
B. Joint Tape:  

1. Interior Gypsum Wallboard: Paper.  
C. Joint Compound for Interior Gypsum Wallboard: For each coat use formulation that is 

compatible with other compounds applied on previous or for successive coats.  
1. Prefilling: At open joints, rounded or beveled panel edges, and damaged surface 

areas, use setting-type taping compound.  
2. Embedding and First Coat: For embedding tape and first coat on joints, 

fasteners, and trim flanges, use drying-type, all-purpose compound.  
a. Use setting-type compound for installing paper-faced metal trim accessories.  

3. Fill Coat: For second coat, use drying-type, all-purpose compound.  
4. Finish Coat: For third coat, use drying-type, all-purpose compound.  
 

2.05 AUXILIARY MATERIALS  
A. General: Provide auxiliary materials that comply with referenced installation 

standards and manufacturer's written recommendations.  
B. Steel Drill Screws: ASTM C 1002, unless otherwise indicated.  

1. Use screws complying with ASTM C 954 for fastening panels to steel members 
from 0.033 to 0.112 inch thick.  

 
2.06 TEXTURE FINISHES  

A. Primer: As recommended by textured finish manufacturer.  
B. Aggregate Finish: Water-based, job-mixed, aggregated, drying-type texture finish for 

spray application.  
1. Available Products: Subject to compliance with requirements, products that may 

be incorporated into the Work include, but are not limited to, the following:  
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2. Products: Subject to compliance with requirements, provide one of the following:  
a. G-P Gypsum; Georgia-Pacific Ceiling Textures/Vermiculite.  
b. USG Corporation; SHEETROCK Wall and Ceiling Spray Texture.  

3. Texture: Light spatter, as approved by Owner. 
 

PART THREE - EXECUTION 
 
3.01 EXAMINATION  

A. Examine areas and substrates, with Installer present, for compliance with 
requirements and other conditions affecting performance.  

B. Examine panels before installation. Reject panels that are wet, moisture damaged, 
and mold damaged.  

C. Proceed with installation only after unsatisfactory conditions have been corrected. 
 
3.02 APPLYING AND FINISHING PANELS, GENERAL  

A. Comply with ASTM C 840.  
B. Install panels with face side out. Butt panels together for a light contact at edges and 

ends with not more than 1/16 inch of open space between panels. Do not force into 
place.  

C. Locate edge and end joints over supports.  Do not place tapered edges against cut 
edges or ends.  Stagger vertical joints on opposite sides of partitions. Do not make 
joints other than control joints at corners of framed openings.  

D. Form control and expansion joints with space between edges of adjoining gypsum 
panels.  

E. Cover both faces of support framing with gypsum panels in concealed spaces (above 
ceilings, etc.), except in chases braced internally.  
1 Unless concealed application is indicated or required for sound, fire, air, or 

smoke ratings, coverage may be accomplished with scraps of not less than 8 sq. 
ft. in area.  

2 Where partitions intersect structural members projecting below underside of 
floor/roof slabs and decks, cut gypsum panels to fit profile formed by structural 
members; allow 1/4-inch to 3/8-inch wide joints to install sealant.  

F. Isolate perimeter of gypsum board applied to non-load-bearing partitions at structural 
abutments, except floors.  Provide 1/4-inch to 1/2-inch wide spaces at these 
locations, and trim edges with edge trim where edges of panels are exposed.  Seal 
joints between edges and abutting structural surfaces with acoustical sealant.  

G. Attachment to Steel Framing:  Attach panels so leading edge or end of each panel is 
attached to open (Unsupported) edges of stud flanges first.  

 
3.03 APPLYING INTERIOR GYPSUM BOARD  

A. Install interior gypsum board in the following locations:  
1. Type X:  Vertical surfaces, unless otherwise indicated.  
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B. Single-Layer Application:  
1. On partitions/walls, apply gypsum panels horizontally (Perpendicular to framing), 

unless otherwise indicated or required by fire-resistance-rated assembly, and 
minimize end joints.  
a. Stagger abutting end joints not less than one framing member in alternate 

courses of panels.  
2. Fastening Methods:  Apply gypsum panels to supports with steel drill screws.  

 
3.04 INSTALLING TRIM ACCESSORIES  

A. General: For trim with back flanges intended for fasteners, attach to framing with 
same fasteners used for panels.  Otherwise, attach trim according to manufacturer's 
written instructions.  

B. Control Joints: Install control joints according to ASTM C 840 and in specific 
locations approved by Architect for visual effect.  

C. Interior Trim: Install in the following locations:  
1. Cornerbead: Use at outside corners.  
2. LC-Bead: Use at exposed panel edges.  
3. L-Bead: Use where indicated.  

D. Aluminum Trim and Reveals: Install in locations indicated on Drawings. 
 
3.05 FINISHING GYPSUM BOARD  

A. General: Treat gypsum board joints, interior angles, edge trim, control joints, 
penetrations, fastener heads, surface defects, and elsewhere as required to prepare 
gypsum board surfaces for decoration.  Promptly remove residual joint compound 
from adjacent surfaces.  

B. Prefill open joints, rounded or beveled edges, and damaged surface areas.  
C. Apply joint tape over gypsum board joints, except those with trim having flanges not 

intended for tape.  
D. Gypsum Board Finish Levels: Finish panels to levels indicated below and according 

to ASTM C 840:  
1. Level 1:  Ceiling plenum areas, concealed areas, and where indicated.  
2. Level 4:  At panel surfaces that will be exposed to view and panel surfaces that 

will receive wall coverings unless otherwise indicated.  
 
3.06 APPLYING TEXTURE FINISHES  

A. Surface Preparation and Primer:  Prepare and apply primer to gypsum panels and 
other surfaces receiving texture finishes.  Apply primer to surfaces that are clean, 
dry, and smooth.  

B. Texture Finish Application: Mix and apply finish using powered spray equipment, to 
produce a uniform texture matching approved mockup and free of starved spots or 
other evidence of thin application or of application patterns.  

C. Prevent texture finishes from coming into contact with surfaces not indicated to 
receive texture finish by covering them with masking agents, polyethylene film, or 
other means. If, despite these precautions, texture finishes contact these surfaces, 
immediately remove droppings and overspray to prevent damage according to 
texture-finish manufacturer's written recommendations.  
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3.07 PROTECTION  
A. Protect installed products from damage from weather, condensation, direct sunlight, 

construction, and other causes during remainder of the construction period.  
B. Remove and replace panels that are wet, moisture damaged, and mold damaged.  

1. Indications that panels are wet or moisture damaged include, but are not limited 
to, discoloration, sagging, or irregular shape.  

2. Indications that panels are mold damaged include, but are not limited to, fuzzy or 
splotchy surface contamination and discoloration. 

 
 
END OF SECTION 09 29 00 
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SECTION 14 91 82 
 

TRASH CHUTES 
 
PART ONE - GENERAL 
 
1.01 RELATED DOCUMENTS: 

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and Division 1 Specification Sections, apply to this 
Section. 

B. Related Sections: 
1. Section 02 72 00 Demolition and Renovation. 
2. Division 22 0000 Sections for connecting the Disinfecting and Sanitizing Unit. 
3. Division 26 0000 Sections for electrical connects to Electric Interlocks.  
4. Division 28 0000 Sections for Smoke Detectors. 

C. Description of Work: 
1. This section includes Trash Chutes. 

 
1.02 SUBMITTALS: 

A. See Section 01 33 00 - Submittals, for submittal procedures.  General Contractor to 
furnish Subcontractor approved shop drawings and plan view drawing of trash room. 
1. Product Data:  Manufacturer’s product specifications, standard details and 

recommendations for project conditions; indicate selected sizes and installation 
details specific to the project. 

2. Shop Drawings:  
a. Specific project conditions 
b. Dimensions and clearances required 
c. Products required for installation of the chute, but not supplied by 

manufacturer.   
B. Close-out Submittals: 

1. Operation and Maintenance Manual (O&M Manual). 
2. Warranty Documents: Issued and executed by the manufacturer and installer of 

the system. 
 
1.03 QUALITY ASSURANCE: 

A. Qualifications: 
1. Manufacturer: Minimum ten years documented experience-producing products 

specified in this section. 
2. Installer: Approved by the Manufacturer, and/or having a minimum of five (5) 

years experience. 
3. Products must be manufactured in the United States. 

B. Fire Rated Door Assemblies: UL Labeled Intake doors and Access doors:  
Mininum1½-hour fire rated with 30-minute temperature rise of 250° F (140° C) 
Maximum. 

C. Standard:  Provide chutes complying with NFPA 82. 
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1.04 WARRANTY: 
A. Manufacturer’s warranty: Furnish manufacturer’s standard one (1) year warranty 

from date of installation.  Warranty shall apply to defects in product workmanship and 
material only. 

 
PART TWO - PRODUCTS 
 
2.01 MANUFACTURER: 

A. Basis of Design:  
1. CHUTES International Manufacturing, 33 Industrial Park Drive, Waldorf, 

Maryland  20602; Telephone: (800) 882-4883; FAX (301) 753-4109. 
www.chutes.com or info@chutes.com 

 
2.02 TRASH CHUTES: 

A. Chute Metal:  [430 ROF Stainless Steel; ASTM A240/ASME SA240] [304 
Stainless Steel; ASTM A 240] cold-rolled, commercial steel sheet. 
1. Thickness:  0.060 inch (16 gauge). 

B. Size: [30 inch] [36 inch] diameter. 
C. Fire Sprinklers:  Manufacturer’s standard NPS ½” (DN 13) fire sprinklers ready for 

piping connections.  Furnished only, Installed by others. 
 
2.03 DOORS: 

A. Intake Door Assemblies:  Stainless steel front and back, noiseless, self- closing with 
positive latch and ADA compliant lever handle; as required to provide fire-protection 
and temperature rise ratings indicated.  And with corrosion-resistant, industrial grade 
enamel painted steel frame suitable for enclosing chase construction. 
1. Door type:  Bottom hinged, hopper type, typically used in public access 

applications. 
2. Stainless Steel intake trash deflector to protect bottom of intake door from debris 

build-up. 
3. Size:  Manufacturer’s standard size for door type, chute type, and diameter 

indicated. 
4. Finish:  Stainless steel, front and back, with No. 3 finish. 
5. Handles and Locks:  ADA compliant lever handle, cylinder locks with 2 keys. All 

locks keyed alike.  
6. Electric Interlocks:  Interlock system that is energized by opening one intake 

door.  All other doors remain locked when system is energized.  Control System:  
Manual control system with key operated switch that locks doors of chute during 
shut-down hours and/or service operations, including manual override switch to 
bypass interlock system. 

B. Discharge Assemblies:  Required to provide fire protection; equipped with fusible 
links that cause discharge to automatically close in the event of a fire. 
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1. Direct Vertical Discharge:   
a. “Accordion Damper Assembly”, “UL” labeled, interlocking type blades held 

open by fusible link assembly for automatic closing with heat rising above 
165° F. 

 
2.04 ACCESSORIES: 

A. Heat and Smoke Detector connection:  Electro Thermal Fusible Link and wire 
connection at Manual Control Box to lock out chute doors. NOTE: Only available with 
electric & pneumatic interlock systems. (Heat Sensor located outside discharge 
door).  24-32 VDC contact Smoke Detector supplied by others, manufacturer 
provides connection only. 

B. Access Door Assembly:  Stainless steel front and back, noiseless, self- closing with 
positive latch and ADA compliant lever handle; as required to provide fire-protection 
and temperature rise ratings indicated.  And with corrosion-resistant, industrial grade 
enamel painted steel frame suitable for enclosing chase construction; and in No. 3 
finish. 

C. Disinfecting and Sanitizing Unit: NPS ¾” (DN 19) disinfecting and sanitizing spray 
head unit located in chute above highest intake door, including 1-gal. (3.8-L) tank 
and adjustable proportioning valve with bypass for manual control of sanitizing and 
flushing operation, ready for hot or cold water piping connection, and with access for 
head and piping maintenance. 

 
2.05  CHUTE FABRICATION: 

A. The trash chute sections shall be factory assembled and all vertical seams shall be 
fully welded.  All sections shall sleeve inside the sections below and there shall be no 
bolts, clips, or other projections inside the chute to snag the flow of material.  Pre-
positioned support clips shall assure proper intake levels and there shall be an 
expansion joint in the chute between all support joints.  Discharge offsets, where 
required, shall be made with 12 gauge material at area of impact.  No ‘spiral’ 
manufactured sections within chute will be allowed.   

B. Vent: Full diameter Aluminum .080 (12 gauge) vent extending 3 feet (per NFPA 
Code 82; 2009) above roof penetration with aluminum hinged metal safety cap. 

C. Standard Floor Frames: Corrosion resistant, industrial grade enamel painted, steel 
angle floor frames, are 1-1/2” x 1-1/2” x 3/16”. 

D. Fire Sprinklers: ½” NPT sprinkler and ¾” NPT flushing head at top intake.  Additional 
½” sprinkler heads at alternate intake floors and at intake above discharge floor as 
required by NFPA Code 82.   

 
PART THREE - EXECUTION 
 
3.01 EXAMINATION: 

A. Verification of conditions: 
1. Confirm slab penetrations are properly sized (diameter of chute + 4”), aligned, 

plumb and clear of any obstructions at chute location.  Also, confirm floor heights 
and other applicable dimensions are in accordance with the approved shop 
drawings. 
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3.02 INSTALLATION: 
A. Install chute in accordance with approved shop drawings and manufacturer’s printed 

installation instructions. 
B. General Contractor shall provide control line for location and finished face wall to 

determine chute intake centerline location. 
 
 

END OF SECTION 14 91 82 
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SECTION 23 01 25 
 

TEMPORARY MECHANICAL DISCONNECTS 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Pre-testing of mechanical units, temporary raising, disconnects of mechanical units, 
and reinstallation of units as shown on the drawings, and re-testing and correction of 
deficiencies caused by the Work. 

 
1.02 QUALITY ASSURANCE: 

A. The Contractor shall employ mechanics proficient in the trades involved. 
B. The Contractor shall disconnect mechanical equipment only as scheduled in the 

approved construction schedule and when performing roofing work in the immediate 
area of the equipment. 

C. Each unit shall be fully operational immediately after reinstallation.  Shut-down time 
for each unit shall be limited to a four hour period unless otherwise agreed in writing 
by Owner’s Representative. 

D. Prior to commencing any disconnections, the Owner shall be given forty-eight hours 
notice. 

 
1.03 TESTING: 

A. Prior to commencing work, the Contractor shall test mechanical units in the presence 
of the Owner’s Representative. 

B. Deficiencies in operation including unusual noises will be noted in writing and shall 
become a matter of record. 

C. Upon completion of the reinstallation of each unit, it shall be retested by the 
Contractor in the presence of the Owner’s Representative. 

D. Any deficiencies which were not noted in the initial testing shall be corrected by the 
Contractor at his expense. 

 
PART TWO - PRODUCTS 
 
2.01 MATERIALS: 

A. Any replacement parts or additional materials needed due to changes in curb or 
pre-manufactured support heights shall be as recommended by the manufacturers of 
the mechanical unit or as required by governing codes, and shall match the existing 
materials as to type, size, thickness, and quality. 
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PART THREE - EXECUTION 
 
3.01 INSTALLATION: 

A. After disconnection, move units sufficient distance to permit the installation of the 
new supports and new ducts and new roofing and flashing materials. 

B. Units shall be moved onto existing roofing to the maximum extent possible. 
C. Provide plywood traffic ways for moving units, including under equipment used for 

moving units for its full route of movement. 
D. Under no circumstances shall any mechanical units be stored on completed sections 

of the new roof. 
E. After installation of equipment support (if required), the unit shall be reset on the 

support.  Reconnecting of pipe, conduit, wiring, and reactivation of the unit to its 
original condition shall be provided by Contractor.  All conduit modifications, 
extension of ductwork, etc., shall be provided by Contractor at no additional cost to 
Owner. 

F. Units shall be installed level, plumb, and free of vibration and in accordance with unit 
manufacturer's original installation practices. 

 
 
END OF SECTION 23 01 25 
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SECTION 26 01 25 
 

TEMPORARY ELECTRICAL DISCONNECTS 
 
PART ONE - GENERAL 
 
1.01 SECTION INCLUDES: 

A. Temporarily disconnect rooftop electrical equipment or circuits including fans, 
conduit, and HVAC units as needed.  Contractor shall coordinate work to ensure a 
minimum disruption to equipment.  No piece of equipment shall be moved or 
disconnected without prior approval from Owner’s Representative. 

B. Temporarily shut off power to building when working around main power supply 
conduits on roof. 

 
1.02 QUALITY ASSURANCE: 

A. The Contractor shall employ electricians licensed in the electrical trade. 
B. The Contractor shall disconnect electrical equipment or feeds only as scheduled in 

the approved construction schedule and when performing roofing work in the 
immediate area of the equipment or feed. 

C. Each feed or unit shall be fully operational immediately after reinstallation.  Shut-
down time for each unit shall be limited to a four hour period unless otherwise agreed 
by Owner’s Representative. 

D. Prior to commencing any disconnections, the Owner’s Representative shall be given 
forty-eight hours notice. 

 
1.03 TESTING: 

A. Prior to commencing roofing work, the Contractor shall test circuits and units in the 
presence of Owner’s Representative.  Testing of circuits and units includes the 
ground system/field. 

B. Deficiencies in operation will be noted in writing and shall become a matter of record. 
C. Upon completion of the reinstallation of each unit, it shall be retested by the 

Contractor in the presence of the Owner’s Representative. 
D. Any deficiencies which were not noted in the initial testing shall be corrected by the 

Contractor at his expense. 
 
PART TWO - PRODUCTS 
 
2.01 MATERIALS: 

A. Any replacement parts or additional materials needed due to changes in curb or 
pre-manufactured support heights shall be as required by the National Electrical 
Code (USA). 
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PART THREE - EXECUTION 
 
3.01 GENERAL: 

A. Perform all work to meet the requirements of the National Electrical Code (USA) and 
local Municipal Electrical Codes. 

 
3.02 DISCONNECTION: 

A. Circuits shall be placed under a controlled tagging and log procedure.  Prior to 
disconnection, all sources of power to the panel or equipment shall be verified.  De-
energized power circuits shall be tagged out. 

B. Prior to removing equipment or panels, conductors, cables, conductors and terminals 
terminating in the equipment shall be uniquely identified.  This information shall be 
recorded on a terminal connection schedule prepared for each piece of equipment.  
Marking shall consist of industry approved methods such as fiber cable tags and wire 
and terminal marking materials such as Thomas and Betts or equal.  Markings shall 
be impervious to moisture and chemicals in the working environment. 

C. Disconnected cable ends and conductors shall be protected from moisture and rain. 
D. After disconnection, move electrical equipment and materials a sufficient distance to 

permit the installation of roofing and flashing materials. 
 
3.03 RE-INSTALLATION: 

A. Resetting:  As soon as practicable after the flashing operations on a unit are 
completed. 

B. Install any required duct or electrical connections. 
C. Reinstall the units and reconnect for operation. 
D. Prior to reconnection, cables and conductors shall be physically inspected to verify 

they are physically in serviceable condition.  Cables and conductors shall be re-
terminated in accordance with the termination schedules developed above. Electrical 
connections shall be properly torqued. 

E. Prior to re-energization, electrical units shall be tested to verify continuity and proper 
connection.  Multiphase circuits shall be verified to be connected in the correct phase 
sequence so that motors turn in the correct direction when energized. 

F. Prior to declaring equipment "in service", the equipment and controls shall be 
checked for proper operation.  This shall require the equipment to be exercised 
through three complete cycles.  Any deficiencies occurring during this test shall be 
corrected and the equipment re-tested until it operates successfully through three 
complete cycles.  Following this test, the equipment shall be declared operational 
and "in service". 

 
 
END OF SECTION 26 01 25 
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Exhibit D 
IFB 20-47 
Page 1 of 1 
  

Exhibit D 

Price Sheet 

The undersigned agrees to provide all the necessary labor, personnel, supervision, equipment, signage, 
warning tape, insurance, transportation, licenses, permits, materials, tools, supplies, barricades, and any 
other ancillary item(s), or resource(s) needed to perform the work specified in the Exhibit B Specifications 
and Exhibit C Drawings at the following fixed price: 

Item Description Total  
 
1 

 
Material 

 
$_________________ 

 
 

  

2 Labor  
Includes Davis Bacon Wages (See Attachment J) 

 
$_________________ 

   
 

3 Overhead $_________________ 
 

   
 

4 
 

Profit 
 

$_________________ 

   
5 Total Bid Price: $_________________ 

 
 
 
__________________________________________________________________________________ 
NAME OF CONTRACTOR / OFFEROR / FIRM / INDIVIDUAL / CORPORATION 
 
 
 
_________________________________________________________________________________ 
COMPLETE ADDRESS      CITY, STATE, ZIP CODE 
 
 
_________________________________________________________________________________ 
E-MAIL ADDRESS      PHONE NUMBER / FAX NUMBER 
 

 
_________________________________________________________________________________ 
E-SIGNATURE/SIGNATURE         TITLE 

 
Note: This Form must contain a manual signature. 
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