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l. OVERVIEW OF THE PROGRAM AND PLAN

The Section 8 Existing Housing (or Certificate) Program was created by the Housing and
Community Development Act of 1974 and amended by the Housing & Community
Development Act of 1981, the Housing Urdaural Recovery Act of 1983, and the Technical
Amendments Act of 1984n 1987 the Housing & Community Development Act createdHtigsing
Voucher Program, and the Quality Housing & Work Responsibility Act of 1998 rntegeftificate and
voucher programs to create the Housing Choice Voucher Program, whigahases of both its
predecessor programs.

The Houston Housing Authority (the Aatity), administers and manages the Housing Chéarecher
Program, Moderate Rehabilitation Program, Single Room Occupancy (SRO), \tasaster Program,
and other Houston Housing Authority Section 8 special programissadministration of these
programs HHA complies with all Federal, State and local housinop&weing all Fair Housing and Civil
Rights Law and Regulations.

The primary objectives of the Housing Choice Vou€tnegramare:

1 To provide eligible loincomefamilies access to decent, safe, sanitary, and affordable rental
housing;

1 To provide theseligiblehouseholds with housing choices; and

1 To provide the opportunity taccesmeighborhoodsvhichdo not have concentrations é&imilies by
race,ethnicity or low income.

A. Moving to Work Designation

HHA entered into a Moving to Work (MTW) Amendment to the Annual ContribuBonsract (ACC)

GAGK GKS ' yYAGSR {GFdSa 5SLI NIYSy( THRSMTW @esdigndtighd | Yy R
allows HHAd design and test innovative methods of providing housing and delivering services-to low
income households in an efficient and effective manner.

11 Qa LINGAOALIGARZY Ay (GKS SELIyaAazy 2F GKS ac¢2z2 R
Notice for theExpansion of the Moving to Work Demonstration as it is issued as it and may be amended

in the future, or any successor notice issued by HUD. As a patrticipant in the MTW demonstration, HHA

must operate in accordance with the express terms and conditienfosgth in the MTW Operations

Notice

¢KS GSNXY 2F GKS FYSYRYSyG Aa F2NIun @SEFENR FTNRY (K
execution by HHA and HUD; or, until termination & MTWamendmentto the ACCwhichever is
sooner.

As a jrticipant in the MTW progranbiHA is exempted from specific provisions of the Housing Act of

MhoT O6GUKS 1000 FyR Ada AYLXESYSyGAy3 NB3IdA I GA2yaA
HHA remains subject to all other applicable requirementtutting, but not limited to, those in Title 24

of the Code of Federal Regulations and Title 42 of the U.S. Code, Appropriations Acts.
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1! A& LINIG 2F ac¢2 &/ 2yka Nadluatiomaf altérrfativér&nt poli¢ies2 t @S a
designed to increase resident sslifficiency and reduce administrative burdens. Under this activity,
HHA will implement an incordigased flat tiered rent modeapplicable taHousing Choice Voucher
programfamilies whoare randomly selected to participate in the MTW alternative rent evaluation
initiative and assigned to thelfeatment" group.

B. Tiered Rent Policy

HHA as part of MTW Cohort #2required to apply MTW policies to specific groupsasfdomly

selected program participants; herein referred to as the Treatment graamqd conversely, cannot apply
other MTW policies toaandomly selected participants, herein referred to as the Controligr Finally
HHA has discretion to apply certain MTW policiea third group of participants outside of the
Treatmentand Controlgroups, herein referred to as the Excluded gro@utlined below are the
definitions of the participants who make up eadhtloe aforementioned groups. The Admin Plan will
identify the policies and related group for which the policy is applicable. Where there is no policy
distinction, the policy applies to all groupspplicable households who are part of RAD conversions to
PBV may be assigned to the treatment or control group.

1. Treatment GroupNonelderly, nondisabled households who were randomly selectewaring the

- a

initial 12 month enroliment periodj 2 KIF @S GKSANJ NByd OF f OdzZ I § SR dz

Rent poicy. This includes randomly selected existing participants as waiisable randomly
selected new admissions during the initial enroliment period

2. Control GroupNonelderly, nondisabled households who were randomly selected to have their
rent catulated in accordance with standard Housing Choice Voucher program regulations with
no MTW waivers appliedTiered Rent does not apply.

3. Excluded Grouprhe following households are in the excluded group:
a. All new admissions after the initial enrollmengfiod.

b. Head, CeéHead, Spouse 56 years of age or older
c. Head, CeéHead, Spouse is disabled.

i 1 2dz2aSK2t R Ydad YSSG GKS 115 RSTAYAGA2Y

excluded and may setlertify that they have applied for Social Security
(disability) for the headcohead or spouse.

Households in the homeownership program
Current FSS participants
HCV 0 HAP households
Special purpose vouchers
i. VASH
ii. Mod Rehab (Certificate)
iii. Enhanced Voucher
iv. Shelter Plus Care
v. Family Unification Program
vi. Foster Youth
vii. EmergencyHousing Voucher

@ ~o o
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viii. Mainstream
ix. Tenant Protection Voucher (still under Enhanced Voucher requirements)
h. Mixed eligibility families
i. Households receiving Earned Income Disregard (EID) at RA

] Households living in developments that underwent a PBRA RAD conversion (not
excluded if PBV conversion)

k. Households in phas@ period under RAD protections

I.  Portouts

m. Portins (Administered)

n. Households who are not yet indicated as disabled according to HUD definition, but:

i. Have been approved to receive SSI/SSDI but have netgeited first payment

ii. Have a pending SSI/SSDI application in (applied recently and waiting to learn of
approval status)

If a household is assigned to the tiered rent rules group but then subsequently becomes disabled (meets
HUD definition of disablediHAcan switch the household to the standard rent rules.

Where special purpose vouchers are concerned, HHA will apply Miligiep to the extent that such
policies are not in conflict with the applicable NOFA. In the event of a conflict, the NOFA will govern.
Families with special purpose vouchers are part of the Excluded group.

HHA may apply for waivers for VASH and Emesgklacising Vouchers in order to apply the MTW
policies which are applicable to the Excluded group

Tiered rent does not apply to the excluded group.
C. Purpose Of The Administrative Plan

The Administrative Plan establishes policies for those functions pachtions that are notequired

by Federal regulations for the Housing Choice Voucher Program, the Modeehtbilitation

Program and other special programs administered by the Authdvityderate Rehabilitation Program

policies are the same as those for the Housing Choice Voucher Pragiess otherwise noted in this
Administrative Plant 2 f A OA Sa NBf I (1 SR Se®Suflicier®y (FS®)iPkograihaiee Qa4 CI Y
included in a separate documetlie FSS Action Plan, aadct not part of this document.

¢KS ' RYAYAAUNI 0AQGS ttlys KSNBAYF FTOSNANWNEFSNNER G
continued participation in the abovementioned programs.

Only the Board of Commissioners of the Houstondihg Authority is authorized to approve changes to
the Plan.The Authority is responsible for complying with all subsequent chang#dinregulations
FYR 11! Q& | LILINPat8nmng ta the progdants Addikis§eied by the Authorityhen
circunrstances arise and aret addressed by provisions in this Plan they will be reviewed on a case
by-case basis

D. Mission Of The Houston Housing Authority
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The Mission of the Houston Housing Authoritioigmprove lives bproviding quality, affordable housing
options and promoting education amttonomic selkufficiency.

¢CKS aradaairzy 2F (KS 1 dzikK2a2NAGeQa {SOGA2yiospfe,l 2dza Ay 3
decent and sanitary housing for lowgicome personghrough efficient management dhe Program.

The Program promotes economic upwandbility through the Family Self Sufficiency Program to help
clientQransition from subsidized to nesubsidized housing.

E. Statement Of Local Objectives

¢CKS ! dzikK2NARGEQa 202SOGAGS Aa (2 LINPOAReSsent GSKAOf
safe and affordable housing, and property owners who have available units totogether in a
manner beneficial to both parties.

F. CARES Act Waivers

Onh O 268N HnNnX HAuANX 111 Q& .2FNR 2F /2YYA&daA2ySNA L
that the Houston Housing Authority Board of Commissioners authorizes the Interim President & CEO to
negotiate, execute and make necessary changes and camnedtd fully implement HUD waivers in
FOO2NRI yOS g AGK KB anfsuccessor noticediAn@iBtained therauthority to use

GKS&4S 6 ABSNE GKNRAdAK (GKS SELANIGA2Y RIGS Sadlof
found in prior Admiistrative Plans.
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Il. FAIR HOUSING AND EQUAL OPPORTUNITY

A. Nondisaimination

The Authority affirmatively furthers Fair Housing in the administration of the program by
complying fully with alfederal,state, and local nondiscrimination laws and administers
programs in accordance with the rules and regulations governing Fair Haurairigqual
Opportunity in housing, and marketing the program to members of protected classes who are
aft Sradg tA1Ste G2 FLILX e d

The Authoritywill not discriminate against any applicant, participant, or landlord becauszcef
color, creed, national or ethnic origin or ancestry, religion, sex, age, disability, source of income,
sexual orientation, gender identitynarital status or presence of d¢thien in a household

(protected classes); nor will agyiteria be applied, or information be considered pertaining to
attributes or behavior that may be imputed by some to a particular group or categibsy Authority

will not deny any family thepportunity to apply for housing (wheits waiting listis oper) or

deny any eligible applicattie opportunity to lease a housing unit that meets family needs and
program requirements.

Applicable Federal Laws and Regulations
The HHA will complyith all federal, state, and local nondiscrimination laws, and with rules and
regulationggoverning fair housing and equal opportunity in housing and employment, including:
1. Title VI of the Civil Rights Act of 1964
2. Title VIII of the Civil Rights Act of 1968 amended by the Community Developmenta@ict
1974 and the Fair Housing Amendments Act of 1988)
Executive Order 11063
Section 504 of the Rehabilitation Act of 1973
The Age Discrimination Act of 1975
Title 1l of the Americans with Disabilities Act (te txtent that it applies, otherwise Sectib4
and the Fair Housing Amendments govern)
7. Violence Against Women Reauthorization Ac2013(VAWA)
8. When more than one civil rights law applies to a situation, the laws will be read and applied
together.
9. Any applicable state laws or local ordinances and any legislation protecting individuadfrights
tenants, applicants, or staff that may subsequently be enacted

o0k w

The HHA will not use membership in any protected class to:

1. Deny to any family the opportunity to apply for housing, nor deny to any qualified appleant

opportunity to participate in the housing choice voucher program

2. Provide housing that is different from that provided to others

3. Subject anyone to segregati@m disparate treatment

4 wSAaGNXROG lyez2ySQa | O0Saa G2 Frtye o0SySTAu Syeze
program
Treat a person differently in determining eligibility or other requirements for admission
Steer an applicant or participant towardaway from a particular area based any of these
factors
7. Deny anyone access to the same level of services

oo
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8. Deny anyone the opportunity to participate in a planning or advisory group that is an integral
part of the housing program

9. Discriminate in the provision of residential real estapgportunities.

10. Discriminate against someone because they are relatedassociated with emember of a
protected class

11. Publish or cause to be published an advertisement or notice indicating the availability of
housing that prefers or excludes persons who are members of a protected class.

Providing Information to Familiesid Owners
1. The HHA will ensure that families and owners are aware of all applicable civil rights laws.
As part of the briefing process, the HHA will provide information to HCV apgacaiiies
about civil rights requirements and the opportunity to rem&i broad range afeighborhoods.
2. The Housing Assistance Payments (HAP) contract informs owners of the requirement not to
discriminate against any person because of race, color, religion, sex, national origin, age,
familial status, or disability ibonnection with the contract.

Discrimination Complaints

1. If an applicant or participant believes that any family member has been discriminated against
by HHA or an owner, the family should advise HHA.

22115 NBIdZANBa 11! G2 YIFI1S SOSNE NBlFazylFrotS I ai
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3. In addition, the Authority will provide information to applicants and participants riggr
housing discrimination complaints in the family briefing session and program packets.
LYF2NX¥IGA2Y AyOfdzZRSa NBFSNNIfa G2 GKS [/ Abe s
Human Rights Commission, the HUD Office of Fair Housing & Equal OpportdHiyy @ost
legal service provided through the Gulf Coast Legal Foundation and the Harris[@spuatg
Resolution Center.

4. All applicable Fair Housing Information and Discrimination Complaint Forms will be made
available to applicants and participants;luding form HUE03 or form HUEDO3A.
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.  GENERAL ADMINISTRATIVE PROVISIONS

A. Program Integrity and Ethics

General Principles:

1. HHA anticipates that the vast majority of families, owners, and HHA employees intend to
and will comply with program requirements and make reasonable efforts to avoid errors.

2.¢2 SyadaNB GKIFId GKS 111'Qa 1/ + LINPINEY A& | RYA
highest ethical and legal standards, the HHA will employ a variety of techniques to ensure
that both errors and intentional program abuse are rare.

3. In addition to taking steps to prevent errors and program abuse, the HHA will use a variety of
activities to detect errors and program abuse.

Quality Control and Analysis of Data

1. HHAreviewsa random sample of tenant records annually to determine if the records conform
to program requirements and to conduct quality control inspections of a sample of units to
ensure HQS compliance.

2. HHA will use the results reported in any IPA or HUD monitoring reports to identify potential
program abuses as well as to assess the effectidene8 ¥ G KS 11! Q&4 SNNBNJ RS ¢
prevention efforts.

3. HHA will review all referrals, specific allegations, complaints, and tips from any source
including other agencies, companies, and individuals, to determine if they warrant
investigation.In order for the HHA to investigate, the allegation must contain at least one
independentlyverifiable item of information, such as the name of an employer or the name
of an unauthorized household member.

4. HHA will investigate inconsistent information relatedhe family that is identified through
file reviews and the verification process.

Definitions

A subsidy undeior overpayment includes
1. Anincorrect housing assistance payment to the owner,
2. Anincorrect family share established for the family, and
3. Anincorrect utility reimbursement to a family.

Corrections
1. Whether the incorrect subsidy determination is an overpayment or underpayment of
subsidythe HHA must promptly correct the HAP, family share, and any utility
reimbursementprospectively.

Timing of Corrections
1. Increases in the family share will be implemented only after the family has received 30 days
advancedotice.
2. Any decreases in family share will become effective the first of the month following the
discovery of the error.

Family Repayment
1. Inthe case dlamily-caused errors or program abuse, the family will be required to repay any
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excess subsidy received.

2. HHA may, but is not required to, offer the family a repayment agreement.
3. ¢KS TFlIYAfe YIe ySAGKSNI Y2@S g A (juisdiction K S I Q3
until HHA is repaid in full;
4. HHA will not reimburse the family for any underpayment of assistance when the
underpayment is caused by the family.
5. If the participant refuses to enter into a repayment agreement with HHAHA has agreed
to this option,or if the amountowed exceed3wentyFive Hundred Dollar$Z,50000) the
HCV housing assistance will be terminated
Applicant or participant fraud and program abuse
An applicant or participant in the H@kbgram must not knowingly:
1. Make afalse statement to the HHA Fitl8 U.S.C. Section 1001].
2. Commit fraud, briberyor any other corrupt or criminal act in connection with any federal
housing program [24 CFER2.552(c)(iv)].
Any of the following will be considered evidence of applicant/participant fraud or program
abuse:
1. Voluntary payment to the owner in excess of amounts authorized by the HHA for rent,
security deposit, and additional services
2. Offering brikes or illegal gratuities to the HHA Board of Commissioners, employees,
contractors, or other HHA representatives
3. Offering payments or other incentives to the owner or a third party as an inducement for the
third party to make false or misleading statem&nt 12 G KS 11! 2y GKS FI YA
4. Use of a false name or the use of falsified, forged, or altered documents
5. Intentional misreporting of family information or circumstances (e.g. income, family
composition)
6. Omitted facts that were obviously known byfamily member (e.g., not reporting
employment income)
7. Admission of program abuse by an adult family member
8. HHA may determine other actions to be program abuse based upon a preponderance of the
evidence, as defined earlier in this chapter.
Owner Fraud or Program Abuse
1. Anincorrect subsidy determination caused by an owner may be the result of an incorrect
owner statement about the characteristics of the assisted unit (e.g., the number of bedrooms,
which utilities are paid by the family).
2. Another type of owner program ala is demanding a payment from a program participant
GKFG A& 3INBFGSNI GKFYZI 2NJAY FRRAGAZ2Y G233 GKS
3. Italso includes accepting duplicate housing assistance payments for the same unit in the

same month, or after a familyo longer resides in the unit.

Owner Reimbursement to the HHA

1.

In all cases of overpayment of subsidy caused by the owner, the owner must repay to the
HHA any excess subsidy receiMdtlA may recover overpaid amounts by withholding
housing assistance payments due for subsequent months.

If the debt is large, the HHA may allow the owner to pay in installments over a period of

time.
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Prohibited Owner Actions
An owner participating in thelCV program must not:
1. Make any false statement to the HHA [Title 18 U.S.C. Section 1001].
2. Commit fraud, bribery, or any other corrupt or criminal act in connection with any federal
housing program.
3. Any of the following will be considered evidence of owner program abuse:
a. Charging the family rent above or below the amount specified by the HHA

b. CH NAAYy 3 | aASOdzNAGe& RSLIRaAd 20KSNJ GKFy GKI
c. Charging the family for services that are provided to unassisted tenants at no extra
charge

d. Knowingly accepting housing assistance payments for any month(s) after the family has
vacated the unif

e. Knowinglyaccepting incorrect or excess housing assistance payments

Offering bribes or illegal gratuities to the HHA Board of Commissioners, employees,

contractors, or other HHA representatives

g. Offering payments or othencentives to an HCV family as an inducement for the family
to make false or misleading statements to the HEA

h. Residing in the unit with an assistinily.

—h

Expectations about Staff Behavior
1. The responsibilities and expectations of HHA staff witheetsjo normal program
administration are discussed throughout this plan.
2. HHAcaused incorrect subsidy determinations due to errors include

a. Failing to correctly apply HCV rules regarding family composition, income, assets, and

expenses,

b. Assigning the incorrect voucher size to a family, and

c. bErors in calculation of Annual Income, Adjusted Income or rent.

3. Any of the following will be consideredidence of program abuse by HHA staff:

a. Failing to comply with any HCV program requirements for personal gain;

b. Failing to comply with any HCV program requirements as a result of a conflict of interest

relationship with any applicant, participant, or owner;

c. Seeking or accepting anything of material value from applicants, participating families,
vendors, owners, contractors, or other persons who provide services or materials to the
HHA,;

Disclosing confidential or proprietary information to outside parties;

Ganing profit as a result of insider knowledge of HHA activities, policies, or practices;

Misappropriating or misusing HCV funds;

Destroying, concealing, removing, or inappropriately using any records related to the

HCV program; or

h. Committing any other corrupt or criminal act in connection with any federal housing
program.

@~0oa

Repayment to the HHA because of HHA Error
Neither a family nor an owner is required to repay an overpayment of subsidy if the error or
program abuse is caused by HHA staff.

HHA must reimburse a family for any underpayment of subsidy, regardless of whether the
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underpayment was the result of stafused error or staff or owner program abuse. Funds for this
NBAYOodzNESYSYy(G Ydzad O02YS TmMEVesiKS 1! Qa FRYAYAAa

Fraud Recoveries

1. HHA may retain a portion of program fraud losses that the HHA recovers from a family or
owner throughlitigation, court order, or a repayment agreement.

2. HHA must be the principal party initiating or sustaining the action to recover amounts due
from tenants that are due as a result of fraud and abusesuch caseshe HHAIs permittedto
retain the greagr of:

a. 50 percent of the amount it actually collects from a judgment, litigation (including
settlement of a lawsuit) or an administrative repayment agreement, or

b. Reasonable and necessary costs that the HHA incurs related to the callactiaiing
but not limited tocosts of investigation, legal fees, and agency collection fees.

The family must be afforded the opportunity for an informal hearing in accordance with
requirements in 24 CFR 982.555.

If HUD incurs costs on behalf of the HHA related to the collection, these costs must be dédncted
the amount retained by the HHA.

B. Privacy Rights of Clients

All adult members of applicant and participant families are required to sign the Federal Prtacy
Statement, HUD form 9886 at admission and every recertification thereafter, in conjundgtion

the HUD 50058 form, which statéise conditions under which HUD will releaiséormation.
Requests for information must be accompanied by a written Release of Inforrragiquest signed by
the applicable party in order for the Authority to release any informatimolving an applicantro
participant, unless disclosure is authorized unigeleral orstate law.The Authority may release
information requested by court subpoena.

Client information is confidential. Current and forwarding address information, and family
members claimed in theousehold, will be released fmlice officials upon the Authority
obtaining official identificationTo the extent permitted by law, owner information regarding
program participation is confidential.

HHA is required to verify information on income, qualification for deductions from income and
preferences.

C.[ $3rf WdNRaRAOGAZY 2F GKS 111 Q& tNRBIAINI YA
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any area within five (5) miles of the territorial boundaries of the Houston City limits that is

within the territorial boundaries of another municipalitvith a Housing Agency that

administers a Housing Choice Voucher Program.

D. Compliance with Federal Rules and Regulations

Issues not addressed in this document related to applicants, participants and owners are governed
by the Department of Housing and Urban Development Code of Federal Regulations, HUD
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handbooks, memoranda, circulars and notices, or other applicable law.
E. Records Retention

Files for past participants leavitige programwill be retained in accordance witHHA Record
Retention Policy.

F. Eligible Types of Housing

The following types of rental housing units may be assisted in the Housing Choice Voucher

program (unless designated otherwise) depending on the needs of applicants and participants:
1. Single fanty detached homes, duplexes, mydtexus, garden apartments, condominiums,

townhouses, highiises, and other muliamily rental housing structures;

Manufactured homes in which the tenant leases the mobile home and the pad;

Manufactured homes in which thenant owns the mobile home and leases the pad;

Independent Group Residences;

Congregate Housing;

Single Room Occupancy Facilities.

oOghsWN

Hotels, motels, nursing homes, college or school dormitories, other types disallowed by HUD
regulations, or a unit occupied by its owner or a person with any interest in the dwelling unit
(other than units in the HCV homeownership program), are not eigjfples of housing in the
HCV program.

Certain housing units with medical serviegseligible housing units under the Vetear2
Administration Supporting Housing (VASH) program.

G. Continuously Assisted Families

An applicant is continuously assisted endhe 1937 Housing Act if the family is already

receiving assistance or was receiving assistance in the past 90 days under any 1937 Housing Act

program when the family is admitted to the Housing Choice Voucher program. As noted below,
familiesbeingreldci SR FN2Y (KS ! dziK2NAGEeQa Lzt AO K2dzaAy
qualify as continually assisted. In addition, families assisted under the U.S. Housing Act

(including all families occupying units in properties receiving Section 8 phajeet assistancaye

considered continually assisted. All such families are treated in the regulations (at 28&2-F08§)

a4 @a&LISOOANGEA YOI/ 2fyA A0 | RYAAAA2Y &L D

Apdicant households who applied for more than one Federal assistance program administered by
HHAwho are determined eligible for one form of assistance and who remain in good standing, also

retain their eligibility to be served with another form of Fedexrssistance when their name comes

G2 GKS G2L) 2F GKFG LINPAINIY glFAGAYy3a tAa0D rao G
housing assistance is based on their eligibility at the time they applied for, and received, Federal

housing assistanada the first program.

When continuously assisted families face loss of housing assistance either because the owner of

the property in which they live chooses not to renew a subsidy contract or because the property
must be vacated for demolition, sale tmtal rehabilitation, such families may receive vouchass
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continuously assisted families (and special-a@iting list admissions).

If a lowincome public housing resident who was to be relocated using housing assistance under the

housing choice vouch@rogram moves temporarily to a shelter because of domestic abuse, the

family could be deemed ovéncome and therefore ineligible when it was ready to be issued a

K2dzaAy3 OK2A0OS @2 dzOKS NI | 26 SOSNE G KS inits ! Qa LI
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voucher despite its income.

H. Management Assessment Objectives

The Authority operates its housing assistance program with efficiency and uses essioLeic

manner that reflects commitment to quality and servi&nce some of thBITW flexibilities make

it difficult to accurately assess the performance of MTW agencies under the existing evaluation

systems, HUD will develop an alternative, M$écificassessment system, which may be

incorporated into SEMAP (or successor assessment system(s)). HUD may consider data provided
through other HUD systems inltsda 8 SaayvYSyd 2F 11! Qa ac¢2 [ 3Syodeqa |

Where applicable and where there are conflicts with MTWpolicied ~ | pratti€egare
consistent with the goals and objectives of HUD SEMAP indicators.

In order to demonstrate compliance with HUD and other pertinent regulations, the Authority will

maintain records, reports and other documentation for a time that is in accordance with HUD

requirements and in a manner that will allow an auditor, housindgasional or other interested

LI NIIeé G2 Y2yAG2N) 0GKS 1 dziK2NARGE@Qa 2LISNIGA2y LT LI

I. Affirmative Marketing & Outreach to Eligible Families

The Authority reserves the right to open or close the lottery pool basetie supply of available
vouchers and applicants. The Authority publicizes and disseminates information concerning the
availability and nature of housing assistance to income eligible families.

Equal Opportunity Housing/Affirmative Marketirifp reactiamilies from all backgroundthe
Authority advertises through a wide variety of sources including: daily and local hewspaiperity
media, service agencies, and broadcast media. An effort will be made to notify eléfateds,
government agenciegnd agencies that specifically address the needs of individutds
disabilities and any other members of protected classes who may be proportionally
underserved by the Program. The Authority will continuously monitor and evaluate outreach
activities to ensure that the widest possible audience is reached.

J. Owner Outreach

Outreach to property owners is conducted on an ongoing basis to develop interest in the program
and to increase the number of units available inJoawverty areas. On a cbnuing basis, the
Authority welcomes the participation of owners of decent, safe, and sanitary housing units.

The Authority continually makes personal contact with private property owners, property
managers, and real estate agencies. Program requirenagatsxplained and printed material is
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offered to acquaint the owner with opportunities available through the program. The Authority
maintains a list of interested property owners and units available for the program, and
prospective owners are sent an imfioation packet. Upon receipt of an owner listing, the unit
information is recorded in an automated database and made available to all applicants and
participants.

The Authority will make an effort to contact and encourage local property owners with units
specially designed or adapted for persons with mobility impairments and other disabilities and
those who may be willing to adapt units to participate in the program. Whenever a property
owner makes a unit available for the program, the Authority will regas to whether the unit is
accessible and the extent of the accessibility.

K. Owner Outreach in Low Poverty Areas

The Authority encourages program participation by owners of units located outside areas of
poverty or minority concentration. The Authority periodically evaluates the demographic
distribution of assisted families as it relates to HUD and Census datatifyideeas within the
jurisdiction where owner outreach should be targeted. The purpose of these activities is to
provide better housing opportunities to families. Voucher holders are informed of the full range
ofareass A 1 KAY G KS | dziiwh2rélthey sdy fease utsiaril Rypved & Rs2oy
owners who are willing to lease units outside areas of poverty or minooibgentration.

HHA clearly delineates areas within its jurisdiction that HHA considers areas of poverty, minority
concentrationand high opportunity areas through periodic map reviews, production of new maps,
FYR IylfeaAra 2F Ala 2dNAARAOIAZ2Y P ¢t KSA4S R2Odzy S

The Authority provides the following to Housing Choice Voucher holders:

1. Information on general locations and characteristics of neighborhoods including: shopping
centers, bus lines, etc.

2. Alisting of available rental propées The listupdated monthly states address,
amenities, deposit information, etc. asovided by owners.

3. Alist of properties/owners who accept SectioW@uchers

4. A description of portability provisions available in the Housing Choice Voucher program.

5. A map that identifies areas within the City of Houston and the Greater Houston Méetampol
Area that are areas of low poverty and minority concentrations.

L. The Family Self Sufficiency Program

The Family Self Sufficiency (FSS) program coordinates the delivery of assisted housiistvwih

supportive services such as medical assistadigation, job counseling, job trainirehildcare and

ONF yaLR2NIFGAZ2Y D O0C2N) FAdzZNOKSNI AYFRaNyY I GA2y S LX St

M. The Homeownership Program

t2f AOASAa NBfIGISR (2 G(KS ! dzik2a2NAGe@Qa 1 2YS hogyS
document, entited HOMEOWNERSHIP PLAN
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V. ELIGIBILITY FOR PROGRAM ADMISSION

A. Eligibility

¢ 2
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established by the Authority.

HUD criteria for eligibility require that an applicant must:

Be a family, as defined at 24 CFR 982.201, and further in this AdminestPddn;

Be income eligible

Provide Social Security numbers for every family and household member who has a Social
Security number or certify that a family member has no social security number;

Have at least one member who is a US Citizen or an Eligible Immagrelnt;

1.
2.
3.
4.
5

a.

b.

C.

d.

e.

f.

¢t KS
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members includng:

No drugrelated or violent criminal history during the pdktee years;

No one who is subject to a lifetime registration requirement under a state sex offender
registration program;

No family member convicted of the manufacture of methamphetamoeghe

premises of assisted housing

No other criminal activity which may threaten the health, safety, or right to peaceful
enjoyment of the premises by other residents or persons residing in the immediate
vicinity; and

No other criminal activity which madkireaten the health or safety of the owner, property
management staff, or persons performing a contract administration function or
responsibility on behalf of HHA (including, a HHA employee or a PHAatontra
subcontractor or agent).

The authority mayonsider all relevant circumstanceseiwaluatinga decision to
terminate or deny assistance.

ldzG K2NAGEeQa FTRRAGAZ2Y LT ONRGSNRI F2NJ

Voucher Programan be found in Section Rart J.

B. Definition of Family andHousehold

y i

Iy

Participation in the Housing Choice Voucher program requires the head of household to have the
legal capacity to enter into a lease under State or Local laws. Applicants under the age of 18
LINBaSyid O2daNIi R20dzYSytaLBiKISR REAY2WEGNIGGE A
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application.

The applicant must qualify as a familyad ¥ | Ycbrisistsof:

In a family with one individual, that person is the head of household. When there are two
adults, the family determines the head of household and the second adult may bpdhse

of the head or ceéhead, or, if the other adult is not the spouse of the Hea ceheadcan be

a dependent, but only if that adult is a ftillne student or a person with a disability.

2. A single pregnant woman is considered a4{peyson family for purposes of this program.

1.
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3. Children who are subject to a joint custody agreement lardin the unit at least 51% of the
GAYS oAttt 0S O2yaARSNBR FlLYAfE@& YSYOSNRA®P® Sdapw
year, which do not have to run consecutively).

4. In a joint custody arrangement, if the minor is residing in the assisigdessthan 184days
per year, the minor will be considered an eligible visitor and not a family membeorirtbe
lease). This means the minor may spend the amount of time in the home authorihed in
custody arrangement.

5. A child who is temporarily away frorhé home because of placement in Foster Care is
considered a member of the Familyit can be verified that the child will be returned to the
home.

6. Children who are away from home because they are attending school out of town will be
considered family mefrers if it can be documented that they will be living in the household
over summers and holidays.

Livein Aide

A livein aide is a member of the household, not the family, and the income of the aide is
considered in incom calculations Relatives may be approved as4ivaides if they meet all of the
criteria defining a livén aide. However, a relative wiserves as a livim aide is not considered a
family member and would not be considered a remaining member of a tenant family.

Family BreakJps

The HHA has discretion to determine which members of an assisted family continue to receive

assistance if théamily breaks up. However, if a court determines the disposition of property

between members of the assisted family in a divorce or separation decree, the HHA is bound by

GKS O2dzNIiQa RS0 SNNA Y I doritifug'to Rcive@ddSigtabde. T YAT & YSYo.

1. When a family on the waiting list breaks up into two otherwise eligible families, only one of
the new families may retain the original application date. Other former family members may
make a new application with a new application daitéhe waiting list is open.

2. If a family breaks up into two otherwise eligible families while receiving assistaecéice
President of the Voucher Program may in limited circumstarinekiding matters
consistent with the VAWA policgsue a secondowicher if removing a voucher would be
detrimental to a family.

3. Inthe absence of a judicial decision, or an agreement among the original family members,
the HHA will determine which family retaiits placemenbn the waiting list, owhichwill
continueto receive assistance taking into consideration the following factors:

a. The interest of any minor children, including custody arrangements

b. The interest of any ill, elderly, or disabled family members

c. Any possible risks to family members as a result of domestic violence or crauiivéy/,
and

d. The recommendationsif any,of social service professionals.

4. LT RSLISYyRSyida INBE GKS 2yft& aNBYFAYAy3a YSYoSN
member ab¢ to assume the responsibilities of the head of household, HHA reserves the right
to admit an individual who is willing to assume the responsibilities of the head of household
and who passes criminal history screening so that the dependents will notdzel ftur leave
their home.

Household Members (who are not Family Members)
An assisted household may include both family members (as described above) and household
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members, who do not meet the definition above but who are permitted to live in the ifinit
approved by the Authority. Household members would include:

1. Livein Aide, as defined iRartXllof this Administrative Plan;

2. Foster child or foster children;

3. Foster adult as defined in Paftlof this Administrative Plan;
When determining the unit ge (number of bedrooms) for which a family qualifies, the
Authority takes into account both family members and approved household members.

C. Income Eligibility

To be income eligible, the family must qualify for any of the following categories:

1. Families admitted from the waiting list must be \legw Income or Extremely Low Income
Families;

2. Low Income families who are continuously assisted in Public, Indian, or Sebtoisig;

3.[26 LyO2YS TFlIYAfASAE 0SAy3a NBifgpdsuantoR FNRBY GKS
revitalization or redevelopment;

4. Lowlncome norpurchasing families participating in a homeownership program; dease
purchase);

5. Lowincome or Moderatdncome families displaced as the result of-pagyment of the
mortgage or voluntarydrmination of an insurance contract on a projéetsed HUP
assisted development or a displaced family residing in a project subject to a resident
homeownership program; or

6. Low income families/individuals being displaced from prefagted Section 8 hougjratthe
end of the term of the assistance contract.

For admission to the Housing Choice Vouéhegram a family must be income eligible in theea
where the family initially leases a unit with housing assistance. A family portinglmtston
must beeligible in Houston. A family porting out of Houston must be income eligjilthee area
where the family leases an assisted unit.

D. Income Targeting

Eachfiscalyeay 2 0 FS6SNJ GKFYy Tp LISNDODSyYyd 2F GKS aft dzi K2 NR
or belowwnhat constitutes Extremely Lelmcome (ELIJor theModerate Rehabilitation Program,

not less than 40 percent of new admissions to a speaibect must have incoes at or below

what constitutes ELI.

Definition of Extremely Lostwmwicome: The FY 2014 Consolidated Appropriations Act changed the
definition of extremely lowincome to be the greatewhose incomes do not exceed the higher of

1 WOAO 0 KS eslipd@&iNd@riddicallid byAtte Diegangment of Health and
Human Services under the authority of section 673(2) of the Communitjc8erBlock
Grant Act applicable to a family of the size involved (except that this claugeotshall
apply in the case of public housing agencies or projects located in Puerto Rico or
any other territory or possession of the United States); or

1 WWOAAD on LISNDS vy i 2 F idKS Y Siy khe y Fl YACT
Secretary, with adjustments for smaller and larger families (except that the Secretary
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may establish income ceilings higher or lower than 30 percent of the median for the
I NB I 2y 0KS 0l aA & ts&ifvariafioksSare npcdaxyb i | NEB Qa
0SSOl dza S 2F dzy dza dzI £ £ & KA3IK 2N 256 Fl YA

E. Family Social Security Numbers

Families are required to provide Social Security Numbers for all family members ageslé@éeand
prior to admission, or to certify that members have no Social Security Numbers. Failurash
verification of social security number is grounds for dét@ahination of assistance. @alid Social
Security card issued by the Social Security Administration or an original letterféortigfrom the
Social Security Administration in which the number is indicated is acceptifieation. If a family
membe has applied farbut not yet received a Social Security Caifticial verification from the
Social Security Administration of the application for a sagalirity card that lists the social
security number will be accepted. The family must providefhhority with the social security card
at the time of receipt or at the next annual-certification.Any family members that do not have
social security numbers will be required to certify to tFeatt.

F. Citizenship and/or Eligible Immigration Status

Toreceive assistance, a family member must be a U.S. citizen or eligible immigrant. Eligible

immigrants are persons who are in one of the immigrant categories specified by HUDfabvbry

member must provide sufficient information to enable the Authotibydeterminecitizenship

or eligible immigration status in accordance with Hi@Bulations. Citizens maertify to their

status, but the HHA is required to verify through the United States Citizeastigmmigration

Service (USCIS) the status of all pessclaiming to be eligible immigrani&he status of each

YSYOSNI 2F (KS FlLYAft&@ Aa O2yaAiRGEGNBdor thigRaseadA Rdzl f f ¢
A family is eligible for assistance as long as at least one membeitizea or eligible immigrant.
CrYAfASE GKIFIG AyOf dzRS St A FANNMAS ArS/ERE AWVBRARAEA SR
rated by dividing the numberfeeligible members by the totadumber of members.

For this eligibility requirement only, the applicant is entitled to a hearing if they are denied
housing assistance based on their citizenship status.

G. Suitability of Participant

As required by HUD, the Authority screens all applicants for criminahhtsiat is a threat to
others, for drug related criminal history and for current use of illegal drugs or alcohol abuse that
interferes with lease compliance.

The Authority does not screen for factors related to the suitability of the applicant family as

tenants. Such factors include (but are not limited to) prior rent paying history, outstanding debts

owed to previous owners (unless owed to the Authority), ability to get utilities connected in the
GSylryiQa yIrYSs SG0® ¢KS IstzSckeenNiplicants t6 ge@dnideN) 3Sa LR
suitability as a tenant utilizing credit history investigation, reviewing previous rental references,

and/or performing a home visit. The owner may not discriminate on the basis of race, religion,

sex, color, nationalrigin, disability or familial status.
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V. ADMISSION

A. Introduction

As required by HUD, the Authority screens all applicants for criminal history that is a thottaeits, for
drug related criminal history and for current use of illegal drugs or alcohol abuseatdtétres with lease
compliance.

HHA administers and manages the Housing Choice Voucher Program, Moderate Rehabilitation
Program, Single Room Occupancy (SRO) Program, and other Section 8 Special Programs. HHA may
admit a participant to these programs either as a waiting list admission pecad admission.

B. Local Preferences for Admission
All local preferences for admission are contingent upon HUD funding.

Homeless Preference for Admission
Each year HHA gives a preference to no more than 250 applicant households meeting all of the
following criteria:

1. Meet the federal definition of homeless;

2. Are referred to HHA by a homeless service provider with whom HHA has executed a
aSY2N) yRdzY 2F ! YRSNRAUGIYRAY3 dah! 0 2dzif AyAy:
respect to the provision of housj search assistance and supportive services for the
referred household;

3. Have received a written commitment from the referring homeless service provider for
housing search assistance;

4, Have received a written commitment from the homeless serviceigenfor supportive
ASNDAOSa (2 KSfL) 0KS K2dzaSK2f RQa GNIyaaAdGAz2y
and

5. Have received a written commitment from the homeless service provider for supportive

services to help the household comply with Housing ChoiceN&r program rules.

This preference shall be limited to applicants who have been certified as meeting the criteria for this
preference by the homeless service providers noted above. Applicants shall first be referred to these
providers who will therprovide a certified referral to HHA. If it is determined that an applicant referred
by a homeless service provider, as described in B. above, does not meet the criteria described therein,
the applicant is removed from the waiting list, but retains théage on any HHA waiting lists they were

on prior to their referral by the service provider.

Effective June 1, 2014, HHA increased the Homeless Preference for Admission by 450 units, to a total of
650 units. The authority for the increase does not exaid will continue until the additional 450 are
leased.

Persons transitioning out of Shelter Plus Care/Supportive Housing Programs/Supported Housing

Programs/Rapid RElousing/HOME TBRA other federal or local programs into permanent housing will
be incluakd as a priority group as part of this preference.
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provider in writing, including the reason(s) for the preference denial.

Transition Age YoutfTAYYAgimy out of Foster Care Preference for Admission
Each year HHA gives a preference to no more than 75 Transition Age Youth (TAY) applicant households
who have aged out of Foster Care.

Each year HHA gives a preference of up to 75 applicants meetingradlfoflowing criteria:

1. Applicant must be TAY Aging out of Foster Care;

2. Are referred to HHA by a service provider with whom HHA has executed a Memorandum
2F | YRSNAGFYRAY3 oah! 0 2dzifAyAy3d (GKS LINRJA
provisionof supportive services for the referred household; and

3. Have received a written commitment from the service provider for supportive services
for a minimum of on&® S NJ 2 KSfL) GKS K2dzaSK2f RQa { NJ
permanent housing.

Applicantsshall first be referred to these providers who will then provide a certified referral to HHA.

Mainstream Preference for Admission

On September 4, 2018, HUD awarded HHA with 99 Mainstream vajgrevided through
the HUD's Section 8 Mlainstream Housing Choice Voucher Program. These Mainstream
vouchers assist nealderly persons with disabilities who are transitioning out of
institutional or other separated settings; at serious risk of institutionalization; homeless; or
at-risk of becaning homeless.

The Mainstream Housing Opportunities for Persons with Disabilities (Mainstream) Program
is a targeted voucher program for families with disabilities to allow such persons to rent
affordable private housing.

This preference is specificaftyr non-elderly persons with disabilities who are transitioning
out of institutional or other segregated settings, at serious risk of institutionalization,
homeless, or at risk of becoming homeless. For this preference, HHA adheres to the
definitions oftransitioning out of institutional or other segregated settings, at serious risk of
institutionalization, homeless, or at risk of becoming homeless that is outlined in the FR
6100N-43.

In the context of eligibility under this preference Neluerly persen with disabilities with
be defined as follows:

A person 18 years of age or older and less than 62 years of age, and who:

1. Has a disability, as defined in 42 U.S.C. 423;

2. Is determined, pursuant to HUD regulations, to have a physical, mental, or
emotional impairment that:
a. Is expected to be of longontinued and indefinite duration;
b. Substantially impedes his or her ability to live independently, and
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C. Is of such a nature that the ability to live independently could be
improved by moresuitable housing conditions; or
3. Has a developmental disability as defined in 42 U.S.C. 6001.

In the context of eligibility under this preference HHA defines an Eligible household as: A
household composed of one or more netderly person with disabiles, which may

include additional household members who are not redderly persons with disabilities. A
household where the sole members is an emancipated minor is not an eligible household.

Each year HHA gives a preference to no more than 100 apploaseholds meeting all of
the following criteria:

1. Households who meet the definition of Nahderly person with disabilities as
described above;
2. Households who have been certified by a service provider with whom HHA has

executed a Memorandum of Uedstanding (MOU) as transitioning out of
institutional or other segregated settings, at serious risk of institutionalization,
homeless, or at risk of becoming homeless;

3. Are referred to HHA by a service provider with whom HHA has executed a
Memorandum & ! YRSNER Gl YRAY 3 bah! 0 2dzif AyAy3a (K
with respect to the provision of housing search assistance and supportive
services for the referred household;

4, Have received a written commitment from the referring homeless service
provider for housing search assistance;
5. Have received a written commitment from the service provider for supportive

ASNPAOSa G2 KSfL) 6KS K2dzaSK2ft RQa GNIYyaAda
instability (as defined above) to permanent housing; and
6. Have received a written commitment from the service provider for supportive
services to help the household comply with Housing Choice Voucher program
rules.

This preference shall be limited to applicants who have been certified as meeting the
criteria forthis preference by the service providers noted above. Applicants shall first be
referred to these providers who will then provide a certified referral to HHA. Ifitis
determined that an applicant referred by a service provider, as described abovendbes
meet the criteria described therein, the applicant is removed from the waiting list, but
retains their place on any HHA waiting lists they were on prior to their referral by the
service provider.

LF GKS 11! RSYASE vy | Liolfigs e apiicadt andie®diing NBy 08 Of
service provider in writing, including the reason(s) for the preference denial.

Families who are Involuntarily Displaced by Government Action

An applicant qualifies for this preference on the basis of involuntary peant displacement if the
applicant has been or will be involuntarily permanently displaced within no more than six months
from the date of preference status certification or verification.

An applicant is or will be involuntarily and permanently displa€éue applicant has vacated or will
have to vacate unit owned by HHA or another unithere the applicant lives because of activities
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carried on by Houston Housing Authority in connection with public improvements or development
program.

Public Housing Families Approved@ertain Trasfers
HHA public housing families approved for Category 1 Management Initiatives transfers pursuant to

11 Qa tdzofAO |1 2dzaAy3d ! RYAdaAzya |yR hOOdzld yoOe

for a voutier when other appropriate housing options are not available within the public housing
inventory. In addition, kgible public housingdmilieswho areunderhousedand have been

approved for a CategorytPansfer pursuant to the ACOP atitht have not bea or will not be
transferred to an appropriately sized unit within a reasonable tmag/ be provided with a
preference for a voucherGenerally, reasonable time to wait for a transfer would be less than one
year. Priority will be given to under housedrities in the largest units (5 Bedrooms) first and then
to Four bedrooms and continuing to progressively smaller units.

Special Cooperation with States Attorneys and/or Law Enforcement Agencies To Relocate
Households

HHA from time to time magooperate with states attorneys and/or law enforcement agencies to
relocate households eligible for rent assistance for protection of potential witnesses. Such action

gAtt 0SS GF{1SYy 6AGK I RYAYAAGNI GAPS RA aniddaBeisA 2 y

An example of such action may include but not necessarily be limited to, a household whose
member(s) has extended them self in the public interest which placed them in personal jeopardy.

C. TenantBased Assistance Waiting Li&dmissions

Except for special admissions, all voucher program participants will be selected from the-Tenant
Based Assistance Housing Choice Voucher Program waiting list.

The Authority utilizes a lottery system for admission to the Program. ApplicataritheProgram

are taken only when the lottery pool is open. To reach potentially eligible families, the Authority
will advertise theopening andclosing of the lottery pool through a wide variety of sources

including daily and local newspapers, mingrihedia, service agencies, and broadcast media. Once
the pool has closed, applicants will be selected from the pool by lottery and placed on the waiting
list in order of their selection.

Order of Selection from the TeneéBhsed Assistance Waiting List

Latery applicants are randomly assigned a lottery number and placed on the waiting list in
number order. Lottery applicants are selected from the waiting list in numerical order from
lowest to highest.

. Special Admissions

Admission to SpeciBrograms with Separate Waiting Lists

Since HUD has awarded HHA program funding that is targeted for families living.in Mod
Rehab., VASEhd SRO units, HHA uses the assistance only for the families qualifying for
these programs.
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HHA maintains separate witing lists for the following special programs:
1. Moderate RehabilitationHHA uses a separate waiting list for admission to its
Moderate Rehabilitatioprogram.

2. ProjectBased Voucher$iHA uses a separate waiting list for admission t@itgect

Based Voucher Program. To establish the PBV waiting list, HHA aéfgrlede applicants

who were listed on the tenadbased assistance waiting list on the projbetsed assistance

waiting list.

a. The HHA may establish separate waiting lists BW Bnits in individual projects or
buildings (or for sets of such units) or may use a single waiting list for the whole PBV
program. In either case, the waiting list may establish criteria or preferences for
occupancy of particular units.

b. In selecting fanties, the HHA will give preference to disabled families who need services
offered at a particular project in accordance with HUD regulations.

c. Inselecting families for PBV unikat servefor homeless individuaJthe HHA will give
preference for familie whoqualify as homeless as describadabve in Section.BHHA
may utilize other preferences for individual PBV developments, including homeless
preferences other than those described in Section B, provided that these preferences are
approved by HHA as paf the review and approval of the projects tenant selection plan.
HHA may accept referrals directly from PBV project owners and may, subject to inclusion
Ay GKS LINRB2SOGQa GSylyid asStSOGAz2y LXIyYyS>S NBIc
procSO0i Qa LINBEFSNBYOS NBOASHSR IyR OSNIAFASR 0
representative. In such cases, the applicant will be referred to the PBV project for initial
determination of preference status. The PBV owner will provide documentatibitiy
2F GKS LI AOFyliQa LINBFSNBYOS StATAO0AfAlRE R

The waiting list for families eligibte participants in any athese special programs (Moderate
Rehab, Family Unification, Mainstream ProgrddrojectBased VoucheJjsnay be opened by
the Authority following a public notice.

If the HHA's waiting list for tena#itased assistance is open when an applicant is placedeon
waiting list for the PHA's public housing program, projemsed voucher program or moderate
rehabilitation program, the HHA will offer to place the applicant on its waiting list for tebased
assistance.

Similarly, if HHA's waiting list fas public housing program, projebeised voucher program or
moderate rehabilitation program is open when an applicant is placed on the waiting list for its
tenant-based program, and if the other program includes units suitable for the applicant, the HHA
will offer to place the applicant on its waiting list for the other program.

NonWaiting List Special Admissions
Non-Waiting List admissions are permitted under certain specific circumstances.

Assistance Targeted by HUD

HHA willadmit a family that is nobn the waiting list, or without considering the family's waiting list
position in the circumstances described below. HHA will maintain records showing that the family
was admitted with HUBargeted assistance.

FY 202Rdministrative PlanADMISSION V-5



HHA will consider spediadmission fordmilies that:
1. Are displaced because of demolition or disposition of a public housing project; or
2. Are residing in a multifamily rental housing project when HUD sells, forecloses, or
demolishes the project; or
3. Are residing in housing covered by the Low Ineddousing Preservation and Resident
Homeownership Act of 1990 (41 U.S.C. 4101 et seq.):
a. A nonpurchasing family residing in a project subject to a homeownership program
(under 24 CFR 248.173); or
b. Family displaced because of mortgage prepaymemnoduntary termination of
a mortgage insurance contract (as provided in 24 CFR 248.165);
c. A family residing in a project covered by a projeased Section 8 HAP contract at or
near the end of the HAP contract term; and
d. A nonpurchasing family residing inOPE 1 or HOPE 2 Project.

Continuously Assisted Families
HHA will also consider spatadmission for families that:

1. ' NB 0SAy3a NBft20FGSR FTNRY (KS ! dzikK2NRARG&Qa Lz
Housing Tax Credit properties in which HHA is participatiat are being demolished,
undergoing substantial capital improvements, modernization, or rehabilitation or who are
being relocated pursuant to agreements already in place between HHA and the tax credit
property ownership entity; or

2. Have lost assisteddusing or are about to lose assisted housing because a private owner
receiving projecbased Section 8 assistance opts out of, chooses not to renew the HAP
contract or fails quality inspections, requiring that the HAP contract be cancelled; or

3. Are receivig assistance in a Section 8 SRO or Mod Rehab program and the owner of the
program intends to opt out, not renew, or reduce the program size.

A family qualifies for special admission when they receive notice that they will have to move for
one of the threereasons cited above. These categories have equal weight and eligible families
will be issued vouchers in an order based on the date on which they receive notice to move.

Special Purpose/Targeted Vouchers

When HUD awards HHA assistance fepecified category of families on the waiting list, HHA will
select families in the specified categories. HHA will carefully observe the tenant selection and
eligibility requirements for targeted vouchers as indicated in the Notice of Funding Avail&fta\JN
HUD award letter, and HUD regulations.

5SLISYRAY3 2y TFdzy RAy3 | 6 NRa | yR /targetegvOoicheRSa A Ay I ()
may include:

1. Family Unification Program VouchekiA will select from the Tenabhsed Assistance
Waiting List. TheFamily Unification Program (FUP) is a program under which housing
assistance is provided under the Housing Choice Voucher (HCV) program in partnership with
Public Child Welfare Agencies (PCWAS) to two groups:
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1. Families for whom the lack of adequate Bimg is a primary factor in the imminent
placement of the family's child, or children, in eafthome care; or the delay in the
discharge of the child, or children, to the family from @fthome care; and

2. Youth at least 18 years and not more than 2drg of age (have not reached their

25th birthday), who left foster care, or will leave foster care within 90 days, in
accordance with a transition plan described in Section 475(5)(H) of the Social Security
Act, and are homeless or are at risk of becontiogeless at age 16 or older. As

required by statute, a FUP voucher issued to such a youth may only be used to provide
housing assistance for the youth for a maximum of 36 months.

At Risk of Becoming Homeless refers to the population included in thetaefiof the term "At
Risk of Becoming Homeless." at 24 CFR 578.3

Lack of Adequate Housing means:

w A family or youth is living in dilapidated housing;

w A family or youth is homeless;

w A family or youth is living in an overcrowded unit;

w Afamily or youth is living in a unit where the presence of a household member with
certain characteristics (i.e., conviction for certain criminal activities) would result in the
imminent placement of the family's child, or children, in @fthome care; othe delay
in the discharge of the child, or children, to the family from-ofthome care; or

w! FrFrYAf@ 2N e2dziK A& fAQAY3I Ay K2dzaAy3a y2i
children, or to the youth, due to the nature of the disability.

Eachyear HHA gives a preference to no more than 100 applicant households meeting all of the
following criteria:

1. Families and youths who have been certified by the PCWA as eligible for the FUP
program stated above;
2. Are referred to HHA by a service prosidvith whom HHA has executed a
aSY2N) yRdzy 2F | YyRSNAGFYRAY3 oO6ah! 0 2dzif AyAy:3
respect to the provision of housing search assistance and supportive services for the
referred household;
3. Have received a written commitmefrom the referring homeless service provider for
housing search assistance;
4. Have received a written commitment from the service provider for supportive services
02 KSfLI 0KS K2dzaSK2f RQa GNIYyaAAGAZ2Y FTNRY K2)
defined above) to permanent housing; and
5. Have received a written commitment from the service provider for supportive services
to help the household comply with Housing Choice Voucher program rules.

This preference shall be limited to applicants who hiagen certified as meeting the criteria for
this preference by the service providers noted above. Applicants shall first be referred to these
providers who will then provide a certified referral to HHA. If it is determined that an applicant
referred by aservice provider, as described above, does not meet the criteria described therein,
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the applicant is removed from the waiting list, but retains their place on any HHA waiting lists
they were on prior to their referral by the service provider.

Ifthel ' 1 RSYyASa |y FLLXAOFIYyiQada LINBFSNBYyOS Ot AYZ |
service provider in writing, including the reason(s) for the preference denial.

FUP Youth 36 Month Agreement

Each FUP eligible youth applicant will be required to $igrHUP 3@nonth agreement prior to
leasing a unit under the program. This agreement states to the participant that their Housing
Choice Voucher Program voucher has a maximum time period of 36 months. By signing the
agreement, the participant agrees thatwecher rental assistance will end at the end of the 36
month time period.

2. Veterans Affairs Supportive Housing (VASHIA accepts VASH applicants as referrals in the
order received from the Veterans Affairs administration.

3. Money Follows the Person (MFR)WhersL y 1 SSLIAY 3 A GK Mée& { SONSB I
Follows the Persanitiative, HHA hasa preferencefor up to 100vouchers plus 20 new
vouchers per year tpersons with disabilities who are currently living in institutional
settings (e.g. nursing hoas or assisted living facilities) who wish to return to the
community.

a. Because this is a targeted initiative, HHA will issue vouchers to MFP applicants (1)
until 100individuals are housed, or (2) when a MFP designated voucher preference is
not in use. To be eligible, the individual must be able (with or without assistance and
reasonable accommodation) to comply with the family obligations of thedihg
Choice VoucheProgram.

b. This initiative does not limit access for other applicants with ditizs.

4. Non-Elderly DisablectHHA has an allocation of 50 N&fderly DisabledNED voucherswhich
enable norelderly disabledamilies to lease affordable private housiofitheir choice Only
income eligible families whose head of household, spouse -beea is norelderly (under
age 62) and disabled may receive a NED voucher. Families with only a minor child with a
disability are not eligibleddHAwill select from the Tieant-based Assistance Waiting List.

Order of SelectioqSpecial Purpose Vouchers

When HHA resumes voucher issuance after a funding shortfall, HHA will first issue vouchers to
special purpose families (FUP, NED, and-MBAIBH) until HHA is assisting the required number of
special purpose families.

E. Outreach to Potential Appliants before Opening the Waiting.ist

Outreach to potential applicants may be conducted via:

1. Notice in newspapers of general and specific circulation;

2.t2al0Ay3 adzOK y20A0S Ay 0O2YY2y FINBlFa Ay G(KS
office;

3. NoticeinYAYy2NRG& YSRAIFI Lzt AOFiA2ya yR 2GKSNJ 2

4. Radio station announcements; or

5. Special advertising techniques designed to attract those members of protected classes
determined to be least likely to apply.
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The noticewill state:

The date the lottery pool will open;

When and where to participate;

The submission method(s) for applications,

The date the lottery pool will close; and

The targeted group for the opening, if applicable; or

Selection preferences, if any, thatlWbe used to select applicants from the list.

ogakwnNE

The lottery pool will be opened periodically based upon the sole discretion of the Authority and the
need for program applicants. The pagplication to be completed and submitted by the applicant
will contan the following information:

1. Name, age, gender, and relationship of all family members;

2. Current address and home, work and mobile telephone numbers of bEhdusehold

co-head and/or spouse;
3. Amount family income;
4. Whether the familycontains anember wih a disability;

It is expected that prapplications will be accepted by one or more of the following methods:
telephone,onling, or by mail. Applicants with disabilities who might need assistance in applying
may apply in person at the location and on tihetes specifiedby the HHA Applicants with
disabilities may also request a reasonable accommodation.

F. Updating the Waiting List

Applicants who have completed a preliminary application or are in the eligibility process must
inform the Authority of chages in family circumstances, including, changes in income, source of
income, household composition and address, and are responsible for responding to requests from
the Authority to update information. Failure to provide information within the specifieceframe

may result in the applicant being withdrawn from the waiting list.

G. Application Procedures

1. Families will be admitted both from the waiting list and as special; non
waiting listadmissions in accordance with all applicable Hegulations.

2. The application process is accessible to those people who might have difficulty
complying with the normal, standard HHA application process. This could include
people with disabilities, certain elderly individuals, as well as persons witiedimi
English proficiency (LEP).

HHA will provide reasonable accommodagado the needs of individuals with disabilities.

3. No applicant has a right or entitlement to be listed on the waiting list, or to any
particular position on the waiting list.

4. The HHA vl conduct the lottery and assign lottery numberghin 15 business days of
the closing of the lottery pool

5. Placement on the waiting list does not confirm that the family is, in fact, eligible for
assistance. A final determination of eligibility will inade at the time the family is
selected from the waiting list.
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H. Removal from the Waiting List
Applicationamaybe removed from the waiting list only if:

1. The applicant receives a Housing Choice Voucher;

2. The applicant does not respond within thequired timeframe; or

3. HHA determines that the applicant is ineligible for the HCV program and either the
informal review has been completed or the time to request an informal review has
expired.

Applicants whose failure to respond to notices is verifiethe related to a disability will be
reinstated on the waiting list.

|. Denial of Admission

The Authoritymay consider alfelevantcircumstances in evaluating a decision to terminate or deny
assistance, the Authority majeny program assistance for an applicant for any of the following
grounds:

1. The family does not meet eligibility requirements.

2. Any household member refuses to signsobmit consent forms.

3. Any adult member of the family has been evicted frigderally assistetiousing in the
past5 years except that they would retain their eligibility.in cases where they were
evicted for nonpayment of rent or utilities but they subgaently paid off their debt
owed in its entirety,

4. If any member of the family has engaged in dratated criminal activity or violent
criminal activity withinthree (3) years of application processing.

5. Any adult member of the family commits fraud, bribery or any other corrupt or criminal
act in connectia with any federal housing program.

6. Any adult family member has committed fraud in connection with this program or any
other Federal housing assistance program.

7. The family currently owes rent or other amounts to the Authority or to another HHA in
connection with Section 8 or Public Housing Assistance under the 1937 Act.

8. The family has engaged in or threatened abusive or violent behavior toward Authority
personnel.

9. Any adult household member illegally possesses weapons.

10. The Authority will immediately and peranently deny admission to the Housing Choice
Voucher programpersons convicted of manufacturing or producing methamphetamine
or any other narcotic in violation of any federal, state or local law in federally assisted
housing.

11. Any family member is or beomes subject to a lifetime registration requirement under a
state sex offender registration program.

12. Any adult family member engages in behavior in connection with the abuse of alcohol
that would constitute a lease violation in current housing.

13. That an apptant is or has been the victim of domestic violence, dating violeseajal
assaultor stalking is not an appropriate basis for denial of program assistance or for
denial of admission of an otherwise qualified applicant

J. Income Targeting Requirements

FY 202Rdministrative PlanADMISSION V-10



HUD requires that extremely loimmcome (ELI) families make up at least 75% of the families
FRYAGGSR G2 GKS 1/ + LINPAINIY RdzZNAYy3I GKS 111 Qa TFA
may skip norELI families on the waiting list in order to selectz family.

[26 AYyO2YS FlFYAfASAE FTRYAGGSR G2 GKS LINRPINIY GKI
Housing Act, as well as lamcome or moderatancome families admitted to the program that are

displaced as a result of the prepayment of the mortgag voluntary termination of an insurance

contract on eligible lowincome housing, are not counted for income targeting purposes.
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VI. OCCUPANCY STANDARDS, VOUCHERS & BRIEFING

A. HHA Unit Siz&ccupancyStandards
The following requirements apply when determining the unit size for which vouchers will be approved:

1. The subsidy standards must provide for the smallest number of bedrooms needed to house a
family without overcrowding.

2. The subsidy standards must be catsint with space requirements under the Housing Quality
Standards (HQS). The existence of a sleeping/living room would be considered for purposes of
meeting HQS, but is not counted as a bedroom for purposes of issuing the voucher.

3. A child who is tempordly away from the home because of placement in foster care is
O2yaARSNBR I YSYOSNI 2F (GKS TFLYAte& Ay RSGOGSNX¥YAYA
the child will be returned to the family when suitable housing is available.

4. A family that onsists solely of a pregnant woman must be treated as apgerson family.

5. Any livein aide must be counted in determining family size.

Section Eight Administrative Plan and Occupancy Standards changes are effective on January 1, 2021.

1 Changes will be applied at either the next annual recertification or move transaction.

1 All annual recertifications processed on or after January 1, 282 %ubject to the new subsidy
A0FYyRINRAD ! yydzZf NBOSNIATFTAOFGA2Y QA GKFG | NB |
new subsidy standards change the voucher size.

1 Only vouchers issued after January 1, 2021 for moves or initiatigadatake) wi be subject
to the new occupancy requirements. Vouchers already issued will be honored at HHA.

1 Vouchers (HHA issues 60 day vouchers) must be issued to all families who do not meet the
occupancy standards of 2 persons per bedroom at the time of the dmaaartification or move
transaction.

1 Reasonable accommodations are the only exception to the new Occupancy Standards.

The general guidelines below are used in determining Voucher size:

HCV Voucher Size (Subsidy

Standards) No. of Persons in Household
0-BR 1

1-BR 2

2-BR 4

3-BR 6

4-BR 8

5-BR 10

6-BR 12

Circumstances which might dictate a larger size unit than the Subsidy Standards:
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1. Areasonable accommodation to a person with a disability;
2. An elderly or disabled person who requirebva-in attendant.

The Vice President of the HCV program may make exceptions to the estalushgncy
adrFyRIFINRa AT GKS A0S t NBaARSYylG RSUSNNAYSA (K
circumstances.

B. Unit Size Selected by Voucher Holder

The famiy may select a dwelling unit of a different size than that listed on the voucher; however, the
unit must meet housing quality standards and have a reasonable rent that results in the family paying
no more than 40% of their monthly adjusted income towamrgst and utilities. The unit must provide
adequate space so that there are no more than two family members for each living or sleeping room
in the unit.

The Housing Assistance Payment (HAP) is calculated using the lowest of the following: the Payment
Stardard for the voucher size issued to the family, the Payment Standard for the unit size leased by

the family, and the lower of the utility allowance for the Voucher or the utility allowance for the

F Oldzt £ dzyAldX YR RgStfAyaQa | Oddz f F LIWIINRISR NBY

C. UpdatingUnit Size/Subsidy Standards Based on Changes in Family Circumstances

At KS ¥ rejulafrezeadiication, the Authority will review the voucher size assigned to the

family. If the current voucher size is larger than the family is entitled to Atlmnority will issue a

voucher of the appropriate smaller size to the family, and will use the lower payment standard to
O2YLJziS G(GKS FrYAfteQa K2dzaAy3ad FaaraaglyOoS LI eavYSyl
family is entitled to, the Authority W issue a voucher of the appropriate larger size to the family.

The Authority will then determine the HAP.

D. Term of the Voucher and Extensions

hyOS | +2dzZOKSNJ KFa 0SSy AaaddzsSRYX Al A& rén@lS Tl YAf &
housing unit must fall within the rent reasonableness limitations set by the Housing @boicker

Program; must meet HQS requirements; and the fastire for rent and utilities may not exceed 40

percent of its adjusted income at the time of leage

The initial voucher term will be 120 calendar days. The family must submit a Request for Tenancy Approval
that is complete and contains consistent imfmation and a proposed lease within the @@y period
unless the Authority grants an extension. The Vice President of the HCV program may make exceptions to
0KS @2dzOKSNJ 6SNY AT (GKS A0S t NSBAARSYy(d nB@neSNXY Ay Sa
The Authority will approve extensions in the following circumstances:
1. Itis necessary as a reasonable accommodation for a person with disabilities.
2.LG Aa RdzS (G2 NBraz2ya o0Seé2yR GKS TFlLYAfeQa
following are examples of extenuating circumstances that the Authority may consider in
making its decision:
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i. serious illness or death in the family,
ii. occurrence of a natural disaster, and
iii. whether the family size or other special requirement makes it diffitufind a
unit. The presence of these circumstances does not guarantee that an extension
will be granted. The authority reserves any and all rights to make decisions on
extenuating circumstances as they are presented and based on a case by case
basis.

3. The request for an extension to the voucher term has been made in writing and submitted
to the Authority prior to the expiration date of the voucher (or extended term of the
voucher). Any request for an extension must include the reason(s) an extension is
necessary, as well as documentation to support the request.

The Authority will decide whether to approve or deny an extension request within 10 business days of the
date the request is received and will provide the family written notice of its decision.

The new 120 day voucher term is effective June 1, 2021.

LG Aad (GKS 1 dzikK2NAGeQa LRftAdOe (G2 adzalLISYyR GKS SN
a2ttt Ay3é GKS GAYS TehdRcyApjrév& an prapdded leaseviSdgoazfed iy F 2 NJ
the Authority until the date the Authority makes a finalteenination with respect to the Request for

¢SyryoOe LILINRGIfd G GKS GAYS 2F GKS ! dzi K2 NX (i
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E. Applicart Briefings

All families are required by both Federal Regulations and this Administrative Plan to attend a

briefing before they are initially issued a Voucher. The Authority provides eligible households with
information on all of the subjects requiredRr'SNJ Hn / Cw 2dyHDPonmMP Ly LILJE
may only be rescheduled after the submission of a written request prior to his/her scheduled
ONASTAYIAS gKAOK Ydzad o6S F LIINRPOSR o6& (GKS Lydal1s
participate inthe scheduled briefing will result in withdrawal of his/her application. The applicant

will be notified of such withdrawal and determination of ineligibility and of his/her right to an

informal review.
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VIl. VERIFICATION
A. Policy on Verifiation
11 @SNAFASA AYyF2NX¥IGA2Yy OGKFdG Aa dza

S
Ad NBIdANBR (G2 20i0lFlAy (GKS K2dzaSK2f RQ
cooperate with the verification rcess as a condition of receiving assistance.
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Verification policies, rules and procedures will be modified as needed to accommodate persons with
disabilities. All information obtained through the verification process will be handled in accordance with
the record keeping policies established by HHA.

2KSNBE 1!5Qa dGlofS 2F | O0OSLIilotS OSNATAOIGAZ2Y RATT!
requirements will apply.

B. Consent to Release of Information

The household must supply any informatichat HHA or HUD determines is necessary to the
administration of the program and must consent to HHA verification of that information.

It is required that all adult applicants and households sign all required release/consent forms as needed
tocollecty F2NXI GA2Yy NBfSOIyd (G2 (GKS K2dzaSK2f RQa St A3IAOD

If any household member who is required to sign a consent form fails to do so, HHA will deny admission
to applicants or terminate assistance for existing households. The household may request a hearing in
FOO0O2NRIYyOS gA0K 11! Qa KSIFENAY3I LINROSRdA2NBEa®
C. GeneralVerification Requiremens
1. HHAmay accept scanned documents from third parties.
2. Documents will be photocopied when not prohibited by law. When documents cannot be
photocopied, staff certification forms noting the document viewed will be used by reaprdin
the source of information, the information obtained and signed/dated by the staff person
who viewed the document.

3. HHA will document the file describing why a lower method of verification was used.

4. For income that is completely excluded pursuant toCHER 5.609(ciHHA will rely only on self
certified information for verification

5. Print-outs from web pages are considered original documents.

6. Any household selfertifications must be made in a format acceptabléidA HHAmay require
that family selfcertifications be signed in the presence df&lArepresentative or Notary Public.

7. The cost of verification will not be passed on to the household.
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8. For verification of wages using review of household provided documétitsd requires 2
consecutive paystubhfiowever, HHA may request additional paystubs, i.e. if the pay frequency is
irregular.

9. If a verifier provides a range of hours workétHA will use the average of the range to calculate
income.

D. Substantial Difference

MTW Policyg All Groups
HHA will use a discrepancy threshold of $5,000 per year to define a substantial difference.
If UlV/thirdparty information differs substantially from household provided information, HHA

reserves the right to request additional verification informatiorarse any other verification methogd
in priority order to reconcile the difference

E. Hierarchy of Verification
MTW Policyg All Groups
Upon HUD approval, HHA will modify the verification hierarchy . After EIV and UIV, HHA will rely

on any of the thirdparty verification methods before accepting seéfttification.In order of
priority, the forms of verification HHA will use, arefalfows:

Level Verification Technique Ranking
4 Upfront Income Verification usin| Highest (Mandatory)

l'50a 9L+ | yR |
3 Upfront Income Verification usin| Highest (Optional)

non-HUD system For example, The Work Number

2 Written Third Party/erification; | High (Mandatory)
Written Third Party Verificatiof § Supplements EIV and UIV

Form; or T Also used for:
Oral Third Party Verification o NonEIV/UIV reported income sources
o Disputes of EIV reported information
1 SelfCertification High(Optional)

1 To supplement EIV when EIV reported sources do
contain verification of the full retrospective period
where applicable; or

1 When tenant cannot produce written third party
verification documents.

F. Age of Verification Documents

FY 202Rdministrative PlanVERIFICATION VIEL2



MTW Policyc All Groups

Verification documents are valid per the guidelines below.

o0 Applicants: Verifications may not be dated more than 180 days from the date of voucher
issuance or the public housing lease effective date.

o Participants: Verifications for reexaminations may not be dated more than 180 days from the
effective date of tle transaction.

o Fixed Sources of Income: Verification documents for fixed income sources will be valid for|the
full calendar year in which the income is effective. For example, if a SS benefit letter is dated
February 1, 2022, that benefit letter will belibfor any certification with an effective date in
2022.

G. Enterprise Income Verification (EIV) System

11 gAft dza$S | ! 5 Qpartydshutce ta eedfyitéhant dmaloymentiahdicéitRin income
information during regular and interim recertifications of household composition and income.

Income Validation Tool (IYT

The IVT report facilitates dnenhances identification of unreported or undeported income during
interim and regular reexaminations. The IVT also provides income and wage, unemployment
compensation and SSA benefit information. Additionally, the IVT report provides income itiforiioa
heads of household and family members where there may be discrepancies in family reported income
and employer reported information.
At each regular and interim reexamination of income and family compoditidd will:

1 Review the EIV Income arMTl reports to confirm/validate tenaseported income;

9 Print and maintain the EIV Income and IVT Reports in the tenant file;

9 Obtain current acceptable tenajrovided documentation to supplement EIV information
(where applicable); and

1 Use current tenanprovided documentation and/or thirgbarty verification to calculate annual
income.

Additionally, at each regular and interim reexamination of income and family composition, using the IVT,
HHA will:

9 Identify any reported discrepancies in family reportédcome and employer reported
information;

1 Request the tenant to provide any documentation to confirm or dispute the income discrepancy;
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1 If applicable, determine the tenant rent using the correct and updated income;
1 Determine the degree of tenaninderreporting or misreporting of income information; and
i Take action in accordance witlHA policy to resolve the identified discrepancies.

ElV Income Reports

EIV Income reports will be compared to househatdvided information as part of the regular and interim
reexamination procesg&lVincome reports may be usddr calculationin the following instances:

1 When calculating retrospective income for employmer8S, SSI, Dual Entitlement and
Unemployment and when calculating Medicare insurance premiums.

1 When calculating current/anticipated income for SS, SSI and Dual Entitlement and when
calculatingMedicare insurance premiums.

H. Verification of Assets

HHA willverify the value and income from assets using the applicable verification hierarchy.

MTW Policyg All Groups

Upon HUD approvalapplicants andexisting participantwill be allowed to seftertify asset value
FYR AyO02YS 6KSy GKS YIN] SO @FtdzS 2F GKS K2dzaSK2f
value of the asset is greater than $50,068JA will verify the market value of the asset using the
verification herarchy. Each household will be required to complete one assetesdification at
admission and at each regular recertification.
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VIll. DETERMINING INCOME AND ADJUSTED INCOME

HHA has designed and received HUD approval on a Ftatl Rent model which reflesMTW waivers
regarding income, adjusted income and rent. This chapter contains policies related to income and
adjusted income for the Flat Tiered Rent model and the standard Housing Choice Voucher (HCV) program.
Income and adjsted income policies for the Control and Excluded groups are largely determined based
on standard HCV program regulations., however, there are some instances where MTW waivers are
applied and which are identified in this chapter. Where there is no di&imon which group a policy
applies to, the policy applies to all groups.

A. Annual Income Inclusions
Annual income includes but is not limited to:

1 The fullamount, before any payroll deductions, of wages and salaries, overtimepapjssions,
fees, tips and bonuses, and other compensation for personal services. Include employment
income of an emancipated minor if the emancipated minor is the head of househeldambor
spouse.

1 The netincome from operation of a business or pesion. Expenditures for business expansion

or amortization of capital indebtedness shall not be used as deductions in determining the net
income from a business. An allowance for the straight line depreciation of assets used in a
business or profession ay be deducted as provided in IRS regulations. Withdrawals of cash or
assets will not be considered income when used to reimburse the family for cash or assets
invested in the business. Any withdrawal of cash or assets from the operation of a business or
profession will be included in income, except to the extent the withdrawal is reimbursement of
cash or assets invested in the operation by the family;

91 Interest, dividends, and other net income of any kind from real or personal property.
Expenditures foramortization of capital indebtedness shall not be used as deductions in
determining net income. An allowance for the straight line depreciation of real or personal
property is permitted. Withdrawals of cash or assets will not be considered income veeein u
to reimburse the family for cash or assets invested in the propge MTW policyon Asset
Income

1 The full amount operiodic payments received from Social Security, annuities, insurance policies,
retirement funds, pensions, disability or death benefits, and other similar types of dierio
receipts (See Income Exclusions for treatment of delayed or deferred periodic payment of Social
Security or Supplemental Security Income benefits);

o Ifan HCV family member is a payee for someone whotia member of the HCV familfHA
will not include the payments in the calculation of annual income

o If someone outside the HCV family is a payee for one of the HCV family meiddérsyill
include the payments in the calculation of annual income.
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 Payments in lieu of earnings, such as unemployment@fda l 6 Af A& O2YLISyal G}
compensation, and severance pay (See Income Exclusions concerning treatment -@ulamp
additions as family assets);

1 All welfare assistance payments (Temporary Assistance to Needy Families, General Assistance)
received ly or on behalf of any family member);

9 Periodic and determinable allowances, such as alimony and child support payments, and regular
cash and noftash contributions or gifts received from agencies or persons not residing in the
dwelling made to or on behfbf family members;

1 Imputed Welfare Income: Such amounts that involve a reduction of welfare benefits by the
welfare agency, in whole or in part, for a family member, because of fraud by a family member in
connection with the welfare program or becausé welfare agency sanction against a family
member for norcompliance with a welfare agency requirement to participate in an economic
selfsufficiency program shall be included in annual income. This limitation does not apply to the
loss of welfare bendf resulting from the expiration of a lifetime limit on benefits or a durational
time limit on benefits;

o All regular payments to the head of the household for support of a minor, or payments
nominally to a minor for his support, but controlled for his bé&h by the head of the
household or a client family member other than the head, who is responsible for his support;
and

1 All regular pay, special payments and allowances (such as longevity, overseas duty, rental
allowances, allowances fatependents, etc.), received by a member of the Armed Forces
(whether or not living in the dwelling) who is head of the family, spouse, or other family member
whose dependents are residing in the unit

1 As provided in 24 CFR 5.612, any financial assistamescess of amounts received for tuition
and mandatory fees and charges, that an individual receives under the Higher Education Act of
1965 (20 U.S.C. 10@tseq.), from private sources, or from an institution of higher education (as
defined under theHigher Education Act of 1965 (20 U.S.C. 1002)), shall be considered income to
that individual, except that financial assistance, described in the section on annual income
exclusions, is not considered annual income for persons over the age of 23 withdaepen
OKAf RNBY® C2NJ LJzN1JI2 &aSa 2F GKAA LI NIFINFLKI aFAY
the purpose of determining income.

B. Annual Income Exclusions
Annual Income does not include the following:
1 Income from the employment of children @luding foster children) under the age of 18 years;

1 Income from the employment of an emancipated minor if the emancipated minor is not the head
of household, cehead or spouse;

FY 202Rdministrative PlanDETERMINING INCOME AND ADJUSTED INCOME VIIEF2



1 Payments received for the care of foster children or foster adults; (usumliyiduals with
disabilities, unrelated to the client family, who are unable to live alone);

1 Kinship and other similar state guardianship care payments. Kinship cai®@ARinand similar
programs funded by states serve as an alternative to foster gla@ements. The compensation
to participating relatives or legal guardians is comparable to the compensation to foster care
parents. Payments for the care of foster children (including foster adults) are exempt from
income.

I Lump sum additions to familgssets, such as inheritances, insurance payments (including
LI @8YSyiGa dzyRSNJ KSIfGK FyR | OOARSYy({ AyadaNl yOS:
time lottery winnings, and settlement for personal property losses (see above if the payments are
or will be periodic in nature). See section below for treatment of delayed or deferred periodic
payments of Social Security or Supplemental Security Income benefits;

1 Amounts received by the family that are specifically for, or in reimbursement of, the cost of
medical expenses for any family member;

1 The home purchased with voucher assistance from being counted as an asset for the first ten
years after the closing date

1 Income of a liven aide, provided the person meets the definition of adinaide;

1 Any financial assistance received for tuition and mandatory fees and charge. See the aection
Treatment of Student Financial Assistanfar further information on this income exclusion;

1 The special pay to a family member serving in the Armed Forces who is exposed to hostile fire;
1 Certain amounts receivetthat are related to participation in the following programs:

0 Amounts received under HUD funded training programs (i.e.,-@beprogram: excludes
stipends, wages, transportation payments, child care vouchers for the duration of the
training);

o0 Amounts reeived by a person with disabilities that are disregarded for a limited time for
purposes of Supplemental Security Income and benefits that are set aside for use under a Plan
to Attain SelSufficiency (PASS);

o0 Amounts received by a client in other publialsisted programs that are specifically for, or in
reimbursement of, oubf-pocket expenses incurred (special equipment, clothing,
transportation, child care, etc.) to allow participation in a specific program;

0 A client services stipend. A client sergicstipend is a modest amount (not to exceed
$200/month) received by a Public Housing client for performing a service for PHA, or a part
time basis, that enhances the quality of life in Public Housing. Such services may include but
are not limited to, firepatrol, hall monitoring, lawn maintenance, and client initiatives
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coordination. No client may receive more than one such stipend during the same period of
time; and

o Incremental earnings and/or benefits to any family member from participation in qualifying
state or local employment training program (including training programs not affiliated with
the local government), and training of family members as client management staff. Amounts
excluded by this provision must be received under employment trainingrpmos with clearly
defined goals and objectives, and are excluded only for a limited period as determined in
advance by PHA;

1 Temporary, norrecurring, or sporadic income (including gifts);

1 Reparation payments paid by foreign governments pursuant tmsléiled under the laws of that
government by persons who were persecuted during the Nazi era;

1 Earnings in excess of $480 for eachtiolle student 18 years old or older (excluding the head of
the household and spouse); (unearned income of adulitiimle students, i.e., SS, SSI, CS & DPA
is counted)see MTW policy orrultTime Student Income Exclus)on

1 Adoption assistance payments in excess of $g0adopted childsee MTW policy oidoption
Assistance Payment Exclusipn

91 Deferred periodic payments of Supplemental Security IncomeSuoulal Security benefits that
are received in a lump sum payment;

1 Amounts received by the family in the form of refunds or rebates under state or local law for
property taxes paid on the dwelling apartment;

1 Amounts paid by a State agency to a family wittevelopmentally disabled family member living
at home to offset the cost of services and equipment needed to keep the developmentally
disabled family member at home; and

1 Amounts specifically excluded by any other federal Statute from consideratiomcasé for
purposes of determining eligibility or benefits under a category of assistance programs that
includes assistance under the United States Housing Act of 1937. A notice will be published by
HUD in the Federal Register identifying the benefits thailify for this exclusion. A list of these
federally mandated exclusions are included-aslerally Mandated Income Exclusians

C. FullFTime Student Income Exclusion

MTW Policyg All Groups

HHA will exclude all adult, faiine studentearnedincome, excluding the head of household;lead
or spouse. HHA will noevify adult fulltime student earned income as 100% of the earned income is
excluded.
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D. Adoption Assistance Payment Exclusion

MTW Policyc All Groups

HHA will exclude all adoption assistance payments. HHA will not verify adoption assistance payments
as 1@% of the income is excluded.

E. Treatment of Student Financial Assistance

HHA will include amounts of financial assistance an individual receives in excess of tuition and other
required fees and charges when determining annual income.

The Department of Education defines tuition as the amount of money charged to students for
instructional services which may be charged per term, per course, or per credit. These values represent
what a typical student would be charged and may not be the same for all students at an institution.

If tuition is charged on a pearedithour basis, te average fultime credit hour load for an entire
academic year is used to estimate average tuition.

Required fees include all fixed sum charges that are required of a large proportion of all students. The
student who does not pay the charges is an @tiom. Examples of required fees include, but are not
fAYAGSR (22 gNARGAY3I YR aOASYyOS t+o6 F¥SSa yR F¥SSa
program).

Expenses related to attending an institution of higher education masbe included as tuition. Examples

of these expenses include, but are not limited to, room and board, books, supplies, meal plans,
transportation and parking, student health insurance plans, and otheffixed sum charges.

Example

Kim, a 22yearold, married, participant in an HCV program is enrolled in a nursing program at her local
community college. She is receiving $7,000 in financial assistance to cover the full cost of tuition and fees

of $6,000 for the academic year. The $®0ncludes:

1 $2,500 in tuition per semester (total $5,008us

1 $500 in individual fees (total $1,0G0nthletic fee, writing laboratory fee, student center fee,
science laboratory fee, technology feeharged to every student per semester.

In thisexample, the excess $1,000 ($7,0086,000) Kim received in financial assistance will be included
in her annual income in accordance with 24 CFR 5.609(b)(9).

F. Seasonal Income
Control and Excluded Groups

When a family member reports seasonal incorfig]A vill use retrospective income received from the
prior twelve months ending 120 days before the recertification effective daseng retrospective income
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provides HHA with the ability to include all periods of employment and unemployment, making interim
recertifications unnecessary when income changes occur.

G.

Asset Income

There are two terms that are important in calculating asset incqmmarket value and cash value.

Market value is the face value of an asset. For example, the value of a Certifibetpasit.

¢tKS aOlakK @FftdzS¢ 2F +y aasSid Aa GKS YIFN)JSG @Ff dzS f
or converting the asset to cash, such as the following:

H.

9 Penalties for premature withdrawal,
91 Broker and legal fees; and

i Settlement cots for real estate transactions.

MTW Policy¢ All Groups
1! gAtt SEOtdzRS (KS AyO2YS TNRY laasSia 6K
is $50,000 or below.

Where the market value of the asset is greater than $50,000, annual income shall inclugtedter
of the actual income derived fromall family assets or a percentage of the value of such assets I
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Passbook Savings Rate

HHA will establish a passbook rate within 75 basis points (plus or minus 0.75 percent) of the Savings
National Rate in effct at the time HHA establishes the passbook rate. The passbook rate may not be less
than O percent. HHA will apply this policy to calculate asset income for applicable applicants and
participants. For example, if the published FDIC Savings NationakRai2% HHA might add 75 basis
LRAYyGA ondrp LISNOSyGou F2NJ I LI aaoz22]1 al oAy 3

Earned Income DisallowanceAll Groups

Applicable programs

Qa

The disallowance of increase in annual income provided by this section is applicable only t@thiadoll
programs: HOME Investment Partnerships Program (24 CFR part 92); Housing Opportunities for Persons

with AIDS (24 CFR part 574); Supportive Housing Program (24 CFR part 583); and the Housing Choice
Voucher Program (24 CFR part 982) and Project Bamszh¥r Program (24 CFR part 983).

Definitions

The following definitions apply for purposes of this section.

FY 202Rdministrative PlanDETERMINING INCOME AND ADJUSTED INCOME VIIL6

NJ U



Disallowance. Exclusion from annual income.

Previously unemployed includes a person with disabilities who has earned, in the twelve months
previous to employment, no more than would be received for 10 hours of work per week for 50
weeks at the established minimum wage.

Qualified family. A familyesiding in housing assisted under one of the applicable programs and:

(1) Whose annual income increases as a result of employment of a family member who is
a person with disabilities and who was previously unemployed for one or more years prior
to employnent;

(2) Whose annual income increases as a result of increased earnings by a family member
who is a person with disabilities during participation in any economiesséfitiency or
other job training program; or

(3) Whose annual income increases, assalt of new employment or increased earnings

of a family member who is a person with disabilities, during or within six months after
receiving assistance, benefits or services under any state program for temporary
assistance for needy families fundeddem Part A of Title IV of the Social Security Act, as
determined by the responsible entity in consultation with the local agencies
administering temporary assistance for needy families (TANF) and Waifalork
(WTW) programs. The TANF program is notdidiio monthly income maintenance, but
also includes such benefits and services as-tane payments, wage subsidies and

transportation assistanceprovided that the total amount over a sironth period is at
least $500.

Disallowance of Increase iAnnual Income

Initial 12-Month Exclusion

During the 12- month period beginning on the date a member who is aperson with disabilities ofa
qualified family is first empbyed or the family first experiences an irtrease in annwal income attributable
to employment, HHA willexclude from annual incomeof a qualified family memberany increasein income
of the family memberwho is agpersonwith disabiliiesas aresult of employmentover prior income of that
family member.

Soond 12-Month Exdusion

Upon the expiration of the initial 122-month period exclusionand for the subgquent 12-month period,
HHA willexclude from annual income ofa qualified family member 50 gercent of any increasein income
of such family member as a result of employment over the family member@ baseline income.

Maximum 2-Year Disallowance

The disallowance of increased incomeof an individual family member who is an eligiblgperson with
disabilities isimited to alifetime 24-month period. Thedisallowance applies for a maimum of 12 maths
for the 100%disallowance and a maximum of 12 months for the 50% disallowanaindthe 24-month
period stating rom theinitial 12 monthexcluson
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Example

Time Frame BD under This Regulation

January 2021 Carl beginsworkingandis eligible for BD.

(month one)
100%0f Carl@increase in earned income is excluded.

July 2021 Carl islaid off.

(month seven) 5 5
BDa locké  nOriesto run.

January 2022 Carl@ second12-month period begins.

(month 13)

Felruary 2022 Carl begins woking again.

(month 14)
50%o0f the inarease in earned incaome dueto Carl@ employment is
exduded.

December 2022 Thisisthe final month duringwhich Gl receiveshis HD bendfit.

(month 24)

J. Calculating Annual Income

HHA haglesigned and received HUD approval on a Tiered Rent policy. As part of the Tiered Rent policy,

AyO2YS OFftOdzZ A2y YSGK2Ra @FNE RSLISYRAy3 2
applicable income calculation policies for each group.

Control and Excluded Groups

Annual income is calculated using current/anticipated income at admission and recertification.

y GKS

1 Current/anticipated income is the income to be received from a source outside the family during

the 12month period following admissioor reexamination effective date

1 Anticipated income is calculated by annualizing the income in the last two months of the

retrospective period

T C2NJ SEFYLXSS AT | FlIYAf&aQa AY éauvddncomawoaldbey 3

calculated by geraging and annualizing the income from July and August.

MTW Policy¢ Treatment Group

New Admission and at Applicable Hardship
Annual income is calculated using current/anticipated income

period, annualized.
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1 Current/anticipated income is equal to the income in the last two months of the retrospe

ctive




K. Adjusted Income

1 Current/anticipated income is also used when determining certain hardship rents:1/8eeSHIF
POLICIES

T C2NJ SEIFYLX SS AF | ySé FRYA&A&A2Y TFlLYAtE&Qa Ay02)
1%, annual income would be calculated by taking the income from July and August. The average
income for July and August would be annualized.

Recertification

Annual income is calculated using retrospective income

9 The retrospective period is the twehraonth period ending 120 days before the recertification
effective date.

1 The retrospective period for recertifying households applies to the first recertification following
study enrollment and for each subsequent triennial recertification.

1 The period alway®egins on the first of the month and ends the last day of the month. [The
prior/retrospective period is fixed; it does not change or update after it is communicated with the
household (even if the effective date is moved to accommodate a move at thedntgtoation
following enroliment).

1 HHA will count all required types of income sources when determining retrospective income and
will count the actual incomeamount received during the retrospective period. Incomenot
averaged and annualized.

i Ifincome from any source began partway through the prior/retrospective period, use the a¢tual
amount received during the prior/retrospective period.

1 Do not count income from TANF, Ul, SSI, SSDI, or court ordered child support if it ends partway
through the pior/retrospective period.

1 If a household member earned income prior to age 18 during the prior/retrospective period do
y20 AyOfdzZRS ltyeée 2F GKIFIG WSINYSRQ AyO0O2YSa

1 If a household member is a student at the time of recertification, then designate that member
Fa + addzRSyd R2 y24 AyOfdzRRS lyeée 2F (KIG |K2dzaSK
rent amount under the tiered rent policy.

1 Student status is determineak recertificationusing standard verification procedures.

1 Household members designated astudent at recertification retain that designatiamtil the
next triennial recertification

Adjustedincome policies vary between the different family groups. Outlined below are the related
deduction policies and theapplicability to each group.

P'YRSNI II! Qa ¢ASNBR wSyd LINPINIYZ gKSNB (KS
on retrospective gross income. Deductions do not apply to the Treatment group, except when
determining hardship rents. SéeARDSHIP POLICIES

L. Dependent Deduction
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Control and Excluded Groups

In determining adjusted income, HHA will deduct the following amounts from annuahic

A deduction of $480 is taken for each dependent.

Dependent is defined as any family member other than the head, spouse;l@atbwho is under
the age of 18 or who is 18 or older and is a person with disabilities or-tinfellstudent. Foster
children, foster adults, and livin aides are never considered dependents.

T
1

MTW PolicyTreatment Group

There is no dependent deductioior families inthe Treatment group

M. Elderly/Disabled Family Deduction

Control Group

As there are no elderly adisabled families in the control groughd elderly/disabled family deduction
does not apply

Excluded Group

A single deduction of $400 is taken for any family where the head of househet@gacbor spouse is as
least 62 years of age or disabled

MTW Pdicy: Treatment Group

Thee is noelderly/disabled deductioffor families inthe Treatment group.

N. Medical Expense Deduction

Control andExcluded Group

Unreimbursed medical expenses may be deducted to the extent that, in combination witthsaiylity
assistance expenses, they exceed three percent of annual income.

The medical expense deduction is permitted only for families in which the head, spouseheadds
elderly or disabled. If a family is eligible for a medical expense deduttiermedical expenses of all
family members are counted.

GaSRAOIE SELBYAaASaé AyOfdRS YSRAOLE AyadNIyOs LINB
during the period for which annual income is computed, and which is not covered by insurance.
The mat current IRS Publication 502, Medical and Dental Expenses, will be used to determine the costs

tha}\t gualify as medical expenses. Otlee-count products will not be eligible for deductions as medical
SELISyaSa dzyf Saa iGKSe | NRBripio®O2YLI YASR o6& I R200G2ND
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To beconsidered by HHA for the purpose of determining a deduction from income, the expenses
claimed must be verifiable.

For elderly or disabled families without wardated disability expenses: The amount of the deduction
will equal total nedical expenses is three (3)percent of annual income.

For elderly or disabled families with both wendtated disability expenses and medieapenses: the
amounts may be deducted to the extent that the combination of any disability assisexpense
and medical expense exceeds three percent of annual income

As there are no elderly or disabled families in the control group, medical expense deductions do not
apply.

MTW Policy Treatment Group

The medical expense deduction does not applthetreatment group.

O. Disability Assistance Expense Deduction

Controland Exclude@roups

Reasonable expenses for attendant care and auxiliary apparatus for a disabled family member may be
deducted if they:

9 Are necessary to enable a family member 18rgeor older to work;

1 Are not paid to a family member or reimbursed by an outside source;

1 In combination with any medical expenses, exceed three percent of annual income; and
1 Do not exceed the earned income received by the family member who is enableatk.

As there are no elderly or disabled families in the control grthg disability expense deduction des
not apply.

Treatment Group

The disability assistance expense deduction does not apply to the treatment group.

P. Childcare ExpensPeduction

Control and Exclude@roups

A deduction of amounts to be paid by the family for ttage of children under 13 years of age for the
period for which Annual Income is computdmlit only when such care is necessary to enable a family
member to begainfully employed, taeek employment, or to further his/her education.
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Amounts deductednust be unreimburseaxpensesThe deduction will include the total unreimbursed
childcare expense; however the amount deductedy not exceed:

1 The amount of income earned by the family membseased to work; or

1 An amount determined to be reasonable by HHA when the expemsaiised to permit education or
to seek employment

MTW Policy Treatment Group

Childcare expense deductions apmnly as a hardshjgor families in the Treatment group. Se¢e
HARDSHIP POLICIES
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IX.  TENANT RENT & SUBSIDY DETERMINATION: TIERED RENT ONLY

A. Overview

HHA has designed and received HUD approval on a Flat Tiered Rent model whichMa\&civaivers
regarding income, adjusted income and rent. This chapter contains policies related to tenant rent and
subsidy determinations for the Tiered Rent madel

B. Transition to the Tiered Rent Mdel

Beginning in approximatelyeptember2022 (for recertifications effgive as oDecembe 2022),
current and newly admitted noelderly, nondisabled households who are not excluded from the
evaluation will be randomly assigned to either a treatment or control group. The initial enroliment
period will last for 12 monthsDuring the initial enrollment period, neexcluded, new admission
households will be randomly selected to either the Treatment or Control group. After the initial
enrollment period is over, all neexcluded, new admissions will be part of the Treatmeougt

C. Total Tenant Payment & Tenant Rent: Tiered Rent

Total Tenant Payment

Where existing participants are concerndd,] | Q& { ApslySsRbashidSoyi lletrospective gross
household income with no deductiorts allowancegexcept where hardship applies) and establishes a
single TTP for each $2,000 income ti€M.P is set at 28% of the bottom of the tier.

Where new admissions are concerned, the tiered rent policy is based on current gross income with no
deductions or allowances and establishes a single TTP for each $2,000 inconid Bes set at 28% of

the low endof the tier.

Excepftfor the two lowestincome tierswhich reflect the minimum renthe TTP for each tier is based on
28% of gross retrospective income as calculated at the lowest end of the tieflie3ee Rent Table

Tiered rents will be capped at the gross rent
Income increases between regular recertifications will not result in rent increases.

Under the tiered rent model, interim recertifications are not completedyéwer, under certain
circumstances, households may request a hardship TTP/rentH/SeBSHIP POLICIES

Tenant Rent

If the family is occupying an apartment that has teraeit utilities, the utilityallowance is subtracted
from the Total Tenant Payment and the result is the tenant rent.

If the Total Tenant Payment less the utility allowance is a negative numbéiniiig receives atility
reimbursement.

In units where the landlord pays all utility bills directly to the utility supplier, Tenant Rent equals Total
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Tenant Paymenexcept here there is a family share.

Tenant Rent to Owner

Rent to owner is th@reater of

1 ¢KS tlFeySyid {dFyRIFINR fS3da GKS fIFyRf2NRQaA | z
1 ¢KS DNRaa wSyd fSaa (GKS fFyRf2NRQA | 2dzaAy 3
Family Share
If a family chooses a unit with a gross rent (rent to owner plus an allowance for tpaatitilities) that
SEOSSRa GKS 11!Qa FLIWXAOFOoES LI etMeSTYR adlk yRIFINR GKS

Example:

A family rents a unit and all utilities are included in the rent. The contract rent for the unit is $1,400.
¢KS FTIYAf@Qa ( AaSdide RpplNaIy¥ fiayneedt standagd is 81360 The family would
be responsible for the TTP plus an additional $50 family share to cover the amount that the gross rent
exceeded the payment standard.

D. Minimum Rent

1! Qa YAY ASEUpEr mdkhyIee ARZSHIP POLICERSMinimum rent hardships.

E. Maximum Initial Rent Burden

At initial occupancy, HHA will not approve the tenancy if it woetfuire the family share to exceed 40
LISNDSyYy G 2F (GKS FrYAfeQa Yz2yiakKfeée | R2dzaiSR AyO2YSao
deductions do not apply, monthly gross income will be used to determine the rent burden.

F. HHA Subsidy

HHA will pay a montiilhousing assistance payment (HAP) for a family that is equal to the lower of:

1 The applicable payment standard for the family minus the TTP; or
T ¢KS ANRAaa NBYyd F2NI GKS FlrYAfeQa dzyAl YAydza GKS

G. Utility Reimbursement

2 KSy |11 Q& & dzo dcekdftheTehtNd olvnerf theYfamilydis déeka utility reimbursement.
HHA will make utility reimbursements to the family.
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X.  TENANT RENT & SUBSIDY DETERMINATIONTROL & EXCLUDED
GROUPS

A. Overview

This chapter contains policies redgtto tenant rent and subsidy determinations fine Housing Choice
Voucher (HCV) program. Tenant rent and subsidy determinations for the Control and Excluded groups are
largely determined based on HCV program regulatibosvever, there are some instansevhere MTW
waivers may be applied and which are identified in this chapter.

B. Transition to Other MTW Income and Rent Policie€ontrol and Excluded Groups

Beginning sometime in the fourth quarter of CY 2022, (for recertifications effective in the first quarter of
CY 2023) HHwill apply applicable MTW policies to households in the Control and Excluded groups at
their next regular recertification effectiven or after implementation of the Rent Reform policies.

C. Total Tenant Payment & Tenant RegtControl and Excluded Groups

Total Tenant Payment

The formula for calculating the total tenant payment (TTP) for assisted families in the Control and Excluded
groups is the highest of the following amounts, rounded to the nearest dollar:

f on LISNDOSyl
f mn LISNDOSyi
T $50 minimum rent

FrYAteQa Y2yikKfteée FRe2dzalGSR

2F¥ GKS A
2F GKS TFlLYAteQa Y2yidkKie 3INRBAaA AyO

Tenant Rent

If the family is occupying an apartment that has teraait utilities, the utilityallowance is subtracted
from the Total Tenant Payment and the result is the tenant rent.

If the Total Tenant Payment less the utility allowance is a negative numbéniiie receives atility
reimbursement.

If the Total Tenant Payment less the Utility Allowance is a negative number, the family recgiitys a
reimbursement.

In units where the landlord pays all utility bills directly to the utility supplier, TeRant equals Total
Tenant Payment, except where there is a family share.

Tenant Rent to Owner

Rent to owner is the greater of
1 ¢KS tlFeyYySyd {
1 ¢KS DNR&aa wSyl

| 2

y 3

O
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Family Share

If a family chooses a unit with a gross rent (rent to owner plus an allowance for tpaaht

AN ¥ oA A ~

dziAf AGAS&a0 GKIFIG SEOSSRa (KS 11! Qa FLILX AOIofS LI ey
the TTP

Example:

A familyrents a unit and all utilities are included in the rent. The contract rent for the unit is $1,400.

¢tKS FlrYAatfteqQa GASNBR NByd ¢¢t A& bPtnTt FYR GKS | LILX
be responsible for the TTP plus an additional $50fasfiare to cover the amount that the gross rent

exceeded the payment standard.

D. Minimum Rent¢Control and Excluded Groups

11 Qa YAy A$EQipEr moth.y See hardship policies on minimum rent hardships.

E. Maximum Initial Rent Burden Control and Egluded Groups

At initial occupancy, HHA will not approve the tenancy if it would require the family share to exceed 40
LISNODSyYy G 2F (GKS FrYAfeQa Yz2yakKfe | R2dzaidSR AyO2YSao
deductions do not apply, monthly groseome will be used to determine the rent burden.

F. HHA Subsidy Control and Excluded Groups

HHA will pay a monthly housing assistance payment (HAP) for a family that is equal to the lower of:

1 The applicable payment standard for the family minus the o P;
f ¢KS IANR&A NBYyUd F2NI GKS FlrLyYAafteQa dzyAld YAydz GKS

G. Utility Reimbursement- Control and Excluded Groups

AN ¥ oA A x

2 KSY 111 Q& &ddzoaARe F2NJ I FlLYAf& SEOSSRa GKS NByl
HHA will make utility reimbursements to tfemily.
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XI.  HARDSHIP POLICIES

A. Hardship Policies Overview

HHA has developed conditichsised hardship policies as described below to address and mitigate
financial hardships which may occur at enrollment or at any time during the tenancy or program
participation.In cases involving hardship, HHA will work witimifees to connect them to economic self

sufficiency programs to address the conditions which have caused applicable hardsHips. Q& 3 Sy S NI f
hardship policies are outlined below:

1  HHA will review its hardship policies with families during its intake aoettification process and
will consider if a household qualifies for a hardship exemption at the time of a potential
termination of assistance that is due to an MTW activity.

9 There is no limit to the number of hardships that a household may receive.

9 If a household is approved for a hardship, and subsequently experiences another adverse event
while still in hardship status, they may request an additional hardship that might further reduce
their TTP.

1 If a household is approved for a hardship, they aré meguired to report subsequent income
increases during the period of their approved hardship.

1 If a household is approved for a temporary hardship, when that hardship is scheduled to expire
the household will be notified and may request an extension. kVaehardship expires, the
household will return to paying the tiered rent assigned according to their prior/retrospective
gross income at their last triennial income examination.

9 If the head of household, spouse, or-ltead of household becomes elderly disabled, the
household is eligible to be excluded from the tiered rent and return to the traditional inecome
based rent policy.

9 This hardship policy presents eligibility criteria and remedies for different types of hardship§. The
different types of hardK A LJ& 0SSt 26 | NB y20 Ydzidz £t t& SEOf dza A ¢
correspond to more than one type of hardship, they will receive the hardship most beneficial to
them.

B. Hardship Policy Applicability Table
The table below identifies the hardship policy and the related Operations Notice waiver which requires
establishment of a hardship policy. Upon HUD approval of the Alternative Reexamination Schedule policy

(triennial recerts) and the Alternative Verifiaati Hierarchy policy, the hardship policies under items 4, 5,
6 and 7 will apply for the treatment group and item 7 will apply to the excluded group and control group.

FY 202Administrative PlanHARDSHIP PIQILES XH



No | Hardship Policy Treatment* | Control ** Excluded ***
1. | Hardship Process X X X
2. | Hardship at Enrollment: Decrease in Incof X

3. | Hardship at Enrollment: Increase in TTP X

to Loss of Childcare Expense Deduction

4. | Reduction in Income Hardship X

5. | Childcare Expense Hardship X

6. | FullTime Student Hardship X

7. | SAFMRardship X X X
8. | Alternative Verification Hierarchy X X X
9. | Other Hardship X X
10. | Minimum Rent Hardship X X X

C. Hardship Process

Households who request a hardship will be subject to the hardship process outlined below.

1 When a household makes a written request for a hardship exemption , HHA will suspend the MTW

activity on the first day of the next month after the hardship request is received.

HHA will approve a provisional hardship TTP beginning the first day of xhenoath after the
receipt of a valid hardship request indicating qualifying circumstances.

¢CKS LINP@GAAAZ2YIE KIFENR&AKALI ¢¢t @gAff oS olFlasSR 2y
gross income, reported by the household in their hardship request.

The household will be required to provide the required documentation within 14 days, to enable
HHA to verify the hardship.

HHA will decide whether to grant the hardship within 14 days of receiving required
documentation. If the hardship request is ded, the household may be required to enter into a

repayment agreement.

HHA will retain records of all hardship requests received and the results of these requests and

adzLJLJ @ GKSY 4 11504 NBIjdzZSa0PRUzNY 62 2NBOGKSy!
participation in the MTW demonstration program and make such information available for public
NEOASG YR AyalLlSOidAz2y Fid 111 Qa LINAYOALIFt 2FFAO

If a financial hardship request is denied, HHA will protidehousehold with an opportunity to
request an informal review/hearing/grievance hearing for a second level review of the denied
hardship requestSuch request must be made within fifteen (15 calendar days of the date on the
denial.
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1 Generally, approveddrdship rents will remain in place for a twelaeonth period at which time
the household must reapply for hardship. If the household does not reapply or is not approved
for a continued hardship, the rent will revert back to the fr@rdship tiered rent. Ware a
hardship request is granted and the triennial recertification occurs prior to the end of the 12
month hardship period, the hardship will automatically end at the triennial recertification. The
household may reapply for hardship at the triennial reifization.

D. Hardship At EnrolimentDecrease in IncomeTreatmentGroup Only

For households already receiving assistance, HHA conducts an income examination at the time of
SYNRttYSyildod 11! gAff O2YLINB (KS K2dzaSKz2f RQa 0Odz
KNBGOGNRALISOUGABS ANRaa AyO2YS dgrdsFincanie Putskierzin & K@ef RQa
income tier than their prior/retrospective gross income, HHA will automatically determine whether the
household is eligible for a hardship exemption.

Request:
9 Hardship requests do not need to be made at enroliment. Miflfautomatically determine if a
hardship, due to a decrease in income exists.

Eligibility:
f ! K2dzaSK2fR ¢gAff 0S StAIAGES F2NI GKAA KIFNRaKAL
gross income puts them in a lower income tier than their priemospective gross income.

Remedy:
1 If a hardship exists, the hardship TTP will be the TTP in the income tier for the current/anticipated
gross income.

Time Frame:
1 The hardship will remain in place for a twelventh period.

1 At the end of that twelvemonth period, the household may reapply for an extended hardship
TTP.

9 If the household does not reapply for the hardship or is not approved for an extended hardship
the tiered rent will revert back to the preardship tiered rent TTP.

Applicability:
1 The Hardship at Enroliment: Decrease in Income applies to families in the Treatment group.

Example:
1 Prior Year Retrospective Gross Income: $25,000
o Tiered Rent TTP basen prior/retrospective gross income: $560
1 Current/Anticipated Gross Income: $18,000
o Tiered Rent TTP based on current/anticipated gross income: $420
0 Household is eligible for hardship since the tiered rent TTP using current/anticipated gross
income is ateast one tier lower than the tiered rent TTP using the prior/retrospective
gross incors.
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0 Hardship TTP: $420

E. Hardship At Enroliment: Increase in TTP Due to Loss of Childcare Expense Dedgction
Treatment Group Only

Some families may facefal NRAKA L) RdzS G2 G4KS GASNBR NByid LRfAO
deductions) instead of adjusted income. The childcare deduction requires special attention because
childcare can be very expensive and because paid childcare is often esseetialfiing parents to work.

For households already receiving assistance, HHA conducts an income examination at the time of
enrollment into the tiered rent treatment grou KSNB || K2 dzaSK2f RQa G2at t dz
expenses is at least $2,000/year, Aiill allow the full deduction of reasonable unreimbursed childcare
expenses and apply the tiered TTP that corresponds to their current/anticipated adjusted annual income.

Request:
9 Hardship requests do not need to be made at enroliment. HHA will autoaigtidetermine if a
hardship, due to an increase in TTP as a result of the loss of childcare deductions, exists.

Eligibility:
A household will beligible for this hardship exemption iftHeé2 dza SK2 t RQ&a G241 £  dzy N
childcare expenses are at le&,000/year.

Remedy:
91 If a hardship exists, the hardshiplP will be set using the income band that applies to the
K2dzaSK2f RQa Od2NNByYy ikl yiAOALI 0§SR [ R2dzali SR | yydz
childcare expense deduction.

Time Frame:
1 The hardship will remain in place for a twelventh period.

1 At the end of that twelvenonth period, the household may reapply for an extended hardship
TTP.For continued childcare hardship eligibiliuring the twelvemonth hardship period, the
houselold must apply for childcare assistance provided by local private/public partherthe
event childcare assistance is denied for reasons beyond failure to apply or lack of participation
and the household remains eligible to deduct childcare expenseA,wilHextend the hardship
for an additional twelvemonth period.Written evidence of the household application and related
written response is required for HHA to make a determination on extending the childcare
hardship.

9 If the household does not reappfor the hardship or is not approved for an extended hardship,
the tiered rent will revert back to the preardship tiered rent TTP.

Applicability:
9 The Hardship at Enrolimeriticrease in TTP Due to Loss Of Childcare Expense Deduction applies
to families in the Treatment group.

Example:
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Prior/Retrospective Gross Income: $30,000

TTP using Prior/Retrospective Gross Income: $700

Childcare expenses: $9,500

Current/anticipated gross income: $35,000

Current/anticipated adjusted income: $35,0089,500 = $2%500/year

Childcare expense deduction of $9,500 exceeds the threshold of $2,000/year
Household qualifies for the childcare hardship

Hardship TTP for the current/anticipated adjusted income is: $560

=4 =4 = =4 -8 -4 -8 -9

F. Reduction in Income Hardshig Treatment Group Only

HHA will grant a childcare expense hardship rent to households with verified, significant unreimbursed
OKAf ROFNB SELSyaSad 2KSNB | K2dzaSKz2f RQa dG2aGl t  dzy N
paying more than 40% of dir current/anticipated adjusted income toward rent, HHA will allow the full

deduction of reasonable unreimbursed childcare expenses and apply the tiered TTP that corresponds to

their current/anticipated adjusted annual income.

To qualify for a hardshipyell = | K2 dzaSK2f RQa Odz2NNByldkl yiGAOALNI GSR
which is at least one income tier lower from the grardship tiered rent TTP.

Request:
1 A hardship due to a decrease in income must be requested, in writing, hotreehold.

Eligibility:
1 A household will be eligible for this hardship exemption ifgh2 dza SK2f RQ& OdzZNNBy (i« |
income results in a tiered rent TTP which is at least one income tier lower than tHeiship
tiered rent TTP.

Remedy:
1 If a hard$ip exists, the hardship TTP will be the TTP in the income tier for the current/anticipated
gross income.

Time Frame:
1 The hardship will remain in place for a twelventh period.

1 At the end of that twelvenonth period, the household may reapply for an extended hardship
TTP.

i If the household does not reapply for the hardship or is not approved for an extended hardship,
the tiered rent will revert back to the prbardship tiered rat TTP.

Applicability:
1 The Reduction in Income Hardship Rent applies to families in the Treatment group.

Example:

1 Prior/retrospective gross income: $23,990
1 Tiered Rent TTP based on prior/retrospective gross income: $513
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1 Current/Anticipated Gross Incom$22,005
o Tiered Rent TTP based on current/anticipated gross income: $513
0 Household is not eligible for hardship since the tiered rent TTP using current/anticipated
gross income is in the same tier at the tiered rent TTP using the prior/retrospective gross
income.
0 There is no hardship

G. Childcare Expense Hardsh@Treatment Group Only

HHA will grant a childcare expense hardship rent to households with verified, unreimbursed childcare
SELSyaSad 2KSNB || K2dzaSK2f RQa H20aD0 dr modeyHHB wilvadodzNE S R (
the full deduction of reasonable unreimbursed childcare expenses and apply the tiered TTP that
corresponds to their current/anticipated adjusted annual incofRegulatory caps on childcare expenses

will apply, i.e. cannot beore than the income earned and must be reasonable.

Request:
1 A hardship due to an increase in TTP as a result of the loss of childcare deductions must be
requested, in writing, by the household.

Eligibility:
A household will be eligible for this hardgtixemption ifthek 2 dza SK2 t RQ&a G241 f dzy N
childcare expenses are at least $2,000/year.

Remedy:
1 If a hardship exists, the hardshiplP will be set using the income band that applies to the
K2dzaSK2f RQa OdzNNB Yy i k lingoind, @Ringlinid ScBourlt tReefdralivvéaRe | v y dzl
childcare expense deduction.

Time Frame:
1 The hardship will remain in place for a twelventh period.

91 At the end of that twelvenonth period, the household may reapply for an extended hardship
TTP For continued childcare hardship eligibiliguring the twelvemonth hardship period, the
household must apply for childcare assistance provided by localt@hpdlic partners. In the
event childcare assistance is denied for reasons beyond failure to apply or lack of participation
and the household remains eligible to deduct childcare expenses, HHA will extend the hardship

for an additional twelvanonth periad. Written evidence of the household application awtted
written response is required for HHA to make a determination on extending the childcare hardship.

9 If the household does not reapply for the hardship or is not approved for an extended hardship
the tiered rent will revert back to the prbardship tiered rent TTP.

Applicability:
1 The Childcare Expense Hardship applies to families in the Treatment group.

Example:
1 Prior/Retrospective Gross Income: $30,000
1 TTP using Prior/Retrospective Gross Ineo$v00
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Childcare expenses: $2,000

Current/anticipated gross income: $30,000

Current/anticipated adjusted income: $30,0092,000 = $28,000/year
Childcare expense deduction of $2,000 meets the threshold of $2,000/year
Household qualifies for the childcahardship

Hardship TTP for the current/anticipated adjusted income is: $653

= =4 =4 =4 =8 =9

H. FulFTime Student Hardslpi ¢ Treatment Group Only

HHA will grant a fullime student status hardship rent, to a household, if a family member, other than the

head of household, chead or spouse, has earned income and, subsequent to enrollment, becomes a
full-time student. Upon verification of fulime student status, HHA will allow the entire exclusion offull

GAYS &adGdzRRSyid SFENYSR AyO02YS FyR |LlLXeé& GKS G4ASNBR
current/anticipated income.

Request:
1 A hardship due to fulime student status, must be requested, writing, by the household.

Eligibility:
A household will be eligible for this hardship exemption ifkhe dza SK2f RQa ¢¢t A& N
least one income band as a result of the removal of thelfll YS a4 G dzZRSy 1 Q& SI NYy SR

Remedy:
91 If a hardshipexists, the hardshi@ TP will be set using the income band that applies to the
K2dzaSK2f RQa OdzZNNBYy iUkl yYIGAOALI SR FyydzZt AyO2YS:
expense deduction.

Time Frame:
9 The hardship will remain in place for a twelvmnth period after which the family must reapply
for the hardship and provide verification of ftilne student status.

9 If the family does not reapply and provide verification of-fuie student status, the tiered rent
TTP will revert to th@re-hardship tiered rent TTP.

Applicability:
1 The FuliTime Student Hardship applies to families in the Treatment group.

Example:
1 Prior/Retrospective gross Income: $27,000

o Tiered Rent TTP based on the prior/retrospective gross incersé07
1 At Hardship Request:
Current/anticipated gross Income: $27,000
FT Student Earned Income: $8,000
Current/anticipated gross income: $19,000
Hardship TTP: $420

O O O O
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I. Small Area Fair MarkeRent Hardship; All Groups

If the payment standardcheduleamount has decreased, during the term of a HAP contract, HHA will not
reduce the payment standard as long as the HAP contract remains in effect. If the family moves to a hew
unit, HHA will applyhe payment standard in effect at the time of the movEhis policy does not provide
protection from decreases in payment standard due to changes in family composition.

J. Alternative Verification Hierarchy Hardship All Groups

If a household does not age with an income and rent determination which may be predicated upon the

use of third party documents and tenant declarations outside of the HUD standard Verification Hierarchy,

the household may request an informal hearing as a second level of review df Qa4 RS G SNXA Yl (G A 2
gAft F2tt26 Ada SEAAGAY3I LREAOASE dzll2y NBOSALII 27

K. Other Hardshipc Treatment Group

A household may request a hardship exemption for other circumstances not outlined abovesgheh a
death of a family member, a significant increase in reasonable and necessanf-mdket expenses
because of changed circumstances (for example, a large medical bill), or if the household is facing eviction
due to inability to pay the rent. HHA Wwidonsider these requests on a casgcase basis and decisions

will be made by the Department Director level or above.

Eligibility:
1 The Department Head or his/her designee will determine that circumstances beyond the
K2dza SK2ft RQa O2 yfor & Housahbld t&payithie tigRell rk KTO,dzid a temporary
rent reprieve is necessary.

Remedy:
T 11! gAff NBOASE (KS K2dzaSK2f RQa Odz2NNBy ikl yiAOA
TTP at a lower income tier or apply the $50 minimum rent Hamsethe individual hardship.
Time Frame:
1 The duration of the hardship rent will be determined on a ebgease basis which will reflect the
anticipated duration of the presented hardship.

L. Minimum Rent Hardship All Groups

HHA may grant aexemption from the minimum rent if a family is unable to pay the minimum rent
because of a financial hardship.

The minimum rent hardship policy applies to the families in the Treatment, Excluded and Control groups.

Defined Financial Hardships
Financial hardship includes the following situations:

1. The family has lost eligibility for or is awaiting an eligibility determination for a federal, state, or local
assistance program..
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0 A hardship will be considered to exist only if the loss of eli@iili Kl a 'y AYLI} OG 2y
ability to pay the minimum rent.

o For a family waiting for a determination of eligibility, the hardship period will end as of the
first of the month following:

A Implementation of assistance, if approved, or

A The decisiond deny assistance. A family whose request for assistance is denied may
request a hardship exemption based upon one of the other allowable hardship
circumstances.

2. The family would be evicted because it is unable to pay the minimum rent. For a famiality
dzy RSNJ 6 KA&A LINP@GAAAZ2YS GKS Ol dzaS 2F GKS LROGSYUGALlf
owner or tenantpaid utilities.

3. Family income has decreased because of changed family circumstances, including the loss of
employment.

4. A deah has occurred in the family. In order to qualify under this provision, a family must describe
how the death has created a financial hardship (e.g., because of furdaizdd expenses or the loss
2T GKS FrYAfe& YSYOSNRa AyoO2YSuvo

Determination of Financiadardship from Minimum Rent

When a family requests a financial hardship exemption, HHA will suspend the minimum rent requirement
0SAAYYAYy3a GKS FANRG 2F GKS Y2yGK F2tt2¢Ay3a GKS Tt
financial hardship existand whether the hardship is temporary or letggm.

HHA defines temporary hardship as a hardship expected to last 90 days or lesderbohgrdship is
defined as a hardship expected to last more than 90 days.

When the minimum rent is suspended, tfemily will be required to pay an HHA determined amount
0SG6SSYy m> FYyR om: 2F 3INRPEA&A AyO2YS GHKAOK 11! gAf
circumstances.

Temporary Hardship

If HHA determines that a qualifying financial hardship is temporary, WiH8uspend the minimum rent

forthe 90RIF @ LISNA 2R 0S3IAYYAYy3I (GKS FANBG 2F (GKS Y2yiK
hardship exemption.

At the end of the 9@lay suspension period, the family must resume payment of the minimum rent and
must repay HHA the amounts suspended. HHA will offer a reasonable repayment agreement, on terms
and conditions established by HHA.. HHA also may determine that circumstances have changed and the
hardship is now a lonterm hardship.

HHA will enter int@ repayment agreement in accordance with the policies in this plan.

LongTerm Hardship
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If HHA determines that the financial hardship is kbegn, HHA will exempt the family from the minimum

rent requirement for so long as the hardship continues. The gxtiem will apply from the first of the

Y2YGK F2ft26Ay3 GKS FlLYAft&Qa NBI|jdsSald dzyiiat GKS Syl
has been determined to be lortgrm, the family is not required to repay the minimum rent.

The hardship is deemed to be discontinued wileK S FI YAf &Qa ¢¢t A& 3IANBFGSNI
Families on approved hardships from minimum rent are required to report all increases in income and/or

decreases in unreimbursed expenses, where applicabithin 10 business days from the date of
occurrence.
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Xll.  LEASING

A. Request for Tenancy Approval

1. After the family is issued a voucher, the family must locate an eligible unit, with an owner or
landlord willing to participate in the voueh program. Once a family finds a suitable
dwelling and the owner is willing to lease the unit under the program, the owner and the
family must request the HHA to approve the assisted tenancy in the selected unit.

2. The owner and the family mustibmit the following documents to the HHA:

a. Completed Request for Tenancy Approval (RTRrm HUEG2517,

b. Copy of the proposed lease, including the HigEscribed Tenancy Addendunf-orm
HUDS52641A;

c. Proof of ownership of the unit to be leasédarranty deed and management
agreement, if applicable)

d ¢KS hgySNRA& 9Lb 2 NBSNENGKIST O3 S SdzMIKENBY drREBS NI
commercial tenant of property, provide SSN and valid cofdy MR @ iBexde &f the
commercial tenant. If the commercial tenant is NOT an indivilualLINE A RS 5 NR O ¢
License & SSN of the requestor and all controllingrggt in the commercial tenant
entity.

e. AW9 form completed by the owner

3. The RTA contains important information about the rental unit selected by the family,
including the unit address, number of bedrooms, structure type, year constructed, amenities,
utilities included in the rent, and the requested beginning date of the le@bés information
is necessary for the HHA to determine whether to approve the assisted tenancy in this unit.

4. Owners must certify to the most recent amount of rent charged ferthit and provide an
explanation for any difference between the prior rent and the proposed rent.

5. Owners must certify that they are not the parent, child, grandparent, grandchild, sister or
brother of any member of the family, unless the HHA has granted an exception due to an
approved request for reasonable accommodation for a person with disabilities who is a
member of the tenant household.

6. For units constructed prior to 1978, owners mugher
a. Certify that the unit, common areas, and exterior have been found to be free ocblased

paint by a certified inspector; or

b. Attach a leadbased paint disclosure statement.

7. ¢KS we¢! X LINPLRASR fSIasSz LINRP2TF aldetufitg Yy SNE KA LIZ
number, and a W9 form completed by the owner must be submitted no later than the
expiration date stated on the voucher.

8. When the family submits the RTA, the HHA will review the RTA for completeness.

a. Ifthe RTAis incomplete (including lackighature by family, owner, or both), or if the
dwelling lease is not submitted with the RTA, the HHA will notify the family and the
owner of the deficiencies.

b. Missing information and/or missing documents will only be accepted as hard copies, in
person or by mail. The HHA will not accept missing information over the phone or fax.

9. When the family submits the RTA and the accompanying documents listed above Ahe HH
will also review the RTA and supporting documents for consistency with the terms of the
proposed lease.

a. Ifthe terms of the RTA are not consistent with the terms of the proposed lease, the HHA
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will notify the family and the owner of the discrepancies.
b. Corrections to the terms of the RTA and/or the proposed lease will only be accepted as
hard copies, ifpersm or by mail. The HHA will not accept corrections by phone or fax.
10. Due tothe time sensitive nature of the tenancy approval process, the HHA will attempt
communicate with the owner and family by phone, fax, or email. The HHA will useheail
thepartiSa OF yQi 65 NBIOKSR o0& LK2ySs FILEZ 2N SYI

B. Tenancy Approval

1. ' FGSNI NBOSAGAY3I GKS FlLYAfteQa wSljdzsSad FT2NJ ¢Sy
the HHA must promptly notify the family and owner whether the assisted tenancy is
approved.

2. Prior toapproving the assisted tenancy and execution of a HAP contract, the HHA must
ensure that all required actions and determinations, discussed in Part | of this chapter have
been completed.

3. These actions include ensuring that:

a. The unitis eligible;

b. Theunit has been inspected by the HHA and meets HQS;

c. The lease offered by the owner is approved and includes the required Tenancy
Addendum;

d. The rentto be charged by the owner for the unit is reasonable;

e. Where the family is initially leasing a unit and the gross rent of the unit exceeds the
F LILIX AOFotS LI evYSyid adlyRFENR T2daksinétS FI YAf
SEOSSR nn LISNOSyid 2F GKS FlLyateqQa Yz2yilikft

f. The owner is an eligibtavner, not disapproved by the HHA, with no conflicts of interest;

g. The family and the owner have executed the lease, including the Tenancy Addendum, and
the leadbased paint disclosure information.

D’ D’

B. RTA Limitation

The family may submit one Request for @eay Approval (RTA) at a time. The family onay
submit another RTA if the previously submitted RTA is voided.

C. Relocation of Witnesses and Victims of Crime
HHA will provide Housing Choice Voucher assistance for the relocation of witnesses in
connection with efforts to combat crime in public and assisted housirge Authority will
accept written referrals from HUD for such cas@#.referred applicants masneet Housing
Choice Voucher eligibility requirements before admission to the program.

D. Restrictions on Renting to Relatives

Owners must certify that they are not the parent, child, grandparent, grandchild, sidtestber of
any member of the family, unless the HHA has granted an exception duapp@ved request for

E. Security Deposit Requirements

Owners may collect a sarity deposit that is reasonable and comparable to security deposits
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collected for similar, unassisted units in the ar@e Authority prohibits security deposits in
excess of private market practice or in excess of amounts charged to unassisted.tenants

F. Leasing Policies

1. The Lease form must be the standard form used by the owner in the loddligylease must
contain terms consistent wittate and local law, and that apply generally to unassisted
tenants in the same property.

2. The HUD Addendum to the lease must be used in conjunction with the owner lease and HAP
contract. If the owner uses the Texas Apartment Association Lease or his/hiassnthe
Authority will review the documents to determine if they are consistent \stiéite law.

3. The owner may be required to make changes to his/her lease agreethére.lease does not
meet HUD requirements, the Authority will explain the problémghe owner and suggest
how they may be corrected by a specific datethe lease cannot be approved for any
reason, the owner and the family will be notified in writing and the reasons provitlegl.
Authority does provide a sample leaagreement that owners may use.

G. Non-Housing Agreements

1. Owners and tenants may execute agreements for services (i.e. parking, furniture, late charges,
pets, community rules, and covenants) and appliances (other than rangefaigérator) and
other itemsin addition to those that are provided under the lease, if doggeement is in
writing and approved by the AuthoritySeparate agreements must étached to the
Lease as a Lease Addendum. A copy of the agreement must be proviiedMathority at
the time when the RTA is submitted.

2. Any appliance, service or other item(s) that is routinely provided tosubsidized tenants
as part of the lease agreement (such as air conditioning, dishwasher, garbage disposal or
garage) othat is permanently installedh the unit cannot be put under separate agreement
and must be included in the lease without additional chardes. an item to be covered by a
separate agreement, the tenant must have the option of not utilizing the service, appliance or
other item.

3. TheAuthority is not liable for unpaid charges for items covered by separate agreements and
nonpayment of these separate agreements cannot be cause for eviction.

4. The following types of separate agreements are not acceptable: agreements for altered
security deposit, altered rent amounts, excess utilities, meals, supportive services, or any item
customarily included in rent in the locality or provided at no additi@oat to unsubsidized
tenants on the premises.

H. Rent Reasonableness

Before HHA can enter into a HAP contract with an owner, HHA must verify that the rent the owner
proposes to charge is reasonable.

Rent reasonableness determinations muside¢ermined:
1. Atinitial lease up,
2. Ownerrequested rent increase, or
3. If the published FMR is decreased by 10% or more to take effect 60 days before the
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contract anniversary (for the unit size rented by the family) as compared with the FMR in
effect 1 year béore the contract anniversary (24 CFR § 982.507).

As required by HUD regulations, before executing a HAP conittedét, makes a determination

that the proposed rent is reasonable in relation to comparable unitee private unassisted

market. The markedirea for rent reasonableness comparability is @ity of Houston, Texas, that

area five miles beyond the City of Houston, or the nearest and most appropriate comps considering
the factors listed in 4, below.

Rent must be reasonable in relation to rentgrged by other owners for comparable unassisted
units in the private market. The owner must not change the rent during the initial lease term.
Subsequent requests for rent adjustments must be consistent with the lease between the owner
and the family. Rerincreases will not be approved unless any failed items identified by the
most recent HQS inspection have been corrected.

4. HHA will consider some or all of the following factors in making a determination of
reasonable rent:

Size

Location

Type

Quality

Amenities

Age

Maintenance Services

Housing Services

Northousing Services (if any)

j. Utilities

5. If the owner does not agree on a contract rent that is reasonable, after the Authority has
tried and failed to negotiate a revised rent, the Authority will inform the tenant that the
leasecannot be approved. The tenant should continue to locate eligibiesimg if his/her
Voucher has not expired.

6. LT (GKS dzyaAdQa NBYyd Aa RSUSN¥YAYSR (2 0S NBI a:
revised rent that is reasonable, the Authority will continue processing the Request for
TenancyApproval and Lease.

7. By acceping each monthly HAP payment from the Authority, the owner certifies that the
rent to owner is not more than the rent charged by the owner for comparable unassisted
unitson the premises.

8. The owner must give the Authority information (if requested by ghehority) on rents
charged by the owner for other units on the premises or elsewhere. The Authority will
maintain records that include comparable data on unassisted units in the market.

TTe@mooo o

I. Rent Increases to Owners

On or after the anniversary of the firgear or term of the lease and HAP contract, owners may
request a rent adjustment. All adjustment requests submitted to the Authority must be requested
in writing in the format prescribed by the Authority. The owner must provide-ds§0advance

notice to the family and supply a copy to the AuthoriBuwner rent adjustments, if determined
reasonable by the Authority, are effective the first day of the first month commencing on or
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after the contract anniversary date or 60 days from the first of the month following receipthef
owner request, whichever is lateln order for the tenant toemain on the Housing Choie®ucher
program in the unit, the new rent must meet rent reasonableness. If it does nofukigority will
attempt to negotiate the rent with the owner to an amount acceptable. If ghghority is
unsuccessful and the owner mreeds with the rent increase, the tenant will be issaegbucher to
move to a program acceptable unit.

The Authority reserves the right to suspend processing of owner requests for rent adjustments
for no more than six monthsyhenever funds are not sutfent to cover the cost of such
adjustments.

MTW Policyg Treatmentand Excluded Groups

If the contract rent is increasdmktween regular recertificationsHHA will conduct an
interim recertification and update the payment standard. This meauylt in an increase
in family share if the new gross rent is above the new payment standard.

J. Disapproval of an Owner

The Authority will not approve a unit if the Authority has been informed (by HUD or othetiége)
the owner is debarred, suspended,subject to a limited denial of participation.

HUD Requirements
When directed by HUD, the Authority will not approve an owner if:

1. The federal government has instituted an administrative or judicial action against the owner
for violation of the Fair Holrsg Act or other federal equal opportunity requirements, and
such action is pending; or

2. A court or administrative agency has determined that the owner violated the Fair Housing Act
or other federal equal opportunity requirements.

HHA Decision to RefuseHnter into Contracts with Certain Owners
In its administrative discretion, the Authority may elect not to enter into new contracts or may
deny approval to lease a unit from an owner for any of the following reasons:

1. The owner refused or has a history of refusing to evict tenants who engage #etateyl or
violent criminal activity or who have threatened the health, safety, or peaceful enjoyment
of othertenants, employees, or residences of neighbors;

2. The owner has violated obligations under a Housing Assistance Payments Contract under
Section 8 of the 1937 Act;

3. The owner has committed fraud, bribery or any other corrupt or criminal act in connection
with any federal housing program;

4. The owner has engad in drug trafficking;

5. The owner has a history or practice of rmympliance with the HQS for units leased under the
tenant-based programs, or with applicable housing standards for units leased with project
based Section 8 assistance or leased undep#mr federal housing program;

6. The owner has a history or practice of renting units that fail to meet state or local housing
codes; or

7. The owner has not paid state or local real estate taxes, fines or assessriNettigg in
this rule is intended to giveng owner any right to participate in the program.
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8.

9.

If the owner is a commercial tenant, and the owner has not made its timely lease payment, or
is in default of its commercial lease with the land owner.

If the owner fails to provide any and all documertguested by HHA for approval of the
selected unit.

10. HHA reserves the right to refuse to enter into any contract with certain owners or prospective

flLyRtE2NRa AF AG Aa y2i Ay GKS o0Sad AyaSNBai

K. HAP Contract Execution

1.

N

ok

The HAP contract is a written agreement between the HHA and the owner of the dwelling
unit occupied by a housing choice voucher assisted family. Under the HAP contract, the
HHA agrees to make housing assistance payments to the owner on behalf of afapalsific
occupying a specific unit and obliges the owner to comply with all program requirements.
The HAP contract format is prescribed by HUD.

If the HHA has given approval for the family of the assisted tenancy, the owner and the HHA
execute the HAP contca

The term of the HAP contract must be the same as the term of the lease.

The HHA is permitted to execute a HAP contract even if the funding currently availabletoes
extend for the full term of the HAP contract.

The HHA must make a best effort to ensure that the HAP contract is executed before the
beginning of the lease ternRegardless, the HAP contract must be executed no later than 60
calendar days from the beginning of the lease term.

The HHA may not pay any housing assistance payment to the owner until the HAP contract
has been executed. If the HAP contract is executethd the period of 60 calendar days

from the beginning of the lease term, the HHA will pay housing assistance payments after
execution of the HAP contract (in accordance with the terms of the HAP contract), to cover
the portion of the lease term before egution of the HAP contract (a maximum of 60 days).
Any HAP contract executed after the-@@y period is void, and the HHA may not pay any
housing assistance payment to the owner.

The HHA may call the Owners to come into the office to sign documents, the contracts may
be mailed, or inspectors may take contracts and leases to the initial inspection for tenant and
owner signatures. HHA pursuant to HUD policy will also accept HARatsrtrat contain
electronic signatures as well as documents faxed or submitted via email.

L. Changes in the HAP Contract

a.

If the tenant and the owner agree to any changes in the lease, such changes must be in

writing, and the owner must immediately giveetHHA a copy of such chandEse lease,

including any changes, must remain in accordance withrédggirements of this

chapter.

Generally, HHA approval of tenancy and execution of a new HAP contract are not required

for changes in the lease. Howeverden certain circumstances, voucher assistance in the unit

will not be continued unless the HHA has approved a new tenancy in accordance with

program requirements and has executed a new HAP contract with the owner. These

circumstances include:

a. Changes in lease requirements governing tenant or owner responsibilities for utilities or
appliances;

b. Changes in lease provisions governing the term of the lease; and
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C.

e.

c. The family moves to a new unit, even if the unit is in the same building or complex

In these cases, if the HCV assistance is to continue, the family must submit a new Request
for Tenancy Approval (RTA) along with a new dwelling lease containing the alteredAerms.
new tenancy must then be approved in accordance with this chapter.

If the ownerintends to increase the rent, the owner must notify the HiAeast 60 days
before any such changes would go into effétte HHA will agree to such an increase only if
the amount of the rento owner is considered reasonable according to the Rent
Reasonbleness standardH.the requested rent is not found to be reasonable, the owner
must either reducehe requested rent increase, or give the family notice in accordance
with the terms of thelease.

No rent increase is permitted during the initial termté lease [24 CFR 982].

M. Owner Payment

1.

2.

The maximum subsidy in the Housing Choice Voucher programs is the lower of the Payment
Standardminusthe Total Tenant payment, or Gross Retusthe Total Tenant Payment.

The Housing Assistance Payment to then@vis the lesser of the Actual Housing Voucher

Subsidy described above or Rent to Owner.

Once the HAP Contract is executed, the Authority begins processing payments to the owner.

/| KSO1a FNB RAAO0OdZNBESR o0& (KS !l dzikK2aNARGe (2 GKE¢
Authority will make every effort to make timely HAP payments to owners.

If housirg assistace payments are not paid promptly when due after the first two calendar

months of the HAP contract term, the Authority will pay the owner penalties in accordance

with generallyaccepted practices and law, as applicable in the local housing market

governing penalties for late payment by a tenant. However, the Authority will not be

obligated topay any late payment penalty if HUD determines the late payment by the

ldzi K2NRAG& Aa RdzS G2 FFO02NR o0Seé2ymatonkS ! dzi K2
about the unit or utity payment in the RTA. The Authority will not be obligated to pay any

late payment penalt if housing assistance payments by the Authority are delayed or

denied as a remedyf owner breach of the HAP contract (including, afyhe

F2fft 26Ay 3 2 Freniedies: recayaiyoRoghyineént®, suspension of housing
assistance payments, abatement or reduction of housing assistance payments, termination

of housingassistance payments, and termination of the contract).

Thesd YAGGSR Of FAY Ydzad AyOfdzRS I O2LR 2F GKS 2
late fee deadlines applicable to renters, the amount requested, and documentation that similar

amounts have customarily been collected from other tenants. The Autheiimly liable for

GKS FY2dzyda IyR RIFIGSa adlrdSR Ay (KS 2gySNRa
client file and payment records. The Authority will make a determination on each claim and

respond to the claimant accordingly. Claims that gopraved for payment will be paid

within 30 days. Owners will receive written notification of claims that are approved or

denied, including reason(s) that the claim is denied.

¢CKS !dziK2NAGe Aa y20 NBalLRyaAirof Slad@padentd & YSy
of rent; late HUD fund transfer; HAP payments on hold (HQS, etc.), or for anyeatben

permitted by HUD.

Owner payments will be placed on hold if:

a. The unit fails two consecutive HQS inspections;

b. Ownership of the unit has changed;

c. Unitownership is in question; or
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d. Any other reason the Authority determines that the HAP contract has been breached.
N. Termination of the HAP Contract

All terminations of a HAP contract initiated by the Authority will be sent in writing to the owner and
family. Automatic termination of HAP payments results when:
1. A family vacates the unit either in violation of the lease or by mutual agreement with the
owner before termination of the lease/contact;
The lease is terminated by the owner or the family;
Theowner will not renew the HAP contract or extend the current lease;
The sole participant dies;
In instances where a household is cwecome and the Authority provides no HAP to the
owner but the tenant retains a voucher for 180 days;
The Authority terminges assistance for the family;
The unit failed HQS and has not been repaired in the required timeframe;
The owner violates the HAP contract; or
The family violates any of its obligations under the Housing Choice Voucher Program(s).

agkrown

© N

O. Change in Ownership

1. The Authority must receive a written request by the owner in order to make changes
NE3IFNRAY3I K2 Aa (2 NBOSAGS GKS ! dziK2NRGeQa
payment is to be sent.

2. The Authority will process a change of ownership only upon thiemrrequest and
accompanied by documentation of the title transfer, i.e., recorded deed, legal documents of
sale,etc.
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Xil. MOVES

A. Moves

B.

Freedom of housing choice is a hallmark of the housing choice voucher (HCV) proggamerh,
HUD regulations impose few restrictions on where families may live or move with HCV assistance. This
OKIF LJGiSN) aSiéia FT2NIK |'5 NB3AdzA FdAz2zya yR 11 LRt AC

Allowable Moves
HHA will allow families to movender the following circumstances:

1 Family TerminationThe family has a right to terminate the lease on notice to the owner (for the
26y SNDRDa ONBFOK 2N 20KSNp¥AaASO® ¢KS FlIYAf@ Ydzai
accordance with the lease. If tharhily terminates the lease on notice to the owner, the family
must give HHA a copy of the notice at the same time.

1 Family and Owner Mutual Terminatiorif the family and the owner mutually agree to terminate
GKS t£SFasS FT2N G§KS T ¢ive NHARQdpy ofizffeitdintinatipikKa§reemeny A £ & Y d.

1 Owner Notice to VacateThe owner has given the family a notice to vacate, has commenced an
action to evict the family, or has obtained a court judgment or other process allowing the owner
to evict the famiy. The family must give HHA a copy of any owner eviction notice.

1 VAWA:The family or a member of the family is or has been the victim of domestic violence, dating
violence, sexual assault, or stalking and the move is needed to protect the health gr cifed
family or family member. Seerror! Reference source not found.

1 HHA Termination Due to Owner BreacHHA has terminated the assisté®ill 8 S F2NJ G KS T
dzy Al F2NJ GKS 26y SNRA OoNBFOKSEZ AyOfdZRAY3I 26y SNI 6

1 Move Due to Unit Sizet | ! RSGUSNX¥AYySa GKIG GKS FlFYAteQa Odz
space standards because of an increase in family size or a clmafageily composition. In such
cases, HHA will issue the family a new voucher, and the family try to find an acceptable unit as
soon as possible. If an acceptable unit is available for the family, HHA will terminate the HAP
O2y G NI Ol T2 NJ tinka€cordahc¥ with theQHAP Bohtiact tzyhdi and will notify both
the family and the owner of the termination. The HAP contract terminates at the end of the
calendar month that follows the calendar month in which HHA gives notice to the owner.

. Insufficient Funding

HHA may deny a family permission to move either within or outside its jurisdiction if HHA does not
have sufficient funding for continued assistance. HHA will follow regulatory requirements related to
restrictions on moves due to insufficient fdimg. HHA will inform the family of its policy regarding
moves denied due to insufficient funding in a letter to the family at the time the move is denied.
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HHA may deny a request to move due to insufficient funding if all of the following applies:
1. ¢KS Y2@S A& G2 I KAIKSNI O2aid dzyAld o0F2N) Y20Sa ¢

2. The receiving PHA i®t absorbing the voucher (applicable only to portability moves; Sger!
Reference source not found.

3. HHA would be unable to avoid termination of current participashsing the calendar year in
order to remain within its budgetary allocation for housing assistance payments.

LT 11! FLIINRGSa || FrYAfteQa NBldsSSad G2 Y2@0S | yR
HHA may only rescind the voucher if the familyuld be allowed to remain in its current unit. If the

family cannot remain in the unit (e.g., family has already vacated the unit or family has already notified

the owner of their intent to vacate and the owner hasle¢ the unit to another family) HHAilnot

rescind the voucher. The family must be allowed to lease a new unit.

HHAwilnotRSy & I Y2@S TFT2NJ Tl YATASE Y2@Ay3 SAGKAY 111C
cost unit) if the family must move from their current unit (e.g., thetdailed HQS, the owner failed
to renew the lease).

HHA will create a list of families whose moves have been denied due to insufficient funding. HHA will
1SSL) 6KS FlLYAfeQa NBljdzSald 2LISy AYRSTFAYA(GSH &> | yF
will take precedence over families on the waiting list. HHA will use the same procedures for notifying
families with open requests to move when funds become available as it uses for notifying families on
the waiting list.

D. Pending Termination of Assiahce
1! Y& RSye | FlFLYAf& LISN¥YAaaazy G2 Y20S AT Al ¢

E. Moves During the Initial Lease Term

1! gAff RSye | FlFLYAf@ LISN¥YAaarzy (G2 YIS Iy StS
L2t A08 LI ASE G2 Y20Sa 6AGKAY 111 Qa 2dz2NAaRAOGA
policy include moves related to VAWA, reasonable accommodation and/or HQS violations

F. Moves within a 12Month Period
HHA will deny a family permissionrttake more than one elective move during anyri@nth period.
CKAA LRfAOE FLIWXASa G2 if laaradSR FlLYAfASa NB:

HHA will consider exceptions to these policies for the following reasons, including but not limited to:

1 Protect thehealth or safety of a family member (e.g., ldaased paint hazards, domestic violence,
witness protection programs);

1 Accommodate a change in family circumstances (i.e., new employment, school attendance in a
distant area);
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1 Address an emergency situati@ver which a family has no control (i.e., foreclosure of the rental
unit);

1 Reasonable accommodation of a family member who is a person with disabilities.
G. Request to Move

If a family wishes to move to a new unit, the family must notify HHA and the owner in writing before
moving out of the old unit or terminating the lease on notice to the owner.

LF GKS FlLYAf& 6AaKSa (uasdidtien@®ePARZARIT Ypdligigs.i 2 dziaA RS | |
H. Approval

P2y NBOSALIG 2F | FrYAfeQa y20ATFAOFGAZ2Y (KE O AG ¢
approvable in accordance with the regulations and policies set forth in in this Plan. HHA will timely notify
the family in writing of its determination.

I. Reexamination of Family Income and Composition

For families approved to move to a new unit within | Q& 2 dzNAARA QU A 2y egularl |  GAf
reexamination. The new reexamination effective date will be consistent with the anniversary month of

the new lease. HHA will not reverify family information if the last regular reexamination was effective

within 120 days from the date of the request to move.

MTW Policyg Treatment Group

If ahousehold moves, update the payment standard and utility schedule and conduct an| Other
Change of Unit (50058 action type = 7) to process the movdduobt adjust thetiered rent TTP
Tenant rent may changes due to the application of the updated payment standard and| utility
allowance; however, TTP will not change.

Use current gross income to test for unit affordability. However, if household incorse ha
increased since the last action, the households can request a review of updated current income,
so the household can afford a unit with higher rent.

Do not change the effective date to align with the new lease date after study enrollment.

J. Voucher Issance and Briefing

C2NJ FIYAfASAE | LILINPGSR (2 Y2@S G2 | ySé dzy Al GAGKAY
0KS Y2@S A& FLIWNRPGSR® G 111 Qa RAAONBUOAZ2YSI y2 0NR
not locate a new unit wiin the term of the voucher and any extensions, the family may remain in its

current unit with continued voucher assistance if the owner agrees and HHA approves. Otherwise, the

family will lose its assistance.
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K. Unit Not Ready On Scheduled Vacate Date

LT GKS LI NIAOALFYyG FLYAteQa ySe dzyAld Aa yz2G | Ok Al

current unit, the family may submit a written request signed by both owner and tenant to remain in their
current unit with HCV assistance for a periad to exceed one month. For further extensions, additional
written requests will be required.

L. Family Opts Not To Move

If the participant electsiot to vacate their current unit, the participant must provide to HHA a written
agreement signed by both ownernd tenant to reinstate the lease and HAP Contract. The written
agreement to reinstate the tenancy must be submitted to HHA prior to the expiration date of the voucher.

M. Housing Assistance Payments

When a family moves out of an assisted uRiHHA will nd make any housing assistance payment to the
owner for any monthafter the month the family moves out. The owner may keep the housing assistance
payment for the month when the family moves out of the unit.

If a participant family moves from an assistedtwaith continued tenantbased assistance, the term of

the assisted lease for the new assisted unit may begin during the month the family moves out of the first
assisted unit. Overlap of the last housing assistance payment (for the month when the fawdg g

of the old unit) and the first assistance payment for the new unit, is not considered to constitute a
duplicative housing subsidy.

N. Zero HAPFamilies Who Wish To Move
A participant who is not receiving any subsidy, but whos® ldéntract is still in force, may request a

voucher to move to a different unit. However, if no subsidy will be paid at the unit to which the family
requests to move, HHA will not enter into a HAP contract on behalf of the family for the new unit.
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XIV. PORTABITY

Portability is a feature of the HCV program under which voucher holders may use their vanchers
jurisdictions other than those that issued the voucher. Eligible families are permitted to porbtoer
jurisdiction that runs an HCV program, subject to plécies outlined below.

A. Outgoing Vouchers:

1.

Nonresident applicants (24 CFR § 982.353). If neither the household head nor spouse of an
laaAadSR FrYAfte IftNBFRe& KIR I GR2YAOAG S¢ o6t S
HHA- at the time when the family first submitted an applicatifum participation in the
program to the initial PHA. Nonresident applicants at the time of applicatisst lease within
11 Q & 2dNAARAOGAZ2Y F2NJ porabifiz y 1 K&a 0SF2NB 0S02
a) This does not apply when the family or a member of Hnaily is or has been the victim
of domestic violence, dating violence, sexual assault, or stalking, as provided in 24 CFR
part 5, subpart L (Protection for Victims of Domestic Violence, Dating Violence, Sexual
Assault, or Stalking), and the move is neetdegrotect the health or safety of the
family or family member, or any family member who has been the victim of a sexual
assault that occurred on the premises during thecaendarday period preceding the
family's request to move.
Families whose head bbusehold and spouse lived in Houston on the date of application are
eligible forportability as soon as they receive their voucher as long as they hold a valid
housingvoucher, have not violated any Family Obligations, and/or do not owe the Authority
money.
In the case of an HHA projected shortfall of funding, HHA mayplamiability to a location
where their housing assistance payment would not be gretzn it would be in Houston
based on its payment standards and occupancy standards, if the recBiMA cannot absorb
the voucher.
Families that are new admissions to the program must meet the income eligibility
requirements applicable to the area where the family initially leases a unit with assistance.
Families must notify the Authority in writingfdSy G KSe g yi G2 Y2@S 2dzi
jurisdiction using the portability feature.
Voucher Extensions and Expiration (outgoing portable families)
a. HHA will not approve an extension for a voucher issued to an applicant or participant family
portingout2 ¥ 1 1 1 Q&4 2dzNAARAOGAZY S SEOSLII dzy RSNJ i KS
i.  The initial term of the voucher will expire before the portable family will be issued a
voucher by the receiving PHA;
i. ¢KS FrYAft& RSOARSA (G2 NBGdzNdmitor2z 1! Qa 2dzN
ii. ¢KS FlLYAfe RSOARSa G2 aSINOK F2NJ I dzyAd A

7. Freedom of choice. The PHA may not directly or indirectly reduce the family's opportunity to select

among available units, The Authority provides families the informationiredun §8982.301 for
both the oral briefing and the information packet to ensure that they have the information they
need to make an informed decision on their housing choice.

B. Port-Outs in the Treatment Group
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If a household ports out, they are not longer subject to tieeed rent policy regardless of whether the
receiving PHA absorbs or administers the household; however, they may still be part of the study data
collection.

ReturningStudy Households
All Groups

If a household completes study enroliment and is randomly assigned to a rent rule group, then ports out
or exits the program, and then returns to HHA, they will be served according to their original randomly
assigned rent rules group statuedardlesof whether they are a billed or absorbed pén.

1 For examplejf the household was under the Tiered Rent Policy and ported out, they would
continue to be under the Tiered Rent Policy if they ported back in.

HHA will conduct a new income collection aedliew, set a new tiered rent using current gross income,
and establish a new triennial recertification schedule.

C. Incoming Vouchers:

Eligible Families are permitted to port into HHA, subject to the following policy:

1. HHA will absorb all incoming portable vouchers when it is below 95 percent leasing and is
below 95 percent budget utilized on a ydardate basisOtherwise, when the Authority
reaches leasep or budget utilization rates beyond these thresholds (or wthene are
guestions about thavailability of HUD HAP payments), the Authority may or may not
absorb incoming portableouchers but may bill the sending housing authority for the
FlLYAfeQa O2ai0a dzyRSNJ 6§KS LINZ JdickioMfor12 LF | F3SNJ
months or more, HHA will absorb the voucher.

2. Voucher Extensions (incoming portable famili¢##HA may provide additional search time to
GKS FlYAted 06Se2yR (KS SELANIGAZ2Y RFGS 2F GKS
inform the initial PHA of the extension. It must also bear in mind the billing deadline provided
by the initial PHA. HHA will consider an exception to this policy as a reasonable accommodation
to a person with disabilities.

D. Ports In & Tiered Rent

If a houséold ports in and HHA absorbs the household, the household is treated as a new adimgkion
will be part of the Excluded group; however, if the port is during the initial enrollment period the absorbed
port-in may be randomly assigned to the TreatmenCamtrol group.

Administered porins are excluded from the tiered rent policy.
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XV. INSPECTIONS POLICY

A. Housing Quality Standards and Inspections

1. The Authority is required by HUD regulations to inspect the unit to ensure it meets HQugility
Standards, (HQS)

Units maybe initiallybe placed under contract in the Housing Choice Voucher Progrdmare

are no existing emergency fail&Jnits must also continue to meet HQS as long addimély
continues to receive housing assistance in the assisted unit. HQS takes precedentmal
housing codes and other codes.

The family must allow the Authority and the owner to inspect the unit at reasonable times with
reasonable notice and grant access to the unit in emergencies. Failure to allow access for
inspection or an emergency is a viotatiof the family obligations and grounds termination

from the program.

Modifications to Provide Accessibility

2.

a.

Under the Fair Housing Act of 1988, an owner must not refuse the request of a family that
contains a person with a disability to make necegsenrd reasonable modifications to the
dzy AG® { dzOK Y2RAFTAOIGA2ya INB G GKS Tl YAf @&
Modifications to units to provide access for a person with a disabilitgt meet allpplicable

HQS requirements and conform to the design, construction, or #lberaof facilities
contained in the UFAS and the ADA Accessibility Guidelines (ADAATERZ35.15 1(c)

and Notice 20038 1] See Chapter 2 of this plan for additional informationreasonable
accommodations for persons with disabilities.

The owner may requireestoration of the unit to its original condition if the modification
g2dAd R AYGSNFSNB gAlGK (GKS 26ySNI 2N ySEG 200
The owner may noincrease a customarily required security deposit. However, the
landlord may negotiate a restoration agreement that requires the family to restore the unit
and, if necessary, to ensure the likelihood of restoration, may require the tenant to pay a
reasonable amount into an interest bearing escrow account over a reakopabod of

time.

The interest in any such accowatcrues to the benefit of the tenant and the owner naso
require reasonable assurances that the quality of the work will be acceptable anainhat
required building permits will be obtained.

If a famly memberwith a disability requires extesive modifications to a unit, the family,
owner and HHA may agree that the ownel wiake the modifications and HHA will grant

an exception rent because of the unit mbcttions. The difference between this extiep

rent and the payment standard will be paid by HHA, not passed on fauhigy.

B. Alternative Inspection Schedule

MTW Policyg All Groups

HHAwill implementt y I f § SNY I GA GBS AyalLlSOiAz2y &AO0OKSRdAzZ|S T2 NJ
the age, property/unit condition and quality of property management for individual units or building
under a Housing Assistance Payments contract.
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The alternative inspection W require that all units meet HUD Housing Quality Standards (HQS) and
be inspected at least once every three years.

All program participants will be able to request an interim inspection in accordance with| HHA
Administrative Plan policies. HUD shalkise to conduct or direct HHA to conduct inspections at any
time for health, safety and/or accessibility purposes.

C. Family Responsibilities

The family is responsible for correcting the following HQS deficiencies:
i. Tenantpaid utilities not in service
ii. Falure to provide or maintain famitgupplied appliances
iii. Damage to the unit or premises caused by a household member or guest beyond normal
wear and tear. Normal wear and taardefined as items which could not be charggdinst
GKS GSylyiQa aSOdNAGe RSLRaAG dzyRSNJ adl asS ¢

D. Owner Responsibilities
The owner is responsible for all HQS violations not listed as a family responaiinilitg
E. SpecialRequirements for children with elevated blootkad levels

a. If a HHA is notified by a public health department or other medical health care provider,
or verifies information from a source other than a public health department or medical
health care providg that a child of less than 6 years of age, living in anafSkted
unit has been identified as having an environmental intervention blood lead level, the
HHA must complete a risk assessment of the dwelling unit.
b. The risk assessment must be completeddnordance with program requirements, and
the result of the risk assessment must be immediately provided to the owner of the
dwelling unit. In cases where the public health department has already completed an
evaluation of the unit, this information mube provided to the owner.
c. Within 30 days after receiving the risk assessment report from the HHA, or the
evaluation from the public health department, the owner is required to complete the
reduction of identified leadbased paint hazards in accordance lith leadbased paint
regulations.
d LF GKS 26ySNI R2Sa y2i O02YLX SGS (GKS aKIFTINR
violation of HQS and the HHA will take action in accordanceregtiiations
6. Violation of HQS Space Standards
If a unit does nomeet the HQS space standards because of an increase in family size or a
OKIy3aS Ay FlLYAf& O2YLRAAGAZ2Y S, theHHAWHIS FI YA &¢
I dzi K2NAT S (GKS A&aadad yOS 2F | ySg O2dadhySNI | G 0
must try to find an acceptable unit as soon as possible.

F. Additional Inspection Requirements

1. HHA uses the acceptability criteria in HUD program regulatiotespretative guidance
of acceptability criteria in Form HUD 52580nspection Checklisind the HUD Housing
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Inspection Manual.

2. Where these documentgstruct, that guidance should be sought from local codes/practice,
HHA has issued instructive guidancehe form of Inspection Policy and Procedure
YFEAYUFAYSR Ay GKS 1 dzik2NAGe@Qa LyalLlsSoOoiAzya ht¥

3. In addition to HQS standards, the Authority adheres to the following:

a. Units that are not provided with refrigerated air by the owner must have screens
instaled at each opening of the building.

b. If screens are not provided, provide and maintain in good operating condition
refrigeratedair equipment capable of maintaining a maximum inside temperature
that is 20 degreeBahrenheit lower than the outside temperature or 85 degrees
Fahrenheit, whichever isarmer, in each room intended for habitation.

c. Provide and maintain heating equipment in good operating condition that is
capable ofmaintaining a minimum inside temperatiof 70 degrees Fahrenheit,
when it is no lesthan 20 degrees Fahrenheit outside. Inside temperature is to be
measured at a point thre€8) feet above the floor in each room intended for
habitation.

d. Hot waterwill be provided at the kitchen sink, bathroolawvatory, tub or
shower at a minimum temperature of 120 degrees Fahrenheit.

e. Each dwelling univill contain at least 150 square feet of habitable floor space
for the first resident and at least 100 square feet of additional habitable floor
space for eacldditional resident. Each room occupied for sleeping purposes by
one residenwill contain at least 70 square feet of habitable floor space and
each room occupied faleeping purposes by more than onél contain at least 50
square feet of habitable flospace for each resident. Children under 12 months
are not considered residents amtiildren under six years of age are considered as
one-half of one resident for purposes of this definition.

f.  Unvented fuel burning portable space heaters, such as kerogeite or other
open flameportable heating units, are strictly prohibited in all dwelling units.

An unvented heating appliance designed for stationary installation and utilized to provide
comfort heating as required by HQS will be allowedvirelling units provided:
i. A manual shut off valve is installed at the connection to the stationary gas piping
serving the heating equipment,
i. The system appears in good repair as determined by the HQS inspector; and
iii.  Nowork has/is being completed on the ggistem for the dwelling under Codes and
conditions

G. Pre-Qualifying Unit Inspection

MTW Policyg Pre-Qualifying Unit Inspections: All Groups

1=

HHA may conduct prgualifying unit inspections to determine if the unit meets HQS providet
that the prequalifying unit inspection is dom@® more thar90 daysprior to the participant
occupying the unit.

Families may request an interim inspection bytacting HHA at any time in accordance with
HHA HQS policies.
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H. Types of Inspections

HHA conducts the following types of inspections as aded

1. Initial InspectionsThe HHA conducts initial inspections in response to a requesttfrem
family to approve a unit for participation in the HCV progr&mits may be initially be placed
under contract in the Housing Choice Voucher Prograheik are no existing emergenésils.

2. Biennial InspectionsHUD requires the HHA to inspect each unit under lease atéwasy 24
monthsto confirm that the unit still meets HQS. The inspection may be conducted in
O2yadzy OGiA2y 6AGK GKS T buvalsd ma@be congugted f NBSEI Y
separately.

3. Special Inspection® special inspection may be requested by the owner, the familythoma
party as a result of problems identified with a unit betwdsannialinspections.

4. Quality Control InspectionslUD requires that a sample of units benmspected by a
supervisor o other qualified individual to ensure that HQS are being enforced correctly and
uniformly by all inspectors.

5. Reinspection FeeA fee may be charged; i) if an owner stated that a deficiency had been fixed
and the deficiency is found during reinspectiorprsist or ii) if a reinspection conducted
after the expiration of the timeframe for repairs reveals that the deficiency persists.

6. No-Show ChargesOwners who fail to make their units available for scheduled initial
inspections are charged a fee.

a. TheNo-Show charge is waived for owners who give at least 24 hours written notice to
HHA that they are unable to make their unit available for a scheduled initial inspection.

7. Alternate InspectiondHHA may accept an alternate inspectinraccordance witl24 CFR
982.406if HHA can reasonably determine from the result of that inspection that the unit
would meet Housing Quality Standards.

I. Emergency Fail Items

The following items are considered emergency fails (subject to correction in 24 hours or
less):

1. Noelectricity;

2. No running water;

3. No hot water;

4. Natural gagumes from fuel burning appliances/equipment or inoperablaleficient fuel
burning appliances or equipment

Major plumbing leaks or flooding, (such as sewer hackr water linebreakage);

Any electrical fixture or equipment that smokes, sparks, or short cititgitsouldcreat a fire

hazard;

7. Uninhabitable units due to fire, tornado, flood, or destroyed/vandalized units that presvent
tenant from using the bathroom or kitchen;

8. Anylife-threateningcondition as determined by the Inspector and approved by the
Inspection Supervisor;

9. Waterlogged ceiling or floor in imminent danger of falling/collapsing;

10. Absence of a working heating system when outside temperature has fallen below 60
degrees Fahrenheit on one of the previous seven days before the inspection. (The
braGA2ylFt 2SFEGKSNI {SNPBAOSQa YSIadaNBYSyid 27F
utilized);

11.Presence of a neworking air conditioer when the outside temperature hasached above

o o

(0p))
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85 degrees Fahrenheit on one of the previous seven days before the inspection. (The
braGA2ylFf 2SFEGKSNI { SNPAOSQa YSIadaNBYSyd 2F (S
utilized);

12.Conditions that present the imminent possibility of injury;

13. Obstacles that prevent safe entrance or exit from the unit;

14. Absence of a functioning toilet in the unit;

15. Absence of or inoperable smoke detectors;

J. Inspection Owner Compliance

If the owner fails to maintain the dwelling unit in accordance with HQS, HHA will take paachpt
vigorous action to enforce the owner obligations. The Authority will provide twoikEp&ctions,
regardless of the reason for the inspectibnii | | | @séretidn2HHA wilReither complete a-re
inspection or allow the landlord and client to submit a Certification of Work Completed Niftice.
HHA cannot verify that deficiencies have been correcteal dwellingfails,both HQS inspections
due to the owner ad/or program participant then the unit will enter failddQS status. Failed
HQS status will result in the termination of the HAP contract and either voucher issuance to the
client (ownerrelated failed HQS) or the termination of the client (cliegiated or owner and
clientrelated failed HQS).
2. HAP Abatement
a. Ifan owner fails to correct HQS deficiencies by the time specified by the HHAe dilliyEs
the HHA to abate housing assistance payments no later than the first ofahth
following the specified correction period (including any approved extendfadhg
26y SNDAa dzy A G NB Yeoniplifrce, i rgtrodttive payyhens Rill e 2ngde
to the owner for the periodf time the rent was abated.Owner rents are nodbated as
aresult of HQS failurégs K I & ' NB (G KS FlFYAfteQa NBalLRyaaoAat
b. During any abatement perigthe family continues to be responsible for its sharehef
rent. The owner must not seek payment from the family for abated amounts and may not
use the datement as cause for eviction.
3. HAP Contract Termination
a. The maximum length of time that HAP may be abated is 90 days. However, if the owner
completes corrections and notifies the HHA before the termination date of the HAP contract,
the HHA may rescind thiermination notice if (1) the family still resides in the unit and wishes
to remain in the unitand (2) the unit passes inspectidithe owner would like a'3and
final inspection, the ownemust submit a written requestigned by the tenantor
anaher inspection to HHA within 90 days of the abatement.
b. Reasonable notice of HAP contract termination by the HHA is 30 days.

K. Inspection Family Compliance

Enforcing Family Compliance with HB&milies are responsible for correcting any HQS
violations listed irthis Plan.

1. If the family fails to correct a violation within the period allowed by the HHA (and any
SEGSyarzyaos GKS 11! g A tHoweles iNthexeyfdntiodpletdsKk S F I Y A
the corrections, the tenant may submit a written request for another inspection. The request
must be received by HHA before the date of the scheduled Informal Hearing and the unit must
pass inspectionf the owner carries out a repair for whichetiamily is responsible under the
lease, the owner may bill the family for the cost of the repair
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XVI. ONGOING PROGRAM OPERATIONS

A. RegularRecertificationFrequency

Regular recertification has varying frequencies based on the gitmifamily has been assigned.
Generally the recertification frequency is as follows:

1 Treatment Group: Triennialpon HUD approval
1 Excluded Groupgtriennial
1 Control Group: Annual

B. Phaseln for the Excluded Group

HHA will phase in the trienniegcertification frequency over a three year peridor the excluded group
During the first year, one third of families in the excluded group will complete a recertification. During
years two and three, one third of remang families in the excluded group will complete a recertification
so that all families wilbe on a triennial recertification frequency by the end of year thrEamilies will

be selected randomly to determine their initial phase in year.

C. Regular Recdification Process

1.

2.
3.

10.

11.

Recertification packets will be mailed-220 days in advance of the scheduled regular re
certification effective date.

Recertification datesnaychange when a family moves.

The head of household will be notified that she/hegguired tocomplete and return the
recertification materials by @pecified date, includingroviding signatures on any thighrty
verification forms needed.

If the family fails to provide all required documentatidime family will be allowed 10
additional daysfrom the date of the requestp submit the required datdf the data is not
then submitted, the family will be terminated for violation of familgligations.
HHAmayconduct facgo-faceor maitin recertifications Exceptions will be granted if required
to provideareasonable accommodation to participants with disabilities or to assist elderly
clients.

If an inperson recertification is to be performed, the head of household or spouse must
attend the interview and bng the completed packet and all required documentation.
Arequiredinterview may be rescheduled once, based upon approval of extenuating
circumstanced,e. medical or disabilityelated reasons, etc.

If the family fails to attend two (2) scheduled redédation appointmentsthe family will
be terminated for failure to comply with prograraquirements.

Upon completion of the recertification, the Authority will notify the owner and tenant in
writing of the new rent to be paid by the tenant and of the ndausing Assistance Paymadht,
applicable.

If there is ag increase in tenant income that increases the tenant portion of rent, the
tenantwill be given 3R | & & Q of Yhe idcred3&in rent.

If recertification completion was delaydy the tenant, the increase will be made retroactive
to the original effective date of the certification.
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12. If there isanydecrease in tenant rent, the decrease will become effective on the
scheduledeffective recertification date.
13. During theregularreexamination process, the HHA will determine the ongoing eligibility of
each student who is subject to the eligibility restrictions in 24 CFR 5.612 by reviewing the
a0dzZRSYy i1 Qa AYRAGARIZ {2RyORSYSal deRSVE ©a I B NEBGG &
0SSY RSUGUSNNYAYSR AGAYRSLISYRSy(ié¢ THBRanKA &k KSNJ L.
14.1f the student is no longer income eligible based on his/her own income or the income of
KAak KSNJ LI NBy tange will EeSermiinétettith ofaid@nie wlithttie policies in
this Plan
15. If the student continues to be income eligible based on his/her own income and the income of
his/her parents (if applicable), the HHA will process a reexamination in accordance with the
policies in this chapter.

D. StreamlinedRecertification for Family Members with Fixed Income Sources
All Groups

HHA will conduct a streamlined income determination process for family members with fixed sources
of income. Third party verification of all income sources will be obtained duttiegintake process

and every three years thereafteln the intervening yearswhere applicableHHA will determine
income from fixed sources by applying a verified cost of living adjustment (COLA) or rate of interest.
However, upon request of the familldgHA will perform thirebarty verification of all income sources.

9 Fixed sources of income include Social Security and SSI benefits, pensions, annuities, disability or
death benefits, and other sources of income subject to a COLA or rate of interest. The
determination of fixed income may be streamlined even if the family receives income from non
fixed income sources.

T LF¥ 4 tSrad on LISNOSyid 2F (GKS FlryateQa AyoO2yY!
verification of fixed income but will not verifyon-fixed income amounts.

1 If the family receives less than 90 percent of its income from fixed sources, HHA will streamline
the verification of fixed income and will conduct third party verification of Hfizad income
annually.

1 If a family member witla fixed source of income is added, HHA will use thady verification of
all income amounts for that family member.

91 If verification of the COLA or rate of interest is not available, HHA will obtain third party
verification of income amounts

E. Interim Changes in Income and Family Composition Status
Reporting of certain interim changes is required, while reporting of other interim changes is
discretionary. The policies below provide detail on required and discretionary interim reporting
requirements including applicability to the respective grougsTreatment, Control & Excluded

groups.

F. Changes in Household Composition
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All Groups

The family igequiredto report all changes in household compositionwiriting, to HHA within 10
days of thechange:

1 Afamily member is added by birth, adoption or coamwarded custody, with or without
increased income

1 The family wants permission to add a member by any method other than birth, adoption or
court-awarded custodyi.e. mariage, interdependent relationship, foster child, foster adult
and/or livein aide.

1 The family loses a member

HHA will follow the policies below regarding changes in household composition.

1. HHA is required to approve the admission of other children as household members to the
family of children by birth, adoption, or coudwarded custody, and

2. HHA may permit the admission of other household members who were not a party to the
lease, with witten owner approval, based on the following criteria and provided the
memberis program eligible:

a. Marriage
b. Temporary custody foster children
c. Other family member additions

2. Other than for children added by birth, adoption or ceavtarded custody, additionfdamily
members will not be approved by HHA, if the addition disqualifies the family for the unit size it
was approved for at the time they sought to add a new member or members. Thediomgs
permitted to be used as a living/sleeping room.

The only exception to the rule requiring that the unit size not be increased will be for persons
who are verifiedtoneedlivd y | ARS&a 0SSOl dzasS 2F | FFYAfte Y

4. . STF2NB LISNE2YaAQ 3S my 2NJ 2f RSNiltathlebdme 6 S | R
criminal history screening used for all applicants.

5. Additional family members must be authorized by the Authority and approved by the owner
through an amendment to the lease agreement.

6. Failure on the part of the owner to approve an additional Family Member to the assisted unit
does not constitute automatic grounds for termination of the lease agreement or automatic
grounds for the Authority to issue a new Housing Voucher to the famiiciiitate moving to
another unit. Instead, it means that addition of the requested family member is a lease
violation and may subject the family to termination of assistance.

pujs (7o)
w =<

7.0 FlLYAf@ YSYOSNI K2 KIFIAa 0SSy NBY2GBtRe TNRY (K
re-added tothe household until the nexegularNB OS NI A FAOF A2y > YR GKS\
permission.

8. A family that includes a member with a disability may receive authorization to relocate to
an accessible unit.

9. All requests to remove a houseltbmember must be accompanied by supporting
documentation that the member that the family seeks to remove has another verifiable
address. Examples of such documentation could include utility bills in the name of the
subject, canceled checks verifying payitnen2 ¥ NBYy > RNAGSNDa t A0Syas
location corresponding to the utility billing or lease, or lease agreement in his/her name at
another location.
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10. Failure of the family to report an ow@oused situation may result in a Houston Housing
Authority requirement for repayment of excess HAP payments and/or termination from the
program.

11. Failure to timely report changes in household conifios may result in a retroactive rent
increase, but not a retroactive credit or rent reduction.

ControlGroup

When a change in household composition is processed as an interim recertifie#tidnyill update
household compositiothowever TTP, as a result of an increase in income, will not be adjusted until
the next regular recertification.HHA will updag the payment standard, voucher size and utility
allowance at the firstegularrecertification afterthe change irhousehold composition

ExcludedGroup

When a change in household composition is processed as an interim recertification, HHA will update
household composition and updathe payment standard, voucher size and utility allowance at the

time the interim recertification is processed. TTP, as a result of an increase in income, will not change
until the next triennial recertification however, tenarent may be impacted as a result of the change

in payment standard, voucher size and utility allowance.

Treatment Group

When a change in household composition is processed as an interim recertification, HHA will update
household composition and updatke payment standard, voucher size and utility allowance at the
time the interim recertification is processed. TER a reglt of an increase in incomayill not change

until the next triennial recertification however, tenant rent may be impacted as a result of the change
in payment standard, voucher size and utility allowance.

G. Increasesn Income
All Groups

Increassin income, including cost of living adjustments to recipients of S8eialirity, TANF, and
Veterans Assistance, and new or increased amounts of unedamedie Do NOTnheedto be
reported until the next regular recertification except as stated below for zero income families in the
control and excluded groups.

H. Zero Income Familieg Increase in Income
Control and Exclude&roups

Zero income families are required to report any increasany type of income, including cash
and nonrcash contributions, between regular recertifications.

HHA will conduct an interim recertification and increase rent for zero income families when
income is received.When the family is no longer a zero incerfamily, interim reporting of
increases in income is not required.

HHA will run an EIV income report every 180 days for families reporting zero income and will take
appropriate action for unreported income.

I. Interim Rent Decreases
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Control and Excluded @ups

The tenant may report any of the following changes, which would result in HHA condudiireyriamn
I RedzaGYSyd G2 RSONBIFIaAS GKS (SylydQa NBydyY
1. Decrease in earned or unearned incgme
2. Increase in allowances or deductigns
3. For families whose annual income cannot be projected with any reasonable degree of
accuracy, recertification may be scheduled more often

J. Interim Rent Increases
Treatment,Control and Excluded Groups

Interim increases in Tenant Rent will be made ortgm
1. All GroupsThe tenant has misrepresented any facts related to income or deductions from
income;or
2. Control & Excluded Groups Onlyhe tenant has claimed zero income and has been verified
to have cash or nenash incomgor charitablecontributions or

K. Timing of Interim Rent Adjustments
Control and Excluded Groups

1. Interim rent increases will be effective 8ays after the first of the month following the
increase in income.

2. Decreases in the tenant rent will be effective the first of the month following the month a
valid change was reported.

3.LF I FlrLYAfeQa NByYyd Aa  bwedtks deduStiBnRudeéporiéd®  dzy NB LJ

changes in household compositidine increasewill be effective retroactive to the date when
the rent should have increased.

4. LT GKS TFlrYAfteQa NByd Aa RSO Nibdestderdedudisns, (i 2
or unreported changes in household compositithe decrease will beffectivethe first date
of the month after completion of the reertification. No retroactiveent decreases will be
granted.

5. Participants must report changes in income before tHedffhe month in order to have the
decreased rent effective for the first of ttiellowing month.

6. If paperwork to process the reduction is not received by thHedf3he month, the decreased
rent may not be effective by the first of the following month, but the family will be credited
retroactivelybecause itsequest was timely.

7. If the family causes delays in completing an interircedification, the Authority may
terminate assistance.

8. The owner and tenant will be sent a notification letter informing them of any change in Rent,
Tenant Rent, and HAP, and the effective date of the changes.

9. Interim recertifications do not affect regularly scheduledoestification effective dates.

L. Adjugsting Rent between RegulaReexaminations

Control and Excluded Groups

HHA determinations on processirigterim changes in rerin between Regular Reexaminatioris
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accordance with the chakelow.

INTERIM CHANGE HHA ACTION

1 Decrease in incomexceptfor decrease§ HHA will process an interim reduction in tenant re
that lasts less than 30 days oris subjectl ¢ x 0SS ¢2 G+t ¢Syl yid t I

ImputedWelfare Incomeules. income decreases.

1'[ lncreases in aane of income between ﬂ HHA W|“n_0t recalculate householthcomeuntil the
regular recertiﬁcationS, including moves effective date otheir nextregularcertiﬁcation

and port outs.

1 Change in household composition 1 HHA will conduct an Interimecertification to add
the family member; however, income will not
recalculated until the next reexam.

9 See changes in household composition for dets
policy on changes in household composition.

T Increase in monetary or nemonetary 1 HHA will process an interim changerémt.
income aftera householdlaimed zero
income

1 Anyincome change within 3 months prl HHA may choose whether or not to conduct an
to the scheduled recertification Interim Redetermination within 3 months prior to
the scheduled recertification.

M. Family Absences from the Unit
The family may not be absent frotne unit for a period of more than 180 consecutive days for
any reason or the family will kerminated from the program

The Houston Housing Authority is required to immediately terminate program assistance for
deceased single member households whict rmesult in termination of the HAP contract and HAP to
the owner. The owner isot entitled to HAP for any month following the month in which the death
occurred. There are no exceptions to this policy. When the Head of Household dies and the only
remainng household member is the line aide, the livein aide is not entitled or eligible for any
rental assistance or continued occupancy in a subsidized unit. By definition, tie diicee would

not be living in the subsidized unit except to provide tleeessary supportive services on behalf of
the elderly or disabled Head of Household.

N. Remaining Family Members
A remaining family member is defined as a family member listed on the most recent
recertification who is 18 years of age or older, who medtsther eligibility criteria, and is a
member of an Authority tenant family, but not a signatory to the lease and who continues to live
in the unit after all other family members have left. If the head of household leaves the Housing
Choice Voucher prografor any reason, any remaining adult in the household may be
designated by the remaining family as the head of household. If there are no remaining adults in
the household, the Authority may, at its discretion, allow another person related to the remaining
tenant family by blood or marriage or court action to assume head of household responsjbilities
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even though that person was not previously listed on the lease.

O. Family Moves
Moratorium on Family Moves
HHA may enact a moratorium on all optional moves by the family. When such a moratonum is
effect, moves will still be permitted because of:
1. Relocation directed by the Authority
2. Ownercaused failed HQS so long as the tenant is in compliance with proggatations
3.CLrYAtfe ySSR F2NJ Iy I O00SaaArofsS ;dzyAlG G2 | 002 Y)Y
4. Catastrophic disasters
5. Family member is determined to be endangered from specific criminal activity directed at the
family member, rather than simply crime encounte@® O dz& S 2F G KS f 201 GA 2
unit, as verified by a threat assessniemt
6. Family size exegls voucher size by two or mgoersons.

WhenMovesAre Permitted

A family is not permitted to move during the initial lease term. A family may only move once
during any oneyear period and onlwith advance written noticer mutual termination agreement
of at least 30 days prior tibe time that their lease expires at or after their anncetertification.
Exceptions to restricting moves to the first term of the lease or withimedve-month period are
limited to the conditions listed above under paragraph A.

Unless otherwise appr@dS R 60& (KS | 2dza 2y | 2dza Ay Hs/herdzi K2 NA { & ¢
designee, mutual rescissions of a lease between tenant and landlord are not allalesd due to

an approved request for reasonaldecommodation A participant whahooses to rescoha

current lease with a landlordnilaterallyprior to the last 30 days within the first twelve months

of the initial leasewithout Authority approval may bsubject to termination of assistanc&his

applies even in instances when the tenant provides written notice to vacate at least 30 days from the
effective of their move.

Moves within theAdzi(i K 2 Didisdiciiof &
1. Other than the exceptions noted above, families will be eligible to move witien
l dzi K2 NA (& Qa 2dzNRA aRA Oanljithgy: 6 A G K O2y GAYdzSR | aaA
a. QzNNByidte A0S Ay (GKS ! dzikK2NARG@Qa 2dz2NARARAO
b. Hold a valid Housing Voucher;
c. Are eligible to move; have not violated afamily obligations;
d. Do not owe the Authority(or any other Housing Authorit@ny moneyor have paid
applicable Housing Authorities for monies owed in; fatd
e. Are moving at the date that their lease expires.
2. A family that wants to move with continued assistance must vacate the unit in compliance
with the lease and provide proper notice to the owner (as required under the lease) and to
the Authority.
3. Failure to provide such notice will result in termination of assistance due to failure to comply
with familyobligatiors.
4. Families that want to move must request a moving packet and must attend a move briefing.
Priorities for scheduling families for the move briefings are as follows:
a. Uninhabitable unit, includingatastrophic disasters, uncorrected owrsaused HQS
failures,and overcrowding as defined in HQS.
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b. Medical or disabilityrelated need, as documented by a qualified medical
LINI OdAdA2ySNRa adlriSySyido

c. wWSRdzOG A2y Ay GKS FlLYAfeQa @2dzOKSNI aAil §

d. ! LI NR OKI y 3 S outhér siaeittat afowsyite faiily éo ledse a larger

unit.

e. Voluntary movego coincide with the end dafhe first 12months of occupancy.

f. All other moves.

5. The Authoritymayconduct a criminal background check of household members over the
ageof 17 prior toissuing a moving packet. If the family is eligible to move, has not
violatedtheir Program Obligations or Lease Agreement, and does not owe the Authority
money, the family will be offered a new voucher to search for another unit.

6. At any time, the Authorit may deny permission to move due to tlelowing:

a. The family does not notify the Authority and the owner before the family movesbut

the unit or terminaesthe lease.

b. The family does not allow the Authority and the owner to inspect/repair the unit at

reasonable times and after reasonable notice.

c. The family is responsible for an HQS failure.

d. The family or any member thereofias committed any serious or repeated violatis of
the assisted dwellingeaseand/or lease addendummMere allegations by the owner
that lease violations have occurred are insufficient to invoke this requirement.
The family owes the Authority or giother housing authority money for any reason.
The Authority does not have sufficient funding for continued assistance.

The family or any member thereofasviolated any Family Obligation

For any other alloablereason.

7. Famllles who intentionally cause the assisted unit to fail Housing Quality Standards will not
be eligible to receive another Housing Voucher to relocate to another unit and will be
terminated from the program.

SQ ™o

The Authority will not issue a voucher toanfily who wishes to move due to an evictiaction
initiated by the owner. Both the owner and the family are required to notifyAlaéhority

whenever an eviction is filed. Housing assistance payments will continue urtilurhtedate, unless
payments hag been abated for ownetaused HQS violations. If the court rules that the family was
evicted for violating the terms of the lease, includifagiure to payrent, the family is ineligible for
further assistance anchaybe terminated from the HCprogram. If the court rules for the family,
the family is eligible to receive another voucher.

If a family with permission to move does not locate a new dwelling mmiill be required to
submit an Agreement to Continue the Assisted Tenancy beforedbheherexpires. If a family
submits the Agreement to Continue the Assisted Tenancy timelyaghisted tenancy may
extendfor any reasonable period of time mutually agreed upon by ovaner tenant. If a family
who does not locate a suitable unit does sobmit the Agreement t&€ontinue the Assisted
Tenancy before their voucher expires, they not be eligible to be issued another voucher 1&r
months(except due to HQS failur®easonable Accommodation or VAWA

P. Overlapping HAP Payments
If a participant family moves from an assisted unit with continued assistance, the effectivefdate
the assistance at the new assisted unit may begin during the month the family moves oufirstthe
assisted unit. Overlap of Housing AssistaPeaments(for the month when the familynoves
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out of the old unit) and the first Housing Assistance Payment for the new unit is not considered
duplicate housing subsidy. Overlapping HAP payments are not allowed if the afithemew unit
and old unit is the same.

FY 202Rdministrative PlanONGOING PROGRAM OPERATIONS XVi9



XVII. INFORMAL REVIEWS, INFORMAL HEARINGS & TERMINATION

PART ONE: INFORMAL REVIEW

A.

Informal Review

An applicant may request amformalreview2 ¥ G KS | dzi K2NA (& Qa RSOAaAz2y (2
participation in the Housing Choice Voucher Program.

CIrYAfASE YR StA3IA0fS aAaydatSa INBE O2yaARSNBR dal L
application submission until denial of assistanceepecution of the lease and HousiAgsistance
tFe@YSyida O2yiNIOGE G @gKAOK GAYS GKS FLIWLX AOFYG o

An applicant may request an informal review if the applicant:
1. Is denied a voucher;
2. Is denied participation in thBrogram;
3. Has assistance denied or delayed because of the immigration status of family member.

Informal reviewswill not be granted to applicants who dispute:
1. Their lottery number;
2. The number of bedrooms stated on the voucher;
3. A determination that ainit does not meet or comply with Housing Quality Standards;
A determination that a proposed lease is unacceptable;
5. A decision to not approve a request for an extension of the term of the voucher;
6. General policy issues or class grievances.

B

Ineligible appkants will be promptly provided with a letter stating the reason for their
ineligibility, and offering them an opportunity for an informal review. The notice will contain:
1. A brief statement of the reason(s) for the decision,
2. A statement that the applicanhay submit a written request to the Authority for an
informal review of the decision if he/she disagrees with the decision, and
3. A statement that the request must be made within fifteen (15) calendar days from the date
of the notice,

A statement that thaequest must be made within fifteen (15) calendar days from the date of the
notice.

Applicants must submit their request in writing to the Authority within fifteen (15) calendar fdays
the date of the letter of denial.

The Authority will conductaryiF 2 NX¥ It NBGBAS¢g 2F (GKS | appicastOl y i Qa
submits a proper written request for an informal review within the time allowed. Ifélgeest is not
submitted timely, it will mean that the applicant waived his/her right to requeshésrmal review.

B. Informal Review Officer

The informal review will be conducted by a Hearing Officer or a person other than the one who made
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or approved the decision under review or a subordinate of this person.

C. The Informal Review

I NBXOJASoH
0KS | LILIX

AninformaNS @A Sg Aa yz2i | K
Syadz2Ns GKFG ' O2NNBOG
submitted by the applicant) has been made.

N g
—
-
N >+
QX

Oz
o

N

(kN

St
RS

D. Informal Review Decision
The informal revie officer will decide whether the decision denying assistance to the appliasit
justified and made according to the federal regulations and rules of the Authority. This final decision
will be in writing and issued within a reasonable time frame. ddeesion notice will state the final
decision and a brief statement of the reasons for the faedision.

PART TWO: INFORMAL HEARINGS

A. Informal Hearings

Situations in which HHA will offer informal hearings

An informal hearing is conducted based on the Authority's decision affecting participant family
OGt F NIAOALI yieuv Ay (KS | 2dzaAy3d [/ K2A0S +2dzOKSNJ
described in the following section on Informal Hearings.

During period®f emergency HHA may temporarily utilize alternate guidelines for informal
hearings

The Authority will give a participant an opportunity for an informal hearing in disputes involving the
following cases:

1. A determination of the amount of the total tenant payment or tenant rent;
2. A decision to terminate assistance;

3. A decision taleny a family move;

4. A decision to deny a request for reasonable accommodation

5. A decision to deny a financial hardship request in accordance with Section Xl of the
Administrative Plan.

In a timely requested informal hearing regarding a decisidenminate assistance, HHA has to
show by a preponderance of the evidence that the notice of termination is supported.

In a timely requested informal hearing regarding a decision to deny a family move, HHA has to show
by a preponderance of the evidence tiihe denial of family move is supported.

In a timely requested informal hearing regarding the amount of the total tenant payment of rent,
the participant has to show by a preponderance of the evidence that the change is not supported.
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The scheduling andf occurrence of any informal hearing regarding the amount of the total tenant
payment of rent does not affect the date upon which the change takes effect. If, in the informal
hearing, the participant shows by a preponderance of the evidence that the eliatige amount

of the total tenant payment of rent is not supported, then a correction may be retroactively applied
back to the effective date of the change in total tenant payment of rent.

In a timely requested informal hearing regarding a decisiorettydh family a reasonable
accommodation, HHA has to show by a preponderance of the evidence that the denial of the
reasonable accommodation is supported.

Situations in which HHA will not offer informal hearings

The Authority is not required to provide apportunity for an informal hearing to review Authority
determinations:
1. That are administrative determinations by the Authority, or to consider general policy
issues or class grievances.

2. That a unit does not comply with the Authority's Housing @u&tandards, that the
owner has failed to maintain or operate a contract unit to provide decent, safe, and
sanitary housing in accordance with including all services, maintenance, and utilities
required under the lease), or that the contract unit is detent, safe, and sanitary
because of an increase in family size or change in family composition.

3. When the Authority wishes to exercise any remedy against the owner under an
outstanding contract, including, the termination of Housing Assistance Pagrttetite
owner.
4. b20 G2 FLLINRPGS I LI NGAOALI YyiIQa NBIldSad F21

issued to an assisted family that wants to move to another dwelling unit with continued
participation in the Authority's Housing Choice Voucher Program.

B. Notice to Participant
1. The Authority will give the participant prompt written notice of the decision made
regarding the above stated issues.

2. The written notice will contain a brief statement of the reasons for the decision and
notice to the participant that she/he magquest an informal hearing on the decision
within fifteen (15) calendar days from the date of the notice, if the participant does not
agree with the decision.

3. If the request is not submitted timely, the participant is deemed to have waived his/her
right to request an informal hearing.

4., If an eligible informal hearing request is submitted within the required timeframe, the
Authority will timely schedule the informal hearing and send written notice to the
participant.

5. The written notice will corgtin the date, time, and place where the informal hearing will
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be conducted.

C. The Hearing Officer

1.

The Authority will designate any person or persons as hearing officer(s) to conduct the
informal hearing, and further delegates to each hearing officewmilthority to (1)

conduct all aspects of the informal hearing, (2) preside over all aspects of the informal
hearing, and (3) issue a decision with respect to the issues and evidence presented at
the informal hearing.

The hearing officer will be a persother than a person who made or approved the
decision under review or a subordinate of such person.

D. Rights of the Parties

Rights of the Participant

1.

2.

The participant may be represented by an attorney at his/her own expense.

The participant has the right to review and copy (at his/her expense) any relevant
information relied upon by the Authority. Any request to review documents must be
submitted nolater than five (5) calendar days prior to the scheduled hearing.

The participant has the right to present evidence, both oral and written.

The participant has the right to question any witnesses examined in the informal
hearing and the right to guue his or her case prior to the hearing officer's decision.

The participant has the right to request an interpreter attend the hearing. HHA will
provide an interpreter at no expense to the participant.

The participant has the right to have the hieg recorded by audiotape at the client's
expense.

The participant has the right to seek redress directly through judicial procedures of the
court.

Rights of the Houston Housing Authority

1.

2.

3.

4.

The Authority may be represented by an attorney at the informal hearing.
The Authority may introduce evidence, both oral and written.
The Authority has the right to question any witness examined in the informal hearing.

The Authority has theght and must be given the opportunity to phearing discovery,
at Authority offices, of any participant documents directly relevant to the hearing. The
Authority must be allowed to copy any such document at the Authority's expense.

If the participantdoes not make the document available for examination on request of
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the Authority, the participant may not rely on the document at the hearing.

E. Requesting an Informal Hearing
1. A request for an informal hearing regarding a notice of termination, rentghaotice,
move denialdenial of a request for a reasonable accommodation, or denial of a
financial hardship requeshust be made in writing and delivered to HHA by close of
business on the 15th calendar day after the date on the notice.

2. Requests maipe submitted in one of the following ways:
a. Via email to informalhearing@housingforhouston.com;
b. ViahandRSt AGSNE G2 11! Qa 2FFAOS G Hecnn C:

C. Via fax to (713) 260808; or

d. Via first class mail to:
Houston Housin@uthority
Attn: Legal Department
2640 Fountain View Dr.
Houston, Texas 77057

3. Requests that are received after the deadline to submit a request will be denied unless
the participant attaches documentation showing good cause for theslatenission.

F. Scheduling an Informal Hearing

1. HHA will schedule and send written notice of the informal hearing to the participant.
The notice will be sent to the participant at the address provided by them on the
request form.

2. The participant may iguest to reschedule the hearing by submitting a written request

via one of the methods provided above. The request should be submitted no later than
three (3) business days before the scheduled hearing. Such request must be made in
writinginone ofthey SG K2 R4 ARSYUGAFASR [ 620S 6a4SS aws

3. Participants may not request to reschedule a hearing more than once.

G. Hearing Format

1. Virtual Hearings: Formal hearings are primarily held virtually through Zoom. Tenants can
choose to paticipate either by video or phone.

a. The hearing officer will open the Zoom waiting room to allow the participant and the HHA
representative to enter to begin the hearing. Both the HHA and the participant will be
allowed fifteen (15) minutes to enter thBoom waiting room to begin the hearing. If
either party fails to enter the waiting room within fifteen (15) minutes of the scheduled
hearing time, the absent party will have waived their right to a hearing.

b. If the participant experiences difficulties eming the videoconference waiting room at
the time of their scheduled hearing, the participant may contact Customer Service at
(713) 2600500 to advise of their issue.
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2.

In-Person Hearings: Tenants who are unable to participate in a virtual hearing aaesteq
that an inperson hearing be scheduled.-lASNE 2y KSI NAy3a oAf f
office at 2640 Fountain View.

08

The HHA will ensure equal opportunity and nondiscrimination for individuals with disabilities
and limited English proficient (LEPersons under Section 504 of the Rehabilitation Act of

1973 (Section 504), the Americans with Disabilities Act of 1990 (ADA), Title VI of the Civil
Rights Act of 1964, and the Fair Housing Act. The HHA will make reasonable accommodations

in policies, pratices, and procedures to ensure persons with disabilities have equal
2LILR NI dzyAGe G2 LI NIAOALIGS Ay Fff GKS tl1! Qa

hearings.

H. Conduct of the Informal Hearing
The hearing officer will regulate the coratwf the hearing in accordance with hearing
procedures commonly accepted and followed.

I. Failure to Appear

1.

If eitherthe participantor HHAfails to check in for their hearing withfifteen (15)
minutesof their scheduled hearing time, they are comsied to have failed to appear.

If a participant fails to appear for their scheduled hearing, the matter will be dismissed

YR GKS 111 Qa8 FOGA2Y 6Aff 0S5 dzllKSf Ro

If the participant failed to appear at the scheduled time and was unable to reschedule

the hearing in advance due to the nature of the conflict, the family must contact HHA in
writing within 24 hours of the missed hearing, excluding holidays and weekends. Such
request must be made in writing in one of the methods identified above (see
GwSIjAdsSa Gy LYF2NXIEE | SENAYy3IE0 O

HHA will reschedule the hearing only if the participant can show good cause for failure
to appear. Good cause is defined as an unavoidable conflict which seriously affects the
health, safety, or welfare of the participant.

The participant should attach any available documentation supporting that they had
good cause for missing the scheduled hearing. If such documentation is not provided,
HHA may either request documentation of the good cause prior to rescheduling the
hearing or make a decision regarding the request to reschedule based solely on the
available information.

J. The Informal Hearing Decision

1.

2.

Factual determinations relating to the individual circumstances of the participant will be
based on the evidence presented at the hearing.

The decision will be in writing and based on the facts established, HUD regulations,
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Authority policies and rulesind the applicable law.
3. The decision will clearly state the reasons on which the decision is arrived.

4, A copy of the decision will be sent to the patrticipant no later than 15 calendar days
from the date of the hearing.

K. Appeal of Hearing Officer €cision

1. Within 15 calendar days of the date the hearing decision is issued, either party may
submit a written appeal of the decision through one of the methods provided above
60aSS awSljdzSadAy3a Iy LYF2NXIE | SENAYyIEOD

2. Appeals are limited to written suhissions by the requesting party and must
demonstrate good cause, supported by specific references to the hearing decision.

3. After review of the written appeal, the reviewer may allow for rehearing for the
following purposes:

a. Rectifying any obvious stake of law in the hearing decision;
b. Rectifying any egregious errors in the hearing decision.
4, Any decision that is not timely appealed or any appeal that is upheld becomes final.

L. Situations in which Informal Hearing Decisions are not binding on HHA

The Authority is not bound by a hearing decision on the following matters:

1. A matter for which the Authority is not required to provide an opportunity for an
informal hearing or otherwise in excess of the authority of the person conducting the
hearing under these hearing procedures.

2. A decision is rendered that is contrary ttJB regulations, requirements or otherwise
contrary to federal, state, or local law.

If the Authority determines that it is not bound by a hearing decision, the Authority will promptly notify
the participant of the determination and the reasons for the el@ination.
PART THREE: TERMINATION OF ASSISTANCE
A. Termination of Assistance to Participants
B. Grounds for Termination
The Authority may terminate participant assistance if:
1. Any member of the family commits fraud, bribery or any other corrupt or crihaiciain

connection with any federal housing program;
2. The family has not reimbursed the Authority for amounts paid to an owner under a HAP
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contract for rent, damages to the unit, or other amounts owed by the family under the lease,

or if the family breachg an agreement with the Authority to pay amounts owed to the

Authority;

Any household member refuses to sign or submit consent forms;

Any family member is verified to have committed serious or repeated lease violation(s) or a

family is evicted for serious or repeated lease violation(s);

Any family member or guest causes damage to the unit;

Any family member is subject to a lifetime regision requirement under a state sex

offender registration program;

7. An adult family member is convicted of manufacturing methamphetamines in an assisted

unit;

Any household member engages in dinegated or violent criminal activity;

Criminal activity dictly relating to domestic violence, dating violensexual assautir

stalkingagainst a participant, an affiliated individual or other individuélinot be

considered cause for termination of assistance for any participant

10. Any family membeengages in illegal use of a controlled substance;

11. Any family member engages in abuse of alcohol in a manner that threatens the health, safety
or peaceful enjoyment of the premises by other residents or neighbors

12. Any household member illegally possesseapans;

13. A family does not report a change of family compositiostgsulated in this
Administrative Plan within 10 days;

14. Any family members do not provide their Social Security information and documentation
within the time required and specified by the Aority;

15. Any family does not comply with HQS;

16. Any family member violates any family obligations under the program;

17. The family currently owes rent or other amounts to the Authority or to another housing
authority in connection with Section 8 or public hogsassistance under the 1937 Act;

18. Any family member does not establish citizenship or eligible immigration status;

19. The family engages in or threatens abusive or violent behavior toward Authority personnel;

20. No Housing Assistance Payment has been paid ofither A f @ Q4 o0SKFf ¥ F2NJ aA
however, if a household begins receiving HAP through a hardship (treatment group only),
move or interim recertification (control and excluded groups) they would no longer be in the
six month grace period.

21. Any other HUD alloed reason.

Hw

oo

© ©

The Authority may impose, as a condition of continued assistance for other family members, a
requirement that the family members who participated in, or were culpable for the action or
failure, will not ever reside in the unit.

C. Termination Due to Funding Shortfall

HHA shall review current and projected funding levels for the Housing Choice Voucher program on
an ongoing basis. If HHA determines there is a projectadtoal shortage of Housing Assistance
Payments (HAP) funding to support HAP costs for current pnograrticipants, HHA shall first
determine if any other reasonable and feasible actions can be taken to reduce program costs. |If
after undertaking any such actions to reduce program costs, HHA determines that there is
insufficient funding to support HARSts for current participants, HHA shall terminate the minimum
number of HAP contracts necessary to reduce HAP costs to within the available budget. HHA shall
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inform the local HUD office prior to terminating any HAP contracts for this purpose.

In identfying the HAP contracts to be terminated as a result of insufficient funding, HHA shall use the
following criteria:

1. Elderly and disabled families shall not be terminated.

2. As an initial PHA, HHA will not terminate a portability voucher under a billinggamaent with
a receiving PHA for insufficient funding, due to the fact that initial PHA is not a party to the HAP
contract.

3. Families comprising the required number of special purpose vouchers (e.g. NED, VASH, FUP and
MS5) shall be the last to be terminated

4. HHA shall utilize a methodology whereby HAP contracts are terminated based) aver
income voucheiassisted households whtave been at zero HAP for the longest period of time;

andi)i KS RIFIGS 2F GKS TFIYAf&Qa A yithihe patticipaiit@ydi A OA LI

who have received housing assistance for the longest period of timeanénated

LY 111 Qa RSGSNYAYFGAZ2Y GKIFG AdZFFAOASY(d Fdzy RAY:

families whose HAP contracts have previgumeen terminated due to insufficient funding, HHA shall
use the following criterido reinstate program participation to

1. Overincome voucheiassisted households who have been at zero H&Pthe longest period of
time; and
2. Households o received hosing assistance for the longest period of time.

D. Termination Notification

In any case where the Authority decides to terminate assistance to the faxilgpt in the case of
funding shortfallthe Authority will give both the family and the owneB&day written termination
notice which states:

1. Specific reasons for the termination;

2. Effective date of the termination;

3.CIrYAf@Qa NRIKG (2 NBIldzSad Iy AYyF2NXNIFE KSI NR

4. CI YAf@dQa NBalLRyaAoAft & itré

the termination effective date.

(@]}

E.OsySNI ¢SNYAYLFGAZ2Y 2F F tIFNIGAOALI yiQa [ SFas

Grounds for Lease Termination

The owner may terminate the lease for lease \iolas at any time. The owner ustterminate
the lease for any other reason at atipe after the initial period of the lease. The owner must
follow state and local laws and must provide the Authority with a copy of the termination notice
immediately.

Required Notice for Lease Termination
1. Depending upon the terms of the Lease Agreement, the owner may give the tenant a 30
day (or other period)otice to move.
2. Owners are required to follow eviction procedures consistent with their Lease, Addendum
to the Lease and HAP contract and must comply with the requiremerfésiefal, state,
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andlocal law.
3. Owners must give written notice to the Authority any legal actions and are required to
provide the Authority with copies of all court action papers regarding program participants.
4. Provided the owner initiates an eviction action in accordance with the lease, follows all
pertinent laws, files all perting actions, and supplies the Authority with copies of all
pertinent legal documents; the owner is entitled to HAP payrsantil the family voluntarily
moves or is evicted.
5. The owner must use the termination proceedings as prescribed in the leasmatrect:
a. The owner can institute court action, using the grounds for eviction cited in the lease;
b. The owner can try to obtain a mutual rescission of the lease with the tendma.n(iitual
rescission must be signed by both parties and designatectieon for the agreement to
mutually rescind the Lease).
c. The owner can issue proper notice not to renew the Lease Agreement.
6. ¢KS 2gySNIYlI& y20 GSNXYAYFIGS GSylyoOe FT2N GKS
assistance payment.
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XVIII.PROGRM INTEGRITY

A. Owner Repayment Agreements

1.

2.

Participating landlords or participants that owe a balance to the Authority must repay the debt
to the Authority.

Repayment of debt to the Authority should be paid in full immediately or a repayment
agreement exeded.

tFeyYSyia o0& OKSO1Z OSNIAFTASR OKSO1l 2NJY2ySe
| 2dzaAAy3 ! dziK2NAR(G&¢ D

If an owner owes the Authority for overpayment of housing assistance, the owner will be
notified in writing of the overpayment amount.

If the owner has other current HAP contracts, and the owner does not repay the entire amount
owed immediately upon notification of the amount owed, the amount will be recovered from
amounts due under those contracts.

If the owner does not pay or otherwise satisfy the amount due the Authority, the HAP
contract will be cancelled and the owner may be barred from future participation in the
Housing Choice Voucher Program until the amount is paid in full.

The Authority reseves the right to turn owner amounts due over to an independent collection
agency antbr to the HUD Office of Inspector General (HDID).

B. Participant Repayment Agreements

The Authority will make diligent and vigorous efforts to collect debts faosnparticipant in fulat
the time a debt is incurred.

1.

When it is not financially feasible for the debt to be paid in full, the Authority may offer the
participant the opportunity to repay the debt over a period of time not to exceed twelve (12)
months.

The agreement to repay the debt must be formalized through a written and executed
Repayment Agreement.

Repayment Agreements are intended as a collection effort of last resort to ensure that the
Authority can collect the balance due however the term of gggayment agreemenwill be
limited to a short period of time.

In its sole discretion, and based upon the circumstances, the Authority may enter into a
repayment agreement with a participbas long as the total amount owed by the patrticipant is
$2,500 or lesg-or the purpose of this policyyenty-five percent (25%®)f the total amount owed
must be paidy the participant ugront, in prompt fashionandupon prompt receipt bthe
payment,the Authority may decideo enterinto a repayment agreement for themaining
balance owed that includes tHellowing terms: 1yemainingbalances owed up $625.00

must be repaid within six (6) months; and@nainingbalancewed that aregreater han
$625.00but not exceeding $875must be repaid within twelve (12)onths. The Authaity
reserves the right to consider each situation on a elagease basis and decided whether
to enter into a repayment agreement with a participant who meets déifierementioned
prerequisites.

The Authority will not enter into a repayment agreement for mttran $2,500.00 or for a
repayment term longer than twelve (12) months.

The Authority will terminate housing assistance in cases where the amount owed exceeds
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$2,500 Casesmay be referred to the HUDIG for investigation and possible prosecution.

7. InallOl 4Sa 6KSNB (KS Y2ySeé 2SR o6& | LI NGAOALN Y
part, the amount must be paid in full to preserve program participation unless a repayment
agreement has been executed with the Authority for the amount due and thécpmatt is
notin default. Default is defined as stated in the execduUfepaymentAgreement.

8. The Authority will send a written notice of the termination of housing assistance to the
family and owner if the family has failed to pay any amount owed, whetigetotal amount
or, if a Repayment Agreement has been executed, the scheduled payment. The Authority
may, at any time, turn repayment agreements over to an independent collection agency.

9. If the program participant experiences a rent increase due to changes in income, family
composition, etc., in cases where the family was responsible to report such changes and
failed to report the change, creating a situation where repayment of overpaising
assistance is required and the tenant has refused to pay in full or agree to enter into a
repayment agreement, the Authority will terminate housing assistance.

10. The Authority may also forward the case to the HOLS or District Attorney for
investigaton. The tenant will be given aapportunity for informal hearing prior to the
termination of assistance.

C. Family Fraud/Misrepresentation

1. The Authority is committed to assuring that the proper level of benefits is paid to all program
participants, and tht housing resources reach only eligible families so that program integrity
is maintained.

2. If the family has committed fraud in connection with the Housing Choice Voucher Program,
the Authority will terminate assistance and cancel the contract.

3. In addition, if the family has misrepresented income, assets, or allowances and deductions
that have caused the Authority to pay more than the required amount of subsidy, the
Authority will make every effort to recover any overpayments made as a result of tenant
fraud or abuse.

4. To preserve participation in the Housing Choice Voucher program, tenants may be offered
the opportunity to repay the Authority in full.

5. The Authority mg take administrative action (including termination), refer the any amounts
to a collection agency, take legal action, or refer the matter to the HUD Inspector General or
District Attorney or any combination thereof, as appropriate

6. Criminal background @&tks are conducted on all adult household members at new
admissiorand adult additions (age 18 otder) to the householdCriminal background
checks may be conducted on all adult household members at moves, annual
recertificationsand reinstatementsCrininal background checks may also be conducted
on a currentenant when there is an allegation of fraud or criminal/drug activity.

7. Any information discovered from these background checks that reveals a program violation
may lead to termination.

D. OwnerFraud/Misrepresentation
1. If the owner has committed fraud or misrepresentation in connection with the Housing
Choice Voucher Program, the Authority will give notice to terminate the contract, and review
0KS OANDdzvaidal yOSa I yR teinfng if thelfarhily is @ligille for y @2 £ @S Y &
continued assistance.
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2. The Authoritywill make every effort to recover any overpayments made as a result of
owner fraud or abuse. Possible action may include:
a. Administrative action, including termination;
b. Legal action;
c. WSFSNNIf (2 G4KS I!'5 LyalLlSOG2NI DSYSNIftQa ht¥
d. Refusal to enter into other HAP contracts.
3. If the HAP contract is terminated but it is determined that the family is not involved in the
26y SNDA FTNIF dzR 2 NJ YA alNSdighs reghinted dsdstaice &K S T YA
RAFTFSNBY (G 26ySNDa dzyAd o
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XIX. PAYMENT STANDARDS & UTILITY ALLOWANCES

A. Payment Standards

The payment standard sets the maximum subsidy payment a household can receive from HHA each
month. 1 1 Q& LI &YSyid aidlyRIFNRa NS oFaSR 2y avrftf I NB
by HUD; however, HHA does not utilize SAFMRs for the RPRgsetd program.

The Payment Standard applicable for the family will be the lower of:
3. The Payment Stalard for the voucher size approved for the famdy;
4. The Payment Standard for the unit rented by the family.

Example :
A family rents a 3 BR unit and has a 2 BR voucher. HHA will apply the payment standard for a 2
BR unit which represents the smallertb& actual unit size and voucher size.

Example:
A family rents a 2 BR unit and has a 3 BR voucher. HHA will apply the payment standard for a 2
BR unit which represents the smaller of the actual unit size and voucher size.

Ly GSNXa 2 FTotalRéhant Pagimkngdsl@uiatidriaaad HAP determination, a family may
rent a unit with more bedrooms than stated on the voucher; however, their TTP and HAP amount
will be based on the payment standard and utility allowance which represents the lower of the
voucher size and actual unit size. In terms of determining rent reasonableness, HHA will base the
reasonable rent on the actual unit size.

In cases where the unit size leased exceeds the family unit size as determined under HHA

occupancy standaglas aNB a dz 0 2F | NBlFaz2ytroftsS I O02YY2RI A2y
appropriate utility allowance for the size of the dwelling unit actually leased by the family. On

request from a family that includes a person with disabilities, the PHA must approiigya ut

allowance which is higher than the applicable amount on the utility allowance schedule if a higher

utility allowance is needed as a reasonable accommodation in accordance with 24 CFR part 8 to

make the program accessible to and usable by the fangmber with a disability.

MTW Policyg SAFMRS
All Groups

HHA will utilize Small Area Fair Market Rents (SAFMR) to establish payment standards for the Housing
Choice Voucher program. In lieu of establishing a unique payment standard for each zip code area,
HHA may establish payment standards betwees1 B0% of the SAFMR for one or more groups af zip
code areas.

HHA may establish payment standardsifatividud zip codes oot 3 N2 dzLJS R & WheA add iD2 R S &
grouped zip codes are established, HHA will ensure that within grouped zip codes, payment standards
are within80 percent and 150 percent of the published SAFMR for each zip code in the group.

For the treatment and excluded groupgayment standards will beupdated when contract rent
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increases occur between regular triennial recertificatioriis may result in an increase in family
share if the new gross rent is above the new payment standard.

HHA already received HUD approval in 202iinggement SAFMRs citywide. Thus, the primary effect
of this activity will be to allow HHA to establish payment standards betweetb88 of SAFMR,
compared to the current 9010%.

B. Exception Payment Standards
Where HHA uses SAFMR&ID may approve arxeeption payment standard amount in accordance
the conditions and procedures set forth in a Federal Register Notice. Currently, HUD has not provided
guidance for use of exception payment standards for PHAs using SAFMRs.

C. Reasonable Accommodations & Payme&tandards

Unithy-dzy Ai SEOSLIiA2ya (2 GKS 111 Qa LIevySyd adlyREN
an exception may be made as a reasonable accommodation for a family that includes a person
with disabilities. This type of exceptionwilldotF FSOG 11! Qa LI &YSyd adidl yRI NJ

When needed as a reasonable accommodation, HHA may make an exception to the payment
standard without HUD approval if the exception amount does not exd@&&gercent of the
applicableSAMR for the unit size [24 CBB2.503(b)]. HHA may request HUD approval for

an exception to the payment standard for a particular family if the required amount exdégds
percent of the FMR.

D. Updating Payment Standar@&chedulestt Payment Standards

HHA updates its payment standardsconcert with the updateto the SAFMRr at other times in

order to ensure payment standards are consistent with market conditions. When HHA revises its

LI @8YSyid aidl yRFNRa RdzZNAy3I GKS GSN¥Y 2F G4KS 11t 02y
payment standards in accordance withgdipable HUD regulatiorend MTW policies

HHAIs requesting &ddlUDwaiver, pursuant to PIH Notice 202®,to apply increased payment

standardsat any time after the effective date of the increase, rather than waiting for the next

regular reexaminationdpon HUD approval of this waiver, HHA will apply this policy through the
expiration period of Decembe&dl, 20220 households who are rent burdened. A household is
considered to be rent burdened if the household is paying more 884 of their adjustedncome

toward rent. It is likely that the expiration of this waiver will occur prior to the effective date of this
ACOP revision; however, this policy language provides a historical reference regarding this proposed
waiver and related policy.

HHA will uplate its payment standardsmount no later than 3 months following the effective date
of the publishedSAFMR in ordep make any revisions needed to bring payment standards within
its authorizedrange.

If HHA has already processed recertifications thitlthve effective on or after the effective date of
the new payment standard, HHA will ngenerallymake retroactive adjustments for any such
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recertifications.

E. Decreases in Payment Standards

If the payment standard amount has decreased, during the teranldAP contract, HHA will not
reduce the payment standard as long as the HAP contract remains in effect. If the family moves to a
new unit, HHA will apply the payment standard in effect at the time of the move.

F. Increasedn Payment Standards

If the payment standard amount has increased, the increased payment standaggmélallybe

applied at the first regular reexamination following the effective date of the increase in the payment
standards. See policy on HUD Waivedpdating Payment Standar8chedule® Payment

Standards

G. Applying Payment Standard at Interim Recertifications

Generallypayment standards are not updated during interim recertifications. For exceptions to this
policy, ®e policies onChanges in Household Compositiand Rent Increases to OwnerSee policy
on HUD WaiverUpdating Payment Standar8chedule Payment Standards

H. Utility Allowance Schedule
I 1 ! Wl#y Allowance Schedule is based on actual rates and average consumption esfirhates
PGAtAGeE 1EE26F yOS { OKSRdz Sneyydcongumnfitiond HHASIR dzLl2 y |
review the Ultility Allowance Schedule on amnual basis. If a revision is needetlange in rates

of 10% more)the Utility Allowance Schedule will be revisea@asordance with HUD
requirements and MTW policy.

The Utility Abwance Schedule for ranges arafrigerators will be based on the lesser of the cost of
leasing or purchasing the appropriatppliance, based on factors provided by HUD.

I. Utility Allowance Revisions
HHAwill review its schedule of utility allowancess required, and revise the schedule if there has
been a change of 10 percent or more in any utility rate since the last time the allowance for that

utility was revised.

WSPOAEASR dziAfAGeE FEt26FyO0Sa oAttt o0Satkhedrdt ASR G2 |
regular recertification that is effective after the allowance is adopted.

See policies othanges in Household Compositifor information regarding updating utility
allowances at interim recertifications during changes in household composition.

J. Utility Allowances and Utility Reimbursements

1. The utility allowance used to calculate the gross rent is based on the lower of the bedroom size
of the voucher or the actual size of the unit tiaenily selects. If the family pajar some or all
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utilities, HHAwill provide the family with a utility allsance.

2. If families provide their own ranges and refrigerators, the Authority will establish an
allowance adequate for the family to purchase or rent a range or refrigerator, even if the
family already owns either appliance.

3. If the Utility Allowance excels the Total Tenant Payment of the family, the Authority will
provide a Utility Reimbursement Payment to the family each month. The payment will be
madeout directly to the tenant-¢ KA &4 Sy adzaNBa G(GKIFIGd GKS Fyz2dzyi 4.
utility bill andservice will not be disrupted.

4. If afamily is granted a utility allowance because the family is responsible for paying salne or
utility bills directly to the utility supplier, failure to pay the utility bill, including amounts that
exceed the utity allowance is grounds for terminating the family from the program.

K. Utility Allowance Exception

As a reasonable accommodation for families with a disabled member, the Authority may approve

utility allowance that is higher than the applicable amounttbe utility allowance schedule, e.g., an

increase to the electric allowance to accommodate additional appliances or sereiified to be

ySOSaal N o0SOlFdaAaS 2FyiKS FlLYAf& YSYOSNDaA RA&l 0Af
L. Applying Utility Allowances at Interim Recertifications

Generally, utility allowances are not updated during interim recertifications. For exceptions to this
policy, see policies ofihanges in Household Composition
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XX. PROJECBASED VOUCHER (PBV) ASSISTANCE

PART 1: GENERAL REQUIREMENTS

The ProjecBased Voucher (PBV) program allows Public Housing Authorities (PHAS) that already

administer a tenanbased voucher program under an annuahtributions contract (ACC) with HUD to

utilize up to 20 percent of its authorized units and attach the funding to specific units rather than using

it for tenantbased assistance [24 CFR 983.6]. PHAs may only operate a PBV program if doing so is
consistentg A GK GKS tl! Qa !'yydzaf tftlyX FyR GKS 321t 2F R
and economic opportunities [42 U.S.C. 1437f(0)(13)].

A. Size of ProjecBased Voucher Program
HHA will operate a projediased voucher program using up to 20 percent of its authorized ACC
units for projectbased assistance. HHA may attach PBV assistance to existing housing, newly
constructed or rehabilitated housing [24 CFR 983.52].

HHA may pr@ct-base an additional 10 percent of its authorized ACC units above the 20 percent

program limit. The units may be distributed among one, all, or a combination of the categories listed

below as long as the total number of units does not exceed the 10 peceg. Units qualify under

this exception if the units:

1 Are specifically made available to house individuals and families that meet the definition of

homeless under section 103 of the McKinnésnto Homeless Assistance Act (42 U.S.C. 11302)

and containedn the Continuum of Care Interim Rule at 24 CFR 578.3.

Are specifically made available to house families that are comprised of or include a veteran.

Provide supportive housing to persons with disabilities or elderly persons as defined in 24 CFR

5.403.

9 Are located in a census tract with a poverty rate of 20 percent or less, as determined in the most
recent American Community Survey Fi¢ear Estimates.

=a =

Only units that that are under a HAP contract that was first executed on or afterl8p2i017, may
be covered by the 10 percent exception. [FR Notice 1/18/17; PIH Notice 2017

PBV units under the RAD program and FASH PBV saside vouchers do not count toward the
20 percent limitation when PBV assistance is attached to them.

B. Applicability of Terant-Based Voucher Regulations
Except as otherwise noted in this chapter, or unless specifically prohibited by PBV program
NEJdz F GA2yas 11! QhasediRolichedprdgram comtaikdindiis Adndnystragivéa
Plan also apply to the PBV prograndats participants. The provisions of the tendmatsed voucher
program that do not apply to the PBV program are described at 24 CFR 983.2.

C. Relocation Assistance
Any persons displaced as a result of implementation of the PBV program must be provided
relocation assistance in accordance with the requirements of the Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970 (URA)[42 U.S.G4eEE)1and implementing
regulations at 49 CFR part 24. [24 CFR 983.7] The acquisition of real property for a PBV project is
subject to the URA and 49 CFR part 24, subpart B.
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D. Equal Opportunity
HHA will comply with all equal opportunity requirements undedral law and regulations in its
implementation of the PBV program. This includes the requirements and authorities cited at 24 CFR
5.105(a). In addition, HHA will comply with the PHA Plan certification on civil rights and affirmatively
furthering fair howing, submitted in accordance with 24 CFR 903.7(0). [24 CFR 983.8]

PART 2: PBY OWNER PROPOSALS

A. Overview
Before selecting a PBV proposal, HHA will determine that the PBV proposal complies with HUD
program regulations and requirements, including a determination that the property is eligible
housing [24 CFR 983.53 and 983.54], complies with the cap on the nafBBY units per project
[24 CFR 983.56], and meets the site selection standards [24 CFR 983.57].

B. Owner Proposal Selection

[24 CFR 983.51(b)]

HHA may select PBV proposals by either of the following two methods.

1 Request for PBV ProposatdHA may solicproposals by using a request for proposals to select
proposals on a competitive basis. HHA shall not limit proposals to a single site or impose
restrictions that explicitly or practically preclude owner submission of proposals for PBV housing
on different sites.

9 Proposals that were previously selected based on a competifibis may include selection of a
proposal for housing assisted under a federal, state, or local government housing assistance
program that was subject to a competition in accordamgth the requirements of the
applicable program, community development program, or supportive services program that
requires competitive selection of proposals (e.g., HOME, and units for which competitively
awarded LIHTCs have been provided), where thegsal has been selected in accordance with
such program's competitive selection requirements within three years of the PBV proposal
selection date, and the earlier competitive selection proposal did not involve any consideration
that the project would reciwe PBV assistance. Under these circumstances, HHA shall not
conduct another competition.

C. Public Housing Units Selected Nd@fompetitively
[FR Notice 1/18/17; Notice PIH 20471]
HHA may attach PBVs to projects in which HHA has an ownership interest or has control of, without
following a competitive process, in cases where HHA is engaged in an initiative to improve, develop,
or replace a public housing property or site. If HHA plahabilitation or new construction, a
minimum threshold of $25,000 per unit in hard costs is required. If HHA plans to replace public
housing by attaching projediased assistance to existing housing in which HHA has an ownership
interest or over whictHHA has control, the minimum threshold does not apply provided that the
SEAAGAYI K2dzaAy3d adzmaidlydArlftte O02YLI ASA 6AGK

I
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violations as described in the Administrative Plan above.
The units selected under this section must be eligible for PBV assistance in accordance with 24 CFR

983.53, and the selection of the units must satisfy all other applicable statatatyegulatory
requirements of the PBV program. HHA shall detail the work it plans to do on the public housing
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property or site as well as how many units it plans to profede at the property or site through
the annual and/or fiveyear plan process.

Pursuant to this section and HUD PIH Notice 2B81,/HHA intends to projediase vouchers without
following a competitive process in connection with its plans to replace the public housing
developmentdisted in DevelopmentsConverted to PBV Noe€ompetitive Process

The developments AppendixA will be replaced with affordable housing owned or controlled by

HHA at offsite locatios that complies with HUD housing quality standards and meets all other

applicable program requirements. Units selected may include new construction, substantial
NEKIOAfAGIFGARZY FTYRk2NI I OlijdzAaAadAazy 2F SEA&alGAY3I Kz
available options to meet the needs of the community and HHA residents. HHA may modify this

project listing in the future. The net number of affordable units awarded PBV assistance may

exceed the original number of public housing units, where allowecunebulation.

D. Solicitation and Selection of PBV Proposals: RFP Method
[24 CFR 983.51(c)]
HHA may issue a request for PBV proposals (RFP) when it determines that a competitive selection
process has a reasonable likelihood of generating proposals tHaxpénd housing opportunities
and housing choice in the City. Owner proposals will be requested in an advertisement with a
NEIFaz2ylloftS RSFREAYS yR LRaGSR 2y 111 Qa 6SoaAriaSc
submission or establish multipleeddlines. For example, HHA may publish a public notice indicating
that proposals will be accepted for a one year period with quarterly proposal submission deadlines.

HHA will not limit proposals to a single site or impose restrictionsdkalicitly or practically

exclude owners from submitting projebised proposals on different sites. The HHA may restrict

proposals to those that have a certain number of bedrooms based on waiting list or community

need. Owners that request an applicatipackage will be sent an RFP application and information

LI O1 S0 2NJ LINPPGARSR gAGK AyadNHzOGA2ya 2y K2g (2 F

application package will contain the following:

1. A description of the PBV program;

2. Project selectioreriteria;

3. Sample program documents including payment standard schedule, utility allowance schedule
and sample HAP agreement;

4. An application / proposal form;

5. Information about application due date;

6. Other information as may be required by HHA.

Atl 1 1 Qa4 2LJGA2yS | . ARRSNA /2yFSNBYyOS YIé& 0SS LINEOJ,
information about the program.

HHA will review only proposals submitted in response to the Request for Proposals advertisement
and submitted by the stated deadline. & IHA will review proposals for completeness and
compliance with RFP requirements. Proposals must include the following information (threshold
requirements):

1. Property description, including unit sizes, number of vacancies, eligible occupants.

2. Evidence thaproperty is eligible housing;

3. Evidence that property complies with the cap on the number of PBV units per project;
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Evidence that property meets the applicable site and neighborhood selection standards;

5. Owner certification indicating understanding and egment to abide by all HHA and HUD rules
and regulations governing the PBV program;

6. Description of previous management experience and participation in HUD subsidized housing

programs;

7. Written tenant selection policy and procedures;

8. Proposed rent levels aompanied by rent comparables for similar unassisted units in the area;

9. Information on how the site is consistent with the deconcentration goals already established in
GKS 11!'Qa tlI! tftrky FYR gA0K OAQGAf NRARIKGA (I ga
accessibility;

10. Owner's agreement to select tenants from the HHA waiting list; and,
11. Other information that may be required by HHA to evaluate the proposal.

In addition, proposals for PBV New Construction and/or Substantial Rehabilitation must include:
1. Description of project including work plans;

2. Zoning permits and evidence of site control;

3. Disclosure of Low Income Tax Credit use or lien;

4. Statement of Sources and Uses for Funds to develop the project;

5. Operating proforma;

6. Descriptions of historic anehvironmental review status;

7. Owner's plan to manage and maintain property; and,

8. Other information that may be required by HHA to evaluate the proposal.

HHA will rate and rank proposals using criteria published in the RFP. Such criteria shall be further

defined in the RFP issued by HHA and generally relate to:

1 Owner experience and capability to build, rehabilitate and or manage housing as identified in the
RFP;

1 Financial feasibility of the project including commitments for development financing where
applcable and adequacy of projected operating funding;

1 Extent to which the project furthers the goal of deconcentrating poverty and expanding housing
and economic opportunities;

1 Extent to which the project supports HHA goals related to permanent supportwsigy youth
aging out of foster care, reducing homelessness, support for City and/or other revitalization
initiatives and/or other goals identified in the RFP;

1 Extent to which the project demonstrates an appropriate supportive services plan based on
projected resident needs; and,

1 Other criteria as defined in the RFP issued by HHA.

Incomplete proposals will not be processed; however, HHA may provide the owner with an
opportunity to address any deficiencies. If the owner fails to provide the needed iafmmwithin

a reasonable time as specified by HHA, the proposal will be rejected. Proposals, which would require
permanent displacement of tenants, will be rejected. Proposals where there is not site control will

be rejected. Proposals where the propehss liens attached and these liens are a result of the

current owner's negligence will be rejected.

Proposals are subject to review and approval by the HHA Board of Commissioners. The proposal
selection date is the date that the proposal is approvedh®yHHA Board of Commissioners.
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E. Selection of Proposals Subject to a Previous Competition
If sufficient funds are available, HHA may elect to accept proposal(s) for PBV assistance from
owner(s) that were competitively selected under another federal, stativcal housing assistance
program, including projects that were competitively awarded Hoeome Housing Tax Credits on an
ongoing basis, provided th#tte proposal(s) are consistent with the site selection standards, further
compliment other localactvi A Sa %X | yR I NBE O2yairaidSyid sAGK 11! Qa
prior competition must have occurred within three years of the PBV proposal selection date, and the
earlier competition could not involve consideration that the project would receR¥ Bssistance.

On an ongoing basis, HHA may directly solicit proposal(s) from owners that qualify under this
method and/or may review and consider proposal(s) solicited by project owheisder for HHA
to consider a proposal under this method, the owner must subkift F2€t t 2gAy 3 (2 111 Q
Department:
1. A description of the project including location, unit mix and type, as well as amount of proposed
PBYV units with sufficient detail to determirieat the property is eligible housing, complies with
the cap on thenumber of PBV units per project, and meets the site selection standards.
2. Current operating budgets and operating proforma showing current and proposed rents, utility
allowances, vacancy rates, and project expenses.
3. A description of the owner entity and apartners including the management team.
Description of the need for vouchers and services offers on site.
5. Any other additional information needed to make a determination that the project complies
with HHA policy priorities, federal, state, and local laws

B

If funds for Project Based Vouchers are available, HHA may select proposals that are consistent with

GKS aAiGS asStSOGA2y adl yRFNRAZ FdzZNIKSNJ O2YLX AYSy(
PHA Plan. HHA shall provide prompt notice s dlwner and public notice of its selection of units

for PBV assistance under this selection method. Proposals selected under this method are subject to

the HQS inspection, subsidy layering review, environmental review, and all other applicable
requirementsnoted above in the discussion of proposals selected under the Request for Proposals

method.

F. Selection Process faHHAOwned Units
[24 CFR 983.51(e), 983.59, R&kice 1/18/17, and Notice PIH 20%21]
An HHAowned unit may be assisted under the PBVgpamn only if the HUD field office or HUD
approved independent entity reviews the selection process and determines that the units were
appropriately selected based on the selection procedures specified in the Administrative Plan. The
term of the HAP contraand any HAP contract renewal must be agreed upon by HHA and the HUD
approved independent entity. In addition, the independent entity must determine the rent to
owner, the redetermined rent to owner, and reasonable rent. Housing quality standards irmpecti
must also be conducted by the independemttity.

The independent entity that performs these program services may be the unit of general local
government for Houston or another HeHpproved public or private independent entity.

HHA may only compengathe independent entity from its ongoing administrative fee income
(including amounts credited to the administrative fee reserve).
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MTW Policy: PBV Selection Process for Hiwned Projects Without Improvement
Development, or Replacement HCV

Under this activity, HHA may eliminate the selection process in the award of PBzjeetd
vouchers to properties owned by HHA that are not public housitigpwt engaging in an initiative
to improve, develop or replace a public housing property or site.

D

HHA may award PBVs to projects meeting this criteria based on approval by the HHA Board of
Commissioners and provided that:

1) A subsidy layering reviewperformed,;

2) HHA completed site selection requirements;

3) HQS inspections shall be performed by an independent entity (unless waived pursuant to an
MTWwavier)

4) The property is owned by a single entity of HHA in conformance with HUD PIH Notices 2017
21 or sucessor notice.

HHA shall continue to be subject, where applicable, to HUD PIH Notice2Z0d8 successor
y2GA0S SYydAidt SR ax2ftdzy il N wStAYylidAaKYSyd 27
Choice Voucher Assistance in Exchange for PrBastdVoucher Assistance in Multifamily
| 2dzA Ay 3 / 2y @BSNBAZ2Y | OQUA2Yyadé

G. Notice of Owner Selection
[24 CFR 983.51(d)]
Within 30 business days of HHA Board approval of a PBV selection, HHA will notify the selected
26YSNIAY oNARGAY3T 2F GKS 26ySNNa aStSOGA2Yy F2NJ G
owners that submitted proposals that were not selected. Ovenafrrejected proposals will be
offered an opportunity to discuss the rejection in person with HHA proposal evaluators.

HHA will also post the notice of owner selection on its web site.

H. Housing Type
[24 CFR 983.52]
HHA may attach PBV assistance fotauim existing housing, newly constructed or rehabilitated
housing developed under and in accordance with an Agreement to enter into a Housing Assistance
Payments contract (AHAP) that was executed prior to the start of construction. A housing unit is
consdered an existing unit for purposes of the PBV program, if, at the time of notice of selection,
the units substantially comply with HQS. Units for which new construction or rehabilitation began
after the owner's proposal submission but prior to the exemntdf the HAP do not subsequently
gualify as existing housing. Units that were newly constructed or rehabilitated in violation of
program requirements also do not qualify as existing housing.

I. Ineligible Housing Types
[24 CFR 983.53]

HHA may not attach gray PBV assistance to shared housing units; units on the grounds of a penal
reformatory, medical, mental, or similar public or private institution; nursing homes or facilities
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providing continuous psychiatric, medical, nursing services, board and canésronediate care
(except that assistance may be provided in assisted living facilities); units that are owned or
controlled by an educational institution or its affiliate and are designated for occupancy by
students; manufactured homes; and transitiohalusing.

HHA may not attach or pay PBV assistance for a unit occupied by an owner and HHA may not select
or enter into an AHAP contract or HAP contract for a unit occupied by a family ineligible for
participation in the PBV program. A member of a coopeeavho owns shares in the project

assisted under the PBV program is not considered an owner for purposes of participation in the

PBV program.

PBV assistance may not be attached to units for which construction or rehabilitation has started
after the prgposal submission and prior to the execution of an AHAP.

HHA may not attach or pay PBYV assistance to units in any of the following types of subsidized
housing [24 CFR 983.54]:

A public housing unit;

A unit subsidized with any other form of Sectioassistance;

A unit subsidized with any governmental rent subsidy;

A unit subsidized with any governmental subsidy that covers all or any part of the operating
costs of the housing;

A unit subsidized with Section 236 rental assistance payments (excepiltfamay attach
assistance to a unit subsidized with Section 236 interest reduction payments);

A Section 202 project for neslderly with disabilities;

Section 811 projeebased supportive housing for persons with disabilities;

Section 202 supportive hougjror the elderly;

A Section 101 rent supplement project;

A unit subsidized with any form of tenahtised rental assistance;

A unit with any other duplicative federal, state, or local housing subsidy, as determined by HUD
or HHA in accordance with HUD régunents.

= =A =4 =4 =9
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J. Subsidy Layering Requirement
[24 CFR 983.5BIH Notice 20131 and FR Notice 2/28/2020

HHA may provide PBYV assistance only in accordance with HUD subsidy layering regulations [24 CFR
4.13] and other requirements.

Subsidy layeng requirements apply to new construction and rehabilitation housing that will include
forms of government assistae other than PBVs prior to entering into an Agreement to Enter into
Housing Assistance Payments Contract (AHAP). Subsidy layering requirements do not apply to existing
housing, when PBYV is the only governmental assistance, or for projects alreadyt sulbj&BV HAP
contract, even if the project is recapitalized with outside sources of funding.

When HHA selects a new construction or rehabilitation project, HHA will require information

regarding all HUD and/or other federal, state, or lagavernmental assistance to be disclosed by
the project owner. FR Notice 2/28/20 contains a list of all required documentation.
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subsidy layering review. HHAIlwequest an SLR though its local HUD Field Office or, if eligible,
through a participating HCA.

K. Cap on PBV Units

MTW Policy:All Units

Under this activity, HHA may eliminate or raise the existing cap on the number of units within a
project andallow up to 100% of units in a project to be placed under a PBV Housing Assistance
Payments contract.
HHA may eliminate or raise the project cap for those PBV projects that the agency determines to
be consistent with the goal of increasing housing choteHousing Choice Voucher program

participants.

HHA may eliminate or raise the project cap for projects located in high opportunity areas, City
designated revitalization areas, in conjunction with Héfpnsored development activities
and for other factorsas determined by HHA. HHA will continue to be subject to the applicable
provisions of PIH Notice 2028 or successor notices.

[24 CFR 983.56, FR Notice 1/18/17, and Notice PIH 2117

Except as noted beloar where the MTW policy on the cap on PBV units applié$A may not

select a proposal to provide PBV assistance for units in a pajectter into an AHAP contract or a
HAP contract to provide PBV assistance for units in a project, if the total nuwwhteselling units in

the project that will receive PBV assistance during the term of the PBV HAP contract is more than
the greater of 25 units or 25 percent of the number of dwelling units (assisted or unassisted) in the
project.

As of April 18, 2017, ulsiare not counted against the 25 percent or@Ait per project cap if:

9 The units are exclusively for elderly families.

1 The units are for households eligible for supportive services available to all families receiving
PBYV assistance in the project.

If the project is located in a census tract with a poverty rate of 20 percent or less, as determined in
the most recent American Community Survey Fiear estimates, the project cap is the greater of
25 units or 40 percent (instead of 25 percent) of the uiritthe project [FR Notice 7/14/17].

The Housing Opportunity Through Modernization Act of 2016 (HOTMA) eliminated the project cap
exemption for projects that serve disabled families and modified the exception for supportive

services. Projects where thesaps were implemented prior to HOTMA (HAP contracts executed

prior to April 18, 2017) may continue to use the former exceptions and may renew their HAP

contracts under the old requirements, unless HHA and owner agree to change the conditions of the

HAP coil OG® | 26 S@OSNE GKA& OKFy3S Yreée y24 6S YIRS A
eligibility for continued assistance in the project.

Notwithstanding the above, HHA may establish limitations on the number of units and/or the size of
projects that wil receive PBV assistance. Any such limits shall be identified in the Request for
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Proposals issued by HHA, or shall be communicated to owners considered for selection under the
non-competitive, prior competition method.

L. Definition of Supportive Services
¢KS (GeLSa 2F aSNBAOSa UGKFG GKS 11! gAaff
families receiving supportive services include, but are not limited to:

pul
(¢p))
w»
_<
w»
~»

1 Meal service adequate to meet nutritional need

1 Housekeeping Aid and Householaifiing (e.g.: homemaking, parenting skills, money

management)

Personal assistance

Transportation services

Healthrelated services such as Substance Abuse Treatment (counseling and treatment for

substance abuse)

1 Educational and Employment servicegh as Job Training (preparation and counseling, job
development and placement, followp assistance after job placement, completion of FSS
G/ 2y GNI Ol 2F CEHYAf@ t I NIAOALI GA2Y0 2NJ wSYSRAL
Secondary or posteconday education.

1 Self Sufficiency Services and Resources (appropriate to assist families to achieve economic
independence and seffufficiency); other services designed to help the recipient live in the
community as independently as possible.

=A =4 =4

It is not requied that services be provided at or by the project, provided that they are approved
services. HHA will require owners of such projects to submit an Annual Progress Report to ensure
compliance with the supportive service exemption on the number of unitbpiding. Failure to
submit Annual Progress Reports may result in abatement of the HAP payment.

M. Site and Neighborhood Standards Applicable to All Housing Types

HHA may select a proposal for PBV assistance for existing, newly constructed or retdbilitat
housing if it is consistent with the following:

1. ¢ KS K2dzaAy3d arAdsS Ydzad 6S t20FGSR Ay 111 Qa 2dzNA
RSO2yOSYy iGNl GA2y 3J2+ta& |t NBIRe SadloftAakKSR Ay |
NBE3IdzZ A2y &z IgsgratedsBililiga | | 5Qa NIz

2. HHA will evaluate each proposal based on whether the site is in an Enterprise Zone, Economic
Community or Renewal Community (EZ/EC/RC);

3. Whether the concentration of assisted units will or has decreased as a result of public housing

demolition;

Whether the census tract is undergoing significant revitalization;

5. Whether government funding has been invested in the area;

Whether new market rate units are being developed in the area which are likely to positively

impact the poverty raten the area;

7. If the poverty rate in the area is greater than 20% whether in the past five years there has been
an overall decline in the poverty rate, and

8. Whether there are meaningful opportunities for educational and economic advancement in the
area.

»

o
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9. The site must be suitable from the standpoint of facilitating and further compliance with the

applicable provisions of the Title VI of the Civil Rights Act of 1964, Title VIl of the Civil Rights Act

2F mMocysS 9ESOdzi A @S h NRSNJ wnationscfar the fofedgoing.! 5 Q& A Y LI S
10. The site must meet the section 504 site selection requirements described in 24 CFR 8.4(b)(5).
11. The site must meet the HQS site standards at 24 CFR 982.401(]).

N. Existing and Rehabilitated Housing Site and Neighborh&tdndards

A site for existing or rehabilitated PBV housing must meet the following site and neighborhood
standards:

1. The site must be adequate in size, exposure and contour to accommodate the number and type
of units proposed, and is there adequate uigg and available streets to service the site;

2. The site must promote greater choice of housing opportunities and avoid undue concentration
of assisted persons in areas containing a high proportion oihcame persons;

3. The site must be accessible to sdciacreational, educational, commercial and health facilities
and services and other municipal facilities and services that are at least equivalent to those
typically found in neighborhoods consisting largely of unassisted, standard housing of similar
market rents; and,

4. The site must be located such that travel time and cost via public transportation or private
automobile from the neighborhood to places of employment providing a range of jobs for lower
income workers is not excessive.

O. New Construction Site and Neighborhood Standards
A site for newly constructed PBV housing must meet the following site and neighborhood standards:

1. The site must be adequate in size, exposure, and contour to accommodate the number and type
of units proposedand adequate utilities (water, sewer, gas, and electricity) and streets must be
available to service the site.
2. The site must not be located in an area of minority concentration, except as permitted under
paragraph (3) below, and must not be located iraeially mixed area if the project will cause a
significant increase in the proportion of minority to namnority residents in the area.
3. A project may be located in an area of minority concentration only if:
a. Sufficient, comparable opportunities exist faousing for minority families in the income
range to be served by the proposed project outside areas of minority concentration; or
b. The project is necessary to meet overriding housing needs that cannot be met in that
housing market area.
c. Asusedinparagrédd 6006 0 | 020Ss aadzZFFAOASY(Gé R2Sa y2
number of assisted units within and outside of areas of minority concentration. Rather,
application of this standard should produce a reasonable distribution of assisted units each
yearthat, over a period of several years, will approach an appropriate balance of housing
choices within and outside areas of minority concentration. An appropriate balance must
be determined in light of local conditions affecting the range of housing chaiagkable for
lowAy O2YS YAY2NARGE FrFYAtASAE YR Ay NBflIGA2Y 57
d 'yAada YIFIed 0SS O2yaARSNBR aO02YLI NrofS 2LIJ2 NI dzy.
they have the same household type (elderly, disabled, fanaitgelfamily) and tenure type
(owner/renter); require approximately the same tenant contribution towards rent; serve
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the same income group; are located in the same housing market; and are in standard
condition.

e. Application of this sufficient, comparable ampunities standard involves assessing the
overall impact of HURssisted housing on the availability of housing choices foiinoame
minority families in and outside areas of minority concentration, and must take into account
the extent to which the fdbwing factors are present, along with other factors relevant to
housing choice:

I. A significant number of assisted housing units are available outside areas of minority

concentration.

ii. There is significant integration of assisted housing projects constracteshabilitated
in the past 10 years, relative to the racial mix of the eligible population.

iii. There are racially integrated neighborhoods in the locality.

iv. Programs are operated by the locality to assist minority families that wish to find
housing outsidereas of minority concentration.

v. Minority families have benefited from local activities.§., acquisition and writalown
of sites, tax relief programs for homeowners, acquisitions of units for use as assisted
housing units) undertaken to expand chofoe minority families outside of areas of
minority concentration.

vi. A significant proportion of minority households has been successful in finding units in
non-minority areas under the tenarttased assistance programs.

vii. Comparable housing opportunities havedm made available outside areas of minority
concentration through other programs.

vii. ' LILX AOFGA2Y 2F GKS G20SNNARAY3I K2dzaAy3d ySSF
of sites that are an integral part of an overall local strategy for the preservation o
restoration of the immediate neighborhood and of sites in a neighborhood experiencing
significant private investment that is demonstrably improving the economic character of
GKS I NBF o6 GNBGAGEFEATAY3I | NBFE0dservé y G2 @SN
as the basis for determining that a site is acceptable, if the only reason the need cannot
otherwise be feasibly met is that discrimination on the basis of race, color, religion, sex,
national origin, age, familial status, or disability rendersssdutside areas of minority
concentration unavailable or if the use of this standard in recent years has had the
effect of circumventing the obligation to provide housing choice.

f. The site must promote greater choice of housing opportunities and avoideundu
concentration of assisted persons in areas containing a high proportion éhtmwne
persons.

g. The neighborhood must not be one that is seriously detrimental to family life or in which
substandard dwellings or other undesirable conditions predominatéess there is actively
in progress a concerted program to remedy the undesirable conditions.

h. The housing must be accessible to social, recreational, educational, commercial, and health
facilities and services and other municipal facilities and servi@satie at least equivalent
to those typically found in neighborhoods consisting largely of unassisted, standard housing
of similar market rents.

i. Except for new construction, housing designed for elderly persons, travel time, and cost via
public transportaton or private automobile from the neighborhood to places of
employment providing a range of jobs for lowieacome workers, must not be excessive.

P. Environmental Review
[24 CFR 983.58]
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Activities under the PBV program are subject to HUD environmental regulations at 24 CFR parts 50
and 58. Theesponsible entitys responsible for performing the federal environmental review under
the National Environmental Policy Act of 1969 (42 U.SZ1 é8seq.). HHA may not enter into an
AHAP contract nor enter into a HAP contract until it has complied with the environmental review
requirements.

In the case of existing housing, the responsible entity that is responsible for the environmental
reviewunder 24 CFR part 58 must determine whether or not PBV assistance is categorically
excluded from review under the National Environmental Policy Act and whether or not the
assistance is subject to review under the laws and authorities listed in 24 CFR 58.5.

HHA may not enter into an AHAP contract or a HAP contract with an owner, and HHA, the owner,
and its contractors may not acquire, rehabilitate, convert, lease, repair, dispose of, demolish, or
construct real property or commit or expend program or Idcaids for PBV activities under this

part, until the environmental review is completed.

HHA shall require the owner to carry out mitigating measures required by the responsible entity (or
HUD, if applicable) as a result of the environmental review.

PART3: DWELLING UNITS

A. Housing Quality Standards
[24 CFR 983.101]

The housing quality standards (HQS) for the tedsaged program, including those for special
housing types, generally apply to the PBV program. HQS requirements for shared housing,
manufactued home space rental, and the homeownership option do not apply because these
housing types are not assisted under the PBV program.

The physical condition standards at 24 CFR 5.703 do not apply to the PBV program.

B. LeadBased Paint
[24 CFR83.101(c)]

The leadbased paint requirements for the tenabiased voucher program do not apply to the PBV
program. Instead, The Led@dsed Paint Poisoning Prevention Act (42 U.S.C.-4824), the
Residential Leatased Paint Hazard Reduction Act of2992 U.S.C. 4854856), and

implementing regulations at 24 CFR part 35, subparts A, B, H, and R, apply to the PBV program.

C. Housing Accessibility for People with Disabilities
PBV housing must comply with program accessibility requiremerssation 504 of the
Rehabilitation Act of 1973 (29 U.S.C. 794) and implementing regulations at 24 CFR part 8. The
percentage of accessible dwelling units must comply with the requirements of section 504 of the
Rehabilitation Act of 1973 (29 U.S.C. 794)mgdemented by HUD's regulations at 24 CFR 8, subpart
C.

Housing first occupied after March 13, 1991, must comply with design and construction
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requirements of the Fair Housing Amendments Act of 1988 and implementing regulations at 24 CFR
100.205, as applable. (24 CFR 983.102)

D. Inspecting Units
Preselection Inspection [24 CFR 983.103(a)]
HHA shall examine the proposed site before the proposal selection date. For existing units, HHA
shall inspect all the units before the proposal selection date, and dé@imine whether the units
substantially comply with HQS. To qualify as existing housing, units must substantially comply with
HQS on the proposal selection date. HHA shall not execute the HAP contract until the units fully
comply with HQS.

PreHAP Cainact Inspections [24 CFR 983.103(b)]
HHA shall inspect each contract unit before execution of the HAP contract, and shall not enter into a
HAP contract covering a unit until the unit fully complies with HQS.

Turnover Inspections [24 CFR 983.103(c), BReN@18/17, and Notice PIH 20:2D]
HHA shall inspect each contract unit before providing assistance to a new family including at unit
turnover. HHA will not provide assistance in turnover units until the unit fully compliesH@®.

MTW Policy: Pre-Qualifying Unit Inspection

HHA may conduct preualifying unit inspections to determine if the unit meets HQS provided
that the pre-qualifying unit inspection is donm® more thar@0 daysprior to the participant
occupying the unit.

The PreQualifying Unit Inspection policy applies RveSelection Inspections of existing
housingPreHAP Contract Inspections and Turnover Inspections.

Families may request an interim inspection by contacting HHA at any time in accordance jwith
HHA HQS policies.

MTW Policy:Alternative Inspection Schedule

At least once everg6 months during the term of the HAP contract, HHA shall insak&BYV

unitsto determine if the contract units and the premises are maintained in accordance with
HQS. Turnover inspections are not counted toward meeting this inspection requirement. HHA
shall generally perform all required inspections in a PBV project at the taime

11 YIe AYLESYSYG Iy FEGONYEFGAGS AyaLsodrzy &0
of the age, property/unit condition and quality of property management for individual units or
building under a Housing Assistance Payments contract.

All program participants will be able to request an interim inspection in accordance with| HHA
Administrative Plan policies. HUD shall be able to conduct or direct HHA to conduct inspgctions
at any time for health, safety and/or accessibility purposes.

Other Inspections [24 CFR 983.103(e)]
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HHA shall inspect contract units whenever needed to determine that the contract units comply with
HQS and that the owner is providing maintenance, utilities, and other services in accordance with
the HAP contract, takg into account complaints and any other information coming to its attention

in scheduling inspections.

HHA shall conduct followp inspections needed to determine if the owner (or, if applicable, the
family) has corrected an HQS violation, and shall gohithspections as needed to determine the
basis for exercise of contractual and other remedies for owner or family violation of HQS.

In conducting supervisory quality control HQS inspections, HHA will include a representative sample
of both tenantbasedand projectbased units.

E. Inspecting HHA Owned Units

MTW Policyg All Groups

HHA may conduct HQS inspections on Project Based Voucher units that it owns, manages and/or
controls as an alternative to having inspections conducted by a third party.

All such inspections will be conducted using HQS standards found at 24 CFR 982.401.

To ensure the consistent and uniform application of HQS standards, HHA supervisory staff will
conduct quality control inspections on a random sample of units in accofdang A G K| | |1 ! Q&
Inspection Quality Assurance Method.

Program participants may request an interim inspection by contacting HHA in accordance with
the policies described in the Administrative Plan. If requested by HUD, HHA will obtain the services
of a thirdparty entity to determine if HHAwned units pass HQS.

PART 4: REHABILITATED AND NEWLY CONSTRUCTED UNITS
Rehabilitated and newly constructed housing selected for PBV assistance may not at a later date be
selected for PBV assistance as existing housing.

A. Agreement to Enter into HAP Contract
To offer PBV assistance in rehabilitated or newly constructed units, HHA shall enter into an
Agreement to enter into HAP contract (AHAP) with the owner of the property. The AHAP shall be in
the form and include theontents required by HUD [24 CFR 983.152(b)]. HHA may not enter into an
AHAP if commencement of construction or rehabilitation has commenced after proposal submission
[24 CFR 983.152(c)]. Construction begins when excavation or site preparation (incleaiirg of
the land) begins for the housing. Rehabilitation begins with the physical commencement of
rehabilitation activity on the housing.

The AHAP shall specify the deadlines for completion of the housing, and the owner must develop
and complete the hosing in accordance with these deadlines. The AHAP shall also specify the
deadline for submission by the owner of the required evidence of completion.

HHA may not enter into the AHAP if construction or rehabilitation has started after proposal
submissionHHA may not enter into the Agreement with the owner until the subsidy layering review
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is completed, the environmental review is completed and HHA has received environmental
approval.

HHA does not need to conduct a subsidy layering review in the ¢asklAP contract for existing
housing or if the applicable state or local agency has conducted such a review. Similarly,
environmental reviews are not required for existing structures unless otherwise required by law or
regulation. [24 CFR 983.153]

HHAshall enter into the AHAP with the owner promptly after receiving both environmental
approval and notice that subsidy layering requirements have been met, and before construction or
rehabilitation work is started.

B. Labor Standards
[24 CFR 983.154(b)]
If an AHAP covers the development of nine or more contract units (whether or not completed in
aidl3Savsy GKS 26ySNI YR GKS 26y SN A&-Baddh wagdsltoO i 2 NBE |
laborers and mechanics employed in the development of housing. Thepirdbribed form of the
Agreement will include the labor standards clauses required by HUD, such as those involving Davis
Bacon wage rates.

The owner, contractors, and subcontractors must also comply with the Contract Work Hours and
Safety Standards Adbepartment of Labor regulations in 29 CFR part 5, and other applicable federal
labor relations laws and regulations. HHA shall monitor compliance with labor standards.

C. Equal Opportunity
[24 CFR 983.154(c)]
The owner must comply with Section 3 of the Hogsand Urban Development Act of 1968 and the
implementing regulations at 24 CFR part 135. The owner must also comply with federal equal
employment opportunity requirements.

D. Owner Disclosure
[24 CFR 983.154(d) and (e)]
The AHAP and HAP contract mustudel a certification by the owner that the owner and other
project principals are not on the U.S. General Services Administration list of parties excluded from
federal procurement and neprocurement programs.

The owner must also disclose any possible lotirdgf interest that would be a violation of the
Agreement, the HAP contract, or HUD regulations.

E. Evidence of Completion

[24 CFR 983.155(b)]

At a minimum, the owner must submit the following evidence of completion to HHA in the form and

manner requiredoy HHA:

1 Owner certification that the work has been completed in accordance with HQS and all
requirements of the AHAP; and

1 Owner certification that the owner has complied with labor standards and equal opportunity
requirements in development of thisousing.

Fd 111 Qa8 RAAONBiUA2YyS GKS 111t YIFed aLISOATFEe | RRAG]
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owner as evidence of housing completion.

F. HHA Acceptance of Completed Units
[24 CFR 983.156]
Upon notice from the owner that the housing is compl&télHA shall inspect to determine if the
housing has been completed in accordance with the AHAP, including compliance with HQS and any
additional requirements imposed under the AHAP.

If the work has not been completed in accordance with the AHAP, HHiAehanter into the HAP
contract.

If HHA determines the work has been completed in accordance with the AHAP and that the owner
has submitted all required evidence of completion, HHA shall submit the HAP contract for execution
by the owner and executéne HAP contract.

PART 5: HOUSING ASSISTANCE PAYMENTS CONTRACT (HAP)
HHA shall enter into a HAP contract with an owner for units that are receiving PBV assistance. With
the exception of singldamily scatteredsite projects, a HAP contract shall covemayls project. If
multiple projects exist, each project is covered by a separate HAP contract. The HAP contract shall
be in the form and include all the content required by HUD [24 CFR 983.202(a), 983.203].

A. HAP Contract Execution
[24 CFR 983.204]
HHAshall not enter into a HAP contract until each contract unit has been inspected and HHA has
determined that the unit complies with the Housing Quality Standards (HQS), For existing housing,
the HAP contract shall be executed promptly after HHA selectswimer proposal and inspects the
housing units. For newly constructed or rehabilitated housing, the HAP contract shall be executed
after HHA has inspected the completed units and has determined that the units have been
completed in accordance with the AHA#hd the owner furnishes all required evidence of
completion.

B. Term of HAP Contract
[24 CFR 983.205, FR Notice 1/18/17, and Notice PIH-2017
HHA may enter into a HAP contract with an owner for an initial term of no less than one year and no
more than D years for each contract unit. The length of the term of the HAP contract for any
contract unit may not be less than one year, nor more than 20 years. In the case awiied
units, the term of the HAP contract must be agreed upon by HHA and the indexpiesiotity
approved by HUD [24 CFR 983.59(b)(2)].

The term of all PBV HAP contracts shall be negotiated with the owner on-hyaase basis.

At the time of the initial HAP contract term or any time before expiration of the HAP contract, HHA
at its dscretion may extend the term of the contract for an additional term of up to 20 years if HHA
determines an extension is appropriate to continue providing affordable housing fentmwne
families. HHA may provide for multiple extensions; however, inmoicistances may such

extensions exceed 20 years cumulatively. Extensions after the initial extension are allowed at the
end of any extension term, provided that not more than 24 months prior to the expiration of the
previous extension contract, HHA agréesxtend the term, and that such extension is appropriate
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to continue providing affordable housing for lemcome families or to expand housing

opportunities. Extensions after the initial extension term shall not begin prior to the expiration date
of the previous extension term. Subsequent extensions are subject to the same limitations. All
extensions must be on the form and subject to the conditions prescribed by HUD at the time of the
extension. In the case of HFtAvned units, any extension of the ternf the HAP contract must be
agreed upon by HHA and the independent entity approved by HUD [24 CFR 983.59(b)(2)].

C. Termination by Owner
(24 G-R983.205(d)
If in accordance with program requirements the amount of rent to an owner for any contract unit is
reduced below the amount of the rent to owner at the beginning of the HAP contract term, the owner
may terminate the HAP contract by giving notice to HHA. In this case, families living in the contract
units must be offered tenaAbased assistance.

D. Statutory Notice Requirements: Contract Termination or Expiration
[24 CFR 983.206, FMtice 1/18/17, and Notice PIH 20171]
Not less than one year before the HAP contract terminates, or if the owner refuses to renew the
HAP contract, the owner must notify HHA assisted tenants of the termination. The notice must
be provided in the form prescribed by HUD. If the owner does not give timely notice, the owner
must permit the tenants in assisted units to remain in their units for the required notice period with
no increase in the tenant portion of their rent, and with no eviction as a result of the owner's
inability to collect an increased tenant portion of rent. An owner may renew the terminating
contract for a period of time sufficient to give tenants eywar advace notice under such terms as
HUD may require.

Upon termination or expiration of the contract, a family living at the property is entitled to receive a

tenant-based voucher. Tenas@t SR | aaAaidl yOS R2Sa y20 0S3IAy dzyi

periodends. HHA shall provide the family with a voucher and the family shall also be given the
option by HHA and owner to remain in their unit with HCV teAzaded assistance as long as the
unit complies with inspection and rent reasonableness requirementsfarhidy must pay their total
tenant payment (TTP) and any additional amount if the gross rent exceeds the applicable payment
standard. The family has the right to remain in the project as long as the units are used for rental
housing and are otherwise eilige for HCV assistance. The owner may not terminate the tenancy of
a family that exercises its right to remain except for serious or repeated lease violations or other
good cause. Families that receive a terbated voucher at the expiration or terminaii of the

PBV HAP contract are not new admissions to the HCV tdyzem®d program, and are not subject to
income eligibility requirements or any other admission requirements. If the family chooses to
remain in their unit with tenanbased assistance, tharhily may do so regardless of whether the

AN ¥ A A x
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E. Remedies for HQS Violations
[24 CFR 983.208(b)]
HHA will abate and terminate PBV HAP contracteadorcompliance with HQS in accordance with
the policies used in the tenasitased voucher prograninowever, where PBV contracts are
concerned, HHA may reduce the number of contract units

F. Substitution of Contract Units
[24 CFR 983.207(a)]
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L4 111 Gén arkkl subjécNdball PBV requirements, the HAP contract may be amended to
substitute a different unit with the same number of bedrooms in the same project for a previously
covered contract unit. Before any such substitution can take place, HHA shatititisp proposed

unit and determine the reasonable rent for the unit.

G. Addition of Contract Units
[FR Notice 1/18/17 and Notice PIH 20P1]
HHA and the owner may amend the HAP contract to add additional PBV contract units in projects
that already have &AP contract without having to fulfill the selection requirements found at 24
CFR 983.51(b) for those additional PBV units, regardless of when the HAP contract was signed,
provided that HHA determines that such action promotes housing opportunities ahdigsing
choice and is consistent with the PHA Plan. The additional PBV units, however, are subject to the
PBV program cap individual project capsl reasonable rent determinationdPrior to attaching
additional units without competition, the HHA shalksnit to the local field office information
outlined in FR Notice 1/18/17.

H. Removal of Units from the HAP Contract
[24 CFR 98317]
Units occupied by families whose income has increased during their tenancy resulting in the tenant
rent equaling the rento the owner, shall be removed from the HAP Contract 180 days following the
last housing assistance payment on behalf of the family.

If the project is fully assisted, HHA may reinstate the unit removed to the HAP contract after the
ineligible family vacates the property. If the project is partially assisted, HHA may substitute a
different unit for the unit removedrom the HAP contractvhen the first eligible substitute becomes
available.

I. Housing Quality and Design Requirements
[24 CFR 983.101(e) and 983.208(a)]
The owner is required to maintain and operate the contract units and premises in accordance with
HQS, including performancé ordinary and extraordinary maintenance. The owner must provide all
the services, maintenance, equipment, and utilities specified in the HAP contract with HHA and in
the lease with each assisted family. In addition, maintenance, replacement and redenaratst
be in accordance with the standard practice for the building as established by the owner.
HHA may identify the need for any special features on a-bgsmse basis depending on the
intended occupancy of the PBV project. HHA will specify any $plesign standards or additional
requirements in the invitation for PBV proposals, the AHAP contract and the HAP contract.

J. Vacancy Payments
[24 CFR 983.352(b)]
Fd 11! Qa RA & hidase bagiy, the AP cohtraddhay frovide for vacpaggnents to
the owner for up to a 60 day period of vacancy extending from the beginning of the first calendar
month after the moveout month for a period not exceeding two full months following the move
out month. The amount of the vacancy payment shatleaeed the monthly rent to owner under
the assisted lease, minus any portion of the rental payment received by the owner (including
FY2dzyda +F@FAfFofS FNRY GKS GSylydQa aSOdaNAGE RSI

PART 6: SELECTION OF PBVY PROGRAM PARTICIPANTS
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A. Eligibility for PBVAssistance
[24 CFR 983.251(a) and (b)]
Applicants for PBV assistance must meet the same eligibility requirements as applicants for the
tenant-based voucher progrannowever, eligible at original admission to the program means that
the family must be eliple for PBV assistance within 60 days prior to commencement of PBV
assistance.

B. In-Place Families
[24 CFR 983.251(b)]
An eligible family residing in a proposed PBV contract unit on the date the proposal is selected by
1! A& O2y paRBINBR: | yKIAY T YATASE INB FFF2NRSR L
under the PBV rule. If a unit to be placed under contract (either an existing unit or a unit requiring
rehabilitation) is occupied by an eligible family on the date the proposal is selecteid;place
FILYAfe akKrff oS LIXIFTOSR 2y 111 Qa gl AlAy3a tAaGd hy
family must be given an absolute selection preference and HHA shall refer these families to the
project owner for an appropriately sized PBMtun the project. Admission of eligible-place

families is not subject to income targeting requirements.

This regulatory protection from displacement does not apply to families that are not eligible to
participate in the program on the proposal sdiea date.

C. Organization of the Waiting List
[24 CFR 983.251c)
HHA willuseseparate waiting lists for sets BBVunits. As applicable fte waiting list may establish
criteria or preferences for occupancy of particular units

D. Selection from theWaiting List
24 CFR 983.251(c)]
9EOSLII 6KSNB y2GSR Ay GKS I'RYAYAAGNI GAGBS ttlys |
tenant-based programs apply for units assisted under the PBV Program. Except for units which are
200dzLIASR o6& SftAIA06ES aAy LI ItePrbjeciib8sg¢d cyniract tedal,J2 y (1 K ¢
when a vacancy exists at a PBV site, the HHA will notify the next families on the appropriate HHA
t . £ & AGA yvlinfoknZ@pplicants that if tedapplicant is interested in residing in the
vacant PBV unitthatktS | LILJX A Ol yi oAttt y20 t238S KA&akKSNI LI | C
applicable) until that person has been leased in the PBV unit.

All applicants indicating interest in the PBV units will be selected by HHA in chronological order by
prefererce category if applicable, and prescreened for Section 8 eligibility. Applicants must meet all

2F 111 Qa FLIWX AOFK6tS StAIAOGATAGE YR adzAidloAtAde
owner for all vacancies. If the HHA referrals do nojgle the owner with a suitable tenant for the
dzy Al 6AGKAY on RI&@&aX GKS 2¢gySNIYIF& NBFSNIF {S
GFrAGAY3 tAal (2 GKS t.+ 6FAGAYT tAAG® ¢KS NB
criteria.

For VASH PBYV, applicants referred by the VA indicating interest in the PBV units will be prescreened
by the HHA for Section 8 eligibility and referred to the owner in chronological order.
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The owner chooses a tenant for occupancy from the qualified applicants refeyretHA based on
their written, HHA approved tenant selection policy.

E. Units with Accessibility Features
[24 CFR 983.251(c)(7)]
When selecting families to occupy PBV units tave special accessibility features for persons with
disabilities, HHA shall first refer families who require such features to the owner.

F. Preferences
[24 CFR 983.251(d), FR Notice 11/24/08]
HHA may establish a selection preference for families whdifguar voluntary services, including
disability-specific services, offered in conjunction with assisted units, provided that preference is
consistent with the PHA Plan. HHA shall not grant a preference to a person with a specific disability
[FR Notice 118/17].

In advertising such a project, the owner may advertise the project as offering services for a
particular type of disability; however, the project must be open to all otherwise eligible disabled
persons who may benefit from services provided inphaiect. In these projects, disabled residents
may not be required to accept the particular services offered as a condition of occupancy.

HHA will provide a selection preference when required by the regulation (e.g., eligitdkcm
families, elderlydmilies or unis with supportive services, anobility impaired persons for
accessible units).

G. Refusal of Offer

[24 CFR 983.251(e)(3)]

HHA shall not take any of the following actions against a family who has applied for, received, or

refused an offer oPBV assistance:

1 Refuse to list the applicant on the waiting list for tendmatsed voucher assistance;

1 Deny any admission preference for which the applicant qualifies;

¢ / KFy3aS GKS | LILIX tanérit base@vbuchealaiting 8st baséd ain gr&ference,
RFGSZ IyR GAYS 2F | LIXAOFIGAZ2Y S 2NJ 20KSNJ FI OG2N
policy;

1 Remove the applicant from the tenabised voucher waiting list.

If an applicant on a PB sibased waiting list reflesstwo PBVoffers without good cause, HHA will
remove the applicant from that PB sitmsed waiting list; however, the applicant will retain his/her
position on all other waiting listg.he applicant may reapply if the applicable SBWL is open;
however, the applicant willeceive a new date and time of application.

H. Good Cause Refusal ®BV Units
Applicants may refuse to accept a unit offer for "good cause." If a good cause for refusal is verified
by HHA, applicants/tenants may retain their position on the PBhsited vaiting list. There are 2
types of good cause:

1 Situations in which an applicant/tenant is willing to move but is unable to do so at the time of the
unit offer (e.g. the applicant/tenant is in the hospital or is serving on a sequestered jury);
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1 Situation n which the applicant/tenant demonstrates that acceptance of the offer would cause
dzy RdzS KIF NRAKAL) y2d NBtlIGSR (2 O2yaAiARSNIdA2ya

Examples of good cause for refusal of a unit offer include, but arémitedl to, the following:

T LYyIFrOOSaaroArtAide G2 a2daNOS 2F SyYLX 2evYSyids SRdz

educational program for children with disabilities, such that accepting the unit offer would require
the adult family member to quit gob, drop out of an educational institution or job training
program, or take a child out of day care or an educational program for children with disabilities;

1 ¢KS FrYAte RSy2yadNrd8a G2 111Qa alGra¥rOdrzy

membeQa fATFTSE KSIfGK 2N alFSade Ay 2S2L) NReo
documentation. Reasons offered must be specific to the family. Refusals due to location alone do
not qualify for this good cause exemption;

1 A health professional verifistemporary hospitalization or recovery from iliness of the principal
household member, other household members (as listed on the final application or Lease) or live
in aide necessary to the care of the principal household member;

f Theunitisinapproprin S F2NJ G KS | LILX AOlIyiQakiSylIyiQa RAALl

accessible features in the unit offered and does not want to be subject tedayg@otice to move.

HHA will require documentation of good cause for unit refusals and wilizadti€laims of goodause.
Good cause refusal policies may also be applied to unit offers related to applicable transfers.

I. Disapproval by Landlord
[24 CFR 983.251(e)(2)]
LT I t.+ 2¢gySNINB2SOida | FlFYAfe TFshalindtafacitiea A 2y
Tl YAf &@Qa LJ2 aihadedvwuckeywaiting Bhowedef, ithg family shall be removed
from the Site Based Waiting List for which the family was rejected by the owner

J. Acceptance of Offer
[24 CFR 983.252]
FamilyBriefing
When a family accepts an offer for PBV assistance, HHA shall give the family an oral briefing. The
briefing must include information on how the program works and the responsibilities of the family
and owner. In addition to the oral briefing, HHiAall provide a briefing packet that explains how it
determines the total tenant payment for a family, the family obligations under the program, and
applicable fair housing information.

Persons with Disabilities

LF Fy | LILX AOI Yyl 7T isabkd, BHAZhalKaSsurR efféctile éomigudirsaton, ina R
accordance with 24 CFR 8.6, in conducting the oral briefing and in providing the written information
packet. This may include making alternative formats available. HHA shall refer a family thatsinclude
a member with a mobility impairment to an appropriate accessible PBV unit.

K. Owner Selection of Tenants
The owner is responsible for developing written tenant selection procedures that are consistent
with the purpose of improving housing opportunities fary lowincome families and reasonably

NBfFGSR (2 LINRPINIY StATAOAfAGE FYR Fy | LILIX AOIYhcC

owner must promptly notify in writing any rejected applicant of the grounds for any rejection [24
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CFR 983.24a)(2) and (a)(3)].

L. Leasing
[24 CFR 983.253(a)]
During the term of the HAP contract, the owner must lease contract units to eligible families that are
selected and referred by HHA frdml ! viaging list. The contract unit leased to the family must be
the appropriate size unit for the size of the family, basedHbi”Q @ccupancy standasd

M. Filling Vacancies
[24 CFR 983.254(a)]
The owner must notify HHA in writing (mail, fax, or email) wifive business days of learning about
any vacancy or expected vacancy.

HHA will make reasonable efforts to refer families to the owner within 10 business days of receiving
such notice from the owner.

N. Reduction in HAP Contract Units Due to Vacancies
[24 CFR 983.254(b)]
If any contract units have been vacant for 120 days, HHA may give notice to the owner that the HAP
contract will be amended to reduce the number of contract units that have been vacant for this
period. The amendment to the HABNtract will be effective the*iday of the month following the
date oftheH ! Qa y20AO0So®

O. HHA Responsibility
1! R2S&a y2i O2yRdzO0 &aONBSyAy3da (2 RSGSNXYAYS | t.
will inform owners of their responsibility tecreen prospective tenants, and will provide owners
with the required known name and address information, at the time of the turnover HQS inspection
or before. HHA will not provide any additional information to the owner, such as tenancy history,
criminalhistory, etc.

P. Owner Responsibility

¢tKS 26ySNI Aa NBalLlRyaAiotS FT2NJ aONBSyAy3a IyR aSft S¢
AONBSYyAy3a FlLYAfASAEa (GKS 26ySNIYIFe O2yaAARSNIF Tt Y

factors:

1 Payment of rent ad utility bills;

9 Caring for a unit and premises;

1 Respecting the rights of other residents to the peaceful enjoyment of their housing;

91 Drugrelated criminal activity or other criminal activity that is a threat to the health, safety, or
property ofothers; and

1 Compliance with other essential conditions of tenancy.

PART 7: OCCUPANCY

A. Lease
[24 CFR 983.256]
After an applicant has been selected from the waiting list, determined eligible by HHA, referred to
an owner and determined suitable by the ownéne family will sign the lease and occupancy of the
unit will begin.
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The tenant must have legal capacity to enter a lease under state and localdgal.capacityneans
that the tenant is bound by the terms of the lease and may enforce the terntsedEfise against
the owner. [24 CFR 983.256]

The tenant and the owner must enter into a written lease agreement that is signed by both parties.
If an owner uses a standard lease form for rental units to unassisted tenants in the locality or
premises, thesame lease must be used for assisted tenants, except that the lease must include a
HUDrequired tenancy addendum. The tenancy addendum must include,¥eooreiord, all

provisions required by HUD.

The owner shall ensure the lease is compliant with staie lacal law. HHA will not review the
26yYSNRa tSFasS FT2NI O2YLIX ALFyOS gAGK adlrasS 2N 201 ¢

The initial lease term must be for at least one year. The lease must provide for automatic renewal
after the initial term of the lease in either successive définiterms (e.g. montio-month or year
to-year) or an automatic indefinite extension of the lease term.

For automatic indefinite extension of the lease term, the lease terminates if any of the follovéng
The owner terminates the lease for gooduse

The tenant terminates the lease

The owner and tenant agree to terminate the lease

HHA terminates the HAP contract

HHA terminates assistance for the family

= =4 =4 =8 =9

B. Changes in the Lease
[24 CFR 983.256(e)]
If the tenant and owner agree to any changehie lease, the change must be in writing, and the
owner must immediately give HHA a copy of all changes.

The owner must notify HHA in advance of any proposed change in the lease regarding the allocation
of tenant and owner responsibilities for utilitieSuch changes may only be made if approved by

HHA and in accordance with the terms of the lease relating to its amendment. HHA must
redetermine reasonable rent, in accordance with program requirements, based on any change in
the allocation of the responsilitly for utilities between the owner and the tenant. The redetermined
reasonable rent will be used in calculation of the rent to owner from the effective date of the

change.

C. Owner Termination of Tenancy
[24 CFR 983.257]
With two exceptions, the owner & PBV unit may terminate tenancy for the same reasons an
owner may in the tenanbased voucher program. In the PBV program, terminating tenancy for
G322R Ol dzaS¢ R2Sa y20G AyOfdzRS R2Ay3a &2 F2NJ I 0 dz
unit for personal or family use or other neresidential purpose.

D. Tenant Absence from the Unit

[24 CFR 983.256(g) and 982.312(a)]
The lease may specify a maximum period of family absence from the unit that may be shorter than
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assistance must be terminated if they are absent from the unit forenthan 180 consecutive days.

HHA termination of assistance actions due to family absence from the unit are subject to 24 CFR

981.312, except that the unit is not terminated from the HAP contract if the family is absent for

longer than the maximum periogermitted.

E. Continuation of Housing Assistance Payments
[24 CFR 982.258]
Housing assistance payments shall continue until the tenant rent equals the rent to owner. The
cessation of housing assistance payments at such point will not affect the familgisrigthts under
its lease, nor will such cessation preclude the resumption of payments as a result of later changes in
income, rents, or other relevant circumstances if such changes occur within 180 days following the
date of the last housing assistanceyp@ent by the PHA. After the 18ty period, the unit shall be
removed from the HAP contract pursuant to 24 CFR 983.211.

If a participating family receiving zero assistance experiences a change in circumstances that would
result in a HAP payment to the oemn the family must notify HHA of the change and request an
interim reexamination before the expiration of the 8@y period.

F. Security Deposits
[24 CFR 983.259]
Owners may collect a security deposit that is reasonable and comparable to security deposits
collected for similar, unassisted units in the area. HHA prohibits security depasitess of
private market practice or in excess of amounts charged to unassisted tenants.

When the tenant moves out of a contract unit, the owner, subjedtaie and local law, may use
the security deposit, including any interest on the deposit, in accordance with the lease, as
reimbursement for any unpaid tenant rent, damages to the unit, or other amounts owed by the
tenant under the lease.

The owner must gie the tenant a written list of all items charged against the security deposit and
the amount of each item. After deducting the amount used to reimburse the owner, the owner
must promptly refund the full amount of the balance to the tenant.

If the securiy deposit does not cover the amount owed by the tenant under the lease, the owner
may seek to collect the balance from the tenant. HHA has no liability or responsibility for payment of
any amount owed by the family to the owner.

G. Overcrowded, UndetOccupial, and Accessible Units
[24 CFR 983.260]
LF 11! RSUGUSNN¥AYSa GKIFG F FlLYAfe bEupah@OdzLIRAY I | ¢
standards, or a unit with accessibility features that the family does not require, and the unit is
needed by a family that des require the features, HHA shall promptly notify the family and the
owner of this determination, and HHA shall offer the family the opportunity to receive continued
housing assistance in another available unit. HHA will offer the family the follovgiag bf
continued assistance in the following order, based on the availability of assistance:
9 PBYV assistance in the same building or project;
1 PBV assistance in another project; and
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I Tenantbased voucher assistance.

If HHA offers the family @nant-based voucher, HHA shall terminate the housing assistance

payments for a wrongized or accessible unit at the earlier of the expiration of the term of the
FILYAfteQa @2dzOKSNI 6AyOf dzRAYy3I Fyeé SEGSyaay 3INIF yh:
vacates the unit. If the family does not move out of the wraiged unit or accessible unit by the

expiration of the term of the family's voucher, HHA must remove the unit from the HAP contract.

If HHA offers a family another form of assistance thatdt a tenantbased voucher, the family will

be given 30 days from the date of the offer to accept the offer and move out of the PBV unit. If the
family does not move out within this 3fay time frame, HHA will terminate the housing assistance
payments athe expiration of this 3@lay period. HHA may make exceptions to thigiaQ period if
YSSRSR T2NJ NBlFaz2ya o0Se2yR (KS TFlLYAteQa O2y (NPt
emergency of a family member.

e V2

H. Family Right to Move
[24 CFR 983.261]
The family may terminate the lease at any time after the first year of occupancy. The family must
give advance written notice to the owner in accordance with the lease and provide a copy of such
notice to HHA. If the family wishes to move with continuedatet-based assistance, the family must
contact HHA to request the rental assistance prior to providing notice to terminate the lease.

If the family terminates the lease in accordance with these requirements, HHA shall offer the family

the opportunity forcontinued tenantbased assistance, in the form of a voucher or other

comparable tenanbased rental assistance. If voucher or other comparable tebastd assistance

Ad y20 AYYSRALFGSte | @FAfroftS dzLll2y O Ssigiver GA2Yy 27
the family priority to receive the next available opportunity for continued teHaa$ed assistance.

If the family terminates the assisted lease before the end of the first year, the family relinquishes
the opportunity for continued tenanbaseal assistance.

I. Emergency Transfers under VAWA
[Notice PIH 201708]
Except where special consideration is needed for the PBV program, HHA will follow VAWA policies
as described in the Admistrative Plan including using the Emergency Transfer Plan dmge for
PBYV transfers under VAAV

When the victim of domestic violence, dating violence, sexual assault, or stalking has lived in the
unit for less than one year, HHA will provide several options for continued assistance.

HHA will first try to transfethe participant to another PBV unit in the same development or transfer
to a different development where HHA has PBV units. HHA will expedite the administrative
processes in this case in an effort to conduct the transfer as quickly as possible.

If no units are available for an internal transfer, or if there is reasonable cause to believe that such a
transfer would put the victim in jeopardy, the participant may receive continued assistance through

an external transfer to either tenasiasedrentd | aaA a0l yOS 2NJ Faaraidl yoS A
housing program. Such a decision will be made by HHA based on the availability oftteseat
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vouchers and/or vacancies in public housing units. Such families must be selected from the waiting
list for the applicable program.

If a victim wishes to move after a year of occupancy in the unit, but no temesed vouchers are
available, HHA will offer the participant an internal transfer to another PBV unit in the same
development or a transfer to a differenteslelopment where HHA has PBV units. HHA will expedite
the administrative processes in this case in an effort to conduct the transfer as quickly as possible.

If no units are available for an internal transfer, or if there is reasonable cause to beli¢sithea
transfer would put the victim in jeopardy, the participant may receive continued assistance through
Fy SEGSNYFf GNIyaFSNI G2 11! Qa LlzotAO K2dzaAy3a LINZ

J. Exceptions to the Occupancy Cap
[24 CFR 983.262]
As of April 17, 2018, HHA may not enusing assistance under a PBV HAP contract for more than
the greater of 25 units or 25 percent of the number of dwelling units in a project unless:
9 The units are exclusively for elderly families
9 The units are for households eligible for supportive ses/eeailable to all families receiving
PBYV assistance in the project

If the project is located in a census tract with a poverty rate of 20 percent or less, as determined in
the most recent American Community Survey Fiear estimates, the project cap hetgreater of
25 units or 40 percent (instead of 25 percent) of the units in the project [FR Notice 7/14/17].

If a family at the time of initial tenancy is receiving and while the resident of an excepted unit has
received Family Se8ufficiency (FSS) qugotive services or any other service as defined by HHA and
successfully completes the FSS contract of participation or the supportive services requirement, the
unit continues to count as an excepted unit for as long as the family resides in the unitvétoifie

the FSS family fails to successfully complete the FSS contract of participation or supportive services
objective and consequently is no longer eligible for the supportive services, the family must vacate
the unit within a reasonable period of timestablished by HHA, and HHA shall cease paying HAP on
behalf of the family.

Further, when a family (or remaining members of a family) residing in an excepted unit no longer
YSSia GKS ONRGSNREF F2NJ I aljdz A FldeklyfanilydieYorat 8 ¢ 0 S (
change in family composition, HHA has the discretion to allow the family to remain in the excepted

unit. If HHA does not exercise this discretion, the family must vacate the unit within a reasonable

period of time established by HH&nd HHA must cease paying housing assistance payments on

behalf of the nonqualifying family.

Individuals in units with supportive services who choose to no longer participate in a service or who
no longer qualify for services they qualified fortlae time of initial occupancy cannot subsequently

be denied continued housing opportunity because of this changed circumstance. HHA or owner
OFlyy2i RSGSN¥YAYS G(GKIFIG F LINIAOALI yiEQa YySSRa
require thatindividuals be transitioned to different projects based on service needs.

(s}
m-
O
A

If the family fails to vacate the unit within the established time, the unit must be removed from the
HAP contract unless the project is partially assisted, and it is possilifeefblAP contract to be
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amended to substitute a different unit in the building in accordance with program requirements; or
the owner terminates the lease and evicts the family. The housing assistance payments for a family
residing in an excepted unit that hot in compliance with its family obligations to comply with
supportive services requirements must be terminatedHbjA.

HHA will allow families who initially qualified to live in an excepted unit to remain when

circumstances change due to circumstangeS € 2 Yy R G KS NBYFAYyAy3a Fl YAf & Y
other cases, HHA will provide written notice to the family and owner promptly after making the
determination. The family will be given 30 days from the date of the notice to move out of the PBV

unit. Ifthe family does not move out within this 3tay time frame, HHA will terminate the housing

assistance payments at the expiration of this&y period.

HHA may make exceptionstothisRd & LISNA2R AF ySSRSR FT2NJ NBl azya
such & death, serious illness, or other medical emergency of a family member.

PART 8: DETERMINING RENT TO OWNER

The amount of the initial rent to an owner of units receiving PBV assistance is established at the

beginning of the HAP contract term. Although fehabilitated or newly constructed housing, the AHAP

contract states the estimated amount of the initial rent to owner, the actual amount of the initial rent to

owner is established at the beginning of the HAP contract term.

During the term of the HAP canNJ OG> G KS NBy G (G2 26y SNI A& NBRSGSNY,
accordance with program requirements, and at such time that there is a five percent or greater decrease

in the published FMR.

A. Rent Limits

[24 CFR 983.301]

Except for certain tax credit us, the rent to owner must not exceed the lowest of the following

amounts:

1 An amount determined by HHA, not to exceed 110 percent of the applicable fair market rent (or
any HUBapproved exception payment standard) for the unit bedroom size minus any utili
allowance;

1 The reasonable rent; or

1 The rent requested by the owner.

B. Certain Tax Credit Units

[24 CFR 983.301(c)]

For certain tax credit units, the rent limits are determined differently than for other PBV units.

Different limits apply taontract units that meet all of the following criteria:

9 The contract unit receives a leilwcome housing tax credit under the Internal Revenue Code of
1986;

9 The contract unit is not located in a qualified census tract;

9 There are comparable tax credit undbthe same bedroom size as the contract unit in the same
project, and the comparable tax credit units do not have any form of rental assistance other
than the tax credit; and

9 The tax credit rent exceeds 110 percent of the fair market rent or any apprexaption
payment standard;
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For contract units that meet all of these criteria, the rent to owner must not exceed the lowest of:
1 The tax credit rent minus any utility allowance;

1 The reasonable rent; or

1 The rent requested by the owner.

Aqualified censufract is any census tract (or equivalent geographic area defined by the Bureau of
the Census) in which at least 50 percent of households have an income of less than 60 percent of
Area Median Gross Income (AMGI), or where the poverty rate is at least @&npand where the
census tract is designated as a qualified census tract by HUD.

Tax credit rents the rent charged for comparable units of the same bedroom size in the project that
also receive the lovincome housing tax credit but do not have any additional rental assistance (e.qg.,
tenant-based voucher assistance).

C. Reasonable Rent

[24 CFR 983.3@e) and 983.302(c)(2)]

HHA shall determine reasonable rent in accarciwith 24 CFR 983.303. The rent to owner for each

contract unit may at no time exceed the reasonable rent, except in cases where HHA has elected

within the HAP contract not to reduce rents below the initial rent to owner and, upon

redetermination of the rehto owner, the reasonable rent would result in a rent below the initial

rent. However, the rent to owner must be reduced in the following cases:

1 To correct errors in calculations in accordable with HUD requirements

1 If additional housing assistance hasheombined with PBV assistance after the execution of
the initial HAP contract and a rent decrease is required pursuant to 24 CFR;983.55

9 If adecrease in rent to owner is required based on changes in the allocation of the responsibility
for utilities betveen owner and tenant

If HHA has not elected within the HAP contract to establish the initial rent to owner as the rent floor,
the rent to owner shall not at any time exceed the reasonable rent.

D. Use of FMRs, Exception Payment Standards, and Utility wdpnce
[24 CFR 983.301(f)]
When determining the initial rent to owner, HHA shall use the most recently published FMR in effect
and the utility allowance schedule in effect at execution of the HAP contract.

When redetermining the rent to owner, HHA shadke the most recently published FMR and the
utility allowance schedule in effect at the time of redetermination. At its discretion, HHA may, for
initial rent, use the amounts in effect at any time during thedzy period immediately before the
beginning ete of the HAP contract, or for redeterminations of rent, thed#y period immediately
before the redetermination date.

Any HUBRapproved exception payment standard amount under the teAaased voucher program
also applies to the projedtased voucher mgram.

E. Use of Small Area FMRs (SAFMRSs)
[24 CFR 888.113(h)]
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F. Redetermination of Rent
[24 CFR 983.302]
1! akKlff NBRSGSNNYAYS GKS NByld (2 2o pw&dehtdell2y K¢
greater decrease in the published FMR.

Rent Increase
'y 2¢gySNRa NBldzSaid F2NJ I NByd AYyONBlIasS vYdad oS
date d the HAP contract, and must include the new rent amount the owner is proposing.

HHA may not approve and the owner may not receive any increase of rent to owner until and unless
the owner has complied with requirements of the HAP contract, including ¢anga with HQS. The
owner may not receive any retroactive increase of rent for any period of noncompliance.

Rent Decrease

If there is a decrease in the rent to owner, as established in accordance with program requirements
such as a change in the FMR oteption payment standard, or reasonable rent amount, the rent to
owner must be decreased regardless of whether the owner requested a rent adjustment, except
where HHA has elected within the HAP contract to not reduce rents below the initial rent under the
initial HAP contract.

Notice of Rent Change
HHA will provide the owner with 30 days written notice of any change in the amount of rent to
owner.

G. Rent for HHAOwned Units
[24 CFR 983.301(9)]
For HHAowned PBV units, the initial rent to owner and the aahredetermination of rent at the
anniversary of the HAP contract are determined by the independent entity approved by HUD. HHA
shall use the rent to owner established by the independent entity.

MTW Policy

Upon HUD approval, HHA is authorizedittermine the initial and redeterminerents,
including rent reasonableness determinatiof, PBV units it owns, manages and/or controls.
HHA has a quality assurance process in place to ensure impartiality. HHA will make available the
method used to determine the rents charged by owners to voucher participainés
compared to similar unassistedhits in the market area.

H. Reasonable Rent
[24 CFR 983.303]
At the time the initial rent is established and all times during the term of the HAP contract, the rent
to owner for a contract unit may not exceed the reasonable rent for the unit as detechipdiHA,
except where HHA has elected within the HAP contract to not reduce rents below the initial rent
under the initial HAP contract.

I. When Rent Reasonable Determinations Are Required
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HHA shall redetermine the reasonable rent for a unit receiving BBgtance whenever any of the

following occur:

1 There is a 10 percent or greater decrease in the published FMR in effect 60 days before the
contract anniversary (for the unit sizes specified in the HAP contract) as compared with the FMR
that was in effect ae year before the contract anniversary date;

1 HHA approves a change in the allocation of responsibility for utilities between the owner and
the tenant;

1 The HAP contract is amended to substitute a different contract unit in the same building or
project; or

9 There is any other change that may substantially affect the reasonable rent.

J. Effect of Other Subsidy
[24 CFR 983.304]
To comply with HUD subsidy layering requirements, at the discretion of HUD or its designee, HHA
shall reduce the rent to owndyecause of other governmental subsidies, including tax credits or tax
exemptions, grants, or other subsidized funding.

For units receiving assistance under the HOME program, rents may not exceed rent limits as
required by that program.

For units in anyf the following types of federally subsidized projects, the rent to owner may not

exceed the subsidized rent (basic rent) or tax credit rent as determined in accordance with

requirements for the applicable federal program:

9 Aninsured or nofinsured Sectin 236 project;

1 A formerly insured or noinsured Section 236 project that continues to receive Interest
Reduction Payment following a decoupling action;

1 A Section 221(d)(3) below market interest rate (BMIR) project;

1 A Section 515 project of the Rural HowgBervice;

1 Any other type of federally subsidized project specified by HUD.

PART 9: PAYMENTS TO OWNER

During the term of the HAP contract, HHA shall make housing assistance payments to the owner in
accordance with the terms of the HAP contract. Duringtérm of the HAP contract, payments shall be
made for each month that a contract unit complies with HQS and is leased to and occupied by an eligible
family. The housing assistance payment shall be paid to the owner on or about the first day of the

month for which payment is due, unless the owner and HHA agree on a later date.

Except for discretionary vacancy payments, HHA may not make any housing assistance payment to the
owner for any month after the month when the family moves out of the unit (evenuskhold goods
or property are left in the unit).

In order to receive housing assistance payments, the owner must comply with all provisions of the HAP
contract.

A. Vacancy Payments

[24 CFR 983.252]
If an assisted family moves out of the unit, the owner may keep the housing assistance payment for
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the calendar month when the family moves out. However, the owner may not keep the payment if

11 RSGSNX¥AYySa G(GKIFG GKS @I @mhésdhattha owindtiS 2 gy SN & T
responsible for a vacancy and, as a result, is not entitled to the keep the housing assistance

payment, HHA will notify the landlord of the amount of housing assistance payment that the owner

must repay. HHA will require the ownt® repay the amount owed.

LT Iy 2gySNRa !t O2yGNYXOG OFrtta FT2NJ gl OF yOe L ¢
vacancy payments, the owner must have properly notified HHA of the vacancy.

In order for a vacancy payment request to be constdeit must be made within 10 business days

of the end of the period for which the owner is requesting the vacancy payment. The request must

include the required owner certifications and HHA may require the owner to provide documentation

to support the reguest. If the owner does not provide the information requested by HHA within 10
odzaiySaa RIFrea 2F 11! Qa NBljdzSadsz y2 @FOFyoe LI &Y

B. Tenant Rent to Owner
[24 CFR 983.353]
The tenant rent is the portion of the rent to owner paid by the famlliie amount of tenant rent is
determined by HHA in accordance with HUD requirements. Any changes in the amount of tenant
rent will be effective on the date stated in the HHA notice to the family and owner.

The family is responsible for paying ttemant rent (total tenant payment minus the utility
allowance).The appropriate utility allowance for a projelsaised unit is the utility allowance for the
size of the dwelling unit actually leased.

The amount of the tenant rent determined by HHA is theximum amount the owner may charge
the family for rental of a contract unit. The tenant rent covers all housing services, maintenance,
equipment, and utilities to be provided by the owner. The owner may not demand or accept any
rent payment from the tenanin excess of the tenant rent as determined by HHA. The owner must
immediately return any excess payment to the tenant.

C. Tenant and HHA Responsibilities
The family is not responsible for the portion of rent to owner that is covered by the housing
assistane payment and the owner may not terminate the tenancy of an assisted family for
nonpayment by HHA.

HHA is responsible only for making the housing assistance payment to the owner in accordance with
the HAP contract. HHA is not responsible for paying teramtt or any other claim by the owner,
including damage to the unit. HHA may not use housing assistance payments or other program
funds (including administrative fee reserves) to pay any part of the tenant rent or other claim by the
owner.

D. Utility Reimbursements
If the amount of the utility allowance exceeds the total tenant payment, HHA shall pay the amount
of such excess to the tenant as a reimbursement for tesqaitl utilities, and the tenant rent to the
owner shall be zero.

E. Meals andSupportive Services
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With the exception of PBV assistance in assisted living developments, the owner may not require
the tenant to pay charges for meals or supportive services-fyment of such charges is not
grounds for termination of tenancy.

In assited living developments receiving PBV assistance, the owner may charge for meals or
supportive services. These charges may not be included in the rent to owner, nor may the value of
meals and supportive services be included in the calculation of the rabkorent. However, non
payment of such charges is grounds for termination of the lease by the owner in an assisted living
development.

F. Other Charges by Owner

The owner may not charge extra amounts for items customarily included in rent in the locality or
provided at no additional cost to unsubsidized tenants in the premises.
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XXI. RENTAL ASSISTANCE DEMONSTRATION (RAD) PROGRAM

PART I: GENERAL REQUIREMENTS

A. Overview
'YRSNJ GKS wSyidlf 1aaAradalyO0S 5S8Y2yhadtNdaithodty ow! 50
to convert Public Housing (PH) units to the Projgased Voucher (PBV) program. Upon conversion
to PBV assistance the units and tenants will no longer be subject to the rules and regulations
LISNI FAYyAy3 G2 |1 1! Q&eRAD PBVXiRIa raghlationdas modifiet kySHUD (i
in its regulations and notices related to the RAD program and as reflected in this chapter.

In specific circumstances, the policies under RAD apply differently to households that reside in the
PH unitsprior to the RAD conversion (Conversion Households) and households that move into RAD
units after the RAD conversion has taken place (New Households). The policies below will
distinguish between the two family types when applicable.

Except as otherwiseoted in this chapter, HHA policies for the TenBaised Voucher Program and
Project Based Voucher Program contained in this Administrative Plan also apply to the RAD program
and its participants Unless otherwise noted or not authorized under the RAIY @M, HHA will

apply MTW policies to the PBV program.

This chapter describes HUD regulations and HHA policies related to the fBagect Voucher (PBV)
program under the Rental Assistance Demonstration (RAD) program. Additionally, this chapter will
focus on public housing conversions to the PBV program under RAD. In order to distinguish
between requirements for public housing conversion under RAD and PBV units under the standard
PBV program, we will refer to the standard PBV program and theFRAProgram.

B. Overview and History of the RAD Program
The Rental Assistance Demonstration (RAD) program was authorized in 2012 in order to assess the
effectiveness of converting public housing, moderate rehabilitation properties, and units under the
rent suppeément and rental assistance payments programs to{mm, projectbased Section 8
NEBydFrt FaairadlyOSe ¢KS LINBPBIANI YQEA F2dzNJ LINAYF NB 2¢
1 Preserve and improve public and other assisted housing.
{1 Standardize the administration of the plethora efierally subsidized housing programs and
rules. The conversions are intended to promote operating efficiency by using a Section 8
projectbased assistance model that has proven successful and effective for over 30 years.
In other words, RAD aligns eligilpeoperties more closely with other affordable
housingprograms.
9 Attract private market capital for property renovations. Through the use of this model,
properties may be able to leverage private debt and equity to make capital repairs.
1 Increase tenant mabty opportunities.

C. Applicable Regulations
On the whole, the regulations for both the standd&8Vand RAD PBV programs generally follow
the regulations for the tenanbased HCV program found at 24 CFR Part 982. However, important
parts of the tenartbased regulations do not apply to the projebaised program. 24 CFR Part 983
outlines the sections of 24 CFR Part 982 that are not applicable to the pbajset program.
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For the RAD PBYV program, Congress authorized HUD to waive certain statutory aaiwnggul
provisions or establish alternative requirements from the standard PBV program. These provisions
are identified in Notice PIH 2038 (issued September 5, 2019) and successor notices. ARRADN
PBV units located in the covered project are subjedhe same waivers and alternative

requirements where noted in Notice PIH 2023 and successor notices and in this policy.

Otherwise, all regulatory and statutory requirements for the standard PBV program in 24 CFR Part
983 and Section 8(0)(13) of the ##ing Act of 1937, and all applicable standing and subsequent
Office of Public and Indian Housing (PIH) notices and guidance, including related handbooks, apply
to RAD PBYV. This includes environmental review, EBagen, and fair housing requirements.

The CHAP award letter includes the relevant RAD PIH Notice which governs each RAD conversion.
Accordingly, requirements may not be the same for all RAD conversions. Additionally, RAD
conversions may also be subject to terms contained in subsequent RADies. Se&®AD
Conversiondor table of RAD conversions and related dates.

D. Project Selection and Project Ownership and Control
HHA will follow all selection and project ownership requirements set forth in HUD remsdatind
the appliable RAD PIH Notice and applicable successor notices.

E. TenantBased vs. ProjeeBased Voucher Assistance
24 CFR 983.2
Except as otherwise noted in this chapter, or unless specifically prohibited by PBV program
regulations, the HHAolicies for the tenanbased voucher program contained in this administrative
plan also apply to the RAD PBV program and its participants. This chapter is intended to address
requirements specific to the RAD PBV program only.

F. Relocation Requirements
Notice PIH 20147
For projects that apply for conversion of assistance under the First Component of RAD and will
convert November 10, 2016 or later, the following applies [Notice PIH-20]:6

1 In some developments, iplace residents may need to be relocatsla result of properties
undergoing repairs, being demolished and rebuilt, or when assistance is transferred from one
site to another. RAD program rules prohibit the permanent, involuntary relocation of residents
as a result of conversion. Residents theg temporarily relocated retain the right to return to
the project once it has been completed. Any HRAD PBV units located in the same project are
also subject to the right to return.

1 Relocation assistance provided to residents will vary dependingelength of time relocation
is required. Residents will be properly notified in advance of relocation requirements in
accordance with RAD program rules and Uniform Relocation Act (URA) requirements, and other
requirements which may be applicable suctSastion 104(d) of the Housing and Community
Development Act of 1974, as amended. Where a RAD conversion involves permanent
relocation (including a move in connection with a transfer of assistance) or temporary
relocation anticipated to last longer than aar, HHA will prepare a written relocation plan.
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1 HHA will undertake a planning process that complies with the Uniform Relocation Assistance
and Real Property Acquisition Policies Act of 1970, as amended (URA), although not all
relocations under RAD willigger requirements under URA. The obligation due to relocating
residents under RAD are broader than URA relocation assistance and payments.

1 Any residents that may need to be temporarily relocated to facilitate rehabilitation or
construction will have aight to return to either:
0 aunit at the development once rehabilitation or construction is completed, provided
0KS NBaARSy(iQa Kauwsl®K2f R Aa y2i dzyRSNJ
ol dzyAd Ay GKS RS@OSt2LIYSyl ¢6KAOK LINPOARSA
in the development prior to the implementation of the RAD conversion.

1 Where the transfer of assistance to a new site is warranted and approved, residents of the
converting development will have the right to reside in an assisted unit at the new site once
rehabiitation or construction is complete.

¢ LT 11! Qa LINRBLRASR LXIFya T2N O2y@SNBERAZ2Y g¢2dZ R

development, the resident must be given an opportunity to comment and/or object to such
LI I yao 1!t gAff FfGSNI GKS LINR2S6étinththd ya G2
development if the resident would be precluded from returning to the development.

1 Examples of project plans that may preclude a resident from returning to the development
include, but are not limited to:
o/ KFy3aSa Ay (KS R SBtBbutdrithaSdgcieasa theds&doRtReuits,
resulting in the resident being unddéoused:;
0 The resident cannot be accommodated in the remaining assisted units due to a
reduction in the number of assisted units at the development;
o0 Income limit eligility requirements associated with the LIHTC program or another
program; and
Failure to provide a reasonable accommodation, in violation of applicable law, where
reasonable accommodation may include installation of accessibility features that are
needed bythe resident.

o

1 Residents of a development undergoing conversion that would be precluded from returning to
iKS RS@St2LISyd Yire @2fdzydrFrNAE& | OOSLIG | 11
alternative housing, and thereby waive their right to retuo the development after
rehabilitation or construction is completed. In consent to a voluntary permanent relocation in
lieu of returning to the development.

1 Inthe case of mukphase RAD transactions, the resident has a right to return to the
development or to other converted phases of the development that are available for occupancy

L

I C

I Q3

G GKS GAYS GKS NBAARSY(d Aa StAa3araotsS G2 SESNDA
to return must be accommodated within the development associatddiwK (G KS NBAA RSy (i ¢

original unit, however, HHA may treat multiple converted developments on the same site as
one for purposes of right to return. Should HHA seek to have the resident exercise the right to

return at a future phase, HHA will secure the résid i Qa O2yaSyid Ay gNRGAY 3O
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1 Alternative housing options may involve a variety of housing options, including but not
limited to:
o Transfers to public housing
o0 Admission to other affordable housing properties subject to the applicable program
rules
Housing chaie voucher (HCV) assistance
Homeownership programs subject to the applicable program rules
Other options identified by the PHA

O O O

G. Equal Opportunity Requirements
24 CFR 983.8; 24 CFR 5.105; Notice PIH-2016
RAD conversions are governed by the same civil rights authorities that goveradsidizd
activities in general. These authorities prohibit discrimination and impose affirmative obligations on
HUD program participants. PHAs must comply with all applidalleousing and civil rights laws,
including but not limited to the Fair Housing Act, Title VI of the Civil Rights Act of 1964, and Section
504 of the Rehabilitation Act of 1973, when conducting relocation planning and providing relocation
assistance. Faexample, persons with disabilities returning to the RAD project may not be turned
away or placed on a waiting list due to a lack of accessible units. Their need for an accessible unit
must be accommodated.

PART2: RAD PBYProject Selection

Unlike in he standard PBV program where the PHA typically selects the property through an owner
proposal selection process, projects selected for assistance under RAD PBV are selected in accordance
with the provisions in Notice PIH 2028. Therefore, 24 CFR 983ddes not apply since HUD selects

RAD properties through a competitive selection process.

A. Ownership and Control
Notice PIH 20123
For projects governed by Notice PIH 21 the following applies:
1 Under the PBV program, the contract administrator anel tlwner listed on the contract
cannot be the same legal entity (i.e., the HHA cannot execute a contract with itself). To avoid
this situation, HHA may either:
o Transfer the ownership of the project to an HHA nonprofit affiliatenetrumentality
6AYOf dZRA Yy HIdZANRR B SaSYVAGBE (KIG 26ya y2GKAYS3
will typically be a requirement of a lender or investor), or
o HHA may form a related entity that is responsible for management and leasing and can
sene as the owner for purposes of the Section 8 HAP contract; in this scenario, the HAP
Ad GKSy SESOdziSR 6SiGsSSy 11! 6la GKS 02y idNI
entity (as the owner for HAP contract purposes).

1 Except where permitted to facilitatdhe use of lowincome housing tax credits, during both the
initial term and renewal terms of the HAP contract, ownership must be by a public or nonprofit
entity. HUD may also allow ownership of the project to be transferred to a tax credit entity
controlled by a forprofit entity to facilitate the use of tax credits for the project, but only if HUD
determines that HHA or a nonprofit entity preserves an interest in the profit. The requirement
for a public or nonprofit entity, or preservation of an interegt HHA or nonprofit in a property
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owned by a tax credit entity controlled by a fprofit entity, is satisfied if a public or nonprofit
entity (or entities), directly or through a wholly owned affiliate:

0 Holds a fee simple interest in the property;

o0 Isthelessor under a ground lease with the property owner;

0 Has the direct or indirect legal authority to direct the financial and legal interest of the
property owner with respect to the RAD units,

o Owns 51 percent or more of the general partner interests liméed partnership or 51
percent or more of the managing member interests in a limited liability company with
all powers of a general partner or managing member, as applicable;

o0 Owns a lesser percentage of the general partner or managing member intarests
holds certain control rights as approved by HUD;

o Owns 51 percent or more of all ownership interests in a limited partnership or limited
liability company and holds certain control rights as approved by HUD; or

o Demonstrates other ownership and conterrangements approved by HUD.

T /2ydNREt YlI& 0SS SadtlrofAakKSR GKNRdAZAK GKS GSN¥a
through a Control Agreement, provided that in either case amendment of the terms of control
requires consent from HUD.

For projects sbject to the requirements of Notice PIH 2032, RE\3, the following languagapplies:

1 Except where permitted to facilitate the use of lemcome housing tax credits, during both the
initial term and renewal terms of the HAP contract, ownership mustyba public or nonprofit
entity. The requirement for a public or nonprofit entity is satisfied if a public or nonprofit entity
(or entities), directly or through a wholly owned affiliate

0 Holds a fee simple interest in the property;

0 Is the lessor under a gund lease with the property owner;

0 Has the direct or indirect legal authority to direct the financial and legal interest of the
property owner with respect to the RAD units,

0 Owns 51 percent or more of the general partner interests in a limited partnership or 51
percent or more of the managing member interests in a limited liability company with
all powers of a general partner or managing member, as applicable;

o Owns a lessergrcentage of the general partner or managing member interests and
holds certain control rights as approved by HUD;

o0 Owns 51 percent or more of all ownership interests in a limited partnership or limited
liability company and holds certain control rightsagmproved by HUD; or

o Other ownership and control arrangements approved by HUD.

1 If low-income housing tax credits will be used, HUD may allow ownership of the property to be
transferred to a tax credit entity controlled by a fprofit entity if HUDdetermines that HHA
preserves its interest in the property. Preservation HHA interest in the property includes but is
not limited to the following:

o0 HHA, or an affiliate under its sole control, is the general partner or managgngper;

o HHA retains fee ownship and leases the real estate to the tax credit entity pursuant to
a longterm ground lease;

0 HHA retains control over leasing the property and determining progeigibility;

0 HHA enters into a control agreement by which HHA retains consent rightsenain
acts of the project owner and retains certain rights over the project;

0 Other means that HUD finds acceptable
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B. HHAOwned Units
24 CFR 983.59, RMotice 1/18/17, and NoticePIH2017-21
If the project is HHAwned, rentsetting and inspection funains set out in 24 CFR 983.59 must be
conducted by an independent entity approved by HUD.

The definition ofownership or contrgbrovided under Notice PIH 20488 is used specifically to
determine whether HHA retains control over a project for purposds pf5 Q& NI Ij dzA NBY Sy i
ownership or control of the covered project under RAD.

For purposes of determining whether an independent entity will perform certain functions for the
project, the definition oPHAownedunder Notice PIH 20121 is used. This is the same definition
used for standard PBV units. In some cases, a project maytheRAD definition adwnership or
controlbut may not be considered H#wned for purposes of requiring an independent entity.

C. Subsidy Layering Requirements
Notice PIH 20123; NoticePIH2012-32, REM3; Notice PIH 20132, REM2
For projects governedy Notice PIH 201923, the following language applies:

1  Where RAD conversions result in HHA no longer having ACC units as a result of the pending or
simultaneous closing, or have less than 50 units remaining and have initiated procedures to
dispose of theifinal ACC units, there is no restriction on the amount of public housing funds
that may be contributed to the covered project or projects though the conversion. However,
HHA will estimate and plan for outstanding liabilities and costs and will followéNBtH 2016
23 or successor notice regarding the administrative activities required to terminate the ACC if it
has no plans to develop additional public housing.

1  Where HHA will continue to maintain other units in its inventory under a public housinggACC
contribution of operating funds to the covered project that exceeds the average amount the
project has held in operating reserves over the past three years will trigger a subsidy layering
review under 24 CFR 4.13. Similarly, any contribution of cdpitdk, including Replacement
Housing Factor (RHF) or Demolition Disposition Transitional Funding (DDTF), will trigger a
subsidy layering review. Notwithstanding the subsidy layering review, HHA will be mindful of
how the capital funds or operating resessased in the financing of its RAD properties may
impact the physical and financial health of properties that will remain in its public housing
inventory.

1 Following execution of the HAP contract, HHA is authorized to use operating and capital funds to
malke HAP payments for the remainder of the first calendar year in which the HAP contract is
effective. Otherwise, HHA may not contribute public housing program funds to the covered
project unless those funds have been identified in the RCC and convertiediagdor Section 8
RAD purposes.

For projects governed by Notice PIH 2682 REN8, the following language applies:

91 Inthe case of a PHA that is converting all of its ACC units, there is no restriction on the amount
of public housing funds that may leentributed to the covered project at closing; the PHA may
convey all program funds to the covered projects. In order to cover the cost of administrative
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activities required to terminate the ACC, once it no longer has units under the ACC and has no
plans b develop additional public housing, the PHA may:

o Designate that a reserve associated with the project be available to fund any public
housing closeout costs (such as an operating deficit reserve or a specific PHA closeout
reserve). Any funds not needéal public housing closeout costs would remain in such
reserve or may be transferred to another reserve associated with the project (such as
the replacement reserve). Thereafter, these funds may be used at the project pursuant
to the authorized use of thapplicable reserve; or

0 Retain funds under the public housing program for this purpose. However, HUD will
recapture any public housing funds that a PHA does not expend for closeout costs.

91 Inthe case where the PHA will continue to maintain other units in its inventory undebli p
housing ACC, a contribution of operating funds to the covered project that exceeds the average
amount the project has held in operating reserves over the past three years will trigger a subsidy
layering review under 24 CFR 4.13. Similarly, any tomion of capital funds, including
Replacement Housing Factor (RHF) or Demolition Disposition Transitional Funding (DDTF), will
trigger a subsidy layering review. Notwithstanding the subsidy layering review, PHAs should be
mindful of how the capital fundsr operating reserves used in the financing of its RAD
properties may impact the physical and financial health of properties that will remain in its
public housing inventory.

9 In addition, following execution of the HAP contract, PHAs are authorized topesating and
capital funds to make HAP payments for the remainder of the first calendar year in which the
HAP contract is effective. Otherwise, a PHA may not contribute public housing program funds to
the covered project unless such funding has beemntified in the approved financing plan and
AyOf dzZRSR Ay (GKS | LILINBPOPSR Gaaz2dz2NOS&a |yR dzaSaé

For projects governed by the requirements of Notice PIH ZPLRE\2, the following language

applies:

9 Inthe case of a PHA that is convertingpélts ACC units, there is no restriction on the amount
of public housing funds that may be contributed to the covered project at closing; the PHA may
convey all program funds to the covered project. HUD will recapture any public housing funds
that a PHAas not expended once it no longer has units under ACC. In the case where the PHA
will continue to maintain other units in its inventory under a public housing ACC, a contribution
of operating funds to the covered project that exceeds the average amoenpithject has held
in operating reserves over the past three years will trigger a subsidy layering review under 24
CFR 4.13. Similarly, any contribution of capital funds, including Replacement Housing Factor
(RHF) or Demolition Disposition Transitionalding (DDTF), will trigger a subsidy layering
review. Notwithstanding the subsidy layering review, PHAs should be mindful of how the capital
funds or operating reserves used in the financing of its RAD properties may impact the physical
and financial healtlof properties that will Remain In Its Public Housing Inventory.

D. PBVPercentage Limitation
Notice PIH 20123
Covered projects do not count against the maximum amount of assistance HHA may utilize for the
PBV program, which under the standard PBV progsaset at 20 percent of the authorized units
allocated to HHA under the HCV program.
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E. Unit Cap Limitation
Notice PIH 20123
Under the standard PBV program the cap is set at the greater of 25 units or 25 percent of the units
in the project. HUD is waivirthis requirement, and projects governed by Notice PIH 223@nd
Notice PIH 20132, REM3 have no cap on the number of units that may receive PBV assistance in a
project.

However, forprojects that are governed by REX/of Notice PIH 20132, the cap on the number of
PBV units in the project is increased to 50 percent. In these projects, however, provided units met
certain exception criteria, the PHA may have converted a larger number of units to RAD PBV. For
projects governed by the requireznts of Notice PIH 20122, REX2 only, the following language
applies:

1 Ingeneral, HHA may not provide PBV assistance for units in a project if the total number of

dwelling units in the project that will receive PBV assistance during the term of the ABV H

contract is more than 50 percent of the number of dwelling units (assisted or unassisted) in the

project. However, PHAs may exceed the 50 percent limitation when units in the project are

occupied by elderly and/or disabled families or families thatneidkive supportive services.

¢tKSaS dzyAia FNB (y2é6y |a aSEOSLIISR dzyAiaé I+ yR
9 For projects governed by the requirements of Notice PIH ZP,ZRE\2 choosing to include

excepted units, additional policy decisions may éguired.

F. Site Selection Standards
Notice PIH 20123; NoticePIH2016-17
Site selection requirements set forth in 24 CFR 983.57 apply to RAD PBYV, with the exception of
983.57(b)(1) and (c)(2). HUD waives the provisions regarding deconcentration ofypaoebr
expanding housing and economic opportunity for existing housing sites.

To facilitate the uniform treatment of residents and units, any ##®0&D PBV units located in the
same project are subject to the terms of this provision.

HUD willconductafrosBy R OA @At NARIKGa NBOASG 2F |y 11! Qa LI
For RAD PBV conversions that involve new construction located in an area of minority concentration
(whether on the existing public housing site or on a reg&) HUD will determine whether it meets

one of the exceptions that would allow for new construction in an area of minority concentration.

HHA will ensure that its RAD PBV conversion, including any associated new construction, is
consistent with its ceification to affirmatively further fair housing and complies with civil rights
laws.

G. Environmental Review
Notice PIH 20123; Environmental Review Requirements for RAD Conversions, March 2019
I'5 OFyy2iG FLLNRBGS Iy || LILI MeSsaydiumitihe Fequifddy OA Yy 3 LI |
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found to meet environmental review requirements. Environmental documents will be submitted no
fFGSN) GKFY GKS LXK AOFyGQa FTAYyEFyOAYy3d LI I Y
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HUD will not issue a RAD Conversion Commitment (RCC) if the project plan does not meet the
environmental review requirements describedAttachment 1A of Notice PIH 2023. Once an
awardee has submitted an application for a specific project, theymoaynake any choice limiting
actions before the completion of the environmental review.

PART3: DWELLING UNITS

This part identifies the special housing quality standards that apply to the RAD PBV program, housing
accessibility for persons witiisabilities, and special procedures for conducting housing quality
standards inspections.

A. Accessible Units
Federal accessibility requirements apply to all conversions including new construction, alteration, or
existing facilities including Section 504loé Rehabilitation Act of 1973 (Section 504), the Fair
Housing Act (FHA), and the Americans with Disabilities Act (ADA).

2 KSy | LINRP2SOGQa NBKFIOoAfAGIEGAR2Y YSSGAa (GKS RSTAY)
8.23, the project must complyitt all applicable accessibility requirements under Section 504. For

a2YS LINRP2SOGax a20KSNI FtfGiGSNIGA2y&azé a RSTAYSR )
alterations, considered together, amount to an alteration of an entire dwelling unit, theeentir

dwelling unit shall be made accessible.

When HHA uses RAD conversion in conjunction with new construction, the project must comply
with all applicable accessibility requirements for new construction. The specific requirements are set
out in regulationsat 24 CFR part 8, 28 CFR part 35 and 36, and 24 CFR part 100, subpart D.
Information on the design and construction requirements of the Fair Housing Act that are applicable
to new construction is found at www.fairhousingfirst.org. Wherever possible, HHAsgiuniversal
design principles, visibility principles, and active design guidelines in planning retrofit and new
construction work. However, adherence to universal design principles will not replace compliance
with the accessibility requirements of Sien 504, the ADA, and the Fair Housing Act.

B. Housing Quality Standards
24 CFR 983.101
The housing quality standards (HQS) for the tedzaged program generally apply to the PBV
program. HQS requirements for shared housing, manufactured home space esmntdhe
homeownership option do not apply because these housing types are not assisted under the
PBVprogram.

See HQS policies in this Plan in the Chapter on Request for Tenancy Approval, Inspections and
Leasing and in the ProjeBased chapter on HQS.

The physical condition standards at 24 CFR 5.703 do not apply to the PBV program.

LeadBased Paint

[24 CFR 983.101(c); Notice PIH 2@B)

The leadbased paint requirements for the tenabtased voucher program do not apply to the PBV
program. InsteadThe Lea¢based Paint Poisoning Prevention Act (42 U.S.C-4828), the
Residential Leatlased Paint Hazard Reduction Act of 1992 (42 U.S.C-485%), and
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implementing regulations at 24 CFR part 35, subparts A, B, H, and R, apply to fired?Bi.

C. Housing Accessibility for Persons with Disabilities
Notice PIH 201617
See PBV policies on Accessibility for People with Disabilities

D. Inspecting Units

1. Initial Inspection
RAD Quick Reference Guide; Notice PIH 2039

Under standard PBV regulations atQER 983.103(b), HHA may not enter into a HAP contract
until the PHA has determined all units comply with HQS. It is the responsibility of the contract
administrator to perform this initial inspection (unless units are HidAed). In order to
accommodate pojects in which repairs are conducted, HUD has waived this requirement when
units are undergoing rehabilitation. In this case, units must meet HQS by the date indicated in
the RAD Conversion Commitment (RCC).

2. Turnover Inspections
24 CFR®83.103(c), FR Notice 1/18/17, and Notice PIH 2@0D7
See PBYV policies on Inspecting Units

3. Annual/Biennial Inspections
24 CFR 983.103(d); FR Notice 6/25/14
See PBV policies on Inspecting Units.

4. Alternative Inspections
24 CFR 983.103(qg); Notice RIB1L605
In the case of mixefinance properties that are subject to alternative inspections, HHA may rely
upon an alternative inspection conducted at least triennially to demonstrate compliance with
inspection requirements.

5. Other Inspections
24 CFR 9830B(e)
See PBYV policies on Inspections.

6. Inspecting HHAOwned Units
24 CFR 983.103(f); Notice PIH 2117
See PBYV policies on Inspections.

7. Remedies for HQS Violations
24 CFR 983.208(b)
See PBV policies on Remedies for HQS Violations
PART4: HOUSING ASSISNCE PAYMENTS (HAP) CONTRACT
A. Overview

PBYV Quick Reference Guide 10/14
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Public housing projects converting under RAD do not employ the PBV Agreement to Enter into a
Housing Assistance Payments (AHAP) contract. Instead, following the execution of all requirements
contained in the Commitment to Enter into a HAP (CHAP) contractree RAD Conversion

Commitment (RCC), a project is converted immediately to the RAD PBV HAP contract following the
closing of any construction financing. Owners of public housing projects converted to PBV assistance
via RAD enter into a HAP contract withlA who will administer the PBV assistance. Units assisted
under a RAD PBV HAP contract will be subject totiermg, renewable use and affordability

restrictions.

B. HAPContract Requirements
1. Contract Information
PBV Quick Reference Guide 10/14; NotidelR01923

The RAD PBYV program uses the PBV HAP contract for new construction or rehabilitated housing
(Form HUEB2530A), as modified by the RAD rider (Form 2621). For closings on or after
January 1, 2018, HUD incorporated the RAD rider directhtlimtstandard PBY HAP contract.

For closing that occurred prior to January 1, 2018, the RAD rider must be attached to the PBV
HAP contract.

¢tKS RA&UAYOGA2Y 0Si6SSy aSEA&alAYy3 K2dzaAy3dé¢ | yR
overridden by RABequirements. The project must also have an initial RAD use agreement. All

public housing RAD conversion properties financed with LIHTC are also required to include an

LIHTC rider.

2. RAD Use Agreement
The project must have an initial RAD Use Agreementwiilat
9 Be recorded in a superior position to all liens on the property;

1 Run until the conclusion of the initial term of the HAP Contract, automatically renew upon
extension or renewal of the HAP Contract for a term that coincides with the renewal term of
the HAP Contract, and remain in effect even in the case of abatement or termination of the
HAP Contract, unless the Secretary approves termination of the RAD Use Agreement in the
case of a transfer of assistance;

9 Provide that in the event that the HARI@ract is removed due to breach, namompliance
or insufficiency of Appropriations, for all units previously covered under the HAP Contract
new tenants must have incomes at or below eighty percent (80%) of the area median
income (AMI) at the time of adns®n and rents may not exceed thirty percent (30%) of
eighty percent (80%) of AMI for an appropriaiee unit for the remainder of the term of
the RAD Use Agreement; and

1 Require compliance with all applicable fair housing and civil rights requiremecitsgling
the obligation to affirmatively further fair housing.

3. Agreement to Enter into a Housing Assistance Payment Agreement (AHAP) Waiver

Notice PIH 20123
For public housing conversions to PBV, there will be no agreement to enter into a Housing
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Assistance Payments (AHAP) contract. Therefore, all regulatory references to the Agreement
(AHAP), including regulations under 24 CFR Part 983 Subpart D, are Wh&/ééfinitions for
proposal selection date, new construction, rehabilitation, and existing housing are

not applicable.

4. Execution and Effective date of the HAP Contract
RADBIastl7/11/16
When the conditions of the CHAP and the RCC are met and the samvias closed, HHA will
execute the HAP contract. Project owners may select the effective date of the HAP contract as
the first day of either of the two months following the completed closing.

5. Term of HAP Contract
Notice PIH 20123
The initial term othe HAP contract may not be for less than 15 years and may be for a term of
up to 20 years upon request of the owner and with approval of the administering voucher
agency.

6. Mandatory Renewal Term for RAD PBV HAP Contract
Notice PIH 20123
Uponexpiration of the initial term of the contract, and upon each renewal term of the contract,
the owner must accept each offer to renew the contract, for the prescribed number and mix of
units, either on the site of the project subject to the expiring coatmar, upon request of the
project owner and subject to HHA and HUD approval, at another site through a future transfer
of assistance. Contracts are subject to the terms and conditions applicable at the time of each
offer and further subject to the availdlly of appropriations for each year of each such renewal.
Consequently, 24 CFR 983.205(b), governing HHA discretion to renew the contract, will not

apply.

In the event that the HAP contract is removed due to breach;ecmnpliance or insufficiency of
appropriations, for all units previously covered under the HAP contract, new tenants must have
incomes at or below 80 percent of the area median income at the time of admission and rents
may not exceed 30 percent of 80 percent of median income for an apjatesize unit for the
remainder of the term of the RAD use agreement.

C. Amendments to the HAP Contract
1. Floating Units
Notice PIH 20123
Upon request of the owner to the voucher agency that will administer the project, HUD will
permit assistance to float among units within the project that are the same bedroom size. The
unit to which assistance is floated must be comparable to the unitgoeplaced in quality and
amenities.

If HHA chooses to float units, units are not specifically identified on the HAP contract, rather the
HAP contract must specify the number and type of units in the property that are RAD PBYV units.
The property must matain the same number and type of RAD units from the time of the initial
HAP contract execution forward.

Floating units are subject to all of the requirements in this chapter, the PBV regulations and PBV
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policies, including physical inspections, rent atijuents and incomeanmixing requirements.

2. Reduction in HAP Contract Units
Notice PIH 20123
Project owners are required to make available for occupancy by eligible tenants the number of
assisted units under the terms of the HAP contract.

HHA may not redwethe number of assisted units without written HUD approval. Any HUD
approval oHHM & NXBIjdzSad G2 NBRdzOS GKS ydzYoSNJ 2F | aaa
conditions that HUD may impose.

If units are removed from the HAP contract because aneWhadi a A 2y Qa ¢ ¢t O2YSa
exceed the gross rent for the unit and if the project is fully assisted, HHA will reinstate the unit

after the family has vacated the property. If the project is partially assisted, HHA may substitute

a different unit for tke unit on the HAP contract in accordance with 24 CFR 983.207, or where

GKS RS@St2LIVSYyld Kla aFt2FidAy3Té dzyridao

D. HAPContract Year And Anniversary Dates
24 CFR 983.302(e)
The HAP contract year is the period of 12 calendar months preceding each annual ampigétke
HAP contract during the HAP contract term. The initial contract year is calculated from the first day
of the first calendar month of the HAP contract term.

The annual anniversary of the HAP contract is the first day of the first calendar afterthhe end
of the preceding contract year. There is a single annual anniversary date for all units under a
particular HAP contract.

E. Owner Responsibilities under the HAP Contract
24 CFR 983.210

When the owner executes the HAP contract, he orctntifies that at such execution and at all
times during the term of the HAP contract:
9 All contract units are in good condition and the owner is maintaining the premises and contract
units in accordance with HQS;
1 The owner is providing all services, maimdace, equipment, and utilities as agreed to under
the HAP contract and the leases;
1 Each contract unit for which the owner is receiving HAP is leased to an eligible family referred by
the PHA, and the lease is in accordance with the HAP contract and lquiznmeents;
T ¢2 GKS o0Sad 2F (GKS 2¢gySNRa {(y2¢6ft SRISE GKS Tl YA
26ySNI Aa NBOSAGAY3 1!t FYR GKS dzyAl A& GKS ¥l
1 The owner (including a principal or other interested party) is not the spousenpaitald,
grandparent, grandchild, sister, or brother of any member of a family residing in a contract unit;
The amount of the HAP the owner is receiving is correct under the HAP contract;
The rent for contract units does not exceed rents charged by #eeo for comparable
unassisted units;
1 Except for HAP and tenant rent, the owner has not received and will not receive any other
payment or consideration for rental of the contract unit;

= =
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1 The family does not own or have any interest in the contract unis @oes not apply to the
FIYAfE@Qa YSYOSNEKALI Ay | O22LISNI GAGSOT | yR

1 Repair work on the project selected as an existing project that is performed after HAP contract
execution within such postxecution period as specified by HUD may constitute development
adivity, and if determined to be development activity, the repair work undertaken shall be in
compliance with DaviBacon wage requirements.

PARTS5: SELECTION OF RAD PBVY PROGRAM PARTICIPANTS

A. Overview
Many of the provisions of the tenaittased voucher redations [24 CFR 982] also apply to the PBV
program. This includes requirements related to determining eligibility and selecting applicants from
the waiting list. Even with these similarities, there are requirements that are unique to the PBV
program. Thigart describes the requirements and policies related to eligibility and admission to the
PBV program.

B. Returning Conversion Households
Conversion Households that were relocated from their PH unit due to the RAD conversion will be
permitted to return in accordance with the RAD Relocation Plan for their project. The RAD
Relocation Plan will include criteria used to determine the priodtyGonversion Households to-re
occupy units at the project after rehabilitation, demolition, and/or construction is completed. For
example, if units come online in stages, the plan will outline how HHA will determine when each
Conversion Household will ietn to the project.

C. Organization of the Waiting List
24 CFR 983.251(c); Notie¢H2019-23

The standard PBV regulations at 24 CFR 983.251 set out program requirements related to
establishing and maintaining a voucheide, PBV programvide, or sitebasel waiting list from
which residents will be admitted. These provisions will apply unless the project is covered by a
remedial order or agreement that specifies the type of waiting list and other waiting list policies.
Any norRAD PBYV units located in thaamse project are also subject to these requirements.

HHA will establish and manage separate waiting lists for groups of projects or buildings that are
receiving RAD PBYV assistance.

For any applicants on the public housing waiting list that are likehetimeligible for admission to a
O2@SNBR LINRP2SO0 O2y@SNIAy3I G2 t.+x 06S0FdAaS (KS Kz
rent, HHA will consider transferring such household, consistent with program requirements for
administration of waiting lists) 2 | 1 ! Q& NBYlI AYyAy3 LIzt AO K2dzaAy3a 4

waiting list, in addition to transferring such household to the waiting list for the covered project.
To the extent any wait list relies on the date and time of application, the appdicaall have

priority on the wait lists to which their application was transferred in accordance with the date and
time of their application to the original waiting list.

HHA will maintain the projeetpecific waiting list in accordance with all apiileacivil rights and
fair housing regulations found at 24 CFR 903.7(b)2))i)
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HHA will give priority to participants moving under a VAWA emergency transfer from one PBV
RSOSt2LIYSyid G2 y20KSNI Ay | O0O2NRIyOS gAGK 111! Qa

D. Trander of the Waiting List
Upon conversion, HHA will transfer the current applicants for the RAD converted PH units to a site
based waiting list for the RAD PBV units only. HHA reserves the right to establish new preferences for
the RAD sitdbased waiting $it. Households on the prior waiting list will automatically be placed on
the sitebased waiting list for the RAD PBV units based on their original date and time of application.

For transfer of assistance RAD units, HHA will create a new waiting ieef®AD site and provide
public notice on how to apply to the waiting list. HHA has the authority to establish preferences for
the new RAD sitbased waiting list.

E. Selection from the Waiting List
24 CFR 983.251(c)

After conversion to RAD PBV, applicants who will occupy units with RAD PBV assistance must be

aSt SOGSR FNRBY 111 Qa ¢FAGAYa tA&adGdd 11! YIFe Sadalof
of particular PBV units.

1. Income Targeting
24 CFR 983.251(6)¢( Notice PIH 20123
g £SFad tp LISNOSyYyG 27 U kbaseddndpkofedbéded vauchafA 0 0 SR
programs during the PHA fiscal year from the waiting list must be extreimwljncome
families. The income targeting requirement applieshe total of admissions to both programs.

Families in place at the time of the conversion are exempt from income targeting requirements.
New admissions follow standard PBV requirements. AnyR@ab PBYV units located in the same
project are also subjecbtthese requirements.

2. Units with Accessibility Features
24 CFR 983.251(c)(7)
When selecting families to occupy PBV units that have special accessibility features for persons
with disabilities, HHA will first refer families who require such features tmtteer.

3. Preferences
24 CFR 983.251(d); FR Notice 11/24/08; Notice PIH 2319
HHA may use the same selection preferences that are used for the tbaanat voucher
program, establish selection criteria or preferences for the PBV program as a whiale, or
occupancy of particular PBV developments or units.

F. Screening
24 CFR 983.251(c)

1. Prohibited Rescreeningf Conversion Households

Notice PIH 20123
Conversion households cannot be excluded from occupancy at the covered project based on any
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rescreening, income eligibility, or income targeting provisions. Consequently, conversion
households will be grandfathered for application of any eligibility deter conditions that
occurred prior to conversion but will be subject to any ongoing eligibility requirements for
actions that occur after conversion.

Postconversion, the tenure of all residents of the covered project is protected pursuant to PBV
requirements regarding continued occupancy unless explicitly modified by Notice PIF22019
(e.g., rent phaseén provisions). For example, a unit with a household that was-moame at

time of conversion would continue to be treated as an assisted unit. PAUSFR 982.201,
concerning eligibility and targeting, will not apply for conversion households. Once that
remaining household moves out, the unit must be leased to an eligible family. Existing residents
at the time of conversion may not be rescreenedditizenship status or have their social

security numbers reverified.

Further, so as to facilitate the right to return to the assisted property, this provision must apply
to current public housing residents of the converting project that will reside inRab PBV

units placed in a project that contain RAD PBV units. Such families and such contract units will
otherwise be subject to all requirements of the applicable program, specifically 24 CFR 983 for
non-RAD PBYV. Any nd®AD PBYV units located in the sapneject are also subject to the right to
return.

For the RAD PBYV prograimplace familyneans a family who lived in a poenversion property
at the time assistance was converted from public housing to PBV under RAD.

2. Screening of Tenants after Convers
24 CFR 983.251(a) and (b)
Applicants for PBV assistance must meet the same eligibility requirements as applicants for the
tenanto 8 SR @2 dzOKSNJ LINPANI YD 11! gAftf RSGSN¥YAYS |
PBV program in accordance with takgibility and screening policies in this Plan.

3. Owner Screening of Tenants
24 CFR 983.255
HHA Responsibility
See PBV policies on LeasiitdHA Responsibility.

Owner Responsibility
See PBV policies on Leasifgwner Responsibility

G. Offer of PBV Assisince
1. Refusal of Offer
24 CFR 983.251(e)(3)
See PBV policies on Refusal of Offer

2. Disapproval by Landlord
24 CFR 983.251(e)(2)
See PBV chapter topic on Disapproval by Landlord.

3. Acceptance of Offer
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24 CFR 983.252

Family Briefing
See PBV chaptéopic on Family Briefing

Persons with Disabilities
See PBV chapter topic Persons with Disabilities.

H. Owner Tenant Selection Plan
24 CFR 983.253
See PBV chapter topic on Owner Selection of Tenants.

PARTE: LEASING
24 CFR 983.253(a)

See PBYhapter topic on Leasing

A. Filling Vacancies
24 CFR 983.254(a)
See PBYV policies on Filling Vacancies.

B. Lease
24 CFR 983.256
The tenant must have legal capacity to enter into a lease under state and lochElgal.capacity
means that the tenant is bounlly the terms of the lease and may enforce the terms of the lease
against the owner.

The tenant and the owner must enter into a written lease agreement that is signed by both parties.
The tenancy addendum must include, weaat-word, all provisions requiéd by HUD.

1. Lease Requirements

24 CFR 983.256(c); Notice PIH 2@B89

The lease for a PBV unit must specify all of the following information:

1 The names of the owner and the tenant;

1 The unit rented (address, apartment number, if any, and any other informaieeded to
identify the leased contract unit);

1 The term of the lease (initial term and any provision for renewal);

I The amount of the tenant rent to owner, which is subject to change during the term of the
lease in accordance with HUD requirements;

1 Aspecification of the services, maintenance, equipment, and utilities that will be provided
by the owner; and

1 The amount of any charges for food, furniture, or supportive services.

The HHA lease will include resident procedural rights for terminatioficetton and grievance
LIN2E OSRdzZNB& Ay GKS 2¢6ySNDRa fSIaSd ¢KSasS NBI dzi NB
but are required under RAD.

2. Initial Term and Lease Renewal
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24 CFR 983.256(f?BV Quick Reference Guitie/14

Leases for residents who widmain in place (i.e., who will not be relocated solely as a result of
conversion) must have an effective date that coincides wihnd must be signed on or befare
the effective date of the RAD PBV HAP contract.

The initial lease term will be for at leasie year. The lease will provide for automatic renewal
after the initial term of the lease in either successive definitive terms (e.g., monathonth or
yearto-year) or an automatic indefinite extension of the lease term. For automatic indefinite
extenson of the lease term, the lease terminates if any of the following occur:
1 The owner terminates the lease for good cause
1 The tenant terminates the lease
i The owner and tenant agree to terminate the lease
9 The PHA terminates the HAP contract
1 The PHA terminategssistance for the family
3. Changes in the Lease

24 CFR 983.256(e)

See PBV policies on Changes in the Lease

C. Tenancy Addendum
24 CFR 983.256(d)
The tenancy addendum in the lease must state:
1 The program tenancy requirements
9 The composition of th@ousehold as approved by HHA (the names of family members and any
HHAapproved livein aide)

All provisions in the HURequired tenancy addendum must be included in the lease. The terms of
the tenancy addendum prevail over other provisions of the lease.

D. Security Deposit
24 CFR 983.259; PBV Quick Reference Guide 10/14
Owners are permitted to recognize security deposit amounts that have been previously provided by
tenantswho are inplace at the time of the RAD conversion. Otherwise the security deposit
requirements for standard PBV apply.tenants inplace at RAD conversion have not previously
been required to provide a security deposit, the owner cannot require arigaleposit to be
collected.

E. Owner Termination of Tenancy
24 CFR 983.257; Notice PIH 21D

With two exceptions, the owner of a PBV unit may terminate tenancy for the same reasons an

owner may in the tenanbased voucher program. In the PBV programmieating tenancy for

G322R Ol dzaS¢ R2Sa y20G AyOfdzRS R2Ay3a &2 F2NJ I 0 dz
unit for personal or family use or other naasidential purpose.

Projects converting from public housing to PBV under RAD have addlmtedural rights that do
y20 LY e (2 GKS adlFyRIFEINR t. + LINPINIYD ¢KSAS LINZ
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related to project owner terminatin of tenancy and eviction the termination procedure for RAD
conversions to PBV will require that HHA provide adequate written notice of termination of the
lease, which may not be less than:
1 A-reasonable period of time, but not to exceed 30 days:

o If the health or safety of other tenants, HHA employees, or persons residing in the

immediate vicinity of the premises is threatened; or
o Inthe event of any drugelated or violent criminal activity or any felony conviction

1 Not less than 14 days in the case ohpayment of rent

1 Not less than 30 days in any other case, except that if a state or local law provides for a shorter
period of time, such shorter period will apply

These provisions apply to nd®dAD PBV units located in the project as well.

F. Tenant Notifcation of Termination
The family may terminate the assisted lease at any time after the first year of occupancy. The family
must give the owner advance written notice of intent to vacate in accordance with the lease. Before
providing notice to terminate¢he lease, a family must contact HHA to request comparable tenant
based rental assistance if the family wishes to move with continued assistance. If the family
terminates the assisted lease before the end of one year, the family relinquishes the opppfamit
continued tenantbased assistance.

PART7: OCCUPANCY

A. Overview
After an applicant has been selected from the waiting list, determined eligible by HHA, referred to
an owner, and determined suitable by the owner, the family will sign the lease angamcy of the
unit will begin.

B. Tenant Absence from the Unit
24 CFR 983.256(g) and 982.312(a)
See PBV policies on Tenant Absence from the Unit

C. Continuationof Housing Assistance Payments
24 CFR 983.258; Noti¢dH201923
Current residents living in the property prior to conversion are placed on and remain under the HAP
O2y (N} OG0 6KSYy ¢¢t SlidzZ ta 2N SEOSSR&E 3AINR&EA NBYy(Ho®
below the gross rent, the family will pay the owrtbe lesser of their TTP minus the utility
allowance or any applicable maximum rent under the LIHTC program. The family will continue to pay
this amount until/if circumstances change, and HAP is paid on their behalf. In other words,
assistance may subsequgnbe reinstated if the tenant becomes eligible for assistance. In such
cases, the resident is still considered a program participant. All of the family obligations and
protections under RAD and standard PBV apply to the resident. Likewise, all requsemtén
respect to the unit, such as compliance with the HQS requirements, apply as long as the unit is
under HAP contract. Any ndRAD PBYV units located in the same project are also subject to these
requirements.
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Any new admission referred to the RAD RBBdject must be initially eligible for a HAP payment at
admission to the program. HHA may request a waiver from HUD in order to admit otherwise eligible
families whose TTP exceeds gross rent and to allow the units those families occupy to remain under
the HAP contract even if HHA has not paid HAP for the family in 180 days.

Further, for any new families admitted after the conversion, assistance will be terminated 180 days
after the last housing assistance payment on their behél participating fanty who was admitted
after the RAD conversion receive zero assistance and subsequently experiences a change in
circumstances that would result in a HAP payment to the owner, the family must notify HHA of the
change and request an interim reexamination beftie expiration of the 18@ay period.

The cessationof housitgd a A ad yOS LIl eySyida R2Sa yz2ad FFFSOd 4
lease, nor does it preclude the resumption of payments as a result of later changes in income, rents,

or other relevanm circumstances if such changes occur withinthe-R80& gAYy R26d LT | FI°
assistance is terminated as a result of their zero HAP status, HHA will remove the unit from the HAP
contract. If the project is fully assisted, HHA must reinstate the unit #itefamily has vacated the

property. If the project is partially assisted, HHA may substitute a different unit for the unit on the

HAP contract in accordance with 24 CFR 983.207.

D. Moves

1. Overcrowded, UndetOccupied, and Accessible Units
24 CFR 983.2606totice PIH201923
All inplace tenants at the time of conversion are eligible to remain in the project.-Owased
families should be moved into appropriately sized units if such units are available in the new or
rehabbed project. If appropriately sizeahits are not available, the existing tenants may
continue to be ovethoused until an appropriately sized unit becomes available or until the
tenant leaves the project. Once the unit turns over, it must be leased to an appropriately sized
family. Any norRAD PBYV units located in the same project are also subject to these
requirements.

Following conversion, the standard PBV regulations apply. See PBV policies on Overcrowded,
UnderOccupied, and Accessible Units.

2. Family Right to Move
24 CFR 983.261
SeePBYV policies Family Right to Move.

3. Choice Mobility
Notice PIH 20123
If the family wishes to move with continued tenamdsed assistance, the family must contact
HHA to request the rental assistance prior to providing notice to terminate the lease. If th
family terminates the lease in accordance with lease requirements, HHA will offer the family the
opportunity for continued tenanbased assistance, in the form of a voucher or other
comparable tenanbased rental assistance. If a voucher or other comipiaréeenantbased
assistance is not immediately available, HHA will give the family priority to receive the next
available opportunity for continued tenasitased assistance.
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If the family terminates the assisted lease before the end of the first yleafamily
relinquishes the opportunity for continued tenabtsed assistance.

The family will remain eligible to request a choice mobility voucher as long as they continue
living at the same covered project. If a family moves from one covered projecidtiter
covered project prior to completing their Bonth occupancy requirement, their ZRonth

clock will reset. The family must wait 12 months from the date of move at the new property
before they may request another choice mobility voucher. If a fatralysfers to a different unit
within the same covered project, the 48onth clock does nateset.

HHA will maintain a combined, ageneide waiting list for all standard PBV and RAD PBV

families wishing to exercise mobility after one year of tenancgnil@s on the choice mobility

waiting list will be given priority over families on the tendostsed waiting list. The choice

Y20AfAdGe gl AlAy3a tArAald oAttt 0S 2NBHIFIYAT SR o0& R
exercise choice mobility. The list vélso identify whether families live in standard or RAD PBV

units.

E. Turnover Cap
If as a result of RAD, the total number of PBV units (including RAD PBV units) administered by HHA
SEOSSR& wn LISNDSyd 2F 11! Q& | dzi KA Nay esfblishdzy A (1 & dzy |
turnover cap. HHA is not required to provide more than thgerrters of its turnover vouchers in
any single year to the residents of covered projects. If HHA chooses to establish a turnover cap and
the cap is implemented, HHA will creatnd maintain a waiting list in the order requests from

eligible households were received.

If HHA implements a turnover cap and families who requested a choice mobility voucher were
denied due to the cap, the families will be given priority the follgywear when choice mobility
vouchers are again issued since the choice mobility list will be organized by the date and time of the
FlLYAf@Qa NBIdzSadao

F. Emergency Transfers und&AWA
Notice PIH 201-08
See PBV policies on Emergency Transfer Under VAWA

G. Reexaminations
PBV Quick Reference Guide 10/14
A family living in a unit converted from public housing to RAD PBV may retain its certification date.
lytSaa | FLYAt@Qa Fyydadt NBSEFYAYlFGAZ2Y A& RdzS |
HAP cotract, HHA does not need to recertify tenants at the point of conversion. For each family
residing in a unit undergoing conversion of assistance under RAD, the administering PHA will have to
submitaformHUBp nnpy NBFE SOGAY 3 ( KWucRer prograng Tha effechv¥ A 3 a A 2 Y
date of the new admission will be the same as the effective date of the RAD PBV HAP contract. The
form should include the same information previously found on the public housing form 50058,
including the next annual reexamitian date.

H. Earned Income Disallowance
Notice PIH 20123
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Tenants who are employed and are currently receiving the EID exclusion at the time of conversion
will continue to receive the EID after conversion, in accordance with regulations at 24 CFR 5.617.
Upon the expiration of the EID for such families, the rent adjustment will not be subject to rent
phasein; instead, the rent will automatically rise to the appropriate rent level based upon tenant
income at that time. Any neiRAD PBYV units located in thevgaproject are also subject to these
requirements.

Under the HCV program, the EID exclusion is limited to only persons with disabilities [24 CFR
5.617(b)]. In order to allow all tenants (including nAdisabled persons) who are employed and
currently receving the EID at the time of conversion to continue to benefit from this exclusion in the
PBV project, the provision in section 5.617(b) limiting EID to only persons with disabilities is waived.
The waiver and resulting alternative requirement only appitesenants receiving the EID at the

time of conversion. No other tenant, such as tenants who at one time received the EID but are not
receiving the EID exclusion at the time of conversion (e.g., due to loss of employment), tenants that
move into the propety following conversion, etc., is covered by tiaiver.

. wSaAaARSYyiGaQ t NEOSRdAzNI f wA3IKGaA
Notice PIH 20123
HUD is incorporating additional termination notification requirements for public housing projects
that convert assistance under RAD to PBV and teR@&D PBV units located in the same project
beyond those for the standard PBV program. In addition to the regulations at 24 CFR 983.257
related to owner termination of tenancy and eviction, the termination procedure for RAD
conversions to PBV requires tHdHA provide adequate written notice of termination of the lease,
which is:

1 A reasonable period of time, but not to exceed 30 days:
o If the health or safety of other tenants, project owner employees, or persons residing in
the immediate vicinity of the prerags is threatened; or
o Inthe event of any drugelated or violent criminal activity or any felony conviction.
1 Not less than 14 days the case of nonpayment of rent
1 Not less than 30 days in any other case, except that if a state or local law provideshfonter
period of time, such shorter period will apply.

J. Informal Reviews and Hearings
Notice PIH 20123
In addition to reasons for an informal hearing listed at 24 CFR 982.555(gf¢} Jfiformal Hearings
for Participants), an opportunity for anformal hearing must be given to residents for any dispute
GKFG I NBAARSY(G YIeé KIFI@S 6A0GK NBaLISOG G2 Ly 26y°¢
or the contract administrator in accordance with RAD PBYV requirements that adversely affect the
rISAARSY (G Qa NARIKGAEAYX 20t AL GA2yazr ¢St FFENBZ 2N adl
91 For any hearing required under 24 CFR 982.555(ay({)(i}he contract administrator will
perform the hearing in accordance with Informal Reviews and Hearings policies in this Plan, as
is the current stadard in the program.
1 For any additional hearings required under RAD, HHA (as owner) will perfoimedhag.

An informal hearing will not be required for class grievances or for disputes between residents not

involving HHA (as owner) or contract admirasor. This hearing requirement does not apply to and
is not intended as a forum for initiating or negotiating policy changes between a group or groups of
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residents and HHA (as owner) or contract administrator.

The owner must give residents notice of thability to request an informal hearing as outlined in 24
CFR 982.555(c)(1) for informal hearings that will address circumstances that fall outside of the scope
of 24 CFR 982.555(a)(19(i)).

The owner must provide an opportunity for an informal hegrbefore an eviction.

PART8: DETERMINING CONTRACT RENT

A. Initial Contract Rents
Notice PIH 20123
RAD conversions are intended to be enstitral, and therefore, should not exceed current public
housing funding as adjusted for unit size. Since publisimg units do not currently have contract
NEydas 1!'5 LINRPPARSa |y SaldAYFdS 2F OdaNNByid O2yil
on current funding as adjusted by bedroom size. Current funding includes operating subsidy, tenant
rents, capitafunds, replacement housing factor funds (RHF), and demolition disposition transitional
funding (DDTF). The funding may limit the amount of initial rent for a property.

HHA may adjust subsidy (and contract rents) across multiple projects as long asésHu

exceed the aggregate subsidy for all of the projects HHA has submitted for conversion under RAD.
b2GgAldKadlryRAY3 1!/50Qa& OFtOdA A2y 2F (GKS AYAGALf
the public housing program and any modificationsdmao the initial contact rent, the initial rents

are set at the lower of:

1 An amount determined by HHA, not to exceed 110 percent of the fair market rent (FMR) or

111 Qa8 SEOSLIiA2Y LI e&YSyid adlyRINR | LIINROSR o8& |
1 The reasonable rent
1 The rent requested by the owner

B. Adjusting Contract Rents
Notice PIH 20123; PBVQuickReference Guid&0/14
/| 2y GNF OG NByida gAatf 06S FR2dzaiSR lyydzatte 2yfe o:¢
each anniversary of the HABnNtract, subject to the availability of appropriations for each year of
the contract term. As such, section 8(0)(13)(l) of the 1937 Act, and 24 CFR 983.301 and 983.302,
concerning rent determinations, do not apply when adjusting rents.

The rent to ownemay at no time exceed the reasonable rent charged for comparable unassisted
units in the private market, as determined by the contract administrator in accordance with 24 CFR
983.303.

Contract rents may not exceed the reasonable rent, with@keeption that the contract rent for
each unit may not be reduced below the initial contract rent under the initial HAP contract.

The rent to owner may fall below the initial contract rent in the following situations:

9 To correct errors in calculations @cordance with HUD requirements
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1 If additional housing assistance has been combined with PBV assistance after the execution of
the initial HAP contract and a rent decrease is required pursuant to 983.55 (prohibition of
excess public assistance)

1 If adecrase in rent to owner is required based on changes in the allocation of responsibility for
utilities between the owner and the tenant

The contract rent adjustment will be the lesser of:

1 The current contract rent increased by the operating cost adjustmaeibf (OCAF), which is
published annually in thEederal Registepr
1 The reasonable rent

HHA (or independent entity, if the project is Hidwned) is responsible for processirent

adjustments, at each contract anniversary date, in accordance with theajlireg OCAF. At least 120
days before the contract anniversary date, HUD recommends that the owner submit the OCAF rent
adjustment worksheet (Form HUE525) to the PHA administering the PBV assistance (or the
independent entity). HHA will validate the dabn the form and determine whether the rent

exceeds the reasonable rent charged for comparable unassisted units in the private market, in
accordance with 24 CFR 983.303. If rents would be unreasonable following application of the
requested OCAF, then thient can only be increased up to the reasonable rent. The approved rent
adjustment will go into effect and the new rents to owner will take effect on the date of the contract
anniversary.

C. Utility Allowances
Notice PIH 20123; PBVQuickReference Guid&0/14
When contract rent amounts are set initially, the amount does not include a utility allowance. In
general, the utility allowances that are used on the initial HAP contract at closing are the public
housing utility allowancethat are in effect prior to conversion. The CHAP must be updated prior to
conversion to reflect current public housing utility allowances

After conversion, HHA will maintain a utility allowance schedule for tepaitt utilities in
accordance with staratd PBV and HCV utility allowance regulations at 24 CFR 983.301(f)(2)(ii) and
24 CFR 982.517 respectively.

HHA will modify this Admin Plan if, at a later date, HHA determines that it will apply site specific
utility allowances. HUD waived the requiremdat the standard PBV program that the HCV utility
allowance be used. If a sigpecific utility allowance is used, the utility allowance is applicable to
non-RAD PBYV units in the project and is calculated consistent with Nd#20&504.

D. Reasonable Rent
24 CFR 983.303
See PBV policies on Reasonable Rent

HHAOwned Units
See PBV policies on Reasonable Rétegnt for HHA Owned Units.

PART9: PAYMENTS TO OWNER

A. Housing Assistance Payments
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